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Introduction

Welcome to the “Registration and Licensing System” (“RLS”), a secure electronic environment to make
filings and submissions to the Financial and Consumer Affairs Authority (“FCAA”) of Saskatchewan.

Please take a moment to review our publication “Basic User Guide — Registration and Licensing System”
(“RLS Basics Guide”) to learn how to create a user account, how to navigate within RLS and how to
submit information through RLS. That guide is available on our RLS webpage:
http://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/pension-plans/registration-and-
licensing-system.

The primary contact for all pension plans registered under The Pension Benefits Act, 1992 (“the Act”) is
the pension plan administrator (“Administrator”). This guide is written as a tool to help the
Administrator in navigating and using RLS. In this guide, the term “you” is generally used with reference
to the Administrator. There are circumstances in this guide, however, where the term “you” may be
referring to a delegated user or service provider user (SPU) whom access to a plan’s RLS account has
been granted. As you review this guide, please interpret accordingly.

You have been provided with a unique User ID, issued to you in an email. Using that User ID and the link
in that email, you will have been asked to reset your password. If you have not received this
information, please contact us at (306) 787-7650 or pensions@gov.sk.ca.

RLS provides you with a secure portal to manage your pension plan’s registration with FCAA. To access
RLS, please use the following link: https://fcaa.saskatchewan.ca. RLS provides you with the functionality
to administer and manage the following submissions:

e Application for the registration of a pension plan

e Annual information return (AIR)

e Actuarial information summary and actuarial valuation reports and/or cost certificates
(collectively, referred to as an “AlS” in this guide and throughout RLS)

e Amendments, including asset transfer amendments, partial plan merger in or out amendments,
and full plan merger in amendments

e Partial plan terminations

e Full plan terminations, including full plan merger out amendments

e Correspondence with FCAA about the above events in a secure environment

RLS is used for the licensing and registration of persons pursuant to several statutes administered by

FCAA. For that reason, some of the language used through RLS (i.e. “Your Licences”) will not be familiar
to you.
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General Navigation Tips

In addition to the guidance that you will find in the RLS Basics Guide, this page provides very general RLS
navigation tips.

General Navigation Tips

MNewt

To proceed to the next step in the submission, Click “Next” — ~ found at the top right-
hand corner of most submission screens. Your page will be saved automatically.

As you save and/or exit a screen, the following message will appear if your details have been
saved successfully:

\/ Details Saved Successfully

To go back to a previous step in the submission, click “Prev”- ¢ _ found at the top right-
hand corner of the screen. Your page will be saved automatically.

i
For additional help, review any “information bubbles” - - and instruction text boxes
found throughout the submission screens.

=]

addition, where a screen performs calculations, in most situations, you will be asked to click

You can also press “Save” - - to save the entries you have made on the screen. In

“Save” to perform the calculations.
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RLS Basics - Pensions Division Specific

RLS Log In Procedure - Administrator

1. Go tologin link: https://fcaa.saskatchewan.ca

2. The following login window will appear:

Financial and Consumer Affairs Authority

% saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

Password

e

Forgot your password? 0

3. Enter your User ID and Password. Click “Login”. Note: The password is case sensitive.
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4. RLS will open to your RLS dashboard. The following screen will appear:

Wekcome 16 "/4 ?

FCAA Registration and

Licensing System

This is the Navi
This dy

Create New Pension
Registration

Apply for a New

Licence

Pension Registration Your Emall

Inquiry Comespondences

Account - RPP-JANES
Go 1o ey prafie [~]
Log Out [x]

5. To view your FCAA licences and registrations, click “Your Licences” or “My Active Licences /
Registrations”.

6. To view your FCAA correspondence related to your licences and registrations, click “Your Email
Correspondences”.

7. To work on submissions that you, or your service provider user (“SPU”), are currently working
on or submissions that have been sent back to you for more information, click on “My Pending
Submissions”.

8. To view submissions that are with FCAA in review, click on “My Submissions in Review”.

9. To view active licences or registrations that require action, click on “My Licences / Registrations
that Require Action”.

10. To apply for a new licence or registration:

a. Where you are not applying to register a new pension plan but rather are applying for a
different type of licence or registration from FCAA (i.e. motor dealer licence, direct sales
licence, etc.), click on “Apply for a New Licence”; or

b. Where you are applying to register a new pension plan, click on “Create New Pension
Registration”. If the button “Create New Pension Registration” is missing from your RLS
dashboard, please contact us at 306-787-7650 or pensions@gov.sk.ca. In order for that
button to show up, RLS has an internal code that needs to be assigned to your User ID.

11. To view your profile, click on “Go to my profile” found at the bottom left hand corner.
12. To log out, click on “Log Out”.

Note: Items 5 through 11 are covered in more detail later in this guide.
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RLS Log In Procedure - Service Provider

Service Provider — Granting Access

The Administrator is responsible for managing the access granted to a plan’s RLS account to a service
provider user, referred to earlier as an SPU. An SPU can be the plan’s fund holder (where the fund
holder is established under an insurance contract or, in some cases, a corporate trust agreement),
actuary or third party administrator. An SPU can assist with filing submissions (i.e. Application for
Registration, AIRs, actuarial information, amendments, plan termination information, etc.) but is not
able to certify and, where applicable, make payment for a submission.

Navigation by the Service Provider User

1. Go tologin link: https://fcaa.saskatchewan.ca

2. The following login window will appear:

Financial and Consumer Affairs Authority

% Saskatcheyyqﬂ

4 GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

Password

e

Forgot your password? 0

3. Enter your User ID and Password. Click “Login”. Note: The password is case sensitive.
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4. RLS will open to the SPU’s RLS dashboard. If the SPU is an actuary or a fund holder, the
following screen will appear:

come fo
CAA Registration and

icensing System

his is the Navigation Panel

his area

ed as a primary tool to

New P

ation

Registration

Inquiry

vigation

fccount - LARESEND

30 10 my prafile Q

Log Out a

If the SPU is a third party administrator, the following screen will appear:

Wetcome 1o

FCAA Registration and
Licensing System

T the Navigation Panel
This area

Create New Pension Pension Registration
Registration Inquiry

Account - COGLIN_ACTUARIAL

Go to my profile 2
Log Out Q
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5. To view the FCAA pension plan registrations to which the SPU has been granted access, click the
button labelled “Pension Registration Inquiry”.

6. For the pension plans to which an SPU has been granted access, to assist the Administrator with
their submission (i.e. the submission has not yet been submitted or is in a status of “request
more information”), click on “My Pending Submissions”.

7. For the pension plans to which an SPU has been granted access, to view submissions that are
currently with FCAA in review, click on “My Submissions in Review”.

8. To begin the process of applying for a new pension registration, click on “Create New Pension
Registration”. If the button “Create New Pension Registration” is missing from the SPU’s RLS
dashboard, please contact us at (306) 787-7650 or pensions@gov.sk.ca. In order for that
button to show up, the SPU must have been issued a SPU User ID from FCAA.

9. Athird party administrator will have a button that reads “My Active Licences / Registrations”

and “My Licences / Registrations that Require Action”.
10. To view the SPU’s profile, click on “Go to my profile” found at bottom left hand corner.
11. To log out, click on “Log Out”.

Note: Items 5 through 10 are covered in more detail later in this guide.
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Common Service Provider Tasks - with an RLS Twist

Applicat

ion for Registration

1.

Annual |

It is common for an SPU to trigger an Application for the Registration of a Pension Plan (i.e. by
clicking on “Create New Pension Registration” from the SPU’s RLS dashboard).

After going through the application process, the SPU will click “Send to FCAA” on the
certification screen of the submission. FCAA will review the submission and reach out to the
plan administrator for certification and payment.

Once the Administrator certifies the submission, and provided the Administrator has granted
the SPU with access to the plan’s RLS account, the plan will now show up in the appropriate
listing found on the SPU’s RLS dashboard.

nformation Return

It is common for an SPU to assist with filling in an Annual Information Return, referred to earlier
as an “AIR”.

Provided the Administrator has granted the SPU with access to the plan’s RLS account, the plan
will show up in the listing generated by clicking “Pension Registration Inquiry”. The SPU can
access the plan’s RLS registration screen, by selecting the plan from that generated list. From
the plan’s registration screen, the SPU will then be able to trigger an AIR event in RLS.

After going through RLS’s AIR process, the SPU will click “Send to Administrator” on the
certification screen of the submission. The Administrator will get an email to log in to RLS,
review and certify the submission, submit it to FCAA, and make payment.

Actuarial Information Summary

1.

It is common for an actuary or third party administrator to assist with filing actuarial
information, including an actuarial valuation report and/or cost certificate, referred to earlier as
an “AlS”. An SPU that is a fund holder will not be able to trigger an AlS.

Provided the Administrator has granted the SPU with access to the plan’s RLS account, the plan
will show up in the listing generated by clicking “Pension Registration Inquiry”. The SPU can
access the plan’s RLS registration screen, by selecting the plan from that generated list. From
the plan’s registration screen, the actuary or third party administrator will then be able to
trigger an AlS event in RLS, which includes the filing of the actuarial valuation report and/or cost
certificate.

After going through RLS’s AIS process, the actuary or third party administrator will click “Send to
Administrator” on the certification screen of the submission. The Administrator will get an
email to log in to RLS, review and certify the submission, and submit it to FCAA.
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Amendments

It is common for an SPU to assist with the filing of amendments.
Provided the Administrator has granted the SPU with access to the plan’s RLS account, the plan
will show up in the listing generated by clicking “Pension Registration Inquiry”. The SPU can
access the plan’s RLS registration screen, by selecting the plan from that generated list. From
the plan’s registration screen, the actuary or third party administrator will then be able to
trigger an amendment event in RLS.

3. After going through RLS’s amendment process, the SPU will click “Send to Administrator” on the
certification screen of the submission. The Administrator will get an email to log in to RLS,
review and certify the submission, and submit it to FCAA.

Plan Terminations

1. Itis common for an SPU to assist with the filing of plan termination information and documents.
Provided the Administrator has granted the SPU with access to the plan’s RLS account, the plan
will show up in the listing generated by clicking “Pension Registration Inquiry”. The SPU can
access the plan’s RLS registration screen, by selecting the plan from that generated list. From
the plan’s registration screen, the actuary or third party administrator will then be able to
trigger a plan termination event in RLS.

3. After going through RLS’s plan termination process, the SPU will click “Send to Administrator” on
the certification screen of the submission. The Administrator will get an email to log in to RLS,
review and certify the submission, and submit it to FCAA.

Helpful Tip

You do not have to grant a service provider access to your plan’s RLS account. A service provider
can assist you with the required filings (i.e. AIR, AlS, amendments, terminations, etc.) by continuing
to mail / courier / email you the information and then you would be required to complete the filings

using RLS.
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Viewing Your Registered Pension Plans

After an “Application for Registration of a Pension Plan” has been approved, that pension plan will show
up under “My Active Licences / Registrations” on your RLS dashboard.

[— —
FCAA Registration and e —

Licensing System

This is the Na:

Your Licenc

Description
RPP - 8899665 March 12, 2018 Combo Plan 1 Active
RPP - 8887774 March 1, 2018 DC Plan 1 Active
RPP - $868335 March 12, 2018 DC Plan 1 Actrve
P 1: A
 of his niavigation [ ; ; RPP - $877665 March 12, 2018 DC Plan 2 ciive
n find your unt i ] RPP - 9988773 March 18, 2018 OC Plan 1 Actve
RPP - 8877662 March 6, 2018 Comba Plan 1 Actve
Your Email
RPP - 8877663 March B, 2018 DG Plan Active

c

In addition, your listing of registered pension plans can be found by 1) clicking on the “Your Licences”
button of your RLS Dashboard ...

Welcome to
FCAA Registration and
Licensing System

This is the Navigation Panel

Your Licences

Reglstra

Description Statws
RPP - 3899605 March 12, 2018 Combo Plan 1 Active
RPP - 8887774 March 1, 2018 DC Plan 1 Active
RPP - 868335 March 12, 2018 DC Plan 1 Actrve
RPP - 8877605 March 12, 2018 DC Plan 2 Active
RPP - 9988773 March 18, 2018 DC Plan 1 Actve
RPP - 8877662 March 6, 2018 Comba Plan 1 Actve
et RPP - 8877663 March 6, 2018 DG Plan Active

... and then 2) clicking on “Licences / Registrations” on the left hand side navigation bar ...

Start typing

Janet Powers - Prima

Janet Powers - Primary Account

ATk Dulgies As the primary account holder you have the abillity to view all licences you may hold as well

a5 assign delagates to access any of those Bcences.
To view a lizence, simply select it frem the Navigation Panel en the left.

If you need 1o make changes to any of the information below, please contact FCAA at
1-B77-880-5550 or email cpdiicensing@gov.sk.ca
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... and then you will see the listing of the registered pension plans applicable to your User ID. If you wish
to go into that plan’s RLS account, simply click on the appropriate registration number for the pension

plan you wish to see.

o Start typing to filter list...

a #

Licences [ Registratio Janet Powers - Primary Account

Licences / Registrations

RPP - 3322112 RLS Boar...

e e P This is a folder of all your licences, select a licence from the navigation panel on the left to view the details about that licence.

RPP - 6655442 March 13...

RPP - 6655449 March 1,...

RPP - 7788995 February...

RPP - 8866335 March 12...
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Continuing a Submission

While the submission (i.e. an Application for Registration of a Pension Plan, Annual Information Return,
Actuarial Information Summary, Plan Amendment, Change of Information, Plan Termination, etc.) is
being filled out, and prior to its submission to our office, you have the ability to save it and come back to
it. To view an application which you were working on, from your RLS dashboard, click on “My Pending
Submissions” and then click on the appropriate submission.

Walcoms b
FCAA Registration and
Licensing System

This is the Navigation Panel.
Thi a is dynamic based on
n the application and
a prima to | g Deseription
navigate subsections of the )
application.

3 010416-01 - AIR - March 1, 2018 DC Plan 1
Your L i Apply for a New 010426.01 - AIR - March 12, 2018 DC Plan 1
— Eetanee 010427-03 - AIR - March 12, 2018 Combo Plan 1

Bui!e.:;orstVI'F?‘ 010428-02 - CHNG - March 12, 2018 DC Plan 2
oggle the pane

At the bottom of this navigation
panel you can find your account

options, including log out

our Email
ion Inquiry Correspondences

RLS will launch the event and you can continue working your way through the submission.
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Viewing a Submission After it is Submitted to FCAA but Prior to
Approval/Refusal

While the submission is in review with FCAA, you have the ability to view it. To view the submission,
from your RLS dashboard, click on “My Submissions in Review” and then click on the appropriate
submission number relevant to the application. RLS will launch the application and you will be able to

view its content. You will not be able to make changes at that time. If you see an error, please contact
FCAA to discuss at 306-787-7650 or pensions@gov.sk.ca.

CAA Registration and
icensing System

+ My Pending Submissions

Your Licences Create New Apply for a New Description
Licence

010407-00 - REG:RLS Board Preso DC Plan

I }rzﬁ-‘;‘hzfp";:gf A 010423-06 - AMEND:March 6, 2018 Comba Plan 1
010423-07 - CHNG:March 6, 2018 Combo Plan 1
010424.02 - CHNG:March 6, 2018 BC Plan

010431-02 - AMEND:March 15, 2018 DC Plan 1
it the bottom of this navigation
fanel you can find your account
ptions, including log out. L
Pension
Registration Inquiry
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Responding to a “Request for More Information” from FCAA

While the submission is in review with FCAA, we may need additional information or have questions.
Via RLS, we will send you a “Request for More Information” email and a letter. Please log in to RLS and,
from your RLS dashboard, click on “My Pending Submissions”. Then click on the appropriate submission
number. RLS will launch the submission and you will be able to view its content, see our
comments/questions and provide a response/modify certain fields.

Walcome bs

FCAA Registration and
Licensing System

This is the Navigation Panel.
i dynamic pa n

y tool to
naviga' ctions of the
application. d e 010416-01 - AIR - March 1, 2018 DC Flan 1

Your Licences i - 010426.01 - AIR - March 12, 2018 DC Plan 1
Lo 010427-03 - AIR - March 12, 2018 Combo Plan 1

Description

butfon or swipe
en to toggle the panel
sed.

010428-02 - CHNG - March 12, 2018 DC Plan 2

At the bottom of this navigation
panel you can find your account
options, including log out
Your Emal

Registration Inquiry Correspondences

Upon entering the submission, you will be taken to the first step in the submission. On that page,
provided you scroll down, you will find a section called “External Communication”. Under that heading,
you will find our instructions regarding our request. In addition, you will find these same instructions in
the letter that was attached to the email notifying you of our request for more information.

