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Introduction

This is a guide to using the Financial and Consumer Affairs Authority (“FCAA”) online portal called the
“Registration and Licensing System” (“RLS”). This guide is specific to loan brokers to provide guidance on
specific processes and is not intended to provide an overview of the functionality of RLS.

Please take a moment to review our publication “Registration and Licensing System (RLS) Basics” (“RLS
Basics Guide”) to learn the basic functionality of RLS, including how to create a user account, how to
navigate within RLS and how to submit information through RLS. The RLS Basics guide is available on our
webpage and while general in nature, the RLS Basics Guide will assist users to fully learn and utilize the
functionality of RLS.

RLS is a secure environment that allows a user to administer their licence or registration online,
including applying for licensing or registration, submit required filings (collectively called “Submissions”),
print a licence and view correspondence regarding a licence.

For the purposes of this guide, “submissions” include, but are not limited to, the following:
e Annual returns;
e Changes of information; and
e Surrendering a licence.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

RLS should accessed using Google Chrome, Microsoft Edge, Internet Explorer 11 or Mozilla Firefox
browsers. Other browsers may result in the system not performing properly.

Microsoft  Internet N
& chrome Sy Evplorer Tl & Firefox

Please note that all images shown in this guide are for illustration purposes only and may not be an exact
representation of the RLS online portal.
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General Navigation

In addition to the guidance that you will find the RLS Basics Guide, this page provides the very basic RLS
navigation tips.

General Navigation Tips

Mewt

To proceed to the next step in the submission, Click “Next” - found at the top of the
right-hand corner of the most submission screens. Your page will be saved automatically.

As you save and/or exit a screen, the following message will appear if your details have been
saved successfully:

\/ Details Saved Successfully

To go back to a previous step in the submission, click “Prev” & found at the top of the
right-hand corner of the screen. Your page will be saved automatically.

i
For additional help, review any “information bubbles” and instruction text boxes

found throughout the submission screens.

You can also press “Save” = to save the entries you have made on the screen. In
addition, where a screen performs calculations, in most situations, you will be asked to click

“Save” to perform the calculations.
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Navigating the Home Screen

In addition to the guidance that you will find the RLS Basics Guide, this page provides a summary of your
RLS home screen basic navigation.

FCAA Registration and

—_— K]
Licensing System |

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. d -

Apply for a Licence /
Registration /

Endorsement / Or

Your Licences /
Registrations /
Endorsements / Film
Classifications

1

Usethe —  button fo foggle
the panel open or closed.

Your Email
Correspondences

3

Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account -CCD_TD2TEST
Go to my profile o

Log Out Q

Dashboard Buttons

1. “Your Licences” button allows you to view all active licences currently associated with your user
account. By clicking any item in this list, you will be taken to the licence page where you can
view/print your licence and review other important details.

2. “Apply for a Licence” button allows you to start the application process for a new licence.

3. “Your Email Correspondences” button allows you to view correspondence documents.

Navigation Panel
4. “Go to my Profile” allows you to view your RLS account information.
5. “Log Out” allows you to log out of RLS.

6. To hide or show the navigation panel on the left hand side of the screen, click the E

Portals

7. “My Pending Submissions” includes all submission that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for
more information.

8. “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

9. “My Active Licences/Registrations” includes all active licences currently associated with your user
account. By clicking any item in this list, you will be taken to the licence page where you can
view/print your licence and review other important details.

10. “My Licences/Registrations that Require Action” portal will show you if you have any submissions
due for your licence that you have not started or not completed.
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Licensing Requirements

The Trust and Loan Corporations Act (the “Act”) and The Trust and Loan Corporations Regulations (the
“Regulations”) provides the legislative framework for the regulations of trust corporations, loan
corporations and financing corporations. The Act applies to all persons carrying on business as a trust
corporation, loan corporation and/or financing corporation in Saskatchewan.

Once licensed, loan brokers must comply with applicable legislation, including the reporting
requirements of the Act. Loan Brokers are responsible for ensuring they are familiar with and in
compliance with all legislative requirements. Among the requirements of the legislation, loan brokers
are prohibited from requiring or accepting any payment from a consumer unless:

e the loan broker is registered;

e the loan broker provides the consumer with the written disclosure required by the legislation;

and
e the consumer has actually received the proceeds of the loan.

Every arrangement or agreement that does not meet these three criteria is void. Loan brokers must
ensure any bond required by the Superintendent is maintained. Loan brokers must remit evidence that
they are maintaining the required bond (i.e. evidence that they have “renewed” the bond).

If you are unsure of your specific legislative requirements or need additional help or guidance, please
contact our office (see the “Contact Us” in this guide) or review the guidance available on our webpage.

A loan broker is a person (individual, corporation or partnership) that provides services or products to a
consumer in obtaining a loan from another person. Services include referring a consumer to a lender,
referring a lender to a consumer, or providing a lender or consumer with information about the other.

Persons involved with a loan of money made on the security of real property are not loan brokers. When
real property is involved, The Mortgage Brokerages and Mortgage Administrators Act will apply and a
licence under this legislation may also be required.

You can access a summary of the application and the supporting material requirements which are

available on our webpage. If you are unsure of your specific licensing requirements or need additional
help or guidance, please contact our office (see the “Contact Us” in this guide.
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Apply for a Licence

Before you begin, please ensure you are familiar with The Trust and Loan Corporations Act (the “Act”)
and The Trust and Loan Corporations Regulations (the “Regulations”) which outlines the requirements to
carry on business as a loan broker in Saskatchewan.

