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Introduction

This is a guide to using the Financial and Consumer Affairs Authority (“FCAA”) online portal called the
“Registration and Licensing System” (“RLS”). This guide is specific to trust, loan and financing
corporations to provide guidance for each licence type on specific processes and is not intended to
provide an overview of the functionality of RLS.

Please take a moment to review our publication “Registration and Licensing System (RLS) Basics” (“RLS
Basics Guide”) to learn the basic functionality of RLS, including how to create a user account, how to
navigate within RLS and how to submit information through RLS. The RLS Basics guide is available on our
webpage and while general in nature, the RLS Basics Guide will assist users to fully learn and utilize the
functionality of RLS.

RLS is a secure environment that allows a user to administer their licence or registration online,
including applying for licensing or registration, submit required filings (collectively called “Submissions”),
print a licence and view correspondence regarding a licence.

For the purposes of this guide, “submissions” include, but are not limited to, the following:
e Annual renewals;
e Changes of information; and
e Surrendering a licence.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

RLS should accessed using Google Chrome, Microsoft Edge, Internet Explorer 11 or Mozilla Firefox
browsers. Other browsers may result in the system not performing properly.

Microsoft Internet _—
Gchrome Edge : Explorer 11 WFIFEfUX

Please note that all images shown in this guide are for illustration purposes only and may not be an exact
representation of the RLS online portal.
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General Navigation

In addition to the guidance that you will find the RLS Basics Guide, this page provides the very basic RLS
navigation tips.

General Navigation Tips

MNewt

To proceed to the next step in the submission, Click “Next” ~ found at the top of the
right-hand corner of the most submission screens. Your page will be saved automatically.

As you save and/or exit a screen, the following message will appear if your details have been
saved successfully:

\/ Details Saved Successfully

To go back to a previous step in the submission, click “Prev” & found at the top of the
right-hand corner of the screen. Your page will be saved automatically.

i
For additional help, review any “information bubbles” and instruction text boxes

found throughout the submission screens.

You can also press “Save” = to save the entries you have made on the screen. In
addition, where a screen performs calculations, in most situations, you will be asked to click

“Save” to perform the calculations.
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Navigating the Home Screen

In addition to the guidance that you will find the RLS Basics Guide, this page provides a summary of your
RLS home screen basic navigation.

— - b 2

FCAA Registration and

Licensing System

This i Ihe Navigation Panel
s @red is dynamic based on
n th n and

Usathe — 0 loggie
the panel open

Apply for a Licence /
Registration /
Endorsement / Or

Classifications Film Classification

ottom of this navigation
an find your account
ludengg log out

Account - CCD_TD2TEST

G 1o my profile o

Lag Cut (%)

Dashboard Buttons

1.

“Your Licences” button allows you to view all active licences currently associated with your user
account. By clicking any item in this list, you will be taken to the licence page where you can
view/print your licence and review other important details.

“Apply for a Licence” button allows you to start the application process for a new licence.

“Your Email Correspondences” button allows you to view correspondence documents.

Navigation Panel

4. “Go to my Profile” allows you to view your RLS account information.

5. “Log Out” allows you to log out of RLS.

6. To hide or show the navigation panel on the left hand side of the screen, click the E

Portals

7. “My Pending Submissions” includes all submission that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for
more information.

8. “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

9. “My Active Licences/Registrations” includes all active licences currently associated with your user
account. By clicking any item in this list, you will be taken to the licence page where you can
view/print your licence and review other important details.

10. “My Licences/Registrations that Require Action” portal will show you if you have any submissions

due for your licence that you have not started or not completed.
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Licensing Requirements

The Trust and Loan Corporations Act (the “Act”) and The Trust and Loan Corporations Regulations (the
“Regulations”) provides the legislative framework for the regulations of trust corporations, loan
corporations and financing corporations. The Act applies to all persons carrying on business as a trust
corporation, loan corporation and/or financing corporation in Saskatchewan.

Once licensed, trust, loan and financing corporations must comply with applicable legislation, including
the reporting requirements of the Act. Trust, loan and financing corporations are responsible for
ensuring they are familiar with and in compliance with all legislative requirements, including annual,
ongoing and notification requirements. Saskatchewan trust corporations and Saskatchewan loan
corporations (i.e. corporations that are incorporated in Saskatchewan and are not authorized by the
Office of the Superintendent of Financial Institutions (Canada) (“OSFI”)) have additional reporting and
compliance requirements.

If you are unsure of your specific legislative requirements or need additional help or guidance, please
contact our office (see the “Contact Us” in this guide) or review the guidance available on our webpage.

A trust corporation accepts deposits from the public or performs traditional trust functions.

A loan corporation accepts deposits from the public and lends money to the public, deals in or
purchases mortgages on real property, deals in accounts receivable, or has as its primary business the
granting of revolving credit. A loan corporation cannot be the trustee to a trust.

A financing corporation lends money to the public, deals in or purchases mortgages on real property,
deals in accounts receivable, or has as its primary business the granting of revolving credit. Financing
corporations cannot accept deposits, and cannot be the trustee to a trust.

You can access a summary of the application and the supporting material requirements in the Trust,
Loan and Financing Corporation Toolkit which has been included in “Appendix A” of this guide and is
also available on our webpage. If you are unsure of your specific licensing requirements or need
additional help or guidance, please contact our office (see the “Contact Us” in this guide.
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Apply for a Licence

Before you begin, please ensure you are familiar with The Trust and Loan Corporations Act (the “Act”)
and The Trust and Loan Corporations Regulations (the “Regulations”) which outlines the requirements to
carry on business as a trust, loan or financing corporation in Saskatchewan.

You can access a summary of the application and the supporting material requirements in the Trust,
Loan and Financing Corporation Toolkit which has been included in “Appendix A” of this guide and is
also available on our webpage.

All applications made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your application. You will be notified of the status of an application (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

| ’//‘ Saskaltld_]ewqg

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

2. Click on the “Apply for a New Licence” button.

Welorms b
FCAA Registration and
Licensing System

This i Ihe Navigation Panel
This area is dynamic based on
your ptace in the application and

Your Lice Apply for aticen-:e !