External Communication
Information Request The membership information reports on the membership tab needs review and correction. n

Have you updated or provided information requested?
el b g 4 Yes Mo

Response Motes
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While in the submission, if you see one or more yellow tabs, you may find that our instruction relates to

the content of that yellow tab.

Pension Registration

Step 1
Registration

Step 8
Membership

Step 10
Certification

Account - RPP-JANES

Go to my profile

Log Out

(X B>

Fax: (306) 798-4425
URL: www.fcaa.gov.sk.ca/pensions

Submission Information

Submission Number

Event Type

Submission Contact Information

Our initial review of this Submission it
period, we may have guestions relate

Are you the primary contact person w
guestions to related to our initial revie

Prefix

Title / Position

Email Address”

Phone Number”

External Communication

Information Request

Have you updated or provided inform

Response Notes
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Provide the information requested. You will need to indicate whether you have updated or provided
the information requested by clicking “yes” or “no” in the “External Communication” on the first tab of
the event. You can also add response notes here.

External Communication

Information Request The hip information reports on the membership tab needs review and correction. n

Have you updated or provided information requested?
Yes No

Response Notes

Go through each tab of the event, ensuring that each are green once again before you re-certify the
submission. On the “Certification” tab, click “Submit to FCAA”.

For your records, be sure to print off a new copy of the submission.

22|Page



Print the Submission

As the Administrator, you are responsible for maintaining a complete pension plan file. Once we have
completed our review of the submission, you will no longer have access to view it on RLS. After you
have certified the submission, you should print a copy of the submission before we complete our
review. To do this, you must:

1. Go to the first step in the Submission, click on “Actions” ...

Step 1
010322-00 - REG : - In Review e

= .

Afer complating the Tomm Chck the 9 Duston on the AR 10 procesd, Your information will be Saveq,

Ol

Submission instructions

Pursuant to The Pension Benefits Ach, 1992, a pension plan administrator must file an Application for Registration of a Pension Plan ) with the Suf of Fensions. no later than 60 days aner the
estanlisnment of the plan

T azsist you in completing this Submission, please
- Review the instruction boxes and information buttons faund through this onling application form; and

Required documents In arder fof FOAA 1o réview your SUBMISSION, we require that you submit skectianic copies of sevedal iImportant documents Depending on the fype of pension plan benefits (| & defined contribution
Provishons and’ of Gehned DEnemit provisions) the pEnsion plan provides, hese requiremMEnts may vary. When completing your Sub . YOU Will be B0 SUDMIL Slectronit copkes of th foliowing.

= INE pension plan text,

= any document that creates the plan of under wiich the plan is constituled

= any trust agreement O INSUrance contract relating to the plan,

= any by-law or resoltion relating to tne plan,

= any agresment reating 10 the iNvesiment of the pension fund of the plan

= any oiher document that relates to the agminstration of the plan;

« the valuation reporn and cost cenificates for the plan (applies only 10 plans with 0efined benefit provisions), and
+ Ine explanation or summary of (e plan provided to e plan members.

After you submit. Once you have compieted your Submission, | will be reviewed by FCAA. You may be confacied to provide adaimional information n order (o compsete the review process. Your imely response 1o iese
TEquESTS Will ensure The review of your SUbmISSion is not delayed. You will be advised of 1he progress of your Submission slectronically by e-mall. Anly COmespandence you recieve from FCAR will direct you 1o fetum to BLS 1o
ensure e secunty INFONmRAton. For secunty, rememBer INat we will never ask you For your USeT Name of passwond

Al this time, please note the “Submission NUMber 3550¢1ated WIth the SubMISSion found just bekow

2. ...and then click on “Print Application”.

= “i. Print Application

'Regis'

3. To maintain a complete file, we also suggest that you:
- Go to the “certification” page and, using your computer’s print functionality, print a
copy of that screen.
- Go to the “Invoice” page, where applicable, and print a copy of that invoice.

IMPORTANT: In order to print, you will need to ensure that internet browser is set to allow “pop-ups”
from the RLS website (https://fcaa.saskatchewan.ca).
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Application to Register a Pension Plan

Introduction

Pursuant to The Pension Benefits Act, 1992 (the Act), a pension plan administrator (Administrator) of a
pension plan (plan) registered under the Act must file an Application for Registration of a Pension Plan
(the Application) with the Superintendent of Pensions (Superintendent), no later than 60 days after the
establishment of the plan.

A filing fee and required documents must accompany the Application.

While this guide provides screen shots of each RLS screen, please keep in mind that the actual screen
may have more information on it. You will be required to scroll down on each webpage and provide the
requested information. The tips and instruction provided in this guide covers all fields found in RLS,
including those not captured in the provided screen shots.

The Application is required to be filed electronically via FCAA’s Registration and Licensing System (RLS).
If you, the Administrator, have not received your User ID and temporary password to access RLS, please
contact FCAA at 306-787-7650 or pensions@gov.sk.ca.

Documentation
The following documents must be filed via RLS as part of the online registration process:

¢ the pension plan text

¢ any document that creates the plan or under which the plan is constituted

e any trust deed or agreement, insurance contract, by-law or resolution relating to the plan

e any agreement relating to the investment of the pension fund of the plan

¢ any other document that relates to the administration of the plan

e the actuarial valuation report and cost certificate for defined benefit plans only (this is provided via a
separate event in RLS)

¢ the explanation or summary of the plan provided to the plan members
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Completing the Application to Register a Pension Plan

1. From your RLS dashboard screen, click
on “Create New Pension Registration”. @

Your Licences Create New Pension Apply for a New
Registration , Licence

Your Email
Correspondences

2. Registration Step

The following screen will appear:

[Pension Registration

Step 1 Step 1 - H ’
Registration 012267-00 - Registration Pending =
= FcY% ~
an Identification
Actions
After completing the form click the 44 butten on the right to proceed. Your G

information will be saved.

Submission Instructions
Pursuant to The Pension Benefits Act, 1992, a pension plan administrator must file an Application for Registration of a Pension Plan (Submission) with the
Superintendent of Pensicns, no later than 50 days after the establishment of the plan

To assist you in completing this Submission, please:

+ Review the instruction boxes and information buttons found through this online application form; and
+ Review our publication “Guide - Application for the Registration of & Pension Plan”. That publication can be found on our webpage -
http:/iwww.fcaa.gov.sk.ca/Pension-Bulletins-and-Guides

At this time, please note the " Number" i with the found just below.
If you have questions, please contact

Pensions Division

Financial and Consumer Affairs Authority
601 - 1919 Saskatchewan Drive

Regina, SK S4P 4H2

Email: pensions@gov.sk.ca

Phone: (306) 787-7650

Fax: (306) 708-4425

URL: www.fcaa.gov.sk.calpensions

‘Submission Information

Submission Number 012267-00

Event Type Registration

Account - RPP-TD-TEST

Submission Contact Information
Go 1o my profile ()

Log Out Q Our initial reviaw of this Submission invalues us makina ura that all raauirad infarmation has baan provided in an accurate and comlate mannar. Durina this .
3. Review the “Submission Instructions”, take note of the “Submission Number” (see red arrow)
and indicate whether you will be the primary contact person for FCAA to reach out to during

FCAA’s initial review of the Application. Provide the contact information as requested.

4. Click “Next” to proceed.

FAQ - Why take note of the “Submission Number”

You may want to search the submission at a future date, and the Submission Number can assist you
with that search. You may require our assistance with your submission, and that Submission
Number will assist us with helping you. In addition, if paying a filing fee by cheque, this number
should be written on that cheque.

4
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5. Plan Identification Step

The following screen will appear:

Pension Registration

Step 2
Plan Identification

Step 2
Plan Identification F CW&

After completing the form click the ﬁ buttan on the right to proceed. Your information will be saved

Plan Identification
Plan Name
What type of benefits does the plan offer?” o

Plan Effective Date* 3 Plan Fiscal Year End 3 Registration Ne. i

DD-Man-YYYY (=) V)

Go to my profile - o
Leg Out (%)
6. Provide the pension plan name, indicate the type of benefits that the plan provides, the plan’s
effective date, the plan’s fiscal year end, and, if known, the registration number for the plan

(this number is provided by the Canada Revenue Agency).

Our sample plan looks like this:

Step 2
Plan Identification ml::‘
~

Prew

After completing the form click the ﬁ— button on the right to proceed. Your information will be saved.

Plan |dentification

Plan Name?® ABC Test Plan

What type of benefits does the plan offar?” Defined contribution ONLY o

Plan Effective Date i Plan Fiscal Year End i Registration No i
01-Jan-2017 (5] December 31 [v]
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7. Your response to the question “What type of benefits does the plan offer?” will load different
next steps in the application process. For example:
a. Ifyouindicate “Defined contribution ONLY” —then you will have 9 steps in total to
complete.
b. If you indicate “Defined Benefit ONLY” —then you will have 10 steps in total to
complete.
c. Ifyouindicate “BOTH defined contribution and defined benefit” — then you will have 11

steps in total to complete.

8. Click “Next” to proceed.
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9. Plan Participants Step

The screen will look similar to this:

Step 3

Plan Participants

After compieting the form click the »# button on the right to proceed. Your information will be saved.

Step 4 5

Participating Employers Plan Administrator

Step 5 Company Mame' i
Additional Information

Plan Adrn trator T
SREERr T A Board of Trustees  The Employer i

Step 6 ’
DC Pension Plan Provisions
Contact Mame of the person who rep the Plan A
Step 7
Membership Prefix First Name Last Name Title
Step 8 o

Documentation

= Contact Address
Step 9 Please enter an address to search

Certification

Street/P.O. Box

City
Paostal Code ADA OAD
Eren
rovince SASKATCHEWAN @
Account - RPP-TD-TEST
Telephone Fax E-mail
Go 1o my profile o
L = X, 4 - |, Please enter a valid email address.
Log Out (x] P Sy e -

10. Provide the information requested for the “Plan Administrator”, “Plan Sponsor”, “Plan Fund
Holder”, and if applicable, the “Third Party Administrator” and the “Actuary”.

11. Canadian addresses are searched using search functionality. You can manually enter addresses
that can’t be searched.

12. You are asked on this screen if the Administrator wants to grant access to the plan’s RLS account
for each of the following participants:

- Fund Holder
- Third Party Administrator, if applicable
- Actuary, if the plan contains defined benefit provisions

Please refer to the section called “Granting Access to Service Providers” found in this Guide for
more information about this.
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13. Important: Where the Fund Holder is a “Trust Agreement” with three or more individuals

It is possible that the Fund Holder is a group of three or more individuals who are party to a trust
agreement. This could be a small group of individuals (i.e. three people) — which we often refer to as
“Individual Trusteed” — or a larger group of individuals — which we often refer to as a “Board of

Trustees”.

There is a certain way that the information related to this particular fund holder arrangement needs to
be recorded in RLS. The next few screen shots provide guidance regarding this expectation:

A. Select “a trust governed by a written trust agreement pursuant to which the trustees are three

or more individuals”

The fund of the plan is held by:
& fund ot tne plan Is held by An insurance company pursuant to a contract for insurance

A trust governed by a written trust agreement pursuant to which the
trustees are a trust corporation

A trust governed by a written trust agreement pursuant to which the
trustees are three or more individuals

Other

B. Input the name of each trustee. Click “add another trustee” for each one that you are adding.

Trustee First Name Tom Trustee Last Name Jones
Trustee First Name Tom Trustee Last Name Hanks
Trustee First Name Sally Trustee Last Name Field

Add another Trustee +)
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C. Provide contact information for the group of trustees:

If a Board of Trustees, or similar:

Contact Name of the person who represents the Trust

Prefix First Name Last Name Title
(v) Board of Trustees for the November 6, 2017 DB P
Contact Address
(%] Remove selected address and search again
Street/P.0. Box 601-1919 Saskatchewan Dr
City Regina
Postal Code S4P 4H2
Province SASKATCHEWAN
Telephone Fax E-mail
5555555555 5555555555 test@gmail.com

Naming convention rules:

i If a “Board of Trustees”, please input as follows:
a. First Name: Board of Trustees
b. Last Name: for the [Name of the Pension Plan]

OR — if the trustee agreement has a different format for the Board of Trustee’s structural name — then
please use that formatting in the “First Name” and “Last Name” spot.
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If Individual Trusteed:

ii. If “Individual Trusteed”, please input as follows:
a. First Name: Individual
b. Last Name: Trusteed

Contact Name of the person who represents the Trust

Prefix First Name*® Last Name® Title
[v) Individual Trusteed
Contact Address
Q Remove selected address and search again
Street/P.O. Box! 601-1918 Saskatchewan Dr
City* Regina
Postal Code S4P 4H2
Province” SASKATCHEWAN )
Telephone® Fax E-mail*
5555555555 5555555555 test@gmail.com

14. Click “Next” to proceed.
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15. Participating Employers Step

The following screen will appear:

Step 4 1*[‘
Participating Employers —
~
A Preu
Fo >

After completing the form click the ,-9 button on the right to proceed. Your information will be saved.

Participating Employers

How many employers participate in the plan?” i

16. Indicate how many employers participate in the plan (type in the numeric value). If 15 or less,
then you will be asked to provide the names of each participating employer and the relationship
to the primary plan sponsor. If 16 or greater, then you will be asked to provide that same
information in the form of an upload.

17. For example:
a. 15 orless participating employers — the following screen will appear:

Step 4
Participating Employers

FoRY

AR L

After completing the form click the ﬂ button on the right to proceed. Your information will be saved.

Participating Employers

How many employers participate in the plan?” 5 i

For each pamr.lpanng emprcyer please click "Add an Employer”, Please provide the name of each participating employer, |nc|ud|ng plan sponsor, if the plan

isap i ployar. In addition, please indicate tha relationship between the participating employer(s) and the princi ployer. The are
sﬂhar
1) "Associated through ownership”, which would be an affiliate, iate or subsidiary of the principal loyer, or
2) "Associated through nature of business”, which would be an association through the nature uf busmess an exarnpla being the participating employers in a
specified multi-employer plan.

If the Plan Sponsor is a participating employer, please indicate “through ownership” for the Plan Sponsor.

Employer's name Association to plan?* ®
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b. 16 or greater participating employers —the following screen will appear:

Step 4
Participating Employers

ch

Aftar completing the form click the ﬁ button on the right to proceed. Your information will be saved.

Participating Employers

How many employers participate in the plan?” 18

CNET

Please upload a complete listing of the participating employers, including plan sponsor, if the plan spnoser is a participating employer. In addition, please indicate
the relationship bet & particsat ! i |

P pating empioyers) an P P ployer. The choices are sither:

1)"A iated hip”, which weuld be an affiliate, associate or subsidiary of the principal empleyer; or
2) "Associated through nature of business", which would be an association through the nature of business - an ple being the participati ploy

specified multi-employer plan.

If the Pian Sponsor is a participating employer, please indicat gl hip” for the Plan Sponsor.

Please upload the list of amployers.”

| Upload File

18. Click “Next” to proceed.
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19. Additional Information Step

The following screen will appear:

Pension Registration

Step §
Additional Information

FCW

After completing the form click the A— button on the right to proceed. Your information will be saved.

Step 3 o
Plan Participants

4
rticipating Employers Origination of Flan
Step 5 Dioes the plan (for which this application is being filed) result from a significant plan event {i.e. a plan split, termination) related to another plan?

Additional Information
Yes No

Location of books or records
Are the books or records of the plan located at the Plan Administrator's address as listed previously?”
Yes No

Pension Plan Provisions

Certification Class of Employess All employees
What classies) of empleyees are covered by this plan?
Salaried
Hourly
Union
Nen-unien
Supervisory
Account - RPP-TD-TEST i )
Go to my profile (A ] Other
Leg Out (x Imultinla antriss accantabla. axcant f "All amolavass™ has baan chackad in addition i

20. Answer the questions as presented on this screen.

21. Click “Next” to proceed.
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22. DC Pension Plan Provisions Step

If you had originally indicated that the plan provides ONLY defined contribution provisions or
indicated that the plan contains BOTH defined contribution and defined benefit provisions,
then the following screen will appear:

Step &
Pension Plan Provisions - Defined Contribution

FC *__* 4 =

After completing the form click the ﬁ button on the right to proceed. Your information will be saved.

g

i

Pension Plan Provisions - Defined Contribution

Where you are asked to provide the “plan text reference”, please indicate the subsection or section of the plan text which sets out the rules related to the
question that you are completing.

Where you are not specifially required to provide the requested information broken down by class of employees, please complete the question as it relates to the
class of employees that represent the majority of the members in the plan.

Formula Type

What formula type applies to the defined contribution

provision? Money purchase Profit Sharing

Plan text reference: Provide section in plan text

Plan Participation for New Employees

Is membership compulsery, voluntary, closed or other? Compulsory Membership

Voluntary membership
Closed to new entrants

Other

Mote: If plan participation requirements are different for different classes of employees,
please specify the class and requirements under the "other” category. Another use for the
category of "other” is where a plan has different plan participation requirements for full-time
employees and less than full-time employees (an example: full-time employees
participation in the plan is mandatory and for less than full-time employees participation in

23. Answer the questions as presented on this screen.

24, Click “Next” to proceed.