All applications made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your application. You will be notified of the status of an application (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

2. Click on the “Apply for a New Licence” button.

Weloome to

FCAA Registration and
Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for af_icencel Your Email
— Registrations / Registration / -
Usethe — button fo foggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile (A}

Log Out (%}
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3. Select “Consumer Credit” as the Licencing Division.

Sve
Licence Selection Licence Wizard Records H
Licence Selection
Type of Licence
Select the Licencing Division & Consumer Credit
Consumer Protection
Insurance
Pensions
R
Select the Licence \ Registration you wish to apply for R e —— ©
Account - CCD_TD2TEST
Go to my profile (~]
Log Out Q
“ ”
4. Select “Loan Broker” from the dropdown menu.
Licence Selection Licence Wizard Records SE:‘

Licence Selection

Type of Licence

Select the Licencing Division ' Consumer Credit

Consumer Protection
Insurance
Pensions

\
Select the Licence \ Registration you wish to apply for T —— °
Please select to reveal list

oan Broker
Mortgage Administrator
Mortgage Broker/Associate

Mortgage Brokerage
Mortgage Brokerage with Endorsement
Payday Lender - Legal Entity
Payday Lender - Physical Location

rust, Loan, or Financing Corporation

Account - CCD_TD2TEST

Go to my profile [~)

Log Out Q
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5. Carefully review the “Before You Begin” section. You can print this page from your browser if you
need to reference it.

e

Licence Selection Licence Wizard Records H
Licence Selection

Type of Licence

Select the Licencing Division ' Consumer Credit

Consumer Protection
Insurance

Pensions

e e R el

Before You Begin

Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)

Please take a moment fo familiarize yourself with the licensing requirements and the information you will need to complete the submission process. Once you have triggered the submission (by
clicking the green button below), you may wish to review the different pages of the submission (the "Steps") in advance. While you will not be able to submit the submission to FCAA until all required
fields have been completed, you can view the screens at any time. You can also review information on our website at: http://fcaa.gov.sk. i i

brokers.

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us (contact information available via the above link).

After You Submit

Once you have completed your submission, it will be reviewed by FCAA. You may be contacted to provide additional information in order to complete the review process. Your timely response to
these requests will ensure the review of your submission is not delayed. You will be advised of the progress of your submission electronically by email

Unless otherwise directed, any correspondence you receive from FCAA will direct or require you to return to the RLS portal to ensure the security of your information
Security Controls

For security purposes, remember that we will never ask you for your user name or password

Terms of Use

FCAA a regulatory body comprised of the different divisions ("Regulatory Divisions") that administer a number of regulatory programs pursuant to various legislation and regulations (‘Regulatory
Laws"). By accessing this system, including providing or submitting any [ "), | a recognize and that any and all I provide to FCAA and/or
any of its Regulatory Divisions may be used, disclosed or shared by FCAA or any of its Regulatory Divisions as authorized by Regulatory Laws or other applicable laws, including the sharing of the
information amongst the different Regutory Divisions

Account - CCD_TD2TEST

Go to my profile ()

Log Out Q

Click “l acknowledge”.

6. You will be brought to the first step of your application — “Event”.

Loan Broker Event

Step 1 -
Step 1 Status
Event 122351-00 - LNB - NEW Pending Submission st
Step 2
FCIYY -
Step 3
Locations [Retions:
After completing the form click the = button on the right to proceed. Your information will be
saved.
Submission Instructions
Step 5
Supporting Documents
. Welcome to the Financial and Consumer Affairs Authority’s (FCAA) online Registration and Licensing System (RLS).
Step
Declaration Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different pages.

of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA untilall required fields have been completed, you can view the screens at any time.
You can also review information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information

Submission Number 122351-00

Registration Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below and
complete the remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information.

Are you the primary contact person for this application?

Account - CCD_TD2TEST

Go to my profile [~)

Log Out Q
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On the left side is your navigation menu where you can navigate to the different steps within the
application, log out or access your RLS account.

On the right side is your tools and actions menu where you can:

Save

e Save your filing if you need to walk away and come back to it;

Actions
&

e Cancel your filing if you have started an application and didn’t intend to; " and

Mewt Prev

e Move forward and backwards one step using the next and previous arrow buttons. o

Please note that you will not be able to submit the application if a step has any blank or missed

questions or required documentation uploads.

7. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Loan Broker Event =" Z ?
—
Step 1 Status
e 122351-00 - LNB - NEW P =

Pending Submission

Step 2 ,

Step 3

Locations

After completing the form click the 4= button on the right to proceed. Your information will be
saved

Ol

Step 4
Suitability for Licensing
Submission Instructions

Step 5

Supporting Documents

Step 6 ‘Welcome to the Financial and Consumer Affairs Autherity’s (FCAA) online Registration and Licensing System (RLS).

Declaration Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different

pages of the submission (the "Steps") in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any
time. You can also review information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission Number 122351-00

Registration Event Type New Application

Primary Contact Information

The primary contact is the individual who will be
and complete the remaining fields. If another indivi

and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below
ry contact, please select "No” below and provide the required information

Are you the primary contact persen for this application?
Prefix First Name Last Name’ Middle Name

o |

Title / Position

Account - CCD_TD2TEST

Go to my profile [~) Email Address’

Log Out Q

Please enter a valid email address.

Phone Number’

The individual listed as the primary contact for the application will receive emails and may be contacted
by our office regarding the application and/or licence.

Once the primary contact information has been completed, click on the next arrow button on the right

side of the application. ™=
-~
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8. You will be brought to the “Business Entity” step of your application. Select the type of business entity
exactly as you are registered with Information Services Corporation (ISC) Corporate Registry.

The way you have registered your business will affect the application questions you fill out.

Loan Broker Event = /ﬁ\

N
~)

'

Snd Step 2

e OI Business Entity =
Step 2 /\ /\ »
Business Entity FC prev

Step 3
Locations

After completing the form click the fb button on the right to proceed. Your information will be saved.

Step 4
Suitability for Licensing 122361-00 -
Step5 Business Entity Information
Supporting Documents
The next fiscal year end of the applicant is DD-MonYYYY ®
e 2 Pl lect th b tered with 1SC’
i £ t the ty ity *
Declaration lease select the type of business entity as registered wi Corporation | Partnership | Sole Proprietor
Provide a list of names of the individuals acting as Loan
of the applicant Upload File

Mailing Address Information

Head office of the applicant

Mailing Address Lookup Please enter address to search

Street
City
Postal Code
s
Province/State SASKATCHEWAN
Telephone Fax Email

) - x [

Is the head office mailing address the address for service in

Account - CCD_TD2TEST Saskatchewan? Yes No

Go tomy profile Q The address for service in Saskatchewan must be a location in Saskatchewan that maintains regular
business hours and has staff available to receive documents. Typically this would be  law office. The

Log Out ) address for service cannot be a post office box.

Answer the questions accurately and completely and upload all requested supporting documentation. If
you need additional help or guidance, please contact our office (see the “Contact Us” in this guide) or
review the guidance available on our webpage.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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9. You will be brought to the “Locations” step.

Loan Broker Event

Py b
Event OI Locations =
Step2 i
Business Entity °I F Cw D:V
Step 3

Locations

After completing the form click the = button on the right to proceed. Your information will be saved
Step 4 )

Suitability for Licensing POl 122351-00 - EXTERNAL USER

Step 5 Location Details

Supporting Documents

Sont Please provide the full mailing address of each branch location in Saskatchewan and the name and contact information of the branch manager.
Step

Declaration
Address Lookup Please enter address to search

Street
City
Postal Code

Province/State

Branch Manager Name’
Telephone Number of Branch Manager
Fax of Branch Location

Email Address of Branch Location

Add another Additional Branch Office v
Account - CCD_TD2TEST Location of Records
Go tc file
© fomyprotie @ | please indicate where the records of the applicant will be located
(ke (x) Street

Answer the questions accurately and completely and upload all requested supporting documentation. If
you need additional help or guidance, please contact our office (see the “Contact Us” in this guide) or
review the guidance available on our webpage.
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10. On the “Suitability for Licensing” step, you will need to answer the questions and upload a criminal
record check for each director or officer or employee.

i ﬂi';.ablllty far Licensing
R
(e,

13038500 - ENTERMAL UIER

Iy ‘

SulabBry dor Liowming

Curing o pakt b6y, s B COMPOITEOn, Sy SreCisd, oo of smployss of e Goportion

R L A
LB RGN

bk 41 Lt kot 18 Bt 0 recia

i
H

i
7

Yei = Ne

"iw"l"l l";u-n‘d-'v'l rizrrion o F pow dmvered e bo ey of thy aoer pombticns plenr apiosd mopetiing decumesh e Sodurmerhs may provide podrionel
Al it 0§ il Sarbird. Prsirh Wb ol e lirh Loy Bt b Ll Wi G usveaih Soood iaghy

Curing S pant b ywar, Bas B corponiion, sny Sreciorn, oMo or mbutental sharshoider {10% or moew) of B corponon Bess & pacinar, disscior, officer or subatantisl
sharshoider {107 or moen] of & e o corpatwion Tt hai

el A
¥ F||FF ¥

i
7

Yeu Ko

H yod s bry siditenal Informasen o Fpte v TP IE vy of tha B00EE CRHALNE PIRELE SpoRd TUPDOTEng Stouments ThRELE SCCLPRBREE MUY provide sodidonsl
irfzimason, cetedn Bng 1o Inciuding Seten fine repoted B actonn i B e b2 lB5e) e cocuments Boooimingly

Piaass provida Crimingl Bacord Chaciy o tha dedivwing iedwiduain
Exrerma! Liper

doment - DLD_WHITEAT

[A—, o

Lyl (x]

Criminal record checks should be dated no earlier than 3 months from the date you submit the
application to us.

If a criminal record check is required, persons resident in Canada will need to obtain it from any police
agency (RCMP, municipal police in any province) or a credit reporting agency registered in
Saskatchewan. You can obtain a list of registered credit reporting agencies under the Consumer

Protection heading at https://fcaa.gov.sk.ca/fcaad11.
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Persons who are not resident in Canada can provide a CRC from a police agency, or another
provider. If using another provider, applicants should contact the appropriate regulatory division
at the FCAA (https://fcaa.gov.sk.ca/contact-us ) to ensure that provider will be acceptable.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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11. You will be brought to the “Supporting Documents” step. Answer the questions accurately and
completely and upload all requested supporting documentation.

A

Supporting Documents

processing delays

Step 4
Suitability for Licensing

122351-00 - EXTERNAL USER

Supporting Documents

Step 6 Supporting Materials

Declaration = 1. Please upload a detailed business plan.*

Next

»
P

It is important that every item of supporting material be an accurate reflection of the activities at each location to which it applies. The use of vague or overly general descriptions may result in

| After completing the form click the » button on the right to proceed. Your information will be saved.

1 Upload File
o The business plan should include a description of proposed business activities to be
conducted in Saskatchewan and a list of all lenders with whom the loan broker plans to deal

o This business plan will also include information about any referral arrangements or
partnerships that they will receive clients from.

o The business plan should also include information as to whether the application charges
borrowers an upfront fee.

2. Upload a copy of the disclosure statement to be provided to clients
pursuant to section 49 of the Act.*

1 Upload File

49 Before providing services or products to assist a consumer in obtaining a loan of money from another
person, a loan broker shall provide a consumer with a written statement that clearly sets out the following

(a) the loan broker's name, address, telephone number and facsimile number in Saskatchewan and, if the
loan broker's main place of business is not in Saskatchewan, the address, telephone number and facsimile
number of the loan broker's main place of business;

(b) the name of the consumer,

(c) if known, the names of the lenders or potential lenders from whom the loan broker will attempt to obtain
a loan for the consumer,

(d) the amount of the loan

(e) the date by which the loan is expected to be made to the consumer:

(f) the total amount that the loan broker will charge the consumer for obtaining the loan and any other
charges or amounts the consumer will pay for obtaining the services or products

LeeEmeE ) s S5 { 3. Upload a schedule of fees, charges, payments, commissions or other

amounts the loan broker will receive in return for providing services as a il
Go to my profile (~) o broker: pi g '} Upload File
Log Out ')

If you need additional help or guidance, please contact our office (see the “Contact Us” in this guide) or

review the guidance available on our webpage.

Once you have completed all fields on this step of the application, click the next arrow button on the

right side of the application.
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12. You will be brought to the “Declaration” step. You will need to read and complete the Statutory
Declaration form. A link to the declaration form is provided on this page.

Upload the completed and signed Statutory Declaration form. Please note that the Statutory Declaration
must be sworn before a commissioner for oaths, notary public or justice of the peace.

Click the “I Agree” box to agree to it.

w

Loan Broker Event

NS
H
.

Step 6
Declaration

| ~-m%

122351-00 - EXTERNAL USER

b Y

Submission Instructions

Prior to checking "I Agree" and clicking the "Submit to FCAA" button, the submitter/applicant is encouraged to carefully review all information provided in the submission

Sfdfraﬁon By checking "I Agree” and clicking the "Submit to FCAA” button, the following will occur:
© The submission will be forwarded to FCAA for review,

o The submission will be locked down and the Subm\ﬂer/app\loantwl\l not be able to make any changes to the submission,

o If FCAA identifies changes or requires additional information, the submission will be returned to the submitter/applicant (V\a RLS) and the submission will be available for updates,

o If, prior to FCAA this review, the identifies changes or wishes to provide additional information the submitter/applicant will need to contact FCAA directly.

Atter checking "I Agree" and clicking the "Submit to FCAA" button, an invoice will be created. A submission may not be considered complete until the application fees have been remitted to
FCAA

1Agree”

Please upload the completed Statutory Declal
) Upload File

Click here for the Statutory Declaration Form to be completed and uploaded by the applicant

Account - CCD_TD2TEST

Go to my profile

oo

Log Out

Click “Submit to FCAA”.

17| Page



13. The final step in the application is the “Invoice” step.

= a
Loan Broker Event = //,‘ ?
Sten 1 Step 7
tep . Status
Event @ Invoice - 001807 Pending .
Step 2 . . ~
Business Entity V) Print Invoice =
Step 3
Locations o F
Step 4 V) J
Suitability for Licensing “
Step 5 ° Order Details
Supporting D its -
up 'ng Documen Order Description: Merchant Name: FCAA
New Application — Submission #122351-00 Merchant URL: https://fcaa-uat saskatchewan ca/
Step 6 o
Declaration Item Details:
ISYED] Description Product Code Quantity Price Subtotal
nvoice
Application Fee 1 1 $500.00 $500.00
Registration Fee 2 1 $500.00 $500.00
GST: 50.00
PST: 50.00
HST: 50.00
Shipping Cost: 50.00
Payable Information
If the invoice amount is less than $2,500, then you can pay as follows
1. Online using Interac Online, VISA, or MasterCard — Please click "Proceed to Online Payment”
2. Via Cheque - Please print this invoice page and attach a cheque payable to:
Minister of Finance
Consumer Credit Division, Financial and Consumer Affairs Authority of Saskatchewan
Suite 601, 1919 Saskatchewan Drive
Regina SK S4P 4H2
If the invoice amount is $2,500 or greater, then you must pay via cheque
Account - CCD_TD2TEST
Go to my profile [~)
Checkout powered by ]
Log Out (x] Moneris Wm VISA @ [FleEEe i Pyl

An application fee and a registration fee must be submitted along with your application. Online payment
options are only available for invoices that are less than $2,500. Payments greater than $2,500 must be
made by cheque and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
Suite 601, 1919 Saskatchewan Drive
Regina, Saskatchewan S4P 4H2

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click the “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you
will be transferred to an external site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and privacy policies of the payment
processor. By choosing to use make a payment using this service, you agree to pay us, through the
payment processor, the listed "Charge Total". You must provide current, complete and accurate billing
information. The billing address and transaction result will be collected by FCAA RLS. Please note that no
full credit card numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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13. You will be brought back to the first page of the application.

an Broker Evel 'S

step 1 Step 1
Event 122351-00 - LNB - NEW

After completing the form click the = button on the tight to proceed. Your information will be

s
In Review

Submission Instructions

Welcome to the Financial and Consumer Affairs Authority’s (FCAA) online Registration and Licensing System (RLS)

Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different
pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at
any time. You can also review information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission Number 122351-00

Registration Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below
and complete the remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information

Are you the primary contact person for this application? Yes
Prefix First Name Last Name Middle Name
External User

Title / Position

Account - CCD_TD2TEST

Email Address
Go tomy profile

Phone Number (306) 555-5555
Log Out

°
)

Actons

You can print a copy your completed application from your browser if you need to reference it or would

like to keep a copy for your records.

Actions

e
On the right side of the screen, click the “Action” button %" and select “Print Submission”.

From the licence screen, you can navigate to your RLS home screen or log out of RLS. Please refer to the

RLS Basics Guide for additional information on navigating the RLS dashboard.
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14. You can see if your licence is in progress or requires more information from the RLS home screen.

The “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

The “My Pending Submissions” includes all submission that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for more
information.

—_— [ K]

FCAA Registration and
Licensing System |

P

Your Email f
Correspondences

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for a Licence /
— Registrations / Registration /

Use the button fo foggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account -CCD_TD2TEST
Go to my profile o

Log Out Q

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Request for More Information

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”). In carrying out the review of your submission, the Superintendent
may require clarification or additional information. You will be notified by email if the Superintendent is
requesting more information regarding your submission.

You can also see if your licence is in progress or requires more information from the RLS home screen
using the portals on the right side of the screen:

e The “My Submissions in Review” portal list includes all submissions that you have successfully
submitted to FCAA for review.

e The “My Pending Submissions” includes all submission that you are currently working on and
have not submitted. This portal also includes submissions that have been returned to you by our
office for more information.

Welcome to
FCAA Registration and
Licensing System |

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for af_icem:el Your Email
= Registrations / Registration / Correspondences
Usethe ~— button fo foggle Endorsements / Film Endorsement / Or -
the panel open or closed. Classifications Film Classification

Atthe bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile Q

Log Out ) Q:
In order to have your submission processed in a timely manner ensure that you carefully read any emails
sent to you to ensure that all actions required are completed and all information we may request in RLS
is provided.

Please ensure that the email address in your RLS account information is checked regularly as all
communications from our office will be sent to this email address. To ensure that you receive all of your
RLS account communications, please add the RLS email address fcaarls@gov.sk.ca to your contact list.
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1. A “More Information Request” email will be sent from RLS if more information is required to
complete the review of your submission.

To access the RLS login page, go to https://fcaa.saskatchwan.ca or click the link to the RLS login page

from the email.

Financial and Consumer Affairs Authority

% Saskatche

: GOVERNMENT OF SAS

AAZH

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
o ew

Forgot your password?

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click the link for the submission that requires more information from the “My Pending Submissions”
portal on the right side of the home screen.

Please note that it may take a few seconds for the submission to load.

et %2

FCAA Registration and

Licensing System

This is the Navigation Panel. .
This area is dynamic based on 4
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. L.

Apply for a Licence /
Registration /

Endorsement / Or

Your Licences /
_— Registrations /

Usethe — butfon fo toggle Endorsements / Film
the panel open or closed. Classifications

Your Email
Correspondences

Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile Q

Log Out Q
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3. You will be brought to the licence screen. Each step in the submission that requires clarification or
additional information will be highlighted in yellow and instructions will be available for completing each
step.

Mortgage Brokerage with Endorsement

—
stop 1 ke
Event Requested more information ot
Stop 2 o ~
Business Activity
Stop 3 o
Supporting Documents e

Aftar complating tha form ciick the s butinn on the right to proceed. Your information wil be
Stop 4
Declaration o

Welcoma to the Financial and Consumaer Affarrs Authority's (FCAA) onkine Registration and Licensing System (RLS)

Please ake & moment to famikarize yourselfwih the licensing requiremants and the information you wil need fo complate the Submission procass. You may wish 1o review e
pages of the submission | Ps7) In nce. Whila you will not be able to subma the submisson 1o FCAA until all n f C a
time. You can also review information on our website at wiww.fcaa.gov.sk.ca, When on the main FCAA wabpage, please navigate o the appropriate program for further informatior

I you have any quesbons aboul kcensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (308) 787-8700

Primary Contact Information

The primary contact s the indrvicual wha will be receiving communications and mformation from the FCAA regarding this request. If you are the primary contact, please select “Yes™ below
and complete the remaining fieids. I anothar indevidual should be the primary contact, please select “No® below and provide ihe required information

Are you the pranary contact person for this application?

Prafix First Name' Last Name Micdle Name

) Extomal User

Account - CCD_TD2TEST

o 1o my profiie o Erm

Log Out Q

The submission steps where changes or additional information are not required will be shown in green
and are locked down.

You can navigate to the submission steps that require more information using the navigation panel on
the left hand side of the screen by clicking on each yellow step. You can also move through the
submission using the next and previous arrows on the right side of the screen.

You will only be able to make changes to the steps that are highlighted in yellow and the rest of the

application is locked down. If you need to make changes to information on a submission step not
requiring additional information, please contact our office (see the “Contact Us” in this guide).
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4. Once you have completed all changes or provided the required supporting documents, proceed to the
“Declaration” step of the submission.

Click the “I Agree” box to agree to the Statutory Declaration. You will not be required to upload a new
Statutory Declaration. Once a statutory declaration has been completed and uploaded for an
application, it will not need to be replaced if changes are made, unless specially requested by the FCAA.
Click “Submit to FCAA”.

6. You can print a copy of your updated submission from your browser if you need to reference it or

would like to keep a copy for your records.

On the right side of the licence screen click the “Action” button and select “Print Submission”.

Mortgage Erokerage with Endorsement % ¥
St 122313-00 - MRT_END - NEW %
Event T = g In Review -

Aer completing the form click the = bution on the right to proceed. Your information will be

ol

Submission INstructions

Weicome to the Financial and Consumer Affairs Authonity's (FCAA) online Registration and Licensing System (RLS)

Plaase take a moment to famikarize yoursell with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different
pages of the submission (the “Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fislds have been completed, you can view the screens at
any lime You can also review infarmabon on aur websils al www.feaa gov.sk.ca When on the man FCAA webpags, please navigale to the appropriate program for furthes information

1 you have any questions about Beensing requirements of about how to use RLS 1o make a submission 1o FCAA, pleass contact us al fid@gov.sk.ca o (306) 787-6700

Submission Information

Sut

hmissson Numbar 122313-00

Licence Event Type Mew Application

Primary Contact Information

The primary contact is the indiidual who will be fecaiving commAuNICAbONS and mfarmation from e FCAM regarding Ihis request. If you are the pmnaw contact, please select “Yes™ below
and complete the remaining fields. If another indwidual should be the primary contact, please select "No™ below and provide the required infomats

Are you the primary contact person for this application’? Yes
Prafix First Name Last Name Middle Name
Externa User
Title / Position
Account - CCD_TD2TEST
Email Address
Go to my profike [~}
Phone Number
Log Out o
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Print a Licence

In order to print your licence, you will need to have an RLS account already. If you currently have a
licence and do not know your user ID or password, please review the RLS Basics Guide before

proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% Saskatche

GOVERNMENT OF SAS

wan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
e

Forgot your password?

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /

Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Ema
Correspo

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

3. Click the link for the Loan Broker licence.

Please note that it may take a few seconds for the licence information to load.

FCAA Registration and Licensing System

This is the Navigation Panel_ This area is

= /
Use tha button fo foggle the panel open ol Your Licenci Apply fora L
d Registration /

Endorsement / Or Film

Your Email

Registrations |
Endorsements / Film

Cormrespondences
Licence # Program

Classification

Classifications
Classification: sy

Mangage Broken

ottom of this navigation panel you car
your account options, including log out
+

Account - CCD_TD2TEST
Go to my profile. @

Log Out [x]
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4. You will be brought to the licence screen. Ensure that your pop-up blocker is disabled or you can
permit pop-ups from this site.

Click the “View Licence” button on the right hand side.

= A

Loan Broker Registration - 100894 - EX

Loan Broker Registration - 100894 - EXTERNAL USER Status

Licence Events Active
Notifications F Cy

Registration Information

Registration Type Loan Broker
Registration # 100894
Registrant Name EXTERNAL USER

Doing Business as Name

Date of Issue 10-0ct-2019
Expiry Date Continuous Licence
Next Expected Submission Loan Broker Annual Return

Note: The "Next Expected Submission” is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for
details.

Next Expected Annual Return / Renewal Due Date 31-Dec-2019

Account - CCD_TD2TEST
Go tomy profile (~]

Log Out Q
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5. Your licence will pop-up in a new window. Ensure that you have a PDF viewer or reader installed on
your computer.

From the pop-up window you can print your licence.

Loan Broker Registration - 100894 - EX

Licence Events

Active

- o x
0:2000:14986966357725:DOC_CACHE=:IDOC_TBL GRP_ID,DOC C.. @

Notifications

Registration Inf}

Open in Acrobat

Financialand Date o Issue: Continuous
Consumr ©ct 10,2019 Rogistration

Registratipn

EXTERNAL USER

Miing 1815 SASKATCHEWAN DR
Addross  REGINA SASKATCHEWAN S4P 4H2
Loar L e 19907

Date of Issug]
Expiry Date

Next Expectd
Conditons: NONE

provided for ease of reference purposes only, typically only mentions

not reflect all required filings or submissions. Please contact FCAA for

‘

Next Expected Annual Return / Renewal Due Date 31-Dec-2019

Account - CCD_TD2TEST

Go tomy profile (~]

Log Out Q
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Provide Information Update

Before you begin, please ensure you are familiar with The Trust and Loan Corporations Act (the “Act”)
and The Trust and Loan Corporations Regulations (the “Regulations”) which outlines the requirements to
carry on business as a trust, loan or financing corporation in Saskatchewan.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. A “More Information Request” email will be sent from RLS if more information is required to
complete the review of your submission.

To access the RLS login page, go to https://fcaa.saskatchwan.ca or click the link to the RLS login page

from the email.

Financial and Consumer Affairs Authority

% Saskatche

: GOVERNMENT OF SAS

AAZH

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
o ew

Forgot your password?

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

= Al
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Em
Correspc

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

3. Click on the link for the licence that you would like to update. Please note that it may take a few
seconds for the licence information to load.

FCAA Registration and Licensing System

i
Apply fora L
Registration /
Endorsement / O Film

Usathe ~ button fo foggle the panel open of Your ] e
d

Registrations |

Cormrespondences
Licence # Program

Classification

Classifications

100884 Mongage Broksrage

Al the bottom of this navigation panel you cz
your account options, including log out

Account - CCD_TD2TEST
Go to my profile. @
Log Out [x]
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4. You will be brought to the licence screen. Click on “Provide Information Update”.

=4 % ?
oan Broker Registration - 100894 - EX Loan Broker Registration - 100894 - EXTERNAL USER Status
Licence Events Active
[ -, FC AWA View Licence
B Surrender Licence
Provide Information Update

Registration Information

Registration Type Loan Broker
Registration # 100894
Registrant Name EXTERNAL USER

Doing Business as Name

Date of Issue 10-Oct-2019
Expiry Date Continuous Licence
Next Expected Submission Loan Broker Annual Return

Note: The "Next Expected Submission” is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for
details.

Next Expected Annual Return / Renewal Due Date 31-Dec-2019

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

5.You will be brought to the first page of the licence event.

1‘2‘2‘!-51 <01 =« LNE - CHNG Pending
Y

4
Satab ity tor Licerning

PR op—

e g Wigery, Palwe iy, 1F (A Grieray Bomgirvl iy ] L isieriesd Sl (R0

R e A T ] A B
ron- ‘Vilwim o el ol b abke

g
b Talbion 7 Do wetolde o e SOl Qo N1

1 s Pty ey uarbors, miboul barmeg requrmeiy o abou o b e LS e it b b ANt condac] o of Weihgeer nh_ca o (0 THTATOR)

dpmamt . LD WHIRLET

]

T e g ol

[E o
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On the right side is your tools and actions menu where you can:

Save
e Save your filing if you need to walk away and come back to it;
Actions
=
e Cancel your filing if you have started an application and didn’t intend to; " ** and

Mewt Prev

ﬁ.

e Move forward and backwards one step using the next and previous arrow buttons.

Please note that you will not be able to submit the application if a step has any blank or missed
guestions or required documentation uploads.

Click the next arrow button on the right side of the application until you reach the application step you

would like to change information on.

6. Click the “Make Changes” button to unlock the application step you would like to change the
information on.

Loan Broker Event

Step 2
Business Entity

Fc %

After completing the form click the 4= button on the right to proceed. Your information will be
saved

Step 1
Event

Make Changes

tep 2
Business Entity

Step 3

Locations

Step 4

STy i = 122351-01 - EXTERNAL USER
Step 5

G et Dt 2 Business Entity Information

The next fiscal year end of the applicant is: 31-Dec-2019
Step 6
Declaration Please select the type of business enity as registered with ISC Corporation

Corporation

Please provide the following information about the corporation:

Corporation name (Entity name) EXTERNAL USER
ISG Registration Number of the Corporation (Entity number) 123456
Please upload the ISC Profile Report of the Corporation External_User_Guide.docx

Ypownload File
If you do not have your ISC Corporate Profile Report please o to https:/iwww.isc.ca to obtain it

Do you conduct business as a loan broker under any other No
business/operating name(s)?
Provide  list of names of the individuals acting as Loan Brokers on behalf  External_User_Guide.docx
of the applicant
Uownload File

Mailing Address Information

Head office of the applicant

Account - CCD_TD2TEST

Gotomy profile ° Mailing Address Lookup VALID

Log Out [x) Street 1919 SASKATCHEWAN DR
Change the information or documentation on the application step as you need to.

Click the next arrow button on the right side of the application, and continue to review and answer all
guestions on each step of the application.
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7. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to

it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Loan Broker Event

=4

N
~

Step 6
Declaration

122351-01 - EXTERNAL USER

Submission Instructions

'

!

Step 6
Declaration

| am aware that it is an offence to make a false or misleading statement to the Superintendent under The Tiust and Loan Corporations Act, 1997.

Al information provided in the submission is frue.

Account - CCD_TD2TEST

Go to my profile

oo

Log Out

Click “Submit to FCAA”.

1 Agree”
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8. Our office will review the filing and communicate using the email address and contact information
you provided to us at the beginning of the filing.

You can see if your licence is in progress or requires more information from the RLS home screen under
the “My Submissions in Review” portal. This list includes all submissions that you have successfully
submitted to FCAA for review.

Welcome to

FCAA Registration and

Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. A -
Your Licences / Apply for a Licence / Your Email

— Registrations / Registration / Correspondences

Usethe ~— butfon fo toggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out.

Account -CCD_TD2TEST
Go tomy profile ()

Log Out 07

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Submit an Annual Return

Before you begin, please ensure you are familiar with The Trust and Loan Corporations Act (the “Act”)
and The Trust and Loan Corporations Regulations (the “Regulations”) which outlines the requirements to
carry on business as a loan broker in Saskatchewan.

Once licensed, loan brokers must comply with applicable legislation, including the reporting
requirements of the Act. You are able to start your annual return submission in RLS one month prior to
the due date.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? 0
Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

2. Click on the “My Licences/Registrations that Require Action” portal.

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

[r—
FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

Usethe — button to toggie the panel open or

dl
Apply for a Licence /
closed.

Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Your Email
Correspondencas

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST

Go to my profile (~)

Log Out 0'
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3. You will be brought to the licence screen. Click on the “Start Annual Return” button.

A L ?

Loan Broker Registration - 100894 - EXTERNAL USER Stat
Licence Events Active
FCY Y, e
‘Start Annual Return
Surrender Licence

Registration Information

Registration Type Loan Broker
Registration # 100894
Registrant Name EXTERNAL USER

Doing Business as Name

Date of Issue 10-Oct-2019
Expiry Date Continuous Licence
Next Expected Submission Loan Broker Annual Return

Note: The "Next Expected Submission” is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for
details.

Next Expected Annual Return / Renewal Due Date 31-Oct-2019

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

4. You will be brought to the first step of your annual return application — “Event”.

Loan Broker Event

Step 1 Status
Event 122351-01 - LNB - RNWL Pendingrg:.lbmission o
S »
ety N

Step 3

Locations [Actiom=

After completing the form click the » button on the right to proceed. Your information will be
saved.

Submission Instructions

Step 5

Supporting Documents

Welcome to the Financial and Consumer Affairs Authority’s (FCAA) online Registration and Licensing System (RLS)

Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different
pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any
time. You can also review information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information.

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700.

Submission Information
Submission Number 122351-01

Registration Event Type Annual Retumn

Primary Contact Information

The primary contact s the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Yes” below
and complete the remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information

Are you the primary contact person for this application?

Yes | No
Prefix First Name: Last Name Middle Name
o External User
Account - CCD_TD2TEST Tile / Position CEO
Go tomy profile (] Email Address Please enter a valid email address
Log Out o Phone Number PSR-
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On the right side is your tools and actions menu where you can:

Save

e Save your filing if you need to walk away and come back to it;

Actions
T

F
e Cancel your filing if you have started an application and didn’t intend to; %% and

Mewt Prev

ﬁ.

e Move forward and backwards one step using the next and previous arrow buttons.
Please note that you will not be able to submit the application if a step has any blank or missed

guestions or required documentation uploads.

5. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Loan Broker Event “® Z ?
Step 1 Status [
e 122351-01 - LNB - RNWL P =

Pending Submission

)>,(

Step 2 ,

Step 3
Locations

Ol

After completing the form click the ﬁ button on the right to proceed. Your information will be

Step 4
Suitability for Licensing

Submission Instructions
Step 5

Supporting Documents

Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)
Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different
pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any
time. You can also review information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information.

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information

Submission Number 122351-01
Registration Event Type Annual Return

Primary Contact Information

The primary contact s the individual who wil
and complete the remaining fields. If another i

s and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below
ary contact, please select "No" below and provide the required information

Are you the primary contact person for this application?
Prefix First Name Last Name’ Middle Name

o External User

Title / Position
Account - CCD_TD2TEST CEO

Go tomy profile () Email Address

Log Out Q

PPlease enter a valid email address.

Phone Number’ ianey cec cece

The individual listed as the primary contact for the annual return submission will receive emails and may
be contacted by our office regarding the filing and/or licence.

Click on the next arrow button on the right side of the annual return submission.
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6. Review and complete all of the information and documentation on each step of the annual return
application. If nothing has changed, click the next arrow button to move to the next step of the
application.

Review each step and make sure you have answered all of the questions accurately and completely and
uploaded all supporting documentation required.

7. 0On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Loan Broker Event

Step 6

Declaration
122351-01 - EXTERNAL USER
©
O

AR

_ SIS ERERS

Step 6
Declaration

| am aware that it is an offence to make a false or misleading statement to the Superintendent under The Tiust and Loan Corporations Act, 1997.

Allinformation provided in the submission is frue.

1 Agree”

Account - GCD_TD2TEST

Go to my profile

0.0,

Log Out

Click “Submit to FCAA”.
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8. You will be brought to the “Invoice” step.

= a
Loan Broker Event = A % ?
Sten 1 Step 7
tep . Status
e @ Invoice - 001808 Pending .
Step 2 . . ~
Business Entity V) Print Invoice e
Step 3
Locations o F
Step 4 V) J
Suitability for Licensing %4
Step 5 ° Order Details
Supporting D its -
L e Order Description: Merchant Name: FCAA
Step 6 Annual Return — Licence #100894 - Submission #122351-01 Merchant URL: https://fcaa-uat saskatchewan ca/
tep6 )
Declaration Item Details:
ISYGD] Description Product Code Quantity Price Subtotal
nvoice
Loan Broker Registration Renewal 1 1 $500.00 $500.00
GST: 50.00
PST: 50.00
HST: 50.00
Shipping Cost: 50.00
sz a0

Payable Information
If the invoice amount is less than $2,500, then you can pay as follows
1. Online using Interac Online, VISA, or MasterCard — Please click "Proceed to Online Payment”
2. Via Cheque - Please print this invoice page and attach a cheque payable to:
Minister of Finance
Consumer Credit Division, Financial and Consumer Affairs Authority of Saskatchewan
Suite 601, 1919 Saskatchewan Drive
Regina SK S4P 4H2

Ifthe invoice amount is $2,500 or greater, then you must pay via cheque.

Account - CCD_TD2TEST

& i © el [visa .
(x}

Log Out

An annual registration fee must be submitted along with your application. Online payment options are
only available for invoices that are less than $2,500. Payments greater than $2,500 must be made by
cheque and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
Suite 601, 1919 Saskatchewan Drive
Regina, Saskatchewan S4P 4H2

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click the “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you
will be transferred to an external site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and privacy policies of the payment
processor. By choosing to use make a payment using this service, you agree to pay us, through the
payment processor, the listed "Charge Total". You must provide current, complete and accurate billing
information. The billing address and transaction result will be collected by FCAA RLS. Please note that
no full credit card numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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9. Our office will review the annual submission and communicate using the email address and contact
information you provided us at the beginning of the submission.

You can see if your annual return submission is in progress or requires more information from the RLS

home screen under the “My Submissions in Review” portal. This list includes all submissions that you
have successfully submitted to FCAA for review.

Welcome to
FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

Usethe — button to toggie the panel open or
closed.

dl
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Your Email
Correspondences

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST

Go to my profile ()

Log Out 07

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

annual return submission is approved, you will receive an approval completion email notice and can
login to print your licence.
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Surrender a Licence

Before you begin, please ensure you are familiar with The Trust and Loan Corporations Act (the “Act”)
and The Trust and Loan Corporations Regulations (the “Regulations”) which outlines the requirements to
carry on business as a trust, loan or financing corporation in Saskatchewan.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not
have an account, you will need to register one. If you currently have a licence and do not know your user

ID or password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

%‘ Saskatche

e

- GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /

Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Ema
Correspo

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

3. You will be brought to the licence screen. Click on the “Surrender Licence” button.

A L ?

Loan Broker Registration - 100894 - EXTERNAL USER Status

Licence Events Active

Registration Information

Registration Type Loan Broker
Registration # 100894
Registrant Name