Registrat] Registration /
Ussthe — ook Endorsements / Film Endorsement | Or
the | ope Classifications Film Classification

Account - CCD_TD2TEST

G 1o my profile o

Lag Cut (%)
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https://fcaa.saskatchwan.ca/

3. Select “Consumer Credit” as the Licencing Division.

Licence Selaction Licence Wizard Records .
Licence Selection el
Type of Licance
Salect the Licencing Division e et
Consumer Protection
Insurance
Pensions
Select the Licence | Registration you wish to apply for Ploaso siloct b revosl ek ®
Account - GCO_TDZTEST
Go'to my profile (]
Log Out (]
4. Select “Trust, Loan or Financing Corporation” from the dropdown menu.
Licence Selection Licence Wizard Records ‘i::‘

Licence Selection

Type of Licence
S Lxoncng Dedsion 2 Consumer Credit
Consumer Protection
Insurance
Pensions.
Sedact the Lcence | Registrabon you o apgly for Please select to reveal list .. <

Broker

gage Admrestralor

Marigage BrokerAssociate

Mongage Brokerage

Morigage Brokerage wieh Endorsement

Payday Lendes
Trust, Loan, or Fe
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5. Carefully review the “Before You Begin” section. You can print this page from your browser if you
need to reference it.

Licance Selection Licance Wizard Records
Licence Selection

Cul

Type of Licence

Consumer Credit
Cansumer Praotection
Insurance

Pensions

Trust, Loan, or Financing Corporation o

2 ¥
or-financing-corporations

1 you have a

After You Submit

o

wturn 10 the RLS pertal 1o

Security Controls

oses, remember Mat we will never ask you

Account - CCO_TOITEST
Go 4y e o

Log st (%}

Click “l acknowledge”.

6. You will be brought to the first step of your application — “Event”.

Event 122346-00 - TNL - NEW Pending Submission -
=
Business Entity

il be o

Submission Instructions

Witlcoeme Lo the Financial ahd Consurtor Aflairs Aulhorily's (FCAA} online Registraton and Licensing Systen (RLS}

Piaass take & moment b0 tamaanzs yoursell with ihe icensing requirements and e you wil need phele e process. You may wsh 1o review he diffarant pages
of the submession {the “Staps”) in advance. YWhie you of b abde o submit Be submission 1o FCAA until all required fedds Nave Dean compisted, you CaN vew the screens al any ima
You £an also fevir alon on oUf wobisile a1 www.fcas.gov.sk.ca. When on the main FCAR wabpage, st navwgate b the approprinst program for further informaton

11 you hiwe any quastions aboud icer cantact us ot fd@gov.sk.ca or [306) 787-8700

g roquirements of about how 10 e RLS to make a submission 1o FCAA, ploase

vent T

santact Information

Thea prmary contact i5 the mdwidual who will be recening communications and information from the FCAA regarding this request. 1 you are e pimary contact, please select “Yes” below and
comgiets the remainng fiskds If ancther mdwadual shouid b the prmary contact, please select “No™ below and provide e requirad informabon

Account - CED_TOITEST
Goto my proli o

Log Dut [x]
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On the left side is your navigation menu where you can navigate to the different steps within the
application, log out or access your RLS account.

On the right side is your tools and actions menu where you can:

Save

e Save your filing if you need to walk away and come back to it;

Actions

e
e Cancel your filing if you have started an application and didn’t intend to; " and

MNewt Prev

e Move forward and backwards one step using the next and previous arrow buttons.
Please note that you will not be able to submit the application if a step has any blank or missed

questions or required documentation uploads.

7. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Trust, Loan, or Financing Corporation

Pending Submission

55 Entity

Siwp 3
Suitabifity for Licensing
Stop 4

Supporting Decuments

Step &
Declaration

o will mat b
at wwwfcan.gov.sk.c

pages of Hha s,
lime. You can also

It you have any quashons about icensing requirements or about how 10 use RLS to make a submission to FCAA, please contadt us at fid@gov.sk.ca or (306) 7876700

tigfls and information from the FCAA regarding this request 1 you are the primary contact, please selact ~Yes™ balow
ry contact, pleass select "No” balow and provids the reguired information

Prefix First Namer Last Name Wi Name

Account - CCD_TDZTEST

Govta my peolile o Em
Log Dot P P

The individual listed as the primary contact for the application will receive emails and may be contacted
by our office regarding the application and/or licence.

Once the primary contact information has been completed, click on the next arrow button on the right
side of the application. ™
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8. You will be brought to the “Business Entity” step of your application. Select the type of licence you are
applying for. The licence you are applying for will affect the application questions you fill out.

Trust, Loan, or Financing Corporation

tep 2
Business Entity

Shp 3
Suitability for Licensing

Documents

Trust Corporation
Loan Corporation

Financing Corporation

Total assets greater than $10,000,000 Total assets less than $10,000,000

| Upload File

yOU do not have your 15C Comporate Profés Report please go to hitpa:iiwww.ise.ca to obtain @

Account - CCD_TDZTEST
Gata vy eolie o

Log Ot o 1 Uplcad File

Answer the questions accurately and completely and upload all requested supporting documentation.
Please refer to the Trust, Loan and Financing Corporation Licence Toolkit for specific guidance on the
application fields and supporting material requirements.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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9. On the “Suitability for Licensing” step, you will need to answer the questions and upload a criminal
record check for each director or officer.