36|Page



25. DB Pension Plan Provisions Steps

If you had originally indicated that the plan provides ONLY defined benefit provisions or
indicated that the plan provides BOTH defined contribution and defined benefit provisions,

then the following screen will appear:

Pension Registration

p 6
nsion Plan Provisions - Defined Benefit (Part I)

FCM

ANer comyseting Ihe fomm Cick Dve s Buthon on The At 1o pioceed Yous Rormation will b saved

!

Pension Plan Provisions - Defned Benefi

Sea s
Aditonal | Wnere you aee asked o provide the “plan fed feference”. please indicate e Sutiseclion of section of ihe pian text which sefs ot the nies reated bo the question that you are completng

Sien & Where you aew ok speciically Tequred io provide e requesind information broken down by £iass of employees, please comp q ad ployess Ihad represent e majnmy of he
DB Pansion Plan Provisions (Fart 1) Members in e plan
DB Pension Plan Provisions [Part 2} Fomua Type

Vial formusa type appies 10 the deAned benett N7 {Check ihe most

m:cmm?! e A o el i e = Final averags sarnings over the last__ years

Best average samings over the best_ years

Documentnon
Caresr

= 43 - yoar sarnings =

Flat banefit earnings.

Hybeid - better of defined benefiidetined contribution

[ period of
Variasle
Other
Hote: If th lasses of employess, pRase select Vanatie” and provide the breakaown

By CLass and formuta e in e “Varaie
P ek i obtes Frowioe section in pian iext
Benafil Formula - for normal netirement benedd only (do not mckude optional or allematve benefils requinng specific condions)
Indicate SMOUN of Fale of BENE 151U por yeat 6f Servce
i atie SMOUNOF Fali: of DENET DI per y servi e ot

% of samings., lesa all or part of CPRIGPP

26. Answer the questions as presented on this screen.

27. Click “Next” to proceed.
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28. There are two screens related to the defined benefit provisions

. On clicking “Next”, the second
of those two screens will appear. That screens looks like this:

Step T
| Penslon Plan Provisions - Deflned Benefit (Part 1)
FCIuYY

After compheling the form cick P s bumion on ihe Aot fo proceed Your informaton will e saved

ULt

Pension Pian Provesions - Detined Benedit

Whese you are askied b privide the plan lext reference”, 3ecnion of the plan out fhe niles question hat you

Siep & o Witsase you are not speceicaly regured fo pr ¥ Elass of employess, pleass Complels ife question 28 i fetales 1o e chiss of employees thal represent he majgefty of he
D8 Pension Plan Provisions (Pam 1) members in the plan.

Step T

DB Pensicn Plan Provisions (Part 3}

Bridge Bonalits
Does e plan provide 3 brioging Sugglement of requilement before age 657
Yes Mo
Flan text reference
Decumantation
Disabilty Banefits
Does e plan provide disabty Denens?
ol Yoz Ne

Flan tex refennce

Retrement Rules

1 Rormal retpement age of Ay of e eany MSnement ruies 5 et for Giflerent (SRS of eMPIOYOEs, PR provide Tt 00t UNoeT "o J0r £2Ch GUESHON. Whone Appicabie

14hat is the noemal retrement age uader e plam?
. Al smployees - Age rner
Ftan text reference

Does B il ety PEANRmERS fUlE W her e na
Iwu:“;nrl‘a;?‘m‘casmnn EINEMEN fule whirely there would be. ok AbpIcakis = D Speeiat traaaat

Age

Tears of service

Age plus service squais
Account - RPF-TDTEST

29. Answer the questions as presented on this screen.

30. Click “Next” to proceed.
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31. Membership Step

The following screen will appear:

Pension Registration

Step T
Membership

ch

After completing the form click the fk button on the right to proceed. Your information will be saved.

{_i )_E E! :

Step 3 o
Plan Participants

Membership Profile

Step 5

Additional Information o To assist you as you complete this page, please note the following:

Step 6 o -"PE" means "Provinicial Employment”

DC Pension Plan Provisions - "IE" means "Included Employment”.

Step 7 Whem plan msmbm are employed in an activity that is within me autherity of federal pension standards Iegmlalmn Ihu is reffered to @ employed in “Included

Membership ncluded is in with the ian of any work, or b that is subject ta the authority of federal
legislation. Employmenl in air, water, railway transport; atomic energy; eham banl:s the Nuﬂhwesl Territories, the Yukon, or Nunavut; certain First Nation
organizations; flour, feed or seed mils; inter-provincial trucking; or radic, or telegrap ivities falls into the categeory of Included

scumentation Elcman

Please do not include the count of members that are reported under |E in those that are reported in PE.
Step 9
Certification

Does the plan provide benefits to members and former
membars of two or more pension jurisdictions?’ Yes No

Total of all former members

Account - RPP-TD-TEST

Go to my profile )

32. Provide the requested information.

33. Click “Next” to proceed.
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34. Documentation Step

The following screen will appear:

Documentation

AEAA S

After completing the form click the ﬁ button on the right to proceed. Your information will be saved.

Documentation
Pension Plan Text
| Upload File
Fund Holder Agreement (additional agreements can be uploaded below)”
Upload File
=
Member Booklet or Pension Plan Summary (additional booklets / summaries can be
uploaded below) Upload File
Investment Management Agreement (additional agreements can be uploaded below)
Upload File
-
By-laws or resolutions related to the plan (additional by-laws and resolutions can be
uploaded below) Upload File
Document that creates the plan or under which the plan is constituted (additional
documents can be uploaded below) Upload File
-
Document that relates to plan administration (additional documents can be uploaded
below) Upload File
Collective Bargaining Agreement (additional agreements can be uploaded below)
1 Upload File
Do you have any other documents to upload?
y Y P Yes No

35. Provide the requested documentation.

36. Click “Next” to proceed.

IMPORTANT: For plans that contain defined benefit provisions, please do not upload any actuarial
information on this screen. Once FCAA receives the Application, we will trigger the first AIS event and
you will find it under “My Pending Submissions” of your RLS Dashboard.
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37. Certification Step

The following screen will appear:

Certification

The person or other bedy legally responsible for administering the plan must certify the Application. Third party administrators or other service providers do not meet the
definition of "Administrator” under the Act and therefore cannot certify the Application.

| hereby make application for registration of the pension plan identified in this form under The Pension Benefits Act, 1992 (the Act) and any other similar pension
legislation of another jurisdiction to which this pension plan is subject.

| hereby certify that to the best of my knowledge and belief:

a) the plan complies with the Act and The Pension Benefits Regulations, 1993 (the Regulations), and the pension benefits legislation of any other
jurisdiction to which this pension plan is subject,

b) the assets of the plan will be invested and the investments will be made in accordance with the requirements of the Act and Regulations, and
c) the information provided in this application is true, correct and complete.
| understand that the information collected in this form is used for the purposes of regulating the plan pursuant to the Act and Regulations and the Federal

Income Tax Act and Income Tax Regulations. The information is shared with the Canada Revenue Agency and with Statistics Canada, purusant to separate
agreements. This form and the information provided herein are subject to The Freedom of Information and Protection of Privacy Act.

| Agree”

Plan Administrator Name* Dated

DD-Men-YYYY [

38. Complete the certification and click “Submit to FCAA”

Note: A service provider user (SPU) will see also see a button called “Submit to FCAA”. The
declaration for an SPU is different that the certification for an Administrator. Once the SPU clicks
“Submit to FCAA”, the Application will be forwarded to FCAA for preliminary review. From there,
FCAA will send it to the Administrator for certification and payment. The Administrator will receive
an email to log in to RLS and certify and make payment for the Application. The Application will not
be considered filed until it has been certified and payment has been received.

39. The following message will appear:

/ ‘ Your registration event has been submitted to FCAA for review. X
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40. Invoice and Payment Step

The Administrator will see an invoice screen.

A filing fee must be paid with an Application for Registration. We will not be able to process the

Application without payment.
If the amount owing is less than $2,500, the Administrator can:

- Pay immediately by credit card or Interac Online, or
- Send in a cheque.

If the amount owing is $2,500 or greater, then the Administrator must pay by cheque.

Pay with credit card or Interac Online: Click “Proceed to Online Payment” found on the invoice

screen.

Pay by cheqgue: Send in a cheque to Pensions Division at FCAA. The cheque must be received
by our office no later than 5 business days from the date that the Administrator clicked “Submit
to FCAA” on the Application. If paying by cheque, if possible, please print the invoice and attach
a copy of the invoice to the cheque. In addition, please reference the submission number of the
Application on your cheque.
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Providing Actuarial Information, if applicable

If the plan contains ONLY defined benefit provisions or BOTH defined contribution and defined benefit
provisions, then actuarial information will be required. When the Application is submitted to FCAA,
FCAA will trigger the requirement for that actuarial information to be submitted and FCAA will trigger
the event itself. Once that requirement has been triggered, a button called “Submit Actuarial
Information Summary” will be visible within the plan’s Registration and Plan Summary Pages; in
addition, the actuarial event will be triggered and found in your “My Pending Submissions” portal.

Print the Submission

Don’t Forget

Click “Print Application” from the first tab of the event, found under your “Actions” button on the
right hand side of that screen. The Administrator is responsible for maintaining a complete and
current pension plan file. Reminder: Don’t forget to allow “pop-ups”.

Actions
4

L Print Application

' Ranie

Receiving Notice of the Status of a Submission
You will receive an RLS generated email indicating that important information is available to you within
your RLS account. That important information will let you know if the submission has been approved.

If the submission has been approved, the plan will show up in your “My Active Licences / Registrations”
portal. You will find the email, letter and certificate of registration in your “My Email Correspondence”
button on your RLS Dashboard. To review the submission directly, click on the “Your Licences” button
on your RLS Dashboard, select the plan, navigate to “licence events”, and select the submission — the
status of the submission will be on that screen.

If the submission has been refused, you will find the email and letter related to that refusal in your “My
Email Correspondence” portal. Instructions on next steps will be provided in that correspondence.

Remember - If we have questions related to the submission, prior to completing our review, we typically
will reach out to you via RLS; however, we may also reach out to you via phone, mail or email. If we
reach out to you by RLS, you likely will receive an email from RLS that contains “Request for More
Information” in the subject line. Responding to a “Request for More Information” is covered in the
section titled “RLS Basics — Pension Division Specific” to this guide.
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Annual Information Return

Introduction

Pursuant to The Pension Benefits Act, 1992 (the Act), a pension plan administrator (Administrator) of a
pension plan (plan) registered under the Act must file an Annual Information Return (AIR) with the
Superintendent of Pensions (Superintendent). There is no need to also send the AIR to the Canada
Revenue Agency (CRA); we send the required information to CRA on your behalf.

The AIR must be completed and filed with the Superintendent within 180 days of the end of each fiscal
year of the plan, or within 60 days of the termination of a plan. If the AIR is filed late, filed incorrectly,
orif it is not filed at all, the CRA can impose financial penalties under the Income Tax Act (Canada) and
may give notice of intent to revoke the registration of the plan.

While this guide provides screen shots of each RLS screen, please keep in mind that the actual screen
may have more information on it. You will be required to scroll down on each webpage and provide the
requested information. The tips and instruction provided in this guide covers all fields found in RLS,
including those not captured in the provided screen shots.

The AIR is required to be filed electronically via RLS. If you, the Administrator, have not received your
User ID to access RLS, please contact FCAA at 306-787-7650 or pensions@gov.sk.ca.

Information Changes
You will not be able to make changes to the following information via the AIR event in RLS:

e Pension plan name

e Benefit type

e Plan Administrator name

e Plan Sponsor name

e Pension Fund Holder information

This information will be prepopulated based on the most recent information which we have for the plan.
To make changes to the above information, you must trigger an amendment event in RLS.

You can make the following changes via the AIR event in RLS:
e The contact name, title and contact information for the Administrator,
e The contact name, title and contact information for the Plan Sponsor,
e The listing of trustees and the contact name, title and contact information for the Fund Holder,
if the fund holder on record is a trust agreement of three or more individuals.

For changes to the following information, please trigger a “Change of Contact Information” (COIl) via RLS:
e Actuary and actuarial firm,
e Third Party Administrator, and
e If not the appropriate time for an AIR, then the contact information for the Administrator, Plan
Sponsor, and Individual Trustees can also be changed using a COl in RLS.
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Completing the Annual Information Return

1. From your RLS dashboard screen, click on “My Active Licences / Registrations”
2. Select the active pension plan for which you wish to commence the filing of an AIR. This is an

example of the screen at this point.

Welcoms 18
FCAA Registration and
Licensing System

Apply for a New

Licence

Description Status.
Pension Registration - 500007 ABC DB Pension Plans Actve

Pension Registration - 500009 ABC DC Pension Plan Active

Pension Registration - 500013 ABC Test Plan Active

Pension Registration - 500011 Content Check DC Plan

At the bottom of this navigation
jou can find your account
ing log out 5
Your Correspondence

Docum

Note: For an actuary or a fund holder to trigger this event, they must generate a listing of plans
to which they have access by clicking on the button labelled “Pension Registration Inquiry”
found on the service provider user’s (SPU) dashboard. From that list, they can click on the
registration number of the plan and they will be taken to the Plan’s RLS Registration Screen.
That screen also has the “Start Annual Information Return” button mentioned in the next step.
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3. The following screen will appear, called the “Plan Summary” screen:

Start typing to filter fist...

Pla;n Summary
FCNY%

Plan Identification

Plan Summary

CRA Registration Mo.

Flan Name ABC Test Plan
What type of benefits doas the plan offer? oc

Plan Effectiva Date 01-Jan-2017
Plan Fiscal Year End 31-Dec-2017

Plan Administrator

Company Name ABC Test Ltd.
Plan Administrator Type The Employer
Contact Name of the person who rep the Plan
Prefix First Name Last Name Title
Contact Address VALID
Street/P.Q. Box 601-1918 SASKATCHEWAN DR
City REGINA
Postal Code S4P 4H2
Account - RPP-TD-TEST Prevince SASKATCHEWAN
Go to my profile [~} Telephane Fax E-mail
5555555555
Log Out (3] -

4. Click on the green button which reads “Start Annual Information Return”.

Noy
e
Pr, Oy, ’ o)
re ns 1,.. at
77) s ’:S“t W/// 3 /SO CO/;Z.QI,,)
atbl/tt a/'l',qctu '/73'/66 S eflne
n /s o Ariay Inf, 8reg " bug be”ef/t
Us, m [{
" e, . d.atlon s, ,:n Whicy,
/Sé’U/'de /ﬁcel'ents lhaf]//;
Q,
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5. Pension AIR Step

The following screen will appear:

Pension AIR “
Steg 1 Step 1
Pengion AlR 012268-01 - Annual Information Return Pending

Plan Identification

FC‘*A

Step 3

Plan Participants

After completing the form click the ﬁ button on the right to preceed. Your
information will be saved

nal Information
Submission Instructions

Step 5 ) Pursuant to The Pension Benefits Act, 1992, a pension plan administrater must file an Annual ion Return | i ) with the of Pensions, no
Administration later than: days after the establishment of the plan,

Step & = 180 days of the plan's fiscal year end, and

CRA Details * B0 days of the effective date of a plan termination.

St

é If the Submission is filed late, filed incomectly, or if it is not filed at all, the Canada Revenue Agency can impose financial penalties under the Income Tax Act (Canada)

and may give notice of intent to revoke the plan's registration.

Step & To assist you in completing this Submission, please

Pension Fund

* Review the instruction boxes and help buttons found throughout this enline form; and

Step 9 = Review our publication "Guide - Annual Information Review”. That publication can be feund on our webpage - http:liwww.fcaa.gov.sk.calPension-Bulletins-and-
Membership Guides

At this time, please note the " ission Numbar™ d with the Sub ion found just below.

o
rship Movements

If you have questions, please contact:

Shep 11 Pensicns Division

Documentation Financial and Censumer Affairs Autherity
601 - 1918 Saskatchewan Drive

Regina, SK S4F 4H2

Email: pensions@gov.sk.ca

Phone: (306) 787-7650

Fau: (306) 798-4425

URL: www.fcaa.gov.sk.ca/pensions

Account - RPP-TD-TEST
Submission Information

Ga to my profile [~
Submission Number 01228801
Log Gut [x)

6. Review the “Submission Instructions”, take note of the “Submission Number” (see red arrow)

and indicate whether you will be the primary contact person for FCAA to reach out to during
FCAA's initial review of the AIR. Provide the contact information as requested.

7. Click “Next” to proceed.

FAQ — Why take note of the “Submission Number”

You may want to search the submission at a future date, and the Submission Number can assist you
with that search. You may require our assistance with your submission, and that Submission
Number will assist us with helping you. In addition, if paying a filing fee by cheque, this number
should be written on that cheque.
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8. Plan Identification Step

The following screen will appear:

Step 2
Plan Identification

After completing the form click the f}, button on the right to proceed. Your information will be saved.

Plan Identification

Registration Mo. 8866335

Plan Name March 12, 2018 DC Plan 1
Plan Reporting Period

From: To: # of months

DD-Mon-YYYY O DD-Mon-YYYY O
Click save to calculate.

9. Provide information as requested. Where information is presented to you in “blue”, that
information can’t be changed via the AIR process. It may be possible to change the information

via the RLS Amendment process. If you have questions, please contact us at 306-787-7650 or
pensions@gov.sk.ca.

10. Click “Next” to proceed.

Helpful Tip

The AIR should cover a twelve-month period, ending on the plan's fiscal year-end as defined in the
plan documents, unless the plan has terminated during the plan’s fiscal year or the plan was
established mid-way through the plan’s first fiscal year.
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11. Plan Participants Step

The following screen will appear:

Step 3
Plan Participants

FCL

After completing the form click the = button on the right te proceed. Your information will be saved.

Plan Administrator
Company Nama ABC Company Ltd.

Plan Administrater Type The Employer

Contact Name of the person who represents the Plan Administrator
Prefix First Name Last Name Title
[ Janet Powers

Comact Addsead Flease enter an address to search..

Street/P.0, Box

City

Postal Code ASA SAS

Province ®

Telephone Fax E-mall

12. Provide information as requested. Where information is presented to you in “blue”, that
information can’t be changed via the AIR process. It may be possible to change the information
via the RLS Amendment or RLS Change Contact Information processes. If you have questions,
please contact us at 306-787-7650 or pensions@gov.sk.ca.

13. Click “Next” to proceed.
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14. Additional Information Step

The following screen will appear:

Pension AIR

§l Stepd
' &@| Additional Information

- IgeAA S

A

-

z

(a‘)a

-

8 After completing the form click the 9 button on the right to proceed. Your information will be saved

Shep 4
Additional Information Participating Employers

Step 5 How many employers, include the plan sponsor, if applicable
Administration participated in the plan at the end of the reporting pericd
covered by this AIRT

Step 6

CRA Details Duwring the reporting period covered by this AIR, are you aware if any participating employer has filed for bankruptcy or been placed under the protection of the
Comy * Creditors A g Act or the Bankruptsy and | Act?

Step T Yes No

Contributions

Step 8 Designated Pension Plans: Connected Persons, Specified Individuals

Pension Fund -
Is the plan a designated plan as defined by section 8500(1) and 8515 of the Income Tax Regulstions (Canada) (ITR)?

Step 9
Membership Yes No

Step 10 How many of the active members were persons connected
Membership Movements within the meaning of 8500{3) of the ITR?'

Step 11 Horw many of the active members were specified individuals as
Documentation defined by section 8515(4) of the ITR?

Has any connected person joined or left the plan during the reporting period coverad by this AIR?

Yes No NiA

Account - RPP-TD-TEST
Go to my profile o

Log Out a

15. Provide information as requested.

16. Click “Next” to proceed.

Helpful Tip

Some of the information related to designated pension plans is collected on behalf of the Canada

Revenue Agency. Pursuant to the Income Tax Act (Canada) (ITA), an “active member” is an

employee who accrues benefits under defined benefit provisions, or who makes contributions or on

whose behalf the employer makes contributions to a money purchase plan. According to the

Income Tax Regulations (Canada) (ITR), a “connected person” is generally one who (for a complete

definition, please see subsection 8500(3) of the ITR):

e owns, directly or indirectly, 10% or more of the issued shares of any class of the capital stock of
the employer or a related corporation;

e does not deal at arm’s length with the employer; or

e is a specified shareholder of the employer by reason of ss. 248(1) of the ITA.

4
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17. Administration Step

The following screen will appear:

Pension AIR = "N

o Steps
-QI Administration

After completing the form click the #%9 button on the right to preceed. Your information will be saved

Step 4 o

Additional Information Multi-Jurisdictional Pension Plans i
Step 5 With respect to a plan which provides benefits 1o members and former members of two or more pension jurisdictions, does the Administrater track which law applies
Administration to the benefits of former members, including pensioners and other beneficiaries?*

Yes No NIA
Step 6

CRA Detalls
Location of books or records

Contributions Are the books or records of the plan located at the Administrator's address as listed praviously?

8

@ Yes No
sion Fund
Step 9 Amendments
Membership Chaeck the appropriate box(es) if any of the following have
been amended during the reporting period coverad by this Plan Fiscal Year
Step 10 AIR:
Membership Movements Plan Administrator
Step 11 Flan Sponsor
Documentation
Participating Employers
Step 12
Certification Plan Fund Holder

Plan Custodian

Account - RPP.-TD-TEST

Plan Name
Ga to my peofile o

Plan Provisions
Leg Out (]

18. Provide information as requested.

19. Click “Next” to proceed.

Helpful Tip

This step includes a question about the written statement of investment policies and procedures
(SIP&P). A “capital accumulation plan” (“CAP”) is a defined contribution plan where the members
and former members are responsible for making their own investment choices. A CAP does not
need to have a SIP&P. Any other plan must have a SIP&P and that SI&PP must be reviewed
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20. CRA Details

The following screen will appear:

Pension AIR

Step 6
mi‘m AR @ | Canada Revenue Agency Information

FC”

After completing the form click the ﬁ button on the right to preceed. Your information will be saved.

RN D

Step 4 o X
Additional Information Canada Revenue Agency Information
Step 5 During or before the reporting period covered by this AIR, had all benefit accruals and current service contributions stopped?
Administration o
Yes No
Step 6
CRA Details

By the end of the reporting period covered by this AIR, were all funds paid sut of the plan?

Step
Contributions Yes No
Is the plan a specified multi-employer plan, as defined under the Income Tax Act (Canada)? i
Yes No

Documentation

Certification

Account - RPP-TD-TEST
Go to my profile o

Log Qut 0

21. Provide information as requested.

22. Click “Next” to proceed.
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23. Contributions

The following screen will appear:

Step 7

Contributions

FC/,

After completing the form click the = button on the right to proceed. Your information will be saved

Member Contributions

Required Member
Voluntary Member
Total Member Contributions

Employer Contributions

Required Employer
Less Forfeitures Used

Total Employer
Contributions

Other Notes

Weare the contributions and special payments reported in section B of the AIR determined in accordance with the recommendations provided in the actuarial
valuation report or cost certificate most recently filed with the Superintendent?

Yes No

24. Provide information as requested.

25. Click “Next” to proceed.

Helpful Tip

The contributions reported in this section should be those related to the plan’s fiscal year covered
by the AIR, whether actually paid within that year or within such other period allowed by the Act.

Defined Benefit Provisions Only — “Surplus Used” = Enter the amount, if applicable, of any surplus
assets used to reduce the required employer contributions. In the event that the plan documents
provide for it, please provide that breakdown as an attachment to the submission. In addition,
each unfunded liability or solvency deficiency must be identified separately and not combined with
any other unfunded liability or solvency deficiency.

Defined Contribution Provisions Only — “Forfeitures Used” = Enter the amount, if applicable, of any
unvested forfeitures used to reduce the required employer contributions. If a Defined Contribution
provision of a plan so permits, credits resulting from unvested forfeitures can be used to reduce the
employer contributions. "Unvested forfeitures" are required employer contributions, and the
interest accrued on those contributions, which were made on behalf of a former employee and to
which the former employee has no entitlement on termination of membership.
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26. Pension Fund

The following screen will appear:

Step 8
Pension Fund

ch

After completing the form click the ﬁ button on the right to proceed. Your information will be saved.

\SR LY =

Pension Fund

Did your pension fund experience a net investment gain or loss during the reporting period covered by this AIR?
Gain Loss

Market value of assets at beginning of
reporting period covered by this AIR

Total contributions and special ﬁ
payments

Amounts transferred in from other
plans

Less payment of banefits from the plan
Less transfer of benefits to other plans
Less administrative expenses

Market value of assets at end of
reporting period covered by this AIR

Beook value of assets at beginning of reporting period covered
by this AIR, if known

Book value of assets at end of reporting period covered by this
AIR, if known

Actuanal Liabilities

27. Provide information as requested. Click the “fx” button to bring over the total contributions and
special payments reported in a prior section.

28. Click “Next” to proceed.
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29. Membership

The following screen will appear:

Step @
Membership

FCI

After completing the form click the ﬂ button on the right to proceed. Your information will be saved.

Membership Profile

To assist you as you complete this page, please note the following:

- "PE" means "Provinicial Employment”
- "IE" means "Included Employment”.

Where plan members are ernployed inan actlwty that is within the authority of federal pension standards legislation this is reffered to a employed in "Included

", Included E ,. y t is amploy tin tion with the operation of any work, undertaking or business that is subject to the authority of fedaral
Isglslatmn Employment in air, water, railway transport, atomic energy; charted banks; the Northwest Territories, the Yuken, or Nunavut: certain First Natlon
organizations; flour, feed or seed mills; inter-provincial trucking; or radio, television or telegraph busi ‘activities falls into the gory of |
Employment.

Please do not include the count of members that are reported under IE in those that are reported in PE.

Does the plan provide henefits to members and former
members of two or more pension jurisdictions?” Yes No

Total of all former members

30. Provide information as requested.

31. Click “Next” to proceed.

Helpful Tip

For the exact definitions of “member” and “former member”, please refer to The Pension Benefits
Act, 1992. To help you understand these terms, in general, they mean:

e Member —an employee who is actively earning a benefit in the plan (i.e. the employer is
making contributions to the plan on that employee’s behalf); and

e Former Member — a previous employee who is no longer actively earning a benefit in the
plan (i.e. a previous employee who no longer works for the employer but never took their
money out of the plan); includes a pensioner (i.e. someone in receipt of a pension directly

from the plan).
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32. Membership Movements

The following screen will appear:

Step 10
Membership Movements

ch

After completing the form click the ﬁ button on the right to proceed. Your information will be saved.
Active Membership Movements

MNumber of active members as at the beginning of the plan year
New entrants (employess whe joined the Plan during the
Plan year)

Subtotal

Exits
Retiremeant
Death

Termination as an active member

Total Exits

Total number of active members as at the end of the Plan
year.

Total from Membership form

33. Provide information as requested.

34. Click “Next” to proceed.
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35. Documentation

The following screen will appear:

Step 11
Documentation

Fo

After completing the form click the ﬁ' button on the right fo proceed. Your information will be saved.

Documentation
Financial Statements

'n. Upload File

D h ther di ts to upload?
@ you have any other documan uploa Yos No

36. Provide information as requested.

37. Click “Next” to proceed.
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38. Certification

The following screen will appear:

Cenrtification
The person or other body legally responsible for administenng the plan must cerify the Submission. Third party sdministratons or other service providers do not meel the definition of "Admmsstrator” under
the Act and tharefore cannol certity the Submission

I hereby certify that to the best of my knowledge and belief:

&) the contributions paid to the plan have bean at least equal to those required by The Pension Benefits Act, 1992 (the Act) and The Pension Benefits Reguiations, 1993 (the
Regulations) and the current plan dosument and the cost certificate or actuarial valuation report most recently filed with the Supenintendent of Pensions,

b) the plan, and its administration, complies with the Act and Regulations, and the pension benefits legislation of jurisdictions across Canada, where that legislation applies to
members and former members of the plan,

¢) the plan was administered in accordance with the terms and conditions of the plan,

d) the assets of the plan have been invested and the investments have been made in with the req of the Act and Regulations and, if applicable, the pian’s
written of i policies and procedures,

&) tha plan complies with and s being administered in accordance with Section 147 1, 147 2, 147 3 and 147 4 of the Income Tax Act (Canada) (ITA) and Income Tax Reqgulations
(Canada) (ITR) for the period covered by this annual information return, and

1) the information provided in this annual information refurn s true, cormect and completa

1 that the i i flected in this form is used for the purp of lating the plan to the Act and Regulations and the Federal lncome Tax Act and Income Tax
Requiahions. The mformaton s shared wath the Canada Revenue Agency and with Canada, to 0 This form and the ormalion provided harein are
subject lo The F of and af Privacy Act
1 Agree
Plan Administrator Name Dated
DD-Mon-YYYY L]

39. Complete the certification and click “Submit to FCAA”.

Note: An SPU will see a button called “Submit to Plan Administrator”. The SPU would complete
a declaration and click “Submit to Plan Administrator”. The Administrator will receive an email
indicating that a submission requires certification and payment, if applicable.
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40. Invoice and Payment Step

The Administrator will see an invoice screen.
A filing fee must be paid with an AIR.
If the amount owing is less than $2,500, the Administrator can:

- Pay immediately by credit card or Interac Online, or
- Sendin a cheque.

If the amount owing is $2,500 or greater, then the Administrator must pay by cheque.

Pay with credit card or Interac Online: Click “Proceed to Online Payment” found on the invoice

screen.

Pay by cheque: Send in a cheque to Pensions Division at FCAA. The cheque must be received
by our office no later than 5 business days from the date that the Administrator clicked “Submit
to FCAA” on the Application. If paying by cheque, if possible, please print the invoice and attach
a copy of the invoice to the cheque. In addition, please reference the submission number of the
AIR on your cheque.
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Print the Submission

Don’t Forget

Click “Print Application” from the first tab of the event, found under your “Actions” button on the
right hand side of that screen. The Administrator is responsible for maintaining a complete and
current pension plan file. Reminder: Don’t forget to allow “pop-ups”.

Actions
. ; e
b Print Application (>

'Regis

Receiving Notice of the Status of a Submission
You will receive an RLS generated email indicating that important information is available to you within
your RLS account. That important information will let you know if the submission has been approved.

When the submission has been processed, you will receive an email and letter attached to that email.
That same correspondence can be found in your “My Email Correspondence” button on your RLS
Dashboard. To review the submission directly, click on the “Your Licences” button on your RLS
Dashboard, select the plan, navigate to “licence events”, and select the submission — the status of the
submission will be on that screen.

Remember - If we have questions related to the submission, prior to completing our review, we typically
will reach out to you via RLS; however, we may also reach out to you via phone, mail or email. If we
reach out to you by RLS, you likely will receive an email from RLS that contains “Request for More
Information” in the subject line. Responding to a “Request for More Information” is covered in the
section titled “RLS Basics — Pension Division Specific” to this guide.
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Actuarial Information Summary

Introduction

Pursuant to The Pension Benefits Act, 1992 (the Act), a pension plan administrator (Administrator) of a
pension plan (plan) registered under the Act must file an actuarial valuation report and/or cost
certificate, along with supporting information (for the purposes of this guide and RLS, this is referred to
as an “AlS”) with the Superintendent of Pensions (Superintendent).

The AlIS must be completed and filed with the Superintendent:

e Inthe case of a new plan, no later than 120 days from the date of plan establishment;

e Inthe case of a review date occurring after the effective date of a plan, no later than nine
months after the review date;

e |nthe case of a review due to a plan amendment, no later than 120 days from the date the
amendment is made; or

e Inthe case where the latest review is revised due to a plan amendment, no later than 120 days
from the date the amendment is made.

The actuarial valuation report and/or cost certificate is uploaded later in the AlS process.

While this guide provides screen shots of each RLS screen, please keep in mind that the actual screen
may have more information on it. You will be required to scroll down on each webpage and provide the
requested information. The tips and instruction provided in this guide covers all fields found in RLS,
including those not captured in the provided screen shots.

An AIS must be filed electronically via RLS. If you, the Administrator, have not received your User ID to
access RLS, please contact us at 306-787-7650 or pensions@gov.sk.ca.
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Filing the Actuarial Valuation Report / Cost Certificate

1. From your RLS dashboard screen, click on “My Active Licences / Registrations”
2. Select the active pension plan to which you wish to commence the filing of an AIS for. This is an

example of the screen at this point.

Welcoms 18
FCAA Registration and
Licensing System

Apply for a New

Licence

Description Status.
Pension Registration - 500007 ABC DB Pension Plans Actve

Pension Registration - 500009 ABC DC Pension Plan Active

FPension Registration - 500013 ABC Test Plan Active
Pension Registration - 500011 Content Check DC Plan Active

At the bottom of this navigation
jou can find your account
ing log out

Your Correspondence
Docum

Note: For an actuary to trigger this event, they must generate a listing of plans to which they
have access by clicking on the button labelled “Pension Registration Inquiry” found on the
service provider user’s (SPU) RLS dashboard. From that list, they can click on the registration
number of the plan and they will be taken to the Plan’s RLS Registration Screen. That screen
also has the “Start Actuarial Information Summary” button mentioned in the next step.
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3. The following screen will appear, called the “Plan Summary” screen. Click on the green button
which reads “Start Actuarial Information Summary”.

Plan Summary

Plan Identification

CRA Registration No. BETTEE2

Plan Name March 8. 2018 Combo Plan 1
What type of benefits does the plan offer? Defined contribution ONLY
Plan Effective Data 01-Jan-2016

Plan Fiscal Year End Decamber 31

Plan Administrator

Company Name ABC Company Ltd.
Plan Administrator Type Tha Employar
Contact Name of the person who rep the Plan
Prefix First Name Last Name Title
Janet Powers
Contact Address. WALID
Street/P.O. Box 601-1919 SASKATCHEWAN DR
City REGINA
Postal Code S4P 4H2
Province SASKATCHEWAN
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4. Pension AlS Step

The following screen will appear:

Step 1
Pension AlS

‘I;Ian fdenlllication

Step 3

Plan Participants

Step 4

Contributions and Special Pﬂyl{l&

Step 5 ’
Schedule of Special Payments

Step & -
Going Concern Assumptions

Step 7
Going Concern Valuation

Step 8
Gain and Loss Worksheet

After completing the form click the ﬁ butien on the right to proceed. Your
information will be saved.

Ei

Step 1 Status

012233-03 - Actuarial Information Summary Pe.'hﬂd.i'ng —
~

FolYY%

0

Submission Instructions

Pursuant to The Pension Benefits Act, 1992, a pension plan administrator must file an Actuarial Valuation Report andlor Cost Certificate (Submission) with the
Superintendent of Pensions, no later than:

» 180 days of the plan's fiscal year end, and
- B0 days of the effective date of a plan termination.
« B0 days of the effective date of a plan termination,

To assist you in completing this Submission, please:

* Review the instruction boxes andhelp buttons found throughout this online form; and

» Review our publication “Guide — Actuanial Information™. That publication can be found an our webpage - http:/iwww.fcaa.gov.sk.i d-Guid

Step 9 At this time, please note the ™ Number" d with the found just below.
Membership Information
If you have questions, please contact:
Step 10
" Pensions Division
S Financial and Consumer Affairs Authority
= 801 - 1919 Saskatchewan Drive
Step 11 Regina, SK S4P 4H2
Certification Email; pensions@gov.sk.ca
Phone: (306) 787-T650
Fax: (306) 798-4425
URL: www.fcaa.gov.sk.ca/pensions
Submission Information
Account - RPP-TD-TEST Submission Numbar 012233-03

Go ta my profile (A Actuarial Information Summary

Leg Out (%)

Event Type

Submission Contact Infarmation

5. Review the “Submission Instructions”, take note of the “Submission Number” (see red arrow)
and indicate whether you will be the primary contact person for FCAA to reach out to during
FCAA's initial review of the AIS. Provide the contact information as requested.

6. Click “Next” to proceed.

FAQ - Why take note of the “Submission Number”

You may want to search the submission at a future date, and the Submission Number can assist you
with that search. You may require our assistance with your submission, and that Submission
Number will assist us with helping you. In addition, where required, if paying a filing fee by cheque,
this number should be written on that cheque.
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7. Report Identification Step

The following screen will appear:

Step2
Report Identification
FCLYYy

After completing the form click the ﬁ button on the right to procead. Your informatien will be saved.
Plan [dentification
Reglstration No. 9988772
Flan Name Movember 20, 2017 Defined Benefit Pension Plan
Repaort Information
Phrpose of this repart Initial report for a newly established plan
Reqular triennial report for an ongoing plan

Replacing a previously filed report

Interim report (full ion) - for an plan (not an
Interim report (full valuation) - in respect of an amendment to an ongoing plan

Revised cost certificate only - in respect of an amendment to an ongoing plan

Other
Review Date DD-Mon-YYYY - J| R
End date of period covered by report DD-Mon-YYYY 9 i
Repon Date DO-Mon-YYYY - 1R

Other Plan Information

if the plan provides benefit increases coming inte effect during the period covered by the report but after the review date, have those increases been reflacted in:

8. Provide information as requested. Where information is presented to you in “blue”, that
information can’t be changed via the AIS process. It may be possible to change the information
via the RLS Amendment processes. If you have questions, please contact FCAA at 306-787-7650
or pensions@gov.sk.ca.

9. Click “Next” to proceed.
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10. Contributions and Special Payments Step

The following screen will appear:

Step 3
Contributions and Special Payments

After completing the form click the ﬁ button on the right to proceed. Your information will be saved.

Contribution and Special Fayments

Is the actuary’s recommendaticn based on a dollar amount per year or
based on a percentage of payroll per year? Percent of Payroll

Member Normal Cost Contributions

If the plan is contributory, what is the normal cost rule for member
contributions? Percent of Payroll

Contribution and Special Payment Details by Period

Dollar Amount

Other

N/A - non-contributory plan

Contributions based on a Fixed rate of Dollars and Portions of Dollars per hour of employment

Are contribution to the plan based on a fixed rate of dallars and portions Y N
of dollars per hour of employment? e 2!

11. Provide information as requested.

12. Click “Next” to proceed.

Note: Information related to the “Contributions and Special Payment Step” is continued onto the next

page.
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Contributions and Special Payments Step (continued)

Helpful Tip — Contribution Details by Period

Provide the period start date and end date and the normal cost, expense and special payments
applicable to that period. Continue to add periods for each period covered by the report.

For the normal cost lines, enter the dollar amounts for the indicated periods, of employer and
member normal cost, expense allowance and the minimum special payments determined in
accordance with the Act and The Pension Benefits Regulations, 1993 (the Regulations). Where
applicable, the normal cost must include any provisions for adverse deviations. Furthermore, the
special payment amounts must include all special payments payable towards an unfunded liability,
solvency deficiency and any other special payments.

For plans where the obligation of an employer and, if applicable, member to contribute to the plan
is limited to a fixed amount set out in a collective agreement or contract (“negotiated cost pension
plan”; “NCPP”), do not enter the amounts determined under the collective agreement, statute, or
municipal by-law. Instead, the normal cost, expense allowance, and minimum special payments
(prior to application of any credits or surplus) in accordance with the Act and Regulations should be
entered. The amounts of employer and, if applicable, member contributions determined under the
collective agreement, statute, or municipal by-law should not be entered.

If the exact dollar amounts are not known at the valuation date, show the estimated amounts
derived from the valuation results taking into account any assumed changes in membership or
payroll, as applicable. The estimated amounts should also take into account any events such as
partial terminations and amendments for asset transfers, which are known to have occurred when
this form is prepared, if those events would have a material impact on the required contributions to
the plan. Any application of employer credits (for example, a prior year credit balance) or surplus,
required or otherwise, should not be reflected.
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13. Schedule of Special Payments Step

The following screen will appear:

Step 5
Schedule of Special Payments

F Y

After completing the form click the ﬁ button on the right to proceed. Your information will be saved.

Schedule of Unfunded Liability Special Payments

Date of Present Value as at Estimated Monthly Estimated Monthly
Establishment Review Date Contributions ($) Contributions (%)

DD-Mon-YYYY | @

Fiease click save to calculate

Total Monthly Unfunded Liability Payments ($)

Total Monthly Unfunded Liability Payments (%)

For Specified Plans Only - If a new unfunded liability has been
established as at review date of this report, is the

cement of the required special payments to be
delayed?

Yes No NIA

Schedule of Solvency Deficiency Special Payments

Date of Present Value as at Estimated Monthly Estimated Monthly
Establishment Review Date Contributions (5) Contributions (%)

DD-Mon-YYYY |3

14. Provide information as requested.

15. Click “Next” to proceed.

Amaortization
Date

DD-Mon-YYYY @&

Amortization
Date

DD-Mon-YYYY |3

Helpful Tip

Provide a schedule of special payments, as required by the Act and Regulations, for each newly and
previously established unfunded liability and, if applicable, solvency deficiency. Provide both an
estimated monthly special payment amount (expressed as a dollar) and, if applicable, a percentage

of annual pensionable earnings amount (expressed as a percentage).

Where allowed under the Act, please indicate whether special payments are recommended to
commence as at the review date or if a delayed commencement has been recommended. Provide

details as requested.

4
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16. Going Concern Assumptions Step

The following screen will appear:

Step &
Going Concern Assumptions

After completing the form click the = button on the right to proceed. Your information will be saved.

Selected going concern actuarial assumptions

Initial Rate {%} Number of Years Ultimate Rate (%)
‘Valuation interest rate - active 4
embans 00.00% 00.00%
‘Valuation interest rate - retired
members 00.00% 00.00%
Rate of indexation

100.00% 00.00%
Rate of general wage and salary
increase 00.00% 00.00%
YMPE escalation rate

00.00% 00.00%
Income Tax Regulations maximum
pension limit escalation rate 00.00% 00.00%
Rate of consumer price index
increase 00.00% 00.00%

Additional going concern actuarial assumptions

17. Provide information as requested.

18. Click “Next” to proceed.

Note: Information related to the “Going Concern Assumptions Step” is continued on the next page.

Helpful Tip

A going-concern valuation is a valuation of the assets and liabilities of a pension plan using methods
and actuarial assumptions that are in accordance with accepted actuarial practice for the valuation
of a continuing pension plan.

If different methods or actuarial assumptions are applicable to different groups of participants (for

example, bargaining, non-bargaining), enter the methods and assumptions used for the group with
the largest number of defined benefit provision participants.
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Going Concern Assumptions Step — Continued

Helpful Tips

Valuation interest rate: Enter the net interest rate assumption (that is, the expected investment
return less margin, expense assumptions, and other assumptions) used to determine the going-
concern liabilities and normal cost. For plans using more than two interest rates, enter only the
initial and the ultimate rate. The number of years is the period between the valuation date and the
date the ultimate rate becomes effective.

Rate of indexation: If applicable, enter the assumed annual rate of increases to pension benefits
after pension commencement. If no indexation is reflected in the calculation of going-concern
liabilities, enter 0% on this line.

Rate of general wage and salary increase: If a separate promotional and merit scale based on age
or service is used, enter only the annual rate of increases in the general level of wages and salaries
(which should be reasonably related to the increase in the average wage index). Otherwise, enter
the total salary growth rate used.

YMPE escalation rate: Enter the assumed annual rate of increases in the year's maximum
pensionable earnings (YMPE) under the Canada Pension Plan or Quebec Pension Plan, if applicable.

Income Tax Regulations maximum pension limit escalation rate: Enter the assumed annual rate of
increases in the maximum pension limit as prescribed in the Income Tax Regulations (Canada) (ITR),
if applicable.

Rate of Consumer Price Index (CPI) increase: Enter the assumed annual rate of increases in the CPI,
if applicable.

Asset valuation method: Tick only the primary method used to determine the actuarial value of
assets for the purpose of the going-concern valuation. Smoothed market refers to a method which
applies an averaging technique to stabilize short-term fluctuations in the market value of assets. If
none of the methods listed can be identified as the primary method, tick "Other."

Liability valuation method: Tick only the primary actuarial cost method used to determine the
going-concern liabilities and normal cost. The projected unit credit method is included in the

Accrued benefit (unit credit) category. If the primary method is not accrued benefit (unit credit),
select “other” and describe.

Note: Information related to the “Going Concern Assumptions Step” is continued on the next page.
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Going Concern Assumptions Step — Continued

Helpful Tips - Continued

Mortality table: Tick the assumption for post-retirement mortality used for healthy lives. If the
valuation uses any table other than those shown, select "Other" and describe the table used. If
different percentages have been applied to the mortality table according to the employee
categories, please indicate the average. For a designated plan, if the post-retirement mortality used
is 80% of the rates in the 1983 Group Annuity Mortality table as per paragraph 8515(7)(f) of the ITR,
select “Other” and specify “80% of 1983 GAM.”

Mortality table — Generational Mortality Table: This question will only arise if “other” was selected
in line 29. Select the appropriate response.

Mortality table — Adjustments: If an adjustment (i.e. % male / % female; industry; size of plan) to
the mortality table has been made, select yes.

Hours of work per member per plan year: Applicable only to plans where the employer-required
contributions are expressed as cents per hour worked by plan participants.

Retirement assumptions: Tick the appropriate box. If variable retirement rates are not used,
indicate the age at which retirement is assumed to commence.

Pensionable Earnings: Provided the requested information, if applicable.

Year Income Tax Regulations maximum pension limit escalation commences: Enter the year in
which the ITR maximum pension limit escalation is assumed to commence, if applicable.

Discount rate impact: Indicate the impact on the going-concern liabilities and normal cost by using
a discount rate 1.0% lower than the one used in the corresponding valuations.
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19. Going Concern Valuation Step

The following screen will appear:

S StepT
Going Concern Valuation

Plone on 0 FCIAVA =
Plan Identificat / A D

After completing the form click the ﬁ' button on the right to proceed. Your information will be saved

Other going concern valuation questions

Asset Value

What is the impact to the following in the event that the discount rate was lowered by 1%

Going Concern Assets
Step 7 GC assets, adjusted for receivables and payables
Going Concern Valuation ! e Dollar Amaunt
Stap & Amount of contributions receivable included in the GC assets reported above, if applicable Dollar Amount
ain and Loss Worksheet
Optional ancillary contributions account balance included in GC assets above, if applicable Dotlar Armount
i i
o) Going Concern Liabilities
For active members Dollar Ameunt

y Valuation
For farmer members whao are in receipt of a pensien (including beneficiaries, survivars) Dollar Amount

For former members who are in receipt of a deferred pension {include beneficiaries, survivors) Dellar Amount

Faor ether participants Dollar Amount

For transfer deficiency holdbacks Dollar Amount

Gccount - RPP.TD-TEST

S0 1o m) i il
Y profie @ For optical ancillary benefits Dollar Amount

20. Provide information as requested.

21. Click “Next” to proceed.

Helpful Tip

Enter the going-concern valuation results as at the valuation date, pertaining only to the DB
provisions of the plan. If applicable, enter the accumulated balance of additional voluntary
contributions and money purchase assets on the reserve line(s).

Note: Information related to the “Going Concern Valuation Step” is continued on the next page.
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Going Concern Valuation Step — Continued

Helpful Tips

Subsection: Asset Value

Market value of assets is the market value of investments held by a plan at the valuation date, with
adjustments for any receivables and payables. Also, for plans that provide the greater benefit of
either the defined benefit (DB) or defined contribution (DC) provisions (and where the DB and DC
benefits are not completely independent), the market value must include assets from both.

Enter the amount of contributions receivable included in the market value, if applicable.

Enter the book value of assets, if applicable.

Subsection: Going Concern Assets

Going concern assets means the actuarial value of the assets of a pension plan, with adjustments for
any receivables and payables at the valuation date, determined on the basis of a going concern
valuation in accordance with accepted actuarial practice and the Act and supporting regulations. Do
not include the actuarial present value of any future contributions or special payments.

Enter the amount of contributions receivable included in the going concern value of assets, if
applicable.

Enter the amount of optional ancillary contributions plus earnings included in the going concern
value of assets, if applicable.

Note: Information related to the “Going Concern Valuation Step” is continued on the next page.
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Going Concern Valuation Step — Continued

Helpful Tips - Continued

Subsection: Going Concern Liabilities

For this subsection, going concern liabilities means the accrued actuarial liabilities determined on
the basis of a going-concern valuation in accordance with accepted actuarial practice and the Act
and supporting regulations. Provisions for adverse deviation and any other appropriate reserve is
also included in this section. If using a prospective going concern valuation method do not include
the present value of future benefits in the accrued actuarial liabilities. Where plans provide the
greater benefit of either the defined benefit (DB) or defined contribution (DC) provisions (and where
the DB and DC benefits are not completely independent), include the liability from both DB and DC
provisions.

Subsection: Additional Going Concern Valuation Information

This subsection only shows up if the liability valuation method is checked off to “other”. Where
applicable, please provide this additional information:

Where the going concern valuation method provides for it, provide the going concern assets
including the present value of future contributions and special payments (i.e. may be applicable if
the going concern valuation method was “attained age”).

Where the going concern valuation method provides for it, provide the going concern liabilities
including the present value of future liabilities (i.e. may be applicable if the going concern valuation

method was “attained age”).

Based on the going concern valuation method used, please provide the funded position (surplus /
deficit).
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22. Gain and Loss Worksheet

The following screen will appear:

Step 8 H A

£ Gain and Loss Worksheet

Step 2 o

After completing the form click the /‘ﬂ button on the right to proceed. Your information will be saved

Gain Loss Worksheet

Previous net funded pesition as at the last filed actuarial valuation report

Interest an surplus (unfunded liability)

Special payment made

Amount used for contribution holiday

Step & Change in actuarial assumption - discount rate
Gain and Loss Worksheet

Change in actuarial
Step 9

Membership Information

Change in actuarial assumption - mortality table assumptions.
Step 10

Solvency Valuation Change in actuarial assumption - salary assumptions

Step 11
Certification

Change in actuarial assumption - inflation assumptions
Change in actuarial assumption - other

Change in actuarial assumption - all other sources (combined)

Account - RPP-TD-TEST 3
s Change in asset valuation method

Ga to my profile [~

LooDat. ] Change in liability valuation mathod

23. Provide information as requested.

24. Click “Next” to proceed.

Helpful Tips

If this is not an initial valuation of the plan, the report should contain a reconciliation of the going concern
valuation results to those results in the last filed report by identifying the sources of actuarial gains and
losses. If it is a loss item, enclose the amount in brackets. Any source item that has a material impact on the
valuation results should be identified. If a particular source item is not applicable or, in the opinion of the
actuary, does not have a material impact on the valuation results, leave blank or enter “0”.

For “contribution holiday”, enter the amount of surplus and/or prior year credit balance used. For
“investment experience”, enter the amount by which the actual returns of the plan fund, measured on a
going concern basis, for the period from the review date of the last filed report to the review date of the
current report, exceeded or fell short of the expected returns based on the valuation interest rates used in
the last filed report. For “other”, identify any gains or losses, other than those already specified in the chart,
which have a material impact on the valuation results.
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25. Membership Information Step

The following screen will appear:

Pension AIS

Step 8
m.’.nm & Membership Data

Step 2 o

Plan identification

Aftar g the form click the 9 button on the right to proceed. Your information will be saved

Active Members

Number

Liability amount

Average age

Average pensionable service

Average salary

Average annual pension
Step §
Membership Information
Pensioners
Step 10
Solvency Valuation Number
Step 11 Liability amount
Certification

Average age

Average annual pension

Account - RPP-TD-TEST Other Participants
Go to my profile (] Number

Log Out (] N \

26. Provide information as requested.

27. Click “Next” to proceed.

Helpful Tips

Enter information pertaining only to those plan participants who are entitled to, or are accruing a benefit
under, the DB provisions of the plan. Complete "Average Annual Pension" for active members of flat benefit
or career average earnings plans, but not for members of final average earnings plans. Active members
means members of the plan identified as active members. Pensioners mean any beneficiaries receiving
pension payments. Other participants mean all persons other than active members and pensioners who are
entitled to a benefit under the plan (for example, deferred vested members). If the plan covers several
groups of participants (for example, bargaining, non-bargaining), enter the statistics for all groups combined.

List all other liabilities (i.e. reserves, explicit PfADs, voluntary contribution accounts, etc.) in aggregate.
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28. Solvency Valuation Step

This step covers both the solvency valuation assumptions and the solvency valuation itself.

The following screen will appear:

Step 10
Solvency Valuation

After completing the form click the ﬂ button on the right to proceed. Your information will be saved.

Selected solvency actuarial assumptions

Initial Rate Number of Years Ultimate Rate

Valuation interest rate - benefits
to be settled by lump sum
transfer

aluation interest rate - benefits
to be settled by annuity

Rate of indexation

What is the blended rate used to calculate the amortization
payments and provisional assets in the solvency valuation?

Additional sclvency actuarial assumptions

Axsat ialipton muhicd Market Smoothed Market Other

5 : : 5
Mortality table - What mortality table was used? CPM2014 with CPM-B2D

CPM2014Publ with CPM-B2D
CPM2014Priv with CPM-B2D
Other

Not Applicable

Solvency Valuation

Markat valua nf aseate adinstad far racaivahlas and navahlas

TI§

) 5

S

Formatting Tip
Please format the percentage assumptions (i.e. 5.5%) as follows: . (i.e. 05.50)

Please do not enter the %, have two digits before and two digits after

29. Provide information as requested.

30. Click “Next” to proceed.

Note: Information related to the “Solvency Valuation Step” is continued on the next page.
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Solvency Valuation Step - Continued

Helpful Tips
Subsection: Solvency Valuation Assumptions

Interest Rates: Enter the assumption, before netting out any indexation, used to determine the liabilities. If
a level interest rate is used, enter the rate under "Ultimate rate" and leave the "Initial rate" and "select
period” blank. If a level rate of indexation is assumed, enter the rate under "Ultimate rate" and leave the
other two fields blanks.

Rate of Indexation: If no indexation is reflected in the calculation of solvency liabilities, enter 0% under
"Ultimate rate" and "0" under the other two columns.

Mortality Table: Select the applicable mortality table used for the two types of payment listed (lump sum or
annuity purchase). If more than one table or a different table is used, tick "other" and describe which tables

have been used.

Subsection: Solvency Valuation

Enter the solvency valuation results as at the valuation date, pertaining only to the DB provisions of the plan.
If applicable, enter the accumulated balance of additional voluntary contributions and money purchase
assets on the reserve line(s). Market value of assets information is captured from the going concern balance
sheet and re-illustrated here for information purposes only. This includes a re-illustration of the amount of
contributions receivable which were included in the market value.

Solvency assets means the value of assets used for a solvency valuation in accordance with the Act and
supporting regulations, with adjustments for any receivables and payables. Do not include the actuarial
present value of any future contribution and special payments. Enter the amount of contributions
receivable included in the solvency assets, if applicable. Enter the amount of optional ancillary contributions
plus earnings included in the solvency assets, if applicable.

Provisional assets means the present value, on a solvency basis, of up to five years of special payments being
made to all unfunded liabilities and the present value, on a solvency basis, of special payments being made
to past solvency deficiencies.

Enter the amount of assumed termination expenses.

Calculate and input the sum of solvency assets plus provisional assets minus termination expenses.

Solvency liabilities means the liabilities of a plan determined on the basis of a solvency valuation in
accordance with the Act and supporting regulations. Enter total amount of the solvency liabilities.
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31. Documentation Step

The following screen will appear:

Step 10
Documentation

Documentation

Actuarial valuation report
Cost certificate, if not included in the AVR

Do you have any other documents to upload?

32. Provide information as requested.

33. Click “Next” to proceed.

Upload File

i Upload File
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34. Certification

The following screen will appear:

Certification

The person or other body legally responsible for administering the plan must certify the Submission. Third party administrators or other service providers do not meet the definition of
"Administrator” under the Act and therefore cannot certify the Submission.

1 hereby certify that to the best of my knowledge and belief the information provided in this actuarial information summary and report Is true, comect and complete.

I that the ir i in this form is used for the purposes of regulating the plan pursuant to the Act and Regulations and the Federal income Tax Act and Income
Tax Regulations. The information is shared with the Canada Revenue Agency and with Statistics Canada. purusant to separate agreements, This form and the information provided
herein are subject to The Freedom of fnft tion and Pr tion of Privacy Act.

I Agree’
Plan Administrator Name Dated

DO-Mon-YYYY [=]

35. Complete the certification and click “Submit to FCAA”.

Note: An SPU will see a button called “Submit to Plan Administrator”. The SPU would complete
a declaration and click “Submit to Plan Administrator”. The Administrator will receive an email
indicating that a submission requires certification and payment, if applicable.
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Print the Submission

Don’t Forget

Click “Print Application” from the first tab of the event, found under your “Actions” button on the
right hand side of that screen. The Administrator is responsible for maintaining a complete and
current pension plan file. Reminder: Don’t forget to allow “pop-ups”.

Actions
4

b Print Application (>

'Regis

Receiving Notice of the Status of a Submission
You will receive an RLS generated email indicating that important information is available to you within
your RLS account. That important information will let you know if the submission has been approved.

When the submission has been processed, you will receive an email and letter attached to that email.
That same correspondence can be found in your “My Email Correspondence” button on your RLS
Dashboard. Any next steps, if required, will be identified in that letter. When the submission has been
processed, you will receive an email and letter attached to that email. To review the submission
directly, click on the “Your Licences” button on your RLS Dashboard, select the plan, navigate to “licence
events”, and select the submission — the status of the submission will be on that screen.

Remember - If we have questions related to the submission, prior to completing our review, we typically
will reach out to you via RLS; however, we may also reach out to you via phone, mail or email. If we
reach out to you by RLS, you likely will receive an email from RLS that contains “Request for More
Information” in the subject line. Responding to a “Request for More Information” is covered in the
section titled “RLS Basics — Pension Division Specific” to this guide.
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Amendments

Introduction

Pursuant to The Pension Benefits Act, 1992 (the Act), a pension plan administrator (Administrator) of a
pension plan (plan) registered under the Act must file amendments made to the plan and plan
documents (the Submission) with the Superintendent of Pensions (Superintendent), no later than 60
days after the decision to amend was made. Required documents must accompany the Submission.

While this guide provides screen shots of each RLS screen, please keep in mind that the actual screen
may have more information on it. You will be required to scroll down on each webpage and provide the
requested information. The tips and instruction provided in this guide covers all fields found in RLS,
including those not captured in the provided screen shots.

The Submission must be filed electronically via FCAA’s Registration and Licensing System (RLS). If you,
the Administrator, have not received your User ID and temporary password to access RLS, please
contact FCAA at 306-787-7650 or pensions@gov.sk.ca.

Documentation
Depending on the nature of the Submission, the amendments and/or restatements related to the
following documents must be filed via RLS as part of the submission process:

the pension plan text

any trust deed or agreement, insurance contract, by-law or resolution relating to the plan
any agreement relating to the investment of the pension fund of the plan

any other document that relates to the administration of the plan

If an amendment affects the funding or funded position of a defined benefit plan, then an actuarial
valuation report and/or cost certificate will also need to be filed via RLS.

Type of Events that the RLS “Amendment” Process Manages

The “Amendment” event in RLS is designed to manage the following events:
- Partial plan termination
- Partial merger out of the plan and into another plan (and vice versa)
- Full merger into the plan from another plan
- Amendments to any of the aforementioned documents

Important Note about Changing Carriers / Fund Holders

If you have a change in fund holder and if the new fund holder is going to be assisting with the
submission of the amendment on your behalf, then please contact our office at 306-787-7650 or
pensions@gov.sk.ca. We will update your plan’s RLS account so that the new fund holder can assist you

with that submission. Important: Only certain fund holders are able to provide this level of assistance.
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Type of Events that the RLS “Amendment” Process DOES NOT Manage

The “Amendment” event in RLS is not designed to manage the following events:
- Full plan termination
- Full merger out of the plan and into another plan

In the case of the above events, do not trigger an “Amendment” event in RLS as well. Rather, trigger a
“Plan Termination” event in RLS. The supporting documents related to these events, including, for
example, a plan termination report, will be managed in the “Plan Termination” event of RLS.

While the Amendment event can manage a simple change of address for the administrator, or a change

to the actuary or third party administrator — if this is the only change to the Plan, the Administrator may
wish to trigger a Change of Contact Information event instead of an Amendment event.
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Submitting Amendment Information

1. From your RLS dashboard screen, click on “My Active Licences / Registrations”
2. Select the active pension plan for which you wish to commence the filing of an AIR for. This is

an example of the screen at this point.

Welcoms 18
FCAA Registration and
Licensing System

Your Licences C: £ ensio Apply for a New
Licence

Description Status.
Pension Registration - 500007 ABC DB Pension Plans Actve
Pension Registration - 500009 ABC DC Pension Plan Active
Pension Registration - 500013 ABC Test Plan Active

Pension Registration - 500011 Content Check DC Plan

At the bottom of this navigation
jou can find your account

ing log out 5

Your Correspondence

Docum

Note: For an actuary or a fund holder to trigger this event, they must generate a listing of plans
to which they have access by clicking on the button labelled “Pension Registration Inquiry”
found on the service provider user’s (SPU) RLS dashboard. From that list, they can click on the
registration number of the plan and they will be taken to the Plan’s RLS Registration Screen.
That screen also has the “Start Amendment” button mentioned in the next step.
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3. The following screen will appear, called the “Plan Summary” screen:

Plan Summary

FerA

Plan Identification

CRA Regisiration No,

Pian Name

What type of banefits does the plan offer?
Plan Effective Date

PPian Fiscal Year End

Plan Administrator

Company Name
Plan Administrator Type

Contact Name of the person who the Plan

4. Click on the green button which reads “Start Plan Amendment”.

Prefix First Name
Janel

Conlact Address
StreelP.0, Box
City

Pastal Code
Province

Tel
TR

GuBETTI

March 15, 2018 DC Plan 1
DG

01-Jan-2016

December 31

ABC Company Ltd

The Employer

Last Mame
Powers

WVALID
6-4086 STANDARD HILL RD

CRANBROOK

VIC 783

BRITISH COLUMBIA
Fax
TITTRIveveT

Title

E-mail
Janes 2017 lest@gmal com
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1. Amendment Step

The following screen will appear:

sep1 [
999: 010423-06 - AMEND : - -
-

Pending Submission
FClN

Afer cormpieang the form cek e e bufion on the (gL 10 [Moteed. Yoo infonmation wil be sived

Submission Instnacbons.

of Iraon 1etated 10 3 Perion plan Amendment. inckisng pian

5, W ENCOUMOE YOu 10 CONACT us 3 (308) TET-T850 OF pansionsERgoY. 5ol

T e ArniG €opRes of sl impontant cocumments. Depending on The e of pansion pin bensfts (Le. detned contritaion Saior Befined benett provisons| The parnson
ot Rered t

ey the Suibemvasion, addeional doumens

vy e required

I the amendrment afects INe funding of Me plan, achzarsl inform

tion mary A be egu i informiation & Jo B provased in (e “Stan an Astuanal infmaton Summan” event of LS

Aftar you submit
Onte you have complelnd your Subemission, & Wil be fevieeed by FOAA You mary be contacied 10 provide ddional Inoamanodn I ofder 10 Lomplede he evirw proces:

Submession ks not delayed. You wil be advised of the progress of your Submissaon lecornically by -l ANy COMeSHOnGANce you Feceive from FEAA will diect you o

Tty eSpOnTSE 10 Shese FEqUESts will ensiane e review of your
o LS b ensore the securfty of your infomason

{0 VanoUs legaiation and Teguiatons (Tegusaton Laws”). By accessing Tes Sysiem. INcudng povdng
of 5 Feguiatony Divesions iy be used, Giscksed of Shared by FOAA of any of &5 Regutaory

UL www I3 gov. sk capensions
‘Submissicn information
Submission Number

Event Type

Accoust . REPIANTTFOWTRS

Please Indicate Whather e SUEMESSIoN Conoams e olowing
¥ Full plan teemination
ot e pestie o

Full marges of this plan it ancther pension plan
Lo Ot L

2. Review the “Submission Instructions”, take note of the “Submission Number” (see red arrow)
and indicate whether you will be the primary contact person for FCAA to reach out to during
FCAA’s initial review of the Application. Provide the contact information as requested.

Continued ...

FAQ - Why take note of the “Submission Number”

You may want to search up the submission at a future date, and the Submission Number can assist

you with that search. You may require our assistance with your submission, and that Submission
Number will assist us with helping you.
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Amendment Step 1 — continued

3. Scroll down until you see the question “Please indicate whether the Submission concerns the
following:” That section looks like this:

Suberussion Information

BubMISSIoN Numiber

Event Type

Please indicate whather the Submission concems the foliowing
i Full plan termination

Full merger of this plan into another pension plan

Change of Contact Information - Simply updating the location of books andior the contact infarmation for the plan
administrator, the third party administrator and the actuary

An amendment related to a matter other than the above

4. Respond to the question. If your response is “An amendment related to a matter other than the
above”, then the next steps in the Submission will open up.

5. Click “Next” to proceed.
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6. Amendment Information Step

The following screen will appear:

Step 2 H

Amendment Information -
Step 2 i} -~
Amendment Information F C ’ n‘;"

After completing the form click the 9 button on the right to proceed. Your information will be saved
Instruction

Piease review the questions and provide the appropriate response.
Please tell us about the amendment

Our racords indicate that this plan contains Defined contribution ONLY provisions.

Amendment Information

Plan Name March €, 2018 Combo Plan 1
Plan Fiscal Year End December 31
(s} thi b hi the i /sl In tha plan?"
oes this submission change the types of provisions In the plas Vau No
What Is the effactive date of the amendment? DO-Mon-YYYY o

NOTE: If the amandment conaing multiple effective dates, then please provide the eanies! afective
late.

In your own words, piease describe the amendment:

7. Indicate if the amendment changes the benefit type of the Plan (i.e. changes from providing just
defined benefit provisions to both defined benefit and defined contribution provisions).

8. Provide the effective date of the amendment. If the amendment contains multiple effective
dates, then provide the earliest effect date.

9. Inyour own words, describe the amendment.

10. Click “Next” to proceed.
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11. Plan Participants Step

The screen will look similar to this:

| Plan Participants

Step 3
Ptan Participants

After completing the form click the = button on the right to proceed. Your information will be saved
Step 4
Participating Employers Plan Adminisiralor

Company Name

Step 5

Documentation

ABC Company Lid ¥
Plan Adgministrator Type S it The Employer i
Contact Name of the person who represents the Plan Administrator
Prefix First Name Last Name' Title
[w] Janet Powers
Contact Address

2 Remove selected address and search again

Postal Code

Province

12. Provide any updated information for the “Plan Administrator”, “Plan Sponsor”, “Plan Fund
Holder”, and if applicable, the “Third Party Administrator” and the “Actuary”.

13. Canadian addresses are searched using search functionality. You can manually enter addresses
that can’t be searched.

14. You are asked on this screen if the Administrator wants to grant access to the plan’s RLS account
for each of the following participants:

- Fund Holder
- Third Party Administrator, if applicable
- Actuary, if the plan contains defined benefit provisions

Please refer to the section called “Granting Access to Service Providers” found in this Guide for
more information about this.
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15. Important: Where the Fund Holder is a “Trust Agreement” with three or more individuals

It is possible that the Fund Holder is a group of three or more individuals who are party to a trust
agreement. This could be a small group of individuals (i.e. three people) — which we often refer to as
“Individual Trusteed” — or a larger group of individuals — which we often refer to as a “Board of

Trustees”.

There is a certain way that the information related to this particular fund holder arrangement needs to
be recorded in RLS. The next few screen shots provide guidance regarding this expectation:

A. Select “a trust governed by a written trust agreement pursuant to which the trustees are three

or more individuals”

The fund of the plan is held by:
& fund ot tne plan Is held by An insurance company pursuant to a contract for insurance

A trust governed by a written trust agreement pursuant to which the
trustees are a trust corporation

A trust governed by a written trust agreement pursuant to which the
trustees are three or more individuals

Other

B. Input the name of each trustee. Click “add another trustee” for each one that you are adding.

Trustee First Name Tom Trustee Last Name Jones
Trustee First Name Tom Trustee Last Name Hanks
Trustee First Name Sally Trustee Last Name Field

Add another Trustee +)
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C. Provide contact information for the group of trustees:

If a Board of Trustees, or similar:

Contact Name of the person who represents the Trust

Prefix First Name Last Name Title
(v) Board of Trustees for the November 6, 2017 DB P
Contact Address
(%] Remove selected address and search again
Street/P.0. Box 601-1919 Saskatchewan Dr
City Regina
Postal Code S4P 4H2
Province SASKATCHEWAN
Telephone Fax E-mail
5555555555 5555555555 test@gmail.com

Naming convention rules:

iii. If a “Board of Trustees”, please input as follows:
a. First Name: Board of Trustees
b. Last Name: for the [Name of the Pension Plan]

OR — if the trustee agreement has a different format for the Board of Trustee’s structural name — then
please use that formatting in the “First Name” and “Last Name” spot.
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If Individual Trusteed:

iv. If “Individual Trusteed”, please input as follows:
a. First Name: Individual
b. Last Name: Trusteed

Contact Name of the person who represents the Trust

Prefix First Name*® Last Name® Title
[v) Individual Trusteed
Contact Address
Q Remove selected address and search again
Street/P.O. Box! 601-1918 Saskatchewan Dr
City* Regina
Postal Code S4P 4H2
Province” SASKATCHEWAN )
Telephone® Fax E-mail*
5555555555 5555555555 test@gmail.com

16. Click “Next” to proceed.
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17. Participating Employers Step

The following screen will appear:

Step d
Participating Employers

ch

after completing the form click the ﬁ button on the right to procesd. Your information will be saved.

Participating Employers

How many employers participate in the plan?* 1

NI

For each participating employer, please click "Add an Employer'. Please provide the name of each participatin planspworlrmephnspmwlsnpamdpm

empioyer. In addition, please Indicate the relationship bemenmpwmngompiwer{s}andmepﬂnclpalwoyur Tmcnol:esuee
1) "Associated through ownership”, which would be an affiliate, assoclntnorsubsldlnryufﬂmpﬂtfpnlmoywor

immmn&mofwwmchwwldbeanassoclaﬂonmroughmnmmm iness - ple being the p

If the Plan Sponsor is a participating employer, please indicate "through ownership” for the Plan Sponsor.

. 6 o
Employer's name ABC Company Ltd. Assoclation to plan? through hip

18. Update the information as necessary.

19. Click “Next” to proceed.

g employers in a specified multi-employer
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20. Documentation Step

The following screen will appear:

Step §
Amendment Documentation

Documentation Required

In order for FCAA 1o review your Submission, we require that you submit skectronic copies of several important documents. Depending on the type of pension plan benefits (i.e. defined
and/or defined benefit

the pension plan provides, these requirements may vary, imporiant documents inchede, but are not Bmited to;
= Amandments 1o of the Restated Plan Text,

+ Amendments o of the Restated Fund Holder Agreements,

« Collective agreements,

= Any by-law or resolution relating to the pian or the amendment.
Based on the information you provide during the

be required. For plans that contain defined benefit provisions: If the amendment affects the
funding of the plan, actuarial information may also be required. That actuarial information is to be provided in the "Start an Actuaral Information Summarny™ event of RLS. Please do not
upioad actuarial on this D screen.

For each document that you are submitting to FGAA In support of the plan amendment, please click "Add an D
upload the document.

", salect the approp

and

21. Provide the required documentation.

22. Click “Next” to proceed.
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23. Certification Step

The following screen will appear:

Certification

The person or other body legally responsible for administering the plan must certify the ion. Third party i or other service providers do not meet the definition of
"Administrator” under the The Pension Benefits Act, 1992 and therefore cannot certify the Submission.

| hereby certify that to the best of my knowledge and belief the Information provided in this submission is true. correct and complete.

I that the inft i liected in this submi will be used for the purp of regulating the plan to The Pension Benefits Act, 1992 and The Pension Benefits
Regulations, 1993, The is shared with S! Canada, p to an agi This and the p herein are subject to The Freedom of
Information and Protection of Privacy Act of Saskatchewan.

1 Agres*
Plan Administrator Name Dated

DD-Mon-YYYY o
24. Complete the certification and click “Submit to FCAA”

Note: An SPU will see also see a button called “Submit to FCAA”. The declaration for an SPU is
different that the certification for an Administrator. Once the SPU clicks “Submit to FCAA”, the
submission will be forwarded to the Administrator for review, certification and payment, if required.

25. The following message will appear:

\/ Your registration event has been submitted to FCAA for review. X
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Providing Actuarial Information, if applicable

If the plan contains ONLY defined benefit benefits or BOTH defined contribution and defined benefit
benefits, then actuarial information may be required. The Administrator can trigger the actuarial step in
RLS and/or discuss with FCAA by contacting us at pensions@gov.sk.ca or 306-787-7650.

Print the Submission

Don’t Forget

Click “Print Application” from the first tab of the event, found under your “Actions” button on the
right hand side of that screen. The Administrator is responsible for maintaining a complete and
current pension plan file. Reminder: Don’t forget to allow “pop-ups”.

Actions
" k] < E >
b Print Application O

'Regis

Receiving Notice of the Status of a Submission
You will receive an RLS generated email indicating that important information is available to you within
your RLS account. That important information will let you know if the submission has been approved.

When the submission has been processed, you will receive an email and letter attached to that email.
That same correspondence can be found in your “My Email Correspondence” button on your RLS
Dashboard. Any next steps, if required, will be identified in that letter. To review the submission
directly, click on the “Your Licences” button on your RLS Dashboard, select the plan, navigate to “licence
events”, and select the submission — the status of the submission will be on that screen.

Remember - If we have questions related to the submission, prior to completing our review, we typically
will reach out to you via RLS; however, we may also reach out to you via phone, mail or email. If we
reach out to your by RLS, you likely will receive an email from RLS that contains “Request for More
Information” in the subject line. Responding to a “Request for More Information” is covered in the
section titled “RLS Basics — Pension Division Specific” to this guide.
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Change of Contact Information

Introduction
It is important for you to maintain a current pension plan file with FCAA. The “Change of Contact

Information” (COI) event in FCAA’s Registration and Licensing System (RLS) is designed to assist the

pension plan administrator (Administrator) of a pension plan (plan) with keeping contact information

up-to-date.

It is important to note that, pursuant to The Pension Benefits Act, 1992 (the Act), a pension plan

administrator (Administrator) of a pension plan (plan) registered under the Act must notify

Superintendent of Pensions (Superintendent), no later than 60 days after a change to administrator

name or contact information.

While this guide provides screen shots of each RLS screen, please keep in mind that the actual screen

may have more information on it. You will be required to scroll down on each webpage and provide the

requested information. The tips and instruction provided in this guide covers all fields found in RLS,

including those not captured in the provided screen shots.

Type of Events that the RLS COI Process Manages

The COI event is designed to manage the following events:

Change of contact name and address for the plan administrator

Change of contact name and address for the plan sponsor

Change of contracted actuary

Change of contracted third party administrator

Grant or remove access to the plan’s RLS account to a contract actuary and/or third party
administrator

Type of Events that the RLS COI Process DOES NOT Manage

The “COI” event in RLS is not designed to manage the following events:

Change of contracted fund holder —to change this, you must trigger an “Amendment” in RLS
Change of contact name and address for the contract of an individual trust agreement Change of
company name for the Administrator — to update this, contact FCAA at 306-787-7650 or
pensions@gov.sk.ca OR if the timing is appropriate, this can be changed via the annual
information return event or amendment event in RLS

Grant or remove access to the plan’s RLS account to a contracted funded holder — to change
this, please contact FCAA at 306-787-7650

Change of company name for the Plan Sponsor
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Submitting Change of Contact Information

1. From your RLS dashboard screen, click on “My Active Licences / Registrations”
2. Select the active pension plan for which you wish to commence the filing of the COIl for. This is

an example of the screen at this point.

Welcoms 18
FCAA Registration and
Licensing System

This s the Navigation Panel
d:

Your Licences

Description Status.
Pension Registration - 500007 ABC DB Pension Plans Actve
Pension Registration - 500009 ABC DC Pension Plan Active

Pension Registration - 500013 ABC Test Plan Active

Pension Registration - 500011 Content Check DC Plan

102|Page



Plan Summary Screen

The following screen will appear:

Start typing to filter list.. — ﬁ FA

Plan Summary

FC*“

Plan Identification

CRA Registration No. BATTEED

Plan Name March 6. 2018 Combo Plan 1
What type of benefits does the plan offer? Defined contribution ONLY
Plan Effective Date 01-Jan-2016

Plan Fiscal Year End December 31

Plan Administrator
Company Name ABC Company Ltd.

Plan Administrator Type The Emplayer

Contact Mame of the person who represents the Plan Administrator

Prefix First Name Last Name Title
Janet Powers
Cenact Address VALID
Street/P.O. Box 601-19159 SASKATCHEWAN DR
City REGINA
Account - RPP-JANETPOWERS Pastal Code S4P 4H2

Ga to my profile o

Note: An actuary or fund holder is not able to trigger a COl event. Only a plan administrator
and third party administrator are able to trigger a COI event.

Click “Change Contact Information”
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4., Change of Info Step

The following screen will appear:

Pension Contact Change

Step 1
e ofInfo 999: 010423-07 - CHNG : -

Step 2
Plan Identification F CW‘

After compieting the form click the = button on the right 1o proceed. Your information will be
saved.

Pending Submission

Yiziim

O

Submission Instructions

Welcome to the “change of contact information™ section of FCAA's Registration and Licensing System (RLS). This saction of RLS has been designed to assist with the provision of information
related to a change in contact information for the plan administrator, actuary, and third party administrater (Submission). This section of RLS is not designed to change contact infarmation for
the plan sponsor or fund holder - in crder to make those types of changes you must click “Start Plan " from the Plan's Regi: or Summary Page.

Additicnal information is available on our website hitp: feaa.gov.sk If you have any questions about the process of the requirements, we ENcoUrage you 1o contact us at
[306) 787-7650 or penslons@gov.sk.ca.

After you submit

Once you have completed your Submission, it will be reviewed by FCAA. You may be contacted to provide addiional information in order to complete the review process, Your timely
response o these requests will ensure the review of your Submission ts not delayed, You will be advised of the progress of your Submission electronically by e-mail. Any comespondente you
receive from FCAA will dinect you 1o return 1o RLS to ensune the security of your information.

Terms of Use

FCAA is a regulatory body comprised of different divisions ("Regulatory Dwussons ) that mlnls!era nurnber oneg.mmry programs purs\.am 1o various legisiation and regulations
("Regulatory Laws"). By accessing this system, including providing or g any that any and all Information |
provide to FCAA andior any of its Regulatary Divisions may be used. disclesed or shared by FCM or any of 15 F{egulalcry Divisions as author\zad by Regulatory Laws or other applicable
laws, inchuging the sharing of the Information amongst the different Regulatory Divisions.

Contact Us

Pensions Division

Financial and Consumer Affairs Authority
601 - 1919 Saskatchewan Drive

Regina, SK S4P d4H2

Email: pensionsigov.sk.ca

Phone: (306) 787-7650

Fax: (306) 7984425

URL: www.fcaa.gov.sk.ca/pensions

Account - RPP-JANETPOWERS
Ga o my profike (A ]
Log Out ]

Submission Information
Submission Number 01042307

5. Review the “Submission Instructions”, take note of the “Submission Number” (see red arrow)
and indicate whether you will be the primary contact person for FCAA to reach out to during
FCAA’s initial review of the Application. Provide the contact information as requested.

6. Click “Next” to proceed.

FAQ - Why take note of the “Submission Number”

You may want to search the submission at a future date, and the Submission Number can assist you
with that search. You may require our assistance with your submission, and that Submission
Number will assist us with helping you. In addition, if paying a filing fee by cheque, this number
should be written on that cheque.

4
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7. Plan Identification Step

The following screen will appear:

Pension Contact Change

Step 2
Plan ldentification

B ot FCiY%

Step 3

Plan Participants

CErLiFu:atlon Plan Identification

Plan Name

What type of benafits does the plan offer?
Plan Effective Date

01-Jan-2016

Account - RPP-JANETPOWERS

o o my profile ~

8. Click “Next” to proceed.

Afer completing the farm click the = button on the right to proceed, Your information will be saved

March &, 2018 Combo Plan 1

Defined contribution ONLY

Plan Fiscal Year End

December 31

Registration No.
88T7EE2
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9. Plan Participants Step

The screen will look similar to this:

Step 3
Plan Participants

i -,

Afer compieting the form click the @ bution on the right to proceed. Your information will be saved,

vayicih

Step 3
Plan Participants

Plan Administrator
Company Name ABC Company Lid i
Plan Administrator Type The Employer i
Contact Name of the person who represents the Plan Administrator

Prefio First Name Last Name Title

[} Janet Powers
Comact Agdress
(%] Remove selected address and search again
Streat/P.0. Box
City
Posial Code”
Province SASKATCHEWAN o
Telephone Fax E-mail
Agcount - RPP-JANETPOWERS (999) 999-9959 (444) 444-4444 x99993

Go o oy profile
=, @ Lecation of bocks or reconds

10. As required, update the contact information for “Plan Administrator” and, if applicable, select
the new “Third Party Administrator” and “Actuary”.

11. Canadian addresses are searched using search functionality. You can manually enter addresses
that can’t be searched.

12. You are asked on this screen if the Administrator wants to grant access to the plan’s RLS account
for each of the following participants:

- Third Party Administrator, if applicable
- Actuary, if the plan contains defined benefit provisions

Please refer to the section called “Granting Access to Service Providers” found in this Guide for
more information about this.

13. Provide a response to the “location of books” question.

14. Click “Next” to proceed.
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15. Certification Step

The following screen will appear:

Certification

The person or other body legally responsible for administering the plan must certify the ion. Third party i or other service providers do not meet the definition of
"Administrator” under the The Pension Benefits Act, 1992 and therefore cannot certify the Submission.

| hereby certify that to the best of my knowledge and belief the Information provided in this submission is true. correct and complete.

I that the inft i liected in this submi will be used for the purp of regulating the plan to The Pension Benefits Act, 1992 and The Pension Benefits
Regulations, 1993, The is shared with S! Canada, p to an agi This and the p herein are subject to The Freedom of
Information and Protection of Privacy Act of Saskatchewan.

1 Agres*
Plan Administrator Name Dated

DD-Mon-YYYY o

26. Complete the certification and click “Submit to FCAA”

Note: A service provider user (SPU) will also see a button called “Submit to FCAA”. The declaration
for an SPU is different that the certification for an Administrator. Once the SPU clicks “Submit to
FCAA”, the submission will be forwarded to the Administrator for review, certification and payment,
if required.

27. The following message will appear:

\/ Your registration event has been submitted to FCAA for review. X
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Print the Submission

Don’t Forget

Click “Print Application” from the first tab of the event, found under your “Actions” button on the
right hand side of that screen. The Administrator is responsible for maintaining a complete and
current pension plan file. Reminder: Don’t forget to allow “pop-ups”.

Actiong
ok

L Print Application O

'Regis’ I

Receiving Notice of the Status of a Submission
You will receive an RLS generated email indicating that important information is available to you within
your RLS account. That important information will let you know if the submission has been approved.

When the submission has been processed, you will receive an email and letter attached to that email.
That same correspondence can be found in your “My Email Correspondence” button on your RLS
Dashboard. Any next steps, if required, will be identified in that letter. To review the submission
directly, click on the “Your Licences” button on your RLS Dashboard, select the plan, navigate to “licence
events”, and select the submission — the status of the submission will be on that screen.

Remember - If we have questions related to the submission, prior to completing our review, we typically
will reach out to you via RLS; however, we may also reach out to you via phone, mail or email. If we
reach out to you by RLS, you likely will receive an email from RLS that contains “Request for More
Information” in the subject line. Responding to a “Request for More Information” is covered in the
section titled “RLS Basics — Pension Division Specific” to this guide.
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Plan Terminations

Introduction

Pursuant to The Pension Benefits Act, 1992 (the Act), a pension plan administrator (Administrator) of a
pension plan (plan) registered under the Act must file a termination report with the Superintendent of
Pensions (Superintendent) within 60 days after the termination of a plan.

Please refer to our publication “Guide — Pension Plan Termination” for more information about the
requirements related to a partial and full pension plan termination.

While this guide provides screen shots of each RLS screen, please keep in mind that the actual screen
may have more information on it. You will be required to scroll down on each webpage and provide the
requested information. The tips and instruction provided in this guide covers all fields found in RLS,
including those not captured in the provided screen shots.

The termination report and supporting information is required to be filed electronically via the FCAA
Registration and Licensing System (RLS). If you, the Administrator, have not received your User ID to
access RLS, please contact FCAA at 306-787-7650 or pensions@gov.sk.ca.

Type of Events that the RLS “Plan Termination” Process Manages
The “Plan Termination” event in RLS is designed to manage the following events:

- Full plan termination
- Full merger out of the plan and into another plan

The amendment related to the above events is managed directly within the “Plan Termination” event
itself. In the case of the above events, do not trigger an “Amendment” event in RLS as well.

Type of Events that the RLS “Plan Termination” Process DOES NOT Manage

The “Plan Termination” event in RLS is not designed to manage the following events:
- Partial plan termination
- Partial merger out of the plan and into another plan
- Full merger out of another plan and into the plan

In the case of the above events, do not trigger a “Plan Termination” event in RLS as well. Rather, trigger

a “Plan Amendment” event in RLS. The supporting documents related to these events, including, for
example, a partial plan termination report, will be managed in the “Plan Amendment” event of RLS.
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Submitting Pension Plan Termination Information

1. From your RLS dashboard screen, click on “My Active Licences / Registrations”
2. Select the active pension plan for which you wish to commence the filing of the plan termination
information for. This is an example of the screen at this point.

Welcoms 18
FCAA Registration and
Licensing System

Your Licences C: £ ensio Apply for a New
Licence

Description Status.
Pension Registration - 500007 ABC DB Pension Plans Actve
Pension Registration - 500009 ABC DC Pension Plan Active

Pension Registration - 500013 ABC Test Plan Active

Pension Registration - 500011 Content Check DC Plan

At the bottom of this navigation
jou can find your account

ing log out 5

Your Correspondence

Docum

Note: For an actuary or a fund holder to trigger this event, they must generate a listing of plans
to which they have access by clicking on the button labelled “Pension Registration Inquiry”
found on the RLS dashboard. From that list, they can click on the registration number of the
plan and they will be taken to the Plan’s RLS Registration Screen. That screen also has the “Start
Plan Termination” button mentioned in the next step.
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3. The following screen will appear, called the “Plan Summary” screen:

Plan Summary

Fcl

Plan Identification

CRA Registration No. 4567858
Plan Name January 16, 2018 DC Pension Plan
What type of benefits does the plan offer? Defined contribution ONLY
Pilan Effective Date 01-Jan-2015
Plan Fiscal Year End December 31
Plan Administrator
Company Name ABC Company Lid,
Plan Administrator Type The Employear

Contact Name of the person who rep nts the Plan A

Prefix First Name Last Name Title
Jane Smith

Contact Address VALID

4. Click on the green button which reads “Start Plan Termination”.
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5.

Plan Termination Step

The following screen will appear:

us

Step 1
999: 010371-05 - Pension Termination Pending

FCINY

Registration #: 4567858

Termination/Transfer Data
Termination / Full Merger Submission Instructions

‘Welcome to the “termination™ section of FCAA's Registration and Licensing System (RLS). This section of RLS has been designed 1o assist with the provision of information related to a full
plan termination or a full plan merger of the exporting plan (Submission). Please take a moment to familiarze yourself with the Submission filing requirements,

Addanional information is available on our websie www.lcaa.gov.sk.ca/pensions

If you have any guestions about the process or the requirements, we encourage you to contact us at 308-T87-7850 or pensionsf@gov.sk.ca

Documents you will require:

In order for FCAA to review your Submission, wa require that you submit electronic copies of several important documents. Depending on the type of pension plan benefits (i.e. defined
contribution provisions and'or defined benefit provisions) the pension plan provides, these requirements may vary. When « your you will be to submit
electronic coples of the following:

= Plan termination report (or full plan merger repart); and
- Amendment which supports the Submission (i.e. termination or merger).

Based on the information you provide during the additional doc lion may be required

After you submit:

Once you have completed your Submission, it will be reviewed by FCAA. You may be contacted to provide additional information in order to complete the review process. Your timely
Tesponse to these requests will ensure the review of your Submission is not delayed. Yiou will be advised of the progress of your Submission electronically by e-mad. Any comespondence you
receive from FCAA will direct you to return to RLS to ensure the security of your information.

Terms of Use:

The Financial and Consumer Affairs Authority of Saskatchewan ('FGAA’) is a regulatory body comprised of different divisions ( Reaulmry Divisions™) tnm administer a numoer of regulatory
programs pursuant to various legislation and regulations ("Regulatory Laws'). By accessing this system, including providing or any
recognize and understand that any and all Infarmation | previde to FCAA and/or any of its Regulatery Divisions may be used, distlosed or shared by FCM or any of its Reguluwry Divisions
as authorized by Regulatory Laws or other applicable laws. including the sharing of the Informaticn amangst the different Regulatory Divisions.

6. Review the “Submission Instructions”

7.

Please indicate whether the Submission concemns the following:

Provide a response to the following:

Full plan termination
Full merger of this plan into another pension plan

Other
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8. The following will appear:

Submission # 010371-05

Effactive Data DD-Mon-YY¥YY

What is the major reason for this submision? {check one) = 5
Merged with / replaced by another pension plan

Company dissolved or plant closed
Mo members remaining
Financial considerations

Other {please describe)

Documentation

Take note of the “Submission Number” (see red arrow).

9. Provide the requested information and upload the requested documents.

10. Certify the submission and click “Submit to FCAA”.

A service provide user (SPU) would provide a declaration and click “Submit to Plan
Administrator”. The Administrator will then receive an email to log in to RLS and certify the
submission; following that, the administrator would click “Submit to FCAA”.

11. We will review the submission and if the termination report is approved, you will receive an
email and letter indicating this. The termination event in RLS will not be closed, and the plan’s
registration will not be cancelled, until such time that we receive the termination return (i.e.
confirmation that all assets have been disbursed).

12. When all assets have been disbursed, you must upload the termination return in the RLS event
and re-submit to FCAA. You will find the event waiting under your portal called “My Pending
Submissions”. We will review that termination return, and if approved, you will receive an email
and letter indicating this. At that time, the plan’s registration would be cancelled.

FAQ — Why take note of the “Submission Number”

You may want to search the submission at a future date, and the Submission Number can assist you
with that search. You may require our assistance with your submission, and that Submission
Number will assist us with helping you. In addition, if paying a filing fee by cheque, this number
should be written on that cheque.
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Print the Submission

Don’t Forget

Click “Print Application” from the first tab of the event, found under your “Actions” button on the
right hand side of that screen. The Administrator is responsible for maintaining a complete and
current pension plan file. Reminder: Don’t forget to allow “pop-ups”.

Actions
" k] < < >
b Print Application (>

Receiving Notice of the Status of a Submission
You will receive an RLS generated email indicating that important information is available to you within
your RLS account. That important information will let you know if the submission has been approved.

When the submission has been processed, you will receive an email and letter attached to that email.
That same correspondence can be found in your “My Email Correspondence” button on your RLS
Dashboard. Any next steps, if required, will be identified in that letter. To review the submission
directly, click on the “Your Licences” button on your RLS Dashboard, select the plan, navigate to “licence
events”, and select the submission — the status of the submission will be on that screen.

Remember - If we have questions related to the submission, prior to completing our review, we typically
will reach out to you via RLS; however, we may also reach out to you via phone, mail or email. If we
reach out to you by RLS, you likely will receive an email from RLS that contains “Request for More
Information” in the subject line. Responding to a “Request for More Information” is covered in the
section titled “RLS Basics — Pension Division Specific” to this guide.
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Correspondence Folder

Introduction and Management
The Plan Administrator will receive various correspondence items from FCAA.

Correspondence sent via RLS is sent to the authorization email address found in the RLS account’s
“Primary Owner”. The “Primary Owner” is set up by FCAA to be the same as the Plan Administrator. It
is important that any changes made to the “Primary Owner” information in RLS is communicated to
FCAA (via email at pensions@gov.sk.ca or 306-787-7650).

Correspondence sent via RLS to the administrator is NOT sent to the authorization email of a delegated
user. The Plan Administrator is responsible for forwarding any correspondence items as they see fit.

The Administrator is responsible for managing delegated users. If the Administrator has added a
delegated user, it is imperative that this is communicated to FCAA (via email at pensions@gov.sk.ca or

via phone at 306-787-7650), as FCAA will need to update certain security items in that new delegated
user’s RLS account.

Correspondence sent via RLS is stored in the “Your Email Correspondence” button found on your RLS
Dashboard, shown here:

Create Ney Apply for a New
Registration Licence

Pension Registration Your Email
Inquiry Cormmespondences

The Plan Administrator, Third Party Administrator, and Delegated Users have access to the “Your Email
Correspondence” button.

Click on that button and a table of correspondence items will be generated. You will be able to filter
within that table. The email and any attachment are accessible via this table.

The Plan Administrator is responsible for maintaining a complete pension file. While the Plan
Administrator is able to access these correspondence items, FCAA expects that the Plan Administrator
will keep their own physical or electronic record of these correspondence times.
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Granting Access to Service Providers

Introduction

The Administrator is able to grant a service provider (i.e. third party administrator, fund holder, and
actuary) limited access to a plan’s RLS account. This can be done on the “Plan Participant” screen found
in the following events:

- Plan Registration

- Annual Information Return

- Amendment

- Change of Contact Information (you will not be able to grant access to a fund holder via this
event; please contact FCAA if you wish to grant access to a fund holder and are not doing an
amendment or an annual information return)

Limited access can be granted to the following types of service providers:

- Fund Holder, where the fund holder is an insurance company or a corporate trustee

- Third Party Administrator
- Actuary, if the plan contains defined benefit provisions

Not all service providers have an RLS User ID. If the service provider does not have an RLS User ID, you
will not be able to grant that service provider with access to the plan’s RLS account. If a service provider
wants an RLS User ID, they can contact us at (306) 787-7650 or pensions@gov.sk.ca to discuss.

If a service provider is not found in the provided listing, please contact us at (306) 787-7650 or
pensions@gov.sk.ca but continue on with your submission. FCAA will review the internal listing and

make updates, as necessary.

By granting a service provider with access to the plan’s RLS account, a representative from a company
would be able to assist you with the required filings directly within RLS. You do not have to grant a
service provider with access; they can assist you with the required filings by continuing to
mail/courier/email you the required information and then you would be required to complete the filings

using RLS.
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Granting Limited Access to a Fund Holder

The pension fund of a plan must be held by:

e Aninsurance company pursuant to a contract for insurance; a trust pursuant to which the
trustee is a trust corporation that is licensed to carry on business in Canada;

e Atrust pursuant to which the trustees are three or more individuals at least three of whom
reside in Canada and at least one of whom is not a significant shareholder, partner, or employee
of the employer or a proprietor of the business of the employer;

e asociety established pursuant to the Pension Fund Societies Act (Canada);

e or acombination of the persons or entities mentioned above.

RLS is designed to provide the Administrator with the option to grant access to the following types of
fund holders:

- aninsurance company or
- acorporate trustee.

A fund holder who has been granted limited access to the pension plan will be able to:
e trigger the filing of an annual information return, plan amendments and plan termination
documentation;
e fillin the required fields found in those submissions and upload the required documents to
complete those submissions; and
e see a high level summary page associated with the plan (i.e. plan name, registration number,
and schedule of upcoming events).

A fund holder who has been granted limited access to the pension plan will not be able to:
e trigger or fill in a change of information request;
e trigger or fill in an actuarial information summary or submit an actuarial valuation report and/or
cost certificate;
e see the contents of the plan's correspondence folder; or
e see a more detailed plan summary page associated with the high level information of the plan
(i.e. contact information for the plan administrator and the plan's service providers).

Not all service providers have an RLS User ID. If the service provider does not have an RLS User ID, you
will not be able to grant that service provider with access to the plan’s RLS account. If a service provider
wants an RLS User ID, they can contact us at (306) 787-7650 or pensions@gov.sk.ca to discuss.

It is important to note that while a service provider may be granted limited access to a pension plan's
RLS account, only the Administrator will be able to certify submissions, and make payment, where
required.
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Granting Limited Access to a Third Party Administrator

A third party administrator who has been granted limited access to the pension plan will have the same
access rights to the plan as the legal pension plan administrator, except the third party administrator is
not able to certify and make payment, where applicable. This means that third party administrator who
has been grated limited access to the pension plan will be able to:

e trigger the filing of an annual information return, actuarial information summary and actuarial
valuation reports / cost certificates, change of information requests, plan amendments and plan
termination documentation;

o fillin the required fields found in those submissions and upload the required documents to
complete those submissions;

e see the contents of the plan's correspondence folder; and

e see the summary pages associated with the high level information of the plan (i.e. plan name,
registration number, schedule of upcoming events, contact information for the plan
administrator and the plan's service providers).

Not all service providers have an RLS User ID. If the service provider does not have an RLS User ID, you
will not be able to grant that service provider with access to the plan’s RLS account. If a service provider
wants an RLS User ID, they can contact us at (306) 787-7650 or pensions@gov.sk.ca to discuss.

It is important to note that while a service provider may be granted limited access to a pension plan's
RLS account, only the Administrator will be able to certify submissions, and make payment, where
required.

119|Page


mailto:pensions@gov.sk.ca

Granting Limited Access to an Actuary

An actuary who has been granted limited access to the pension plan will be able to:
e trigger the filing of an annual information return, actuarial information summary and actuarial
valuation reports / cost certificates, plan amendments and plan termination documentation;
e fillin the required fields found in those submissions and upload the required documents to
complete those submissions; and
e see a high level summary page associated with the plan (i.e. plan name, registration number,
and schedule of upcoming events).

An actuary who has been granted limited access to the pension plan will not be able to:
e trigger or fill in a change of information request;
e see the contents of the plan's correspondence folder; or
e see a more detailed plan summary page associated with the high level information of the plan
(i.e. contact information for the plan administrator and the plan's service providers).

Not all service providers have an RLS User ID. If the service provider does not have an RLS User ID, you
will not be able to grant that service provider with access to the plan’s RLS account. If a service provider
wants an RLS User ID, they can contact us at (306) 787-7650 or pensions@gov.sk.ca to discuss.

It is important to note that while a service provider may be granted limited access to a pension plan's
RLS account, only the Administrator will be able to certify submissions, and make payment, where
required.
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Additional Resources

Pensions Division - RLS Webpage

The following information is available on Pensions Division’s RLS webpage:

- RLS Basic User Guide

- RLS Pension Plan Administrator’s User Guide

- Specimen Forms and Data Requirements, for the following RLS events:
- New Plan Registration
- Annual Information Return
- Actuarial Information Submissions

The RLS webpage is here: http://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/pension-
plans/registration-and-licensing-system.
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Contact Us

Pensions Division, Financial and Consumer Affairs Authority
Suite 601, 1919 Saskatchewan Drive

REGINA SK S4P 4H2

Tel: (306) 787-7650

Fax: (306) 798-4425

Email: pensions@gov.sk.ca
URL: www.fcaa.gov.sk.ca
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