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Introduction

This is a guide to using the Financial and Consumer Affairs Authority (“FCAA”) online portal called the
“Registration and Licensing System” (“RLS”). This guide is specific to loan brokers to provide guidance on
specific processes and is not intended to provide an overview of the functionality of RLS.

Please take a moment to review our publication “Registration and Licensing System (RLS) Basics” (“RLS
Basics Guide”) to learn the basic functionality of RLS, including how to create a user account, how to
navigate within RLS and how to submit information through RLS. The RLS Basics guide is available on our
webpage and while general in nature, the RLS Basics Guide will assist users to fully learn and utilize the
functionality of RLS.

RLS is a secure environment that allows a user to administer their licence or registration online,
including applying for licensing or registration, submit required filings (collectively called “Submissions”),
print a licence and view correspondence regarding a licence.

For the purposes of this guide, “submissions” include, but are not limited to, the following:
e Annual returns;
e Changes of information; and
e Surrendering a licence.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

RLS should accessed using Google Chrome, Microsoft Edge, Internet Explorer 11 or Mozilla Firefox
browsers. Other browsers may result in the system not performing properly.

Microsoft Internet o
Gchrome Edge S ExplorerT @FII‘EfﬂX

Please note that all images shown in this guide are for illustration purposes only and may not be an exact
representation of the RLS online portal.
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General Navigation

In addition to the guidance that you will find the RLS Basics Guide, this page provides the very basic RLS
navigation tips.

General Navigation Tips

MNewt

To proceed to the next step in the submission, Click “Next” ~ found at the top of the
right-hand corner of the most submission screens. Your page will be saved automatically.

As you save and/or exit a screen, the following message will appear if your details have been
saved successfully:

\/ Details Saved Successfully

To go back to a previous step in the submission, click “Prev” & found at the top of the
right-hand corner of the screen. Your page will be saved automatically.

i
For additional help, review any “information bubbles” and instruction text boxes

found throughout the submission screens.

You can also press “Save” = to save the entries you have made on the screen. In
addition, where a screen performs calculations, in most situations, you will be asked to click

“Save” to perform the calculations.
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Navigating the Home Screen

In addition to the guidance that you will find the RLS Basics Guide, this page provides a summary of your
RLS home screen basic navigation.

— - b 2

FCAA Registration and

Licensing System

This i Ihe Navigation Panel
s @red is dynamic based on
n th n and

Usathe — 0 loggie
the panel open

Apply for a Licence /
Registration /
Endorsement / Or

Classifications Film Classification

ottom of this navigation
an find your account
ludengg log out

Account - CCD_TD2TEST

G 1o my profile o

Lag Cut (%)

Dashboard Buttons

1.

“Your Licences” button allows you to view all active licences currently associated with your user
account. By clicking any item in this list, you will be taken to the licence page where you can
view/print your licence and review other important details.

“Apply for a Licence” button allows you to start the application process for a new licence.

“Your Email Correspondences” button allows you to view correspondence documents.

Navigation Panel

4. “Go to my Profile” allows you to view your RLS account information.

5. “Log Out” allows you to log out of RLS.

6. To hide or show the navigation panel on the left hand side of the screen, click the E

Portals

7. “My Pending Submissions” includes all submission that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for
more information.

8. “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

9. “My Active Licences/Registrations” includes all active licences currently associated with your user
account. By clicking any item in this list, you will be taken to the licence page where you can
view/print your licence and review other important details.

10. “My Licences/Registrations that Require Action” portal will show you if you have any submissions

due for your licence that you have not started or not completed.

S5|Page



Licensing Requirements

The Trust and Loan Corporations Act (the “Act”) and The Trust and Loan Corporations Regulations (the
“Regulations”) provides the legislative framework for the regulations of trust corporations, loan
corporations and financing corporations. The Act applies to all persons carrying on business as a trust
corporation, loan corporation and/or financing corporation in Saskatchewan.

Once licensed, loan brokers must comply with applicable legislation, including the reporting
requirements of the Act. Loan Brokers are responsible for ensuring they are familiar with and in
compliance with all legislative requirements. Among the requirements of the legislation, loan brokers
are prohibited from requiring or accepting any payment from a consumer unless:

e the loan broker is registered;

e the loan broker provides the consumer with the written disclosure required by the legislation;

and
e the consumer has actually received the proceeds of the loan.

Every arrangement or agreement that does not meet these three criteria is void. Loan brokers must
ensure any bond required by the Superintendent is maintained. Loan brokers must remit evidence that
they are maintaining the required bond (i.e. evidence that they have “renewed” the bond).

If you are unsure of your specific legislative requirements or need additional help or guidance, please
contact our office (see the “Contact Us” in this guide) or review the guidance available on our webpage.

A loan broker is a person (individual, corporation or partnership) that provides services or products to a
consumer in obtaining a loan from another person. Services include referring a consumer to a lender,
referring a lender to a consumer, or providing a lender or consumer with information about the other.

Persons involved with a loan of money made on the security of real property are not loan brokers. When
real property is involved, The Mortgage Brokerages and Mortgage Administrators Act will apply and a
licence under this legislation may also be required.

You can access a summary of the application and the supporting material requirements which are

available on our webpage. If you are unsure of your specific licensing requirements or need additional
help or guidance, please contact our office (see the “Contact Us” in this guide.
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Apply for a Licence

Before you begin, please ensure you are familiar with The Trust and Loan Corporations Act (the “Act”)
and The Trust and Loan Corporations Regulations (the “Regulations”) which outlines the requirements to
carry on business as a loan broker in Saskatchewan.

All applications made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your application. You will be notified of the status of an application (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

| ’//‘ Saskaltld_]ewqg

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

2. Click on the “Apply for a New Licence” button.

Welorms b
FCAA Registration and
Licensing System

This i Ihe Navigation Panel
This area is dynamic based on
your ptace in the application and

Your Lice Apply for aticen-:e !

Registrat] Registration /
Ussthe — ook Endorsements / Film Endorsement | Or
the | ope Classifications Film Classification

Account - CCD_TD2TEST

G 1o my profile o

Lag Cut (%)
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https://fcaa.saskatchwan.ca/

3. Select “Consumer Credit” as the Licencing Division.

T
Licence Selection Licence Wizard Records H
Licence Selection :
Type of Licance
Salect the Licencing Division
Sefact the Licencing Divisio CoraERas Credit
Consumer Protection
Insurance
Pensions
Select the Licence | Registration you o apply for loasastioct to revont liatic o
Account - GCO_TDZTEST
Go'to my profile (]
Log Out (%
“ ”
4. Select “Loan Broker” from the dropdown menu.
-
Licence Selection Licence Wizard Records [
Licence Selection
T of Licence
) Consumer Credit
Consumer Pratection
Insurance
Pensicns

Please aelect to reveal list .. <

Broket
Morigage Admiistrator

day Les
L

Trust, Loan, or Fananci
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5. Carefully review the “Before You Begin” section. You can print this page from your browser if you
need to reference it.

Licance Selection Licence Wizard Records H
Licence Selection

Consumer Credit
Consumer Protection
Insurance

Pansions

Security Controls

For secunty

rposes. Temember Mat we wil neve name of password

Terms of Use

Account - 666 _TOTEST

Goto my proli o

Log Out [x]

Click “l acknowledge”

6. You will be brought to the first step of your application — “Event”

Loan Broker Event

F 1 = I H
Event 122351-00 - LNB - NEW Pending Submission -

=
Business Entity

Be s

Suitability for Licensing
Submission Instructions

Supporting Decuments
Witlcoeme Lo the Financial ahd Consurtor Aflairs Aulhorily's (FCAA} online Registraton and Licensing Systen (RLS}

Declaration Piease take a moment 1o fandanzs yoursell wish ihe hoensing requirements and the you will need the PrOcess. Yoa may wish io review the diffarent pages
of the submession (e “Steps") m advance. Wikle you wil ncl be abis bo submit B submission 10 FCAA unti all requred feids have bean compiated, you can vwew e screens al any ima
You tan slso review information on our wobisite a1 wewe.feas.gov.sk.ca When on e main FCAR wobpage, plase navigale bo the spproprinth program for further infoemasan

18y hiavve any quastions about icensing roquirements or about how 10 e RLS 1o make & submission o FCAR, ploass conact us af fid@gov.sk.ca or [306) TET-ET00.

Submission Information

y contadt t5 the mdnidual wha will be recenng communicaons and information from fhe FCAS regarding this requiest. 1f you are (1@ [prmary contact. please select “Yes" balow and
e remaining fieids If ancther mdwidual shouid be the pimary contact, pleasa select "Ko™ below and provide $e requined insormabos

Account - CED_TOITEST

Goto my proli o

Log Dut [x]
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On the left side is your navigation menu where you can navigate to the different steps within the
application, log out or access your RLS account.

On the right side is your tools and actions menu where you can:

Save

e Save your filing if you need to walk away and come back to it;

Actions

&
e Cancel your filing if you have started an application and didn’t intend to; " and

MNewt Prev

e Move forward and backwards one step using the next and previous arrow buttons.
Please note that you will not be able to submit the application if a step has any blank or missed

questions or required documentation uploads.

7. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Loan Broker Event

Pending Submission

§ bution on the nght to procesd Your mformation wil be [

Submission Instructions

Supporting Documents
Whtlcoma Lo the Fanancial and Consutar Aftairs Aulhotity's (FCAA} online Registration &nd Licensing System (RLS)
Piease take a moment to famlanze \‘O.l 5‘.’ i with the b ens ng requirements aﬁj he wal you will nead 10 © the Process. You may 1\’6'\ '.‘3 reniew the different
pages of ihe 5 i Yo e o subms sion to FCAA unbl af required felds have been comgl n view e screens at any
e, You i af wwwr:npm-:h:. n FCAA webpage, please navigale lo e approprali ps ‘.w‘ullll infoemation

1t you have any quastions abo ensing requiroments or about how 1o use RLS 1o make a submission to FCAA, ploase conlact us af d@gov.sk.ca or (306) 787-8700

sion Information

The prmary o

and infosmation from fhe FCAA regardng fhes request. | you are e pamary contact, please select “Yes” below

oz ke oy shusal who wil be’
i ry contact. please select "No™ balow and provids the reduinad mfomabon

and complate eicts. |f another mdvic

Account - CED_TOITEST

G 4y e o

Log st (x]

The individual listed as the primary contact for the application will receive emails and may be contacted
by our office regarding the application and/or licence.

Once the primary contact information has been completed, click on the next arrow button on the right
side of the application. "
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8. You will be brought to the “Business Entity” step of your application. Select the type of business entity
exactly as you are registered with Information Services Corporation (ISC) Corporate Registry.

The way you have registered your business will affect the application questions you fill out.

Loan Broker Event

Business Entity

FCla A/

omplating the form chck the P buicn on e nght &
Suitability for Licensing 12235100 -

Business £

Supporting Documents

Shep 8

Ll et Corporation | Partnership | Sols Propristor

e individuals acting as Loan £

§ Uptcad File

Head office of the applicant

Mailing Address Lookup

Aeceunt - 6C0_TRITEST

G bt il o

Log Out [}

Answer the questions accurately and completely and upload all requested supporting documentation. If
you need additional help or guidance, please contact our office (see the “Contact Us” in this guide) or
review the guidance available on our webpage.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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9. You will be brought to the “Locations” step.

Loan Broker Event = #®

~

t;)iﬂ:f_

Locations

IO

After compisting the form ciick the s bution on the nght to proceed Your mfommation wil be saved

Locations

for Licensing 122351-00 - EXTERNAL USER
Location Detadts
ing Decuments

Please provide the full mailing address of each branch location in Saskatchewan and the name and contact infermation of the branch manager.

ation
Adidress Lookup

Branch Manager Name'
Telaphene Numbor of Branch Managoe®

Fant of Branch Locatio

Emall Address of Branch Location

Account - CEG_TOITEST Location of Records

Geto i
bidred i ©| | pioase indicate where the records of the applicant will be located
Log st [x] Stiood

Answer the questions accurately and completely and upload all requested supporting documentation. If

you need additional help or guidance, please contact our office (see the “Contact Us” in this guide) or
review the guidance available on our webpage.
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10. On the “Suitability for Licensing” step, you will need to answer the questions and upload a criminal
record check for each director or officer or employee.

Loany leodess Cvars

Surtabiity for Licensing H
-~
= Z

13038 800 - B2 TERMAL AR

Yetakmy or Licwrmiing

Sappornag Cux umabs

Crieg b P11 GRETE, RN D COMPAIIEEN, Ery SNACIC! G O Smplayes of e GOTparIion

- Yem W

o . Y K
L™

4 1 . rin B ne . Yem  hm
ey X - ves  Wm
e . Yeu  Wm

o I T -...ﬂ - ..-I. e il bl L

M you Byer pry eddtions informplion o P pow srresrel T b ey of Uhe abaer miBee plenr apiosd npperiing dodumeshy Meeer fodurmests may provide sddibonsd
..-r..-..\.-q.u.-n..ug."u.-. ity dabers T empushad mred du lmrk Lakess B fosen Lo L bt Ton e cormmr=ly mey gl

Curing w pant inn ywarn, kas B corpantion, sny drecis:. oSior of mbwisnisl sharshoider (10% or moes) of B corponySon e & parier, Sescior, officer or subsiarissl
whirsfcider (1P, or maw] of o fem o corpatmlion Tt s

. : Ve e
v | ' i 0 . Yesi [
Tua L]
P

- " ven W

[ Sy
=i s W
ary m ~ Ve We
= Yeu  Wo

|l..u.Il llr,muMl rizrmpser & F poe ETeare PR BT Ty of B SDoe mANtonE pEE Gpined TUPDOTEnG Scouments Thakd SCCLUPREREE Uy proviis soitorad
irfTiruEe s, Ceimin B i n baciudng SEies fran reposed Bad sctioe taoen B naew £ lbe S CoTLImeniy BCOoidingy

Paass provide Crimingl Becord Chacks ot B fefloming raliaiduain
Camer=a! Lipar

dsemei . OL0 WHILET
[, o

Lt i

Criminal record checks should be dated no earlier than 3 months from the date you submit the
application to us.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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11. You will be brought to the “Supporting Documents” step. Answer the questions accurately and
completely and upload all requested supporting documentation.

Loan Broker Event W 7
=
: [
S
st
FCDA 5
It is important that every item of supporting material be an accurats reflection of the activities at each location to which it applies. The se of vague o avidly goners! descriplions mey resul in
processing deloys
Suabinty o
for Licensing | After completing the form click the b bution on the nght to procesd. Your mformation wil be saved
Step 5 122351-00 - EXTERNAL USER
Supporting Documents.

Supporting Materials
1 Fionse upioad & detisied by

1 Upload File

= The tusiness plan
n Sask;

Bon as b0 whedher the appbcation charges

2. Upioad a co desciosure statement 1o e provided to chants

pursuand o se

5 0
of e At

"\ =
wan, ihe address, lelephone number and facsimis

dars from whom the lodn Broker will albempt 1o obilain

Account - 666 _TOTEST

i Upload File

G 4y e o

Log st (x)

If you need additional help or guidance, please contact our office (see the “Contact Us” in this guide) or
review the guidance available on our webpage.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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12. You will be brought to the “Declaration” step. You will need to read and complete the Statutory
Declaration form. A link to the declaration form is provided on this page.

Upload the completed and signed Statutory Declaration form. Please note that the Statutory Declaration
must be sworn before a commissioner for oaths, notary public or justice of the peace.

Click the “I Agree” box to agree to it.

Loan Broker Event

1op &
% Declaration

f -

122351-00 - EXTERNAL USER

LTl

Submission Instructions

Pnod to chedkng "1 Agree” and chclong the “Submet 1o FCAA™ button, the submitter/appicant i encouraged to carefully review all mformation provided in the submessaon
St
n.:i.s,m By checking "I Agree” and clicking the "Subimid 1o FCAA™ button, the following will occur

o The submisson wil b forwaided to FCAM for review,

o The submission wil be locked down and tha submitter/appacant wil nol be able 1o make any changss to'the submission,

o If FCAA entifies changes of requires addinanal information, tha submission will be ratumed to the submitterapplicant (wa RLS) and the submissaon wil be avasable for updates.

= If, prior bo FCAA completing thes review, the submetiesapplicant idantifies changes or wishes to provide addéonal informaton the submittanapplicant will reed to contact FCAA directy.

Afler checking | Agroa” and clicking i "Subrmit 1o FCAA" bution, 8n invoice will B craated. A submessian may not be considoned complot untl e application foes have bean fomitied 1o
FCAA

1 Agres”

Fiapse upload ihe complatad Statutory Docla:
} Upload File

Click here for the Statutory Declaration Form to bo completed and uplaaded by the appiicant

Acceunt - GO0 _TOITEST
G 4 ey i o

Log Dst o

Click “Submit to FCAA”.
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13. The final step in the application is the “Invoice” step.

Loan Broker Event

'&| inveice - 001807

Pending
<z ~
: Q' Print invoice -
-
di Il |
o Order Details
N Order Description: Merchant Name: FCAA
New Application — Submission M122351-00 Merchant URL: nitps: (fcaa-uat saskalchewan ca
G
Item Details:
Description Prodect Code Quantity Frice Sbiintal
GST:
PSE
WS
Shipping Cost 0

Aceount - £CD_TDATEST

Ges o ey profie [~

Log Ot (] Mn‘nelis‘..\f: r‘am VISA @

An application fee and a registration fee must be submitted along with your application. Online payment
options are only available for invoices that are less than $2,500. Payments greater than $2,500 must be
made by cheque and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
Suite 601, 1919 Saskatchewan Drive
Regina, Saskatchewan S4P 4H2

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click the “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you
will be transferred to an external site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and privacy policies of the payment
processor. By choosing to use make a payment using this service, you agree to pay us, through the
payment processor, the listed "Charge Total". You must provide current, complete and accurate billing
information. The billing address and transaction result will be collected by FCAA RLS. Please note that no
full credit card numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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13. You will be brought back to the first page of the application.

Loan Broker Event

Stop 1
Step 1 Siat
foiidy 122351-00 - LNB - NEW R =
‘IZeAA
After compésting the form ciick ihe s bution on the nght 1o proceed Your mformation wil be s
sav
Submission Instructions
Weicome fo the Financial and Consumer Affairs Authority's (FCAA) anfina Registration and Licensing System (RLS)
Flapsa take @ momant o famdanze yourseif wih the loensing reg and the you wil d 1 process. You may wish 1o review the different
pages of the submission (tho "Sieps”) i advanco, Whiss you will not be abiko o submit thi subnussiun bo FCAA unhil all wum fiolds m»onmn COMm@ingad, you Can View e scroons at
Ny bme. You can also review miormation on our website 81 www.fcaa.gov.sk.ca When on the man FCAA wobpage, pi 2 program for further

11 you hiave By questions aboul Iiounsing requirements o sbout how 1o e RLS fo make a submission o FCAM, please contact us ot fid@gov.sk.ca of (J06) TET-5700.

Submission Informaton
Submission Number ey

Registraton Event Type New Applcation

Primary Contact Information

The pramary contact ts the sidnidual who will be from the FCAA regardng this requust. |f you are the pritmsary contact. ploass sslect “Yes™ below
i comphile he femining fiolds If ancther ndvidual shoud b the primary :uﬂwc[ pease sekct THG™ balow and provide B fequind infanmsalion.

Are you the primary contact persan for this applicabon? Yas
Prafix Firgl Mame Last Kama Mt Nasne
External User

Tithe | Position
Acceunt - GO0 _TOITEST

Gt my proliin (~]
Log Ost a

Emaill Address.

Phionie Numbsar

You can print a copy your completed application from your browser if you need to reference it or would
like to keep a copy for your records.

Actions

e
On the right side of the screen, click the “Action” button %" and select “Print Submission”.

From the licence screen, you can navigate to your RLS home screen or log out of RLS. Please refer to the
RLS Basics Guide for additional information on navigating the RLS dashboard.
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14. You can see if your licence is in progress or requires more information from the RLS home screen.

The “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

The “My Pending Submissions” includes all submission that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for more
information.

|
-

ek o

FCAA Registration and

Licensing System

This i Ihe Navigation Panel
This &

-
Apply for a Licence /
Registration /
Endorsement / Or

Your LI

Registrat]
Endorsements / Film

Film Classification

Classifications

Account - CGO_TD2TEST
Go 1o my profile o

Lag Cut (%)

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Request for More Information

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”). In carrying out the review of your submission, the Superintendent
may require clarification or additional information. You will be notified by email if the Superintendent is
requesting more information regarding your submission.

You can also see if your licence is in progress or requires more information from the RLS home screen
using the portals on the right side of the screen:

e The “My Submissions in Review” portal list includes all submissions that you have successfully
submitted to FCAA for review.

e The “My Pending Submissions” includes all submission that you are currently working on and
have not submitted. This portal also includes submissions that have been returned to you by our
office for more information.

|
-

Welorms b p—
FCAA Registration and
Licensing System

This i Ihe Navigation Panel
This area is dynamic based on
ion

-
Apply for a Licence /
Registration /
Endorsement / Or

Your Lice

Registrat]
Endorsements / Film

Uzsa the
the panel open

Film Classification

Classifications

Al the bottom of this navigation

Account - CGO_TD2TEST
G 1o my profile o

Lag Cut (%)

In order to have your submission processed in a timely manner ensure that you carefully read any emails
sent to you to ensure that all actions required are completed and all information we may request in RLS
is provided.

Please ensure that the email address in your RLS account information is checked regularly as all
communications from our office will be sent to this email address. To ensure that you receive all of your
RLS account communications, please add the RLS email address fcaarls@gov.sk.ca to your contact list.
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1. A “More Information Request” email will be sent from RLS if more information is required to
complete the review of your submission.

To access the RLS login page, go to https://fcaa.saskatchwan.ca or click the link to the RLS login page

from the email.

Financial and Consumer Affairs Authority

% Saskatche

: GOVERNMENT OF SAS

AAZH

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
o ew

Forgot your password?

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click the link for the submission that requires more information from the “My Pending Submissions”
portal on the right side of the home screen.

Please note that it may take a few seconds for the submission to load.

ek

FCAA Registration and

=
o)

Licensing System

ion Panel

\ /
Apply fora L
Regis

Endorseme

Your Em

Corre

Classifications

Film Clas

Account - GGD_TD2TEST
Go 1o my profile (]

Lag Cut (%)
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3. You will be brought to the licence screen. Each step in the submission that requires clarification or
additional information will be highlighted in yellow and instructions will be available for completing each
step.

Mortgage Brokerage with Endorsement

Event 122313-00 - MRT_END - NEW Requested more information Pl
Stop 2 o
o rcom o FcIY Y

gﬂ’p‘:ﬂlnﬂ Documents o e

Step 4
Declaration o

1he Submission process
sul figls have v
<ito ol www.fcan.gov.sk.ca Vinen e main FGAA webpage, please navigate to the appropriate program for furlher informati

time You

It you have any questons aboul keensing requirements of aboul how to use RLS to make a submission to FCAA, please contact us at fidgov.sk.ca or (306) 787-8700

Submission information

indivicfual wha will ba eceiving communications and i
W heldds If another indvidual should be tha primary ool

on from the FCAA regarding this request. I you are the pmary contact, please seksct "Yes™ below
pase solect "No™ below and provide (ho required information

A you the pamary contact parson for this application?

Yes  No
Prafix First Nam Last Name Middle Name
V] Externa User
Pos o
Account - CCD_TDITEST
o tomy profile o Email Address
fop e o Phono Numba

The submission steps where changes or additional information are not required will be shown in green
and are locked down.

You can navigate to the submission steps that require more information using the navigation panel on
the left hand side of the screen by clicking on each yellow step. You can also move through the
submission using the next and previous arrows on the right side of the screen.

You will only be able to make changes to the steps that are highlighted in yellow and the rest of the

application is locked down. If you need to make changes to information on a submission step not
requiring additional information, please contact our office (see the “Contact Us” in this guide).
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4. Once you have completed all changes or provided the required supporting documents, proceed to the
“Declaration” step of the submission.

Click the “I Agree” box to agree to the Statutory Declaration. You will not be required to upload a new
Statutory Declaration. Once a statutory declaration has been completed and uploaded for an
application, it will not need to be replaced if changes are made, unless specially requested by the FCAA.
Click “Submit to FCAA”.

6. You can print a copy of your updated submission from your browser if you need to reference it or

would like to keep a copy for your records.

On the right side of the licence screen click the “Action” button and select “Print Submission”.

Mortgage Brokerage with Endorsement f;‘ ?
. Stap 1 =
Event 122313-00 - MRT_END - NEW In Review -
" -
Fcl N
Aioms
After complating e form chck the = button on the night {o proceed. Your information will be Q

aved

Submission INstruckons

Weicome to the Financial and Consumer Affairs Authority's (FCAA} online Registration and Licensing System (RLS)

Please lake a moment fo famikiarize yoursedl with the licensing requirements and the information you wil need to complate the submission process. You may wish to review the different
pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission fo FCAA until il required fields have been completed, you can view the screens at
any lime You can aiso review infafmaban on our websils al www.feaa.gov.sk.ca When on the man FCAA webpage, pleass navigate 1o the appropriate program for futhes information

11 yous have any questions about heensing fequirements o aboul how 1o use RLS to make a submission 1o FCAA, please contact us a1 fid@gov.sk.ca of (306) 787-6700.

Submissien Information

Submission Number 122313-00

Licence Event Typa Mew Application

Primary Contact Information

The primary contact is the individual who will be raceiving communicalions and information from Ine FCAA ragarding this request [f yol are the prmary contact, piease saict “Yes™ balow
and complete the remaining fiskds. If another indevidual should be the primary contact, please select "No” balow and provide the requined infomation.

Are you the primary contact person for this application? Yes
Prefix First Name Last Name Middle Name
Externa User
Titke / Positon
Account - CCD_TDZTEST
Email Address
Go to my profile (-]
Phone Numbe
Log Cut ) =
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Print a Licence

In order to print your licence, you will need to have an RLS account already. If you currently have a
licence and do not know your user ID or password, please review the RLS Basics Guide before

proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% Saskatche

GOVERNMENT OF SAS

wan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
e

Forgot your password?

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

P 0
FCAA Registration and Licensing System

the: Navigation Panel T

Account - CCD_TOITEST
G v ey prolile o

Log Ost a

3. Click the link for the Loan Broker licence.

Please note that it may take a few seconds for the licence information to load.

f—
FCAA Registration and Licensing System

Thi e Navigation Panel T
dynamic based on your place in th
d as a p

Your Licenc Apply for a Licence /
Registrations / Registration /
Endorsements / Film Endorsement | Or Film {ianea® [ Prig

Classification
Al the bottom igation panel you cz 10088
your account options, including log cut

i

Ma

Account - CCD_TDZTEST
Ga to my profile. Q

Log Out [x]
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4. You will be brought to the licence screen. Ensure that your pop-up blocker is disabled or you can
permit pop-ups from this site.

Click the “View Licence” button on the right hand side.

Loan Broker Registration - 100894 - EX

Loan Broker Registration - 100894 - EXTERNAL USER

FC

Active

Rugestration Information

Regisirabon Type Loan Beoker

Regrstr

n 100694

Regrstrant Nama EXTERMAL LISER

Diomg Busness as Namo

Date of lssis

Expiry

Next Expecied Submession

Mt Expiciod Anmual Return / Renowal Due Dato

Account - GED_TDZTEST
Govta my peolile o

Log Out o
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5. Your licence will pop-up in a new window. Ensure that you have a PDF viewer or reader installed on
your computer.

From the pop-up window you can print your licence.

Loan Broker Registration - 100894 - EXTERNAL USER

Loan Broker Registration - 100894 - EX

Active

Rugestration In

Dt of e
Den 19, 2018 Regeration

e 1979 BASA on
e TEHEWAN S4P 412
- -
Newt Expecid
re—_——l
Next Expeciod Antwal Return / Renowsl Due Dato 3-Dec-2018

Account - CCD_TDITEST

Govta my peolile o

Log Out o
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Provide Information Update

Before you begin, please ensure you are familiar with The Trust and Loan Corporations Act (the “Act”)
and The Trust and Loan Corporations Regulations (the “Regulations”) which outlines the requirements to
carry on business as a trust, loan or financing corporation in Saskatchewan.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. A “More Information Request” email will be sent from RLS if more information is required to
complete the review of your submission.

To access the RLS login page, go to https://fcaa.saskatchwan.ca or click the link to the RLS login page

from the email.

Financial and Consumer Affairs Authority

% Saskatche

: GOVERNMENT OF SAS

AAZH

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
o ew

Forgot your password?

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

Aceeunt - CCD_TDITEST
G vy kil o
Log Ost a

3. Click on the link for the licence that you would like to update. Please note that it may take a few
seconds for the licence information to load.

f—
FCAA Registration and Licensing System

the Navigation Panel
d on your place in the application and

i
Apply fora Licence |
Registration

Endor t | O Film

Your Licen

Registrations /

Licence # Program Name

fication

100884 Mongsge Brokerage EXTERNAL USER GUIDE

Al the bottom of this on panel you can find
your account options, including log cut

Account - CCD_TD2TEST
Ga to my profile. Q
Log Out Q
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4. You will be brought to the licence screen. Click on “Provide Information Update”.

= B ?

Loan Broker Registration - 100894 - EXTERNAL USER

Y

Riegestration Information

Loan Beoker

EXTERNAL USER

Account - CCD_TDITEST
Gata vy eolie o

Log Ot %}

5.You will be brought to the first page of the licence event.

1‘2‘2‘!-514]1 = LNE - CHNG Pending Sut akon E“
Y )
R AR =

Satabainy Ao Lizwrnsing

v —

P
vl Pk b o 1
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r o by o e LS b e b § AN e o] o of Wil b o (N TR AR

derowae - SL0_ AT

] o

Lo o
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On the right side is your tools and actions menu where you can:

Save

e Save your filing if you need to walk away and come back to it;

Actions

e
e Cancel your filing if you have started an application and didn’t intend to; %% and

MNewt Prev

e Move forward and backwards one step using the next and previous arrow buttons.

Please note that you will not be able to submit the application if a step has any blank or missed
guestions or required documentation uploads.

Click the next arrow button on the right side of the application until you reach the application step you

would like to change information on.

6. Click the “Make Changes” button to unlock the application step you would like to change the
information on.

Loan Broker Event

4 Bﬁslness Entity

(3)!’

for Licensing

Supporting Decuments

Sinp &

Declaration

Please provide the following information about the corporation:

e (Entity nam

Upewnload File

aut ISC Corporate Frofée Report please go to hitps:wwwisc.ca o obain

Lpownicad File

Maiing Address Information

Head office of the applicant

Account - CED_TOITEST

ng Adaress Lookup

G 4y e o

Log st (x]

Change the information or documentation on the application step as you need to.

Click the next arrow button on the right side of the application, and continue to review and answer all
guestions on each step of the application.
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7. 0On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Loan Broker Event

Rl
)| Declaration

-~
FCLY Y% -
. Lo
- 122351-01 - EXTERNAL USER
Submission Instructions

| am aware that & = an offence 1o make a fase or msleading statoment 1o the Superintendent under The Trust and Loan Corporations Act 1997

bmf.-.m AR infoemation provided in 1he submissicn is e

VAgres

Account - CCD_TDITEST

Gt ey peolile o

Log Out o

Click “Submit to FCAA”.
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8. Our office will review the filing and communicate using the email address and contact information
you provided to us at the beginning of the filing.

You can see if your licence is in progress or requires more information from the RLS home screen under
the “My Submissions in Review” portal. This list includes all submissions that you have successfully
submitted to FCAA for review.

= % 2

ek o

FCAA Registration and

Licensing System

This i Ihe Navigation Panel

-
Apply for a Licence /
Registration /
Endorsement / Or

Your Li

Your Email
Correspondences

Registrat]
Endorsements / Film
Film Classification

Classifications

Account - CGO_TD2TEST
Go 1o my profile o

Lag Cut (%)

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Submit an Annual Return

Before you begin, please ensure you are familiar with The Trust and Loan Corporations Act (the “Act”)
and The Trust and Loan Corporations Regulations (the “Regulations”) which outlines the requirements to
carry on business as a loan broker in Saskatchewan.

Once licensed, loan brokers must comply with applicable legislation, including the reporting
requirements of the Act. You are able to start your annual return submission in RLS one month prior to
the due date.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

%‘ Saskatchewag

GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? o
Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

2. Click on the “My Licences/Registrations that Require Action” portal.

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

Pt b

FCAA Registration and Licensing System

Account - CCD_TOITEST
Goto my proli o

Log Dut [x]
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3. You will be brought to the licence screen. Click on the “Start Annual Return” button.

Active

Regish

Regrstrant Ma

Dong

sess 15 Name
Date of Issus

Next Expecied Subméssion

toturn / Renowsl Due Dato

Account - GED_TDZTEST
Govta my peolile o

Log Ot %}

4. You will be brought to the first step of your annual return application — “Event”

Loan Broker Event

1 1 H
122351-01 - LNB - RNWL Pending Submission o

Business Entity

aght 1o proceed. Your mfom

Suitability for Licensing

Submission Instructions

Supporting Decuments
Witlcoeme Lo the Financial ahd Consurtor Aflairs Aulhorily's (FCAA} online Registraton and Licensing Systen (RLS}

Piaase take 8 MOMeNt 10 IAMAGNZE yoursell wih 1he hoensing and me you wil need pite he process. You may wish bo review the diftarent
pages of the subimission (the “Steps”) i advance Whis you will nat be atie fo submi 1ha submission to FCAA unbl af required fields have been completed, you can view the screens at any
time. You ¢ ais review informabon on cur wobsdi nl: wiww.foan.gov.sk.ca Whiin on the main FCAA webpage, please navigate ta e anpropnala progesm for furlhar information

It you have any questions about licensing requirements or about how 1o use RLS 1o make a submission to FCAA, ploase contact us at fid@gov.sk.ca or (J06) 787-8T00

122351.01

Annual Retum

Primary Gontact Information

The prmary contact 15 the mdividual who
and comphate the e

| Ef9ng communicatons and infoemation from fhe FCAA regardimng this requast. 1f you are the pamary contact, please select “Yes” below
maining fields It ﬂﬁ‘ﬂer ﬂc\rd.lals"‘ﬁm ba the pmary contact. please select "No™ balow and provids the required information

Last Hame Misddia Name

Account - CED_TOITEST

G b vy i o Ernai Ad

Log Dut [x]

38|Page



On the right side is your tools and actions menu where you can:

Save
e Save your filing if you need to walk away and come back to it;
Actions
t:'"‘
e Cancel your filing if you have started an application and didn’t intend to; " ** and

MNewt Prev

e Move forward and backwards one step using the next and previous arrow buttons.
Please note that you will not be able to submit the application if a step has any blank or missed

guestions or required documentation uploads.

5. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Loan Broker Event

Stop 1 - -
122351-01 - LNB - RNWL Pending Submission st
+ -
tion on ght 1o process formal e o
Submission Instructions
Supporting Documents
Whtlcoma Lo the Fanancial and Consutar Aftairs Aulhotity's (FCAA} online Registration &nd Licensing System (RLS)
i B it with e 1 fEasky con e fits and e abion you wil need the piocess. You may a0 e the diftarant
pages of ihe submission (1 v e you will not be abile to submt the submissicn ro FCAA unii af requsred fiekds have been comph i view e screens at any
Gimie. You Cas sish v v at wwur:nqm.h:. seirs o this masin FCAR webpage, please navighte ko he appropriati p o R koo

1t you have any quastions abo ensing requiroments or about how 1o use RLS 1o make a submission to FCAA, ploase conlact us af d@gov.sk.ca or (306) 787-8700

sion Information

Primary Contact Infermation

ccatdles and information from the FCAA regarding this requast. I you are the pimary contact, please select “Yes” below
ary contact pheasa select "N balow and provide the reguined information

The prmary o ne mavdual who wil

Account - CED_TOITEST
G 4y e o

Log st (x]

The individual listed as the primary contact for the annual return submission will receive emails and may
be contacted by our office regarding the filing and/or licence.

Click on the next arrow button on the right side of the annual return submission.
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6. Review and complete all of the information and documentation on each step of the annual return
application. If nothing has changed, click the next arrow button to move to the next step of the
application.

Review each step and make sure you have answered all of the questions accurately and completely and
uploaded all supporting documentation required.

7. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Loan Broker Event

4 12235101 - EXTERNAL USER

Submission Instructions

1 am swato that it = an cffence 1o mike @ fase of msleadig statoment 1o he Superintendent under The Trust and Loan Camorations Act. 1997

a1
Declaration Al informaton proveded in i submussion is e

1 Agres

Account - CCD_TDITEST

Govta my peolile o

Log Ot %

Click “Submit to FCAA”.
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8. You will be brought to the “Invoice” step.

Pending

Print Invalce

Item Details:

Descrigtion Prodect Code Quantiry Price Sabitomal

Aceount - CCD_TDZTEST

e . oneris . [ (VISA

An annual registration fee must be submitted along with your application. Online payment options are
only available for invoices that are less than $2,500. Payments greater than $2,500 must be made by
cheque and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
Suite 601, 1919 Saskatchewan Drive
Regina, Saskatchewan S4P 4H2

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click the “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you
will be transferred to an external site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and privacy policies of the payment
processor. By choosing to use make a payment using this service, you agree to pay us, through the
payment processor, the listed "Charge Total". You must provide current, complete and accurate billing
information. The billing address and transaction result will be collected by FCAA RLS. Please note that
no full credit card numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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9. Our office will review the annual submission and communicate using the email address and contact
information you provided us at the beginning of the submission.

You can see if your annual return submission is in progress or requires more information from the RLS
home screen under the “My Submissions in Review” portal. This list includes all submissions that you
have successfully submitted to FCAA for review.

%2

P 0
FCAA Registration and Licensing System

Your Email

Correspondences

Account - CCD_TOITEST
Goto my proli o

Log Ot o

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

annual return submission is approved, you will receive an approval completion email notice and can
login to print your licence.
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Surrender a Licence

Before you begin, please ensure you are familiar with The Trust and Loan Corporations Act (the “Act”)
and The Trust and Loan Corporations Regulations (the “Regulations”) which outlines the requirements to
carry on business as a trust, loan or financing corporation in Saskatchewan.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not
have an account, you will need to register one. If you currently have a licence and do not know your user

ID or password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

%‘ Saskatche

e

- GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal.

Endorsement / Or Film

Classification

Account - CCD_TOITEST
G v ey prolile o

Log Dut [x]

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

3. You will be brought to the licence screen. Click on the “Surrender Licence” button.

o Beoker Rpistration =1 R05M» £X Loan Broker Registration - 100894 - EXTERNAL USER

FC

Active

Rugestration Information

Regisirabon Ty Loan Broker
Rex 100394
Registrant Nama EXTERNAL USER

Dong Busness as Namo
Date of Issia

Exgiry Dite

Next Expecied Submession

Mt Expiciod Anmual Return / Renowal Due Dato

Account - CCD_TDITEST

Govta my peolile o

Log Out o
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4. You will be brought to the “Termination” screen. Answer the questions accurately and completely and
upload all requested supporting documentation.

LNBE Surrender Licence

Step 1

Request Pending Submission o

Licence: 100894 - EXTERNAL USER

Deetails

Upload File

T [

Account - CCD_TDITEST

Gata vy eolie o

Log Ot %}

Click “Submit Licence Surrender Request”.

5. All submissions made through RLS are subject to review and approval by the Superintendent who may
require additional information regarding your submission. You will be notified of the status of a
submission (i.e. approved, rejected or more information required) by our office.
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Contact Us

General Information

Consumer Credit Division

Financial and Consumer Affairs Authority
Suite 601, 1919 Saskatchewan Drive
Regina, SK  S4P 4H2

Phone: (306) 787-6700
Fax: (306) 787-9006
Email: fid@gov.sk.ca
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