Sulabiry for Liomsag

e Rt 1723470 - EXTERNAL USER

g ek LAE1 160 yRarE. RSN D COTRAITEDR, dny SIS SR BT Swplrvet o ha SapLTIEn

e Yo W
Taa ™

S e Vew Wm

v a § A S i il ake iy o !
=i : Yea e

= L™

M you teer ary pddtions istprrrder o0 F pow evemered Ve fo ey of the afrer oribiors plerer apiosd nppoimg decumests Theer dnsurmerty ey provide pfbbonsd
Erls e Grlaty gl gl e e e dabry, feerd eeprebed and o larh L B darn b lebed Tep disurmeeth g n et gl

Curing Sw pant ien yearn, han e corporpion, sy descior. oMo or pubsiesi sl sharstuaidder (1 0% or moey of e corparriion Sem & parww. depolor. officer o pubainniisl
vharghisder {107 dr woen) of 8 fiem o0 orpe aber Tl e

; Tea e
iy
Y Re
- Y En
i - Yea  mm
-

i . .
- A Y e
- : = Yo Em
Tuu L]

H pEa Rawn Bry dationel SIS0 o o M TP L0 vy OF thek M QU PR SRk LLpRoring Scoumenty Thes SoCLPSERE My provide soditonad
Irfzreurion deisty pnd speciicn incieding Seten P eposad B sctions teien B e 12 latsd fa cocurmaRtn BoCoaEngly

T Record Chech

Pianns provide Crimine Becord Dhecin (SR lor the dafioairg mderiduesi
Eammrmy! Loper
Exrer=n! Liper

dereos - GLD_WHTEAT

[, o

(B o
1

Criminal record checks should be dated no earlier than 3 months from the date you submit the
application to us.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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10. You will be brought to the “Supporting Documents” step. Answer the questions accurately and
completely and upload all requested supporting documentation.

Trust, Loan, or Financing Corporation

it is important that every item of supporting material be an accurate reflection of the activities at each location to which It applies. Tha use of vague or overly general descphons may resui in
delays

Supporting Documents After ting the form ciick ihe 4 bubion cn the nghi 10 froceed Your mformation will be saved

122347-00 - EXTERNAL USER

Supporting Materials

Fleasa upinad a detaled business plan

| Uplcad File

o Amounts and gescrghons of wourred by @ borowar

Upload the bylaws of the corporation (f avadable)

| Upload File
Provide & copy of the applicant's mes! racent financial statemants’

| Upload File
Jo yo my oliver supporting information regarding this apphcation’
Do you have any ather supporting informaton regarding tis appkca Yes | Wo

Account - CCD_TDITEST

Govta my peolile o

Log Out Ix

Please refer to the Trust, Loan and Financing Corporation Licence Toolkit for specific guidance on the
application fields and supporting material requirements.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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11. You will be brought to the “Declaration” step. You will need to read and complete the Statutory
Declaration form. A link to the declaration form is provided on this page.

Upload the completed and signed Statutory Declaration form. Please note that the Statutory Declaration
must be sworn before a commissioner for oaths, notary public or justice of the peace.

Click the “I Agree” box to agree to it.

Trust, Loan, or Financing Corporation

Declaration
FClL.Y%

122347-00 - EXTERNAL USER

Ly

Submission Instructions

Step &
Declaration
Fnor to checkng 7| Agree” and chclong the “Subimit 10 FCAA” bution, the submitter'appécant = encouraged fo canefully review all miomation provided in the submessaon
By checking " Agren” and clicking the "Subimid ta FCAA™ buttan, the follcwing will cocur
o Th submisson wil bi feewaded lo FCAM for review,
= The submission wil be locked down and the submitter/appdcant wil not ba able to make any changes to the submission,
=3

= It FCAA wentifies changes o requires additonal informalion, tha submission will be retumed 1o the submitier/applicant (wia RLS) and the submission wil be avasable for updat
I, price b0 FCAA completing this review, the submiesapplicant identifies changes. or wishes to provide addeional informanan the submitierapplicant wil need & contact FCAA diracty.

After checking "1 Agrow” &nd clickng 1ha "Submit 1o FGAA” buttan sn invoice will B craatod A sibmissian miry not be considared complota Lntil e appication fds have betn remitied 1o

1 Agres”

Piapse upioad he complatad Statutory Do
} Upload File

Click here for the Statutory Declaration Form to bo completed and uplaaded by the appiicant

Account - CCD_TD2TEST
G b vy i o
Log Ost a

Click “Submit to FCAA”.
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12. The final step in the application is the “Invoice” step.

Trust, Loan, or Financing Corporation — ﬁ

@] inveice - 001205

Pending ot
Z ~
Ql Print invoice -
@ pm—
Jdean /
; d! il 0l W
5 Order Details
= Crder Description: Merchant Name: FCAA
New Agpication — Submission #122347-00 Merchant URL: nitps /fcaa-uat saskafchewan ca

Item Detalls:

Descrigtion Prodect Code Quantity Frice Sabitotal

GST #2100
PET: 5800
HAT: E

Shipping Cost

Aceount - £CD_TDATEST

e s B omens & r"m VISA | Proceed to Payment |
Log Ost o e e

An application fee must be submitted along with your application. Online payment options are only
available for invoices that are less than $2,500. Payments greater than $2,500 must be made by cheque
and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
Suite 601, 1919 Saskatchewan Drive
Regina, Saskatchewan S4P 4H2

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click the “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you
will be transferred to an external site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and privacy policies of the payment
processor. By choosing to use make a payment using this service, you agree to pay us, through the
payment processor, the listed "Charge Total". You must provide current, complete and accurate billing
information. The billing address and transaction result will be collected by FCAA RLS. Please note that no
full credit card numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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13. You will be brought back to the first page of the application.

e 122247-00 - THL - NEW

in Review -
FC "'
e E

etcore © B oo wnd Condurer Bfieey dufonfy ) (F AR onires Sepal sbon and Losrmey Seien (LS
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rasd Ackcire
[ys—— Y o

[ o

You can print a copy your completed application from your browser if you need to reference it or would
like to keep a copy for your records.

Actions

)
On the right side of the screen, click the “Action” button %" and select “Print Submission”.

From the licence screen, you can navigate to your RLS home screen or log out of RLS. Please refer to the
RLS Basics Guide for additional information on navigating the RLS dashboard.
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14. You can see if your licence is in progress or requires more information from the RLS home screen.

The “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

The “My Pending Submissions” includes all submission that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for more
information.

|
-

ek o

FCAA Registration and

Licensing System

This i Ihe Navigation Panel
This &

-
Apply for a Licence /
Registration /
Endorsement / Or

Your LI

Registrat]
Endorsements / Film

Film Classification

Classifications

Account - CGO_TD2TEST
Go 1o my profile o

Lag Cut (%)

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.

18| Page



Request for More Information

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”). In carrying out the review of your submission, the Superintendent
may require clarification or additional information. You will be notified by email if the Superintendent is
requesting more information regarding your submission.

You can also see if your licence is in progress or requires more information from the RLS home screen
using the portals on the right side of the screen:

e The “My Submissions in Review” portal list includes all submissions that you have successfully
submitted to FCAA for review.

e The “My Pending Submissions” includes all submission that you are currently working on and
have not submitted. This portal also includes submissions that have been returned to you by our
office for more information.

|
-

Welorms b p—
FCAA Registration and
Licensing System

This i Ihe Navigation Panel
This area is dynamic based on
ion

-
Apply for a Licence /
Registration /
Endorsement / Or

Your Lice

Registrat]
Endorsements / Film

Uzsa the
the panel open

Film Classification

Classifications

Al the bottom of this navigation

Account - CGO_TD2TEST
G 1o my profile o

Lag Cut (%)

In order to have your submission processed in a timely manner ensure that you carefully read any emails
sent to you to ensure that all actions required are completed and all information we may request in RLS
is provided.

Please ensure that the email address in your RLS account information is checked regularly as all
communications from our office will be sent to this email address. To ensure that you receive all of your
RLS account communications, please add the RLS email address fcaarls@gov.sk.ca to your contact list.
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1. A “More Information Request” email will be sent from RLS if more information is required to
complete the review of your submission.

To access the RLS login page, go to https://fcaa.saskatchwan.ca or click the link to the RLS login page

from the email.

Financial and Consumer Affairs Authority

% Saskatche

: GOVERNMENT OF SAS

AAZH

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password?

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click the link for the submission that requires more information from the “My Pending Submissions”
portal on the right side of the home screen.

Please note that it may take a few seconds for the submission to load.

ek

FCAA Registration and

=
o)

Licensing System

ion Panel

\ /
Apply fora L
Regis

Endorseme

Your Em

Corre

Classifications

Film Clas

Account - GGD_TD2TEST
Go 1o my profile (]

Lag Cut (%)

21|Page



3. You will be brought to the licence screen. Each step in the submission that requires clarification or
additional information will be highlighted in yellow and instructions will be available for completing each
step.

Mortgage Brokerage with Endorsement

Event 122313-00 - MRT_END - NEW Requested more information Pl
Stop 2 o
o rcom o FcIY Y

gﬂ’p‘:ﬂlnﬂ Documents o e

Step 4
Declaration o

1he Submission process
sul figls have v
<ito ol www.fcan.gov.sk.ca Vinen e main FGAA webpage, please navigate to the appropriate program for furlher informati

time You

It you have any questons aboul keensing requirements of aboul how to use RLS to make a submission to FCAA, please contact us at fidgov.sk.ca or (306) 787-8700

Submission information

indivicfual wha will ba eceiving communications and i
W heldds If another indvidual should be tha primary ool

on from the FCAA regarding this request. I you are the pmary contact, please seksct "Yes™ below
pase solect "No™ below and provide (ho required information

A you the pamary contact parson for this application?

Yes  No
Prafix First Nam Last Name Middle Name
V] Externa User
Pos o
Account - CCD_TDITEST
o tomy profile o Email Address
fop e o Phono Numba

The submission steps where changes or additional information are not required will be shown in green
and are locked down.

You can navigate to the submission steps that require more information using the navigation panel on
the left hand side of the screen by clicking on each yellow step. You can also move through the
submission using the next and previous arrows on the right side of the screen.

You will only be able to make changes to the steps that are highlighted in yellow and the rest of the

application is locked down. If you need to make changes to information on a submission step not
requiring additional information, please contact our office (see the “Contact Us” in this guide).
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4. Once you have completed all changes or provided the required supporting documents, proceed to the
“Declaration” step of the submission.

Click the “I Agree” box to agree to the Statutory Declaration. You will not be required to upload a new
Statutory Declaration. Once a statutory declaration has been completed and uploaded for an
application, it will not need to be replaced if changes are made, unless specially requested by the FCAA.
Click “Submit to FCAA”.

5. You can print a copy of your updated submission from your browser if you need to reference it or

would like to keep a copy for your records.

On the right side of the licence screen click the “Action” button and select “Print Submission”.

Mortgage Brokerage with Endorsement f;‘ ?
. Stap 1 =
Event 122313-00 - MRT_END - NEW In Review -
" -
Fcl N
Aioms
After complating e form chck the = button on the night {o proceed. Your information will be Q

aved

Submission INstruckons

Weicome to the Financial and Consumer Affairs Authority's (FCAA} online Registration and Licensing System (RLS)

Please lake a moment fo famikiarize yoursedl with the licensing requirements and the information you wil need to complate the submission process. You may wish to review the different
pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission fo FCAA until il required fields have been completed, you can view the screens at
any lime You can aiso review infafmaban on our websils al www.feaa.gov.sk.ca When on the man FCAA webpage, pleass navigate 1o the appropriate program for futhes information

11 yous have any questions about heensing fequirements o aboul how 1o use RLS to make a submission 1o FCAA, please contact us a1 fid@gov.sk.ca of (306) 787-6700.

Submissien Information

Submission Number 122313-00

Licence Event Typa Mew Application

Primary Contact Information

The primary contact is the individual who will be raceiving communicalions and information from Ine FCAA ragarding this request [f yol are the prmary contact, piease saict “Yes™ balow
and complete the remaining fiskds. If another indevidual should be the primary contact, please select "No” balow and provide the requined infomation.

Are you the primary contact person for this application? Yes
Prefix First Name Last Name Middle Name
Externa User
Titke / Positon
Account - CCD_TDZTEST
Email Address
Go to my profile (-]
Phone Numbe
Log Cut ) =
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Print a Licence

In order to print your licence, you will need to have an RLS account already. If you currently have a
licence and do not know your user ID or password, please review the RLS Basics Guide before

proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% Saskatche

GOVERNMENT OF SAS

wan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
e

Forgot your password?

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

Account - CCD_TOITEST
G v ey prolile o

Log Ost a

3. Click the link for the Trust, Loan or Financing licence.

Please note that it may take a few seconds for the licence information to load.

f—
FCAA Registration and Licensing System

This is the Navigation Panel Thi
dynamic based on y e
od

Your Licent
Registrations /

t | O Film Licence # Program Name

s Classification
Al the bottom 5 atio c8 100884  Mongage Broksrags EXTERNAL USER GUIDE

your account
+

Account - CCD_TDZTEST
Ga to my profile. Q

Log Out [x]
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4. You will be brought to the licence screen. Ensure that your pop-up blocker is disabled or you can
permit pop-ups from this site.

Click the “View Licence” button on the right hand side.

Finaneing Corperation - 100852 - EXTE

Financing Corporation - 100882 - EXTERNAL USER

FC

Active

Liconce Infarmaton

Licence Typs Fmancing Corporation
Licence # 100602

3 EXTERNAL USER

g Busmess as Hamo
Date of lssis

Expiry

Next Expecied Submession

Mt Expiciod Anmual Return / Renowal Due Dato

Fisca! Yoar End Date

Account - GED_TDZTEST
Govta my peolile o

Log Out o
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5. Your licence will pop-up in a new window. Ensure that you have a PDF viewer or reader installed on
your computer.

From the pop-up window you can print your licence.

Active

Dane of b Commuous
et 10, 200 Lieenen
EXTERNAL USER
a1 BASKATCHEWAN DR
Adwwe REOSA SASKATEHIAAN SaF 43
e
Newt Expecied Suf Constons NOWE
e
Next Expeciod Antwal Return / Renowsl Due Dato H-Dec
Fisca! Yoar End Date 31.0ec.2018

Account - CCD_TDITEST

Govta my peolile o

Log Out o
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Provide Information Update

Before you begin, please ensure you are familiar with The Trust and Loan Corporations Act (the “Act”)
and The Trust and Loan Corporations Regulations (the “Regulations”) which outlines the requirements to
carry on business as a trust, loan or financing corporation in Saskatchewan.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

2. Click on the “My Active Licences/Registrations” portal on the right hand side.

Registration and Licensing

w Navigation Panel This

Account - CCD_TOITEST

Goto my proli o

Log Dut [x]
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3. Click on the link for the licence that you would like to update. Please note that it may take a few
seconds for the licence information to load.

[—
FCAA Registration and Licensing System

This Navigation Panel Thi

/
Apply fora Licence |
Registration /

Endorsement / Or Film

Your Licenc Your Email

Registrations /
nents / Film

Correspondences

Licence # Program Name

Classification

100884 Mongsge Brokerage EXTERNAL USER GUIDE

Al the bottom ation panel you can find
your account options, uding log out

Account - CCD_TDZTEST
Go to my profile. (~]

Log Out Q

4. You will be brought to the licence screen. Click on “Provide Information Update”.

Financing Corporation - 100882 - EXTERNAL USER

Active

Liconce Infarmaton

Fmancing Corporation
100892

EXTERMAL LISER

Date of lssis 10-0ct-2019

Expiry Dater

Next Expecied Submession

MNext Return / Renowal Due Date

Fisca! Yoar End Date

Account - CCD_TDITEST

Govta my peolile o

Log Out o
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5.You will be brought to the first page of the licence event.

Trenl, Loam, or Firencing Coparnion

Ent 12224701 - THL = CHNG Pending Submission E‘l

ary ol
Fumimris Frily f FC =h A= f“
]

Batabary for Lisenueg - E:;

g
Supporiing Docurrerts

v Emeitr ol e e o aiouf o ek LS e e o i B | CAN Seame contet s Seiiligov it o (N0 TRTATR0

dezmouart < DL WHITEANT

Loy et

L o

On the right side is your tools and actions menu where you can:

Save

=

e Save your filing if you need to walk away and come back to it;

Actions

e
e Cancel your filing if you have started an application and didn’t intend to; % and

Mewt Prev

e Move forward and backwards one step using the next and previous arrow buttons. Cags

Please note that you will not be able to submit the application if a step has any blank or missed
questions or required documentation uploads.

Click the next arrow button on the right side of the application until you reach the application step you
would like to change information on.
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6. Click the “Make Changes” button to unlock the application step you would like to change the
information on.

Trust, Loan, or Financing Corporation

1op 2
Business Entity

oo ch

St
Suitability for Licensing

After complating the form chick ihe s bution on the nght to procesd Your iformation wil be
saved

122347-01 - EXTERNAL USER

Businoss Enty Information

M there is a change to the corparation name, please provide an updated 1SC Profile Report of the Corporation Name.

Corporation Name EXTERNAL USER

Lpownicad File

1t you do not have your 15C Comporate Profis Report please go to hitpa:iiwww.ise.ca to obtain @

SASKATCHE

SASKATCHEWAN

eratng name(s? Mo

Account - GEB_TOATEST
Goez tor vy prostiie 0 I there is a change 1o the business or operating name, please provide an updated ISC Profile Report of the Business Name,

Log Ot (%,
Change the information or documentation on the application step as you need to.

Click the next arrow button on the right side of the application, and continue to review and answer all
questions on each step of the application.
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7. 0On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to

it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Trust, Loan, or Financing Corporation

Step 5

Declaration

FCY
122347-01 - EXTERNAL USER

Submigsion instructions

| am aware that f = an offence 10 make a faise of msleadng state it 1o the

Al informiation prowvided in this submsson i true

1 Agree

Account - 6CD_TOTEST
Gt oy el o
Log Dut o

Click “Submit to FCAA”.

under The Trist and Loan Comorations Act, 1997

LN IE!
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8. Our office will review the filing and communicate using the email address and contact information
you provided to us at the beginning of the filing.

You can see if your licence is in progress or requires more information from the RLS home screen under
the “My Submissions in Review” portal. This list includes all submissions that you have successfully
submitted to FCAA for review.

= % 2

ek o

FCAA Registration and

Licensing System

This i Ihe Navigation Panel

-
Apply for a Licence /
Registration /
Endorsement / Or

Your Li

Your Email
Correspondences

Registrat]
Endorsements / Film
Film Classification

Classifications

Account - CGO_TD2TEST
Go 1o my profile o

Lag Cut (%)

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Submit an Annual Renewal or Filing

Before you begin, please ensure you are familiar with The Trust and Loan Corporations Act (the “Act”)
and The Trust and Loan Corporations Regulations (the “Regulations”) which outlines the requirements to
carry on business as a trust, loan or financing corporation in Saskatchewan.

Once licensed, trust, loan and financing corporations must comply with applicable legislation, including
the reporting requirements of the Act. Trust, loan and financing corporations are responsible for
ensuring they are familiar with and in compliance with all legislative requirements, including annual,
ongoing and notification requirements. Saskatchewan trust corporations and Saskatchewan loan
corporations (i.e. corporations that are incorporated in Saskatchewan and are not authorized by the
Office of the Superintendent of Financial Institutions (Canada) (“OSFI”)) have additional reporting and
compliance requirements.

You are able to start your annual return submission in RLS one month prior to the due date. You can
access a summary of the requirements and supporting materials required in the Trust, Loan or Financing
Corporation Licence Toolkit and also on our webpage.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

%‘ Saskatchewag

GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? o
Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

2. Click on the “My Licences/Registrations that Require Action” portal.

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

Pt b

FCAA Registration and Licensing System

Account - CCD_TOITEST
Goto my proli o

Log Dut [x]
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3. You will be brought to the licence screen. Click on the “Start Annual Return” button.

ENISIEN Satpocaienn 10V KXTE Financing Corperation - 100892 - EXTERNAL USER

Active

Licence Information

Date of tssua 10.0c1-2018

Expiry Date nuous Licance

Newt Expectad Submession

Next Expoctid Annus! Roturn | Reniwal Due Dato

Account - CED_TOITEST
Go ¥ vy rolile o

Log Out [x]

4. You will be brought to the first step of your annual return application — “Event”.

Pending Submission

Business Entity

Suitabifity for Licensing

ol

Supporting Documents
Submigsion Instructions

Welcome o ihe Financial and Consumer Aftairs Authority's (FCAA} online Regisiration and Licensing System (RLS)

Piogse takis 8 momont fo famdarics yoursef with the hoensing requinsments and fe infrmabion you will nied 1o complets thi submission prociss. You miy wish to revew the diferent
pagos of the submission (tho "Sleps™) m advance. Whiks you will not be abilo 1o submit the submission to FCAM until all required fioids have been completed, you can view the scroens at any
LM, You Can 8ls0 rview information on our wabsio af: www,feaa.gov.sk.ca. Whon on tho main FCAA webpago, pleasa navigate 1o the appropriate progeam for furthor informaton

11 you have any quashons aboul licansing requirements or about how 1o wse RLS to make a submission to FCAA, pleass contact is af fid@gov.sk.ca or [306) 7876700

Submiegsion bn

Submission

Licence Event Type

Tha prmary conact is he mdnadual wha wil ba recening communications and informaton from the FCAA regarding this request. [ you ara the prmary contact, please select “Yes™ balow
and complete the remaining fields. |f another indwidual showld ba the pamary contact, please select “No” balow and provide e reguied infarmation

Pratix First Name’ Last Name Muddia Mame

(] Exte

Account - CCD_TDITEST

Govta my peolile o

Log Ot %}
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On the right side is your tools and actions menu where you can:

Save

e Save your filing if you need to walk away and come back to it;

Actions
T

-
e Cancel your filing if you have started an application and didn’t intend to; %% and

MNewt Prev

e Move forward and backwards one step using the next and previous arrow buttons.
Please note that you will not be able to submit the application if a step has any blank or missed

guestions or required documentation uploads.

5. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Trust, Loan, or Financing Corporation

Pending Submission

55 Entity

Shp 3
Suitability for Licensing

Supporting Decuments

Tha prmary conlact is he mdnadual wha wil ¥

mmunications and informabon from e FCAA regarding this request. 1 you ara the primary contact, please selact “Yes™ balow
and compiete the remaining fields. |f another foe

pjfirary contact, please select “No” balow and provida the reguired infarmtion

A8 you the pmary contact person for s application”

Last Name Wi Mame

Account - CCD_TDZTEST
Gata vy eolie o

Log Ot %}

The individual listed as the primary contact for the annual return submission will receive emails and may
be contacted by our office regarding the filing and/or licence.

Click on the next arrow button on the right side of the annual return submission.
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6. Review and complete all of the information and documentation on each step of the annual return
application. If nothing has changed, click the next arrow button to move to the next step of the
application.

Review each step and make sure you have answered all of the questions accurately and completely and
uploaded all supporting documentation required.

7. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Trust, Loan, or Financing Corporation

122347-01 - EXTERNAL USER

Submission Instructions

Step 5
Declaration
1 am swato that it = an cffence 1o mike a e or msleadeg stastoment 1o The Supatintandent under The Trus! and Loan Comorations Act 1397

A information provided in I Submessun & e

1 Agres

Account - CCD_TDITEST

Govta my peolile o

Log Out o

Click “Submit to FCAA”.
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8. You will be brought to the “Invoice” step.

Pending

Print Invoice

T

FCLYAYY.

Order Details

Order Description: Merchant Name: FCAA
Annisal Retum — Licence 1100892 . Submission B122347.01 Merchant URL: fttps //f-aa. Lat saskatchawan ca

Item Details:

Description Product Code Guantiry Price Sabtoml

GST
PSE
HAT:

Shipping Cost

Aeeeunt - ECD_TOITEST

G o i R (visa )
e = oneris rﬂ @

An annual renewal fee must be submitted along with your application. Online payment options are only
available for invoices that are less than $2,500. Payments greater than $2,500 must be made by cheque
and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
Suite 601, 1919 Saskatchewan Drive
Regina, Saskatchewan S4P 4H2

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click the “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you
will be transferred to an external site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and privacy policies of the payment
processor. By choosing to use make a payment using this service, you agree to pay us, through the
payment processor, the listed "Charge Total". You must provide current, complete and accurate billing
information. The billing address and transaction result will be collected by FCAA RLS. Please note that
no full credit card numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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9. Our office will review the annual submission and communicate using the email address and contact
information you provided us at the beginning of the submission.

You can see if your annual return submission is in progress or requires more information from the RLS
home screen under the “My Submissions in Review” portal. This list includes all submissions that you
have successfully submitted to FCAA for review.

%2

P 0
FCAA Registration and Licensing System

Your Email

Correspondences

Account - CCD_TOITEST
Goto my proli o

Log Ot o

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

annual return submission is approved, you will receive an approval completion email notice and can
login to print your licence.

41| Page



Surrender a Licence

Before you begin, please ensure you are familiar with The Trust and Loan Corporations Act (the “Act”)
and The Trust and Loan Corporations Regulations (the “Regulations”) which outlines the requirements to
carry on business as a trust, loan or financing corporation in Saskatchewan.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not
have an account, you will need to register one. If you currently have a licence and do not know your user

ID or password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

%‘ Saskatche

e

- GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal.

Endorsement / Or Film

Classification

Account - CCD_TOITEST
G v ey prolile o

Log Dut [x]

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

3. You will be brought to the licence screen. Click on the “Surrender Licence” button.

Finincing Corpomtion 300 = EXTE Financing Corporation - 100892 - EXTERNAL USER

FC

Active

Liconce Infarmaton

e Type Fmancing Corporation

= 100892
Licensae Name EXTERNAL USER
Diomg Busness as Namo
Date of Issia

Exgiry Dite

Next Expecied Submession

Mt Expiciod Anmual Return / Renowal Due Dato

Fisca! Yoar End Date

Account - CCD_TDITEST

Govta my peolile o

Log Out o
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4. You will be brought to the “Termination” screen. Answer the questions accurately and completely and
upload all requested supporting documentation.

Step 1 e kd
Request 122347-01 - TNL - TRMNTN Pending Submission ot
-~
%

Licence: 100892 - EXTERNAL USER

Dotails

You have mdicated that you wish 1o surender
madk fis SEleCHon 1 eIror, please Chck ihe C:
procoed. please provide 1h reason ko

ence Your request to surrendar your hcence, if approved by FCAA | result in the canceliaton of your kcence. I you have
xence Surender Request button at the botiom of this form 10 cancel your request and retumn 10 the main page If you wish o
1 Bha foem bolow, Whien you ano Sutymt License Surrendir Request’ bution to submil your request 1o FCAA
your foques! by ermail nOLHCASON when the feview 1 coemgioty

o revie. You will be infarmod of the oulco

1 Uplcad File

Account - CCD_TD2TEST

Gosto vy profile [~
Log Ost ]

Click “Submit Licence Surrender Request”.

5. All submissions made through RLS are subject to review and approval by the Superintendent who may
require additional information regarding your submission. You will be notified of the status of a
submission (i.e. approved, rejected or more information required) by our office.
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Contact Us

General Information

Consumer Credit Division

Financial and Consumer Affairs Authority
Suite 601, 1919 Saskatchewan Drive
Regina, SK  S4P 4H2

Phone: (306) 787-6700
Fax: (306) 787-9006
Email: fid@gov.sk.ca
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Appendix A: Trust, Loan and Financing Corporations
Licence Toolkit

This licensing toolkit has information relating to applying for a licence as a trust corporation, loan
corporation or a financing corporation, and the supporting information to be provided by an applicant
applying for a licence under The Trust and Loan Corporations Act, 1997 (the “Act”).

Please note that as part of the licence review process, the Superintendent of Financial Institutions (the
“Superintendent”) may require the applicant to provide additional information.

Effective November 1, 2019 all applications need to be completed using the Registration and Licensing
System (RLS). RLS is accessed at https://fcaa.saskatchewan.ca/

Applicants are encouraged to go through each of the applicable licence application screens in order to
identify the information that will be required. There are two mandatory fields on the “business entity”
screen that need to be completed in order to see the information on the other pages: licence type and
asset size. While an applicant will not be able to submit an incomplete application, they will be able to
review the licence pages in RLS once these are completed. Applicants who do not select an option from
these two fields will get a warning message that one or more mandatory fields are incomplete.

For information on the RLS system, such as how to navigate the system and how to set up one or more
delegates, please also see the RLS guides on the FCAA website at https://fcaa.gov.sk.ca/.

If you have any questions in regards to the application forms or the supporting information, please
contact the Financial and Consumer Affairs Authority of Saskatchewan — Consumer Credit Division, by
telephone at (306) 787-6700 or by email to fid@gov.sk.ca.

Filing Instructions

As the RLS licence application pages are self-explaining, the following filing instructions provide clarity
on certain areas where questions have arisen or deficiencies have been noted.

Application Form

The following items provide additional information regarding the fields of the online application form:

1. Primary Contact: the individual listed as the primary contact for the application will receive emails
and may be contacted by our office regarding the application and/or licence.

The primary contact can be thought of as the “submission contact”. If an application is approved,
the user that was logged in to make the application will then become the “primary owner” of the
licence. While the primary owner can create delegates who can make future filings on behalf of
the licensee, it is important that the primary owner be properly established in RLS. FCAA Staff will
confirm the primary owner during the application review process. Should the primary owner need
to be changed in RLS, please contact us at (306) 787-6700 or by email to fid@gov.sk.ca.

Every applicant should notify the Superintendent of any material change in the information

46| Page


https://fcaa.saskatchewan.ca/
https://fcaa.gov.sk.ca/
mailto:fid@gov.sk.ca
mailto:fid@gov.sk.ca
mailto:fid@gov.sk.ca

provided in the licence application.

The application asks whether the applicant makes any loans defined as payday loans under The
Payday Loans Act (“PDLA”). Under the PDLA, a “payday loan” means any advancement of money
that is:

(a) in an amount of $1,500 or less;

(b) for a term of 62 days or less; and

(c) in exchange for a post-dated cheque, a pre-authorized debit or a future payment of a similar

nature but not for any guarantee, suretyship, overdraft protection or security on property and

not through a margin loan, pawnbroking, a line of credit or a credit card.
If the answer to this question is “Yes”, the applicant must obtain necessary authorization under the
PDLA. Payday loan activities carried out under a PDLA licence are exempt from The Trust and Loan
Corporations Act, 1997. For more information about licensing under the PDLA, see
https://fcaa.gov.sk.ca/

The application asks whether the applicant will act as an insurance agent, as defined in
Saskatchewan insurance legislation, and need to be licensed. If the answer to this question is “Yes”
then the applicant should contact the Insurance Councils of Saskatchewan to obtain licensing
information. The Insurance Councils of Saskatchewan can be contacted at:

Insurance Councils of Saskatchewan

310 - 2631 - 28th Avenue
Regina SK, S4S 6X3

Licensing (306) 347-0862

Fax (306) 347-0525
https://www.skcouncil.sk.ca/

Head Office: please provide the address for the head office of the applicant and associated contact
information. Typically, all mailed correspondence will be sent to this address.

Address for Service: the address for service must be a location in Saskatchewan that maintains
regular business hours and has staff available to receive documents at all times. Typically, this
address would be a law firm or your principal business office in Saskatchewan. This address cannot
be a PO Box number.

Section 18 of the Act requires every applicant to provide an address for service in Saskatchewan,
and section 23 of the Act requires every applicant and licensee to immediately notify the
Superintendent of a change to an address for service.

Disclosures — Personal: Check the appropriate boxes. If you are unsure about the nature or result of
any judicial, regulatory or administrative proceeding that impacts on the answer to a question,
consult legal counsel.

Disclosures — Business: Check the appropriate boxes. If you are unsure about the nature or result of
any judicial, regulatory or administrative proceeding that impacts on the answer to a question,
consult legal counsel.

Criminal Record Checks. Criminal record checks should be dated no more than three months prior
to the date of application. Criminal record checks are not required for applicants who are
authorized by OSFI as a trust corporation or as a loan corporation.
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To meet the requirements of the legislation and to assist the Superintendent’s review and assessment of
the applicant’s suitability for licensing, RLS sets out the supporting information and/or documents to
accompany the licence application.

It is important that the supporting material be an accurate reflection of the activities of the applicant.
The use of vague or overly general descriptions may result in processing delays. Providing incorrect
information may result in a refusal, suspension or cancellation of the licence applied for and prosecution
as an offence.

1. Saskatchewan Trust and Saskatchewan Loan Corporation applications: Saskatchewan incorporated
entities seeking a trust corporation or a loan corporation licence must contact the office of the
Superintendent of Financial Institutions to discuss additional requirements.

2. Any other supporting information regarding this application: submit any other information the
applicant believes would be useful to the Superintendent in assessing their suitability to be
licensed.

RLS requires that the statutory declaration form be downloaded and signed. The statutory declaration
needs to be signed by both the Applicant, as well as by a Commissioner for Oaths or a Notary Public.
Once signed, the completed statutory declaration needs to be uploaded into RLS.

The two-page declaration can be accessed from RLS, and is attached to this licence toolkit.

There is a licence application fee of $1,000 payable on the submission of the application. The Annual
Fee will need to be paid before the licence is approved. The Annual Fee for first-time applicants is pro-
rated for the number of months licensed in that calendar year. FCAA staff will contact you in the licence
review process to establish the amount of the first-year licence fee. After the first year, the Annual Fee
is to be paid in advance, by December 31.

Amounts payable of up to $2,500 may be paid either by cheque or electronically through Moneris in RLS.
Fees over $2,500 need to paid by cheque. Make all cheques payable to the Minister of Finance. A $25
service charge will be applied for any cheque returned by your financial institution.

Cheques should be sent to our office at:

Financial and Consumer Affairs Authority of Saskatchewan
Consumer Credit Division

Suite 601, 1919 Saskatchewan Drive

Regina, Saskatchewan S4P 4H2

Please ensure that a copy of the RLS invoice is submitted along with the cheque.
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The Annual Fee, and corresponding monthly fee for new licensees, is set out in the table below:

Total Assets Annual Fee Monthly Fee
(first year only)
Less than $10,000,000 $2,000 $166.67
Financing Corporation: more than $10,000,000 $8,500 $708.33
Trust or Loan Corporation: more than $10,000,000 $10,000 $833.33

Refunds are not issued for any licenses cancelled or surrendered. The licence fee will be refunded if a

licence is not issued, or if there is an overpayment of the licence fee.

The Act and the Regulations can be accessed at http://publications.saskatchewan.ca/#/freelaw

If you have any questions, please contact us at the above address, or by phone at (306) 787-6700 or

email at fid@gov.sk.ca
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Attachment A — Statutory Declaration

Declaration

I, the undersigned as representative of the corporation, authorize the Superintendent of Financial Institutions (the
Superintendent) to verify any information pursuant to this application from any source. | understand that the
Superintendent may require further information in order to evaluate this application, and | consent to the
Superintendent collecting any additional information as required.

In addition to the foregoing, | the undersigned representative of the corporation:

¢ Acknowledge and agree that all information provided to or received by the Superintendent as part of the
application process may be used or disclosed to any person by the Superintendent or the Financial and
Consumer Affairs Authority where the use or disclosure is required for the performance of the
responsibilities and exercise of the powers given to the Superintendent or the Financial and Consumer
Affairs Authority by The Trust and Loan Corporations Act, 1997 (the Act), the regulations thereunder or by
any other financial services legislation as that term is defined in The Financial and Consumer Affairs
Authority of Saskatchewan Act (Saskatchewan).

¢ Irrevocably and unconditionally submit to the nan-exclusive jurisdiction of the judicial, quasi-judicial and
administrative tribunals of Saskatchewan and any administrative proceeding in Saskatchewan, in any
action or proceeding arising out of or related to or concerning my licensing pursuant to the Act or my
business activities in Saskatchewan.

Further, and without limiting my obligations under the Act, | agree to comply with any demand for the production
of any books, papers, documents, correspondence, and communications or records of my business (the records) by
the Superintendent pursuant to the Act by delivering the records to the office of the Superintendent located in
Saskatchewan upon demand.

Statutory Declaration
I, the undersigned, an authorized representative of the applicant, do solemnly declare as follows:

1. That the information and documents provided in support of this application are complete and truthful in all
respects.

2. That the applicant has complied with the requirement of the laws of Saskatchewan to which it has applied
for a licence and hereby undertake to notify the Superintendent immediately of any material change that
might affect this application.

3. That the applicant agrees to be bound to the forgoing promises throughout the term of any licence granted
by wvirtue of this Application.

4. | make this solemn declaration conscientiously believing it to be true, and knowing that it is of the same
force and effect as if made under oath, and by virtue of the Conada Evidence Act.

Declared before me at the of
Cipy, Tome Friimge, B0 0]

Signature of Applicant

in the Provinee of 4

Print Nams and Position and Title
this day of S0

A Commissioner for Oaths in and for the Province of
My commission expires

or:

A Motary Public in and for the Province of
My appointment expires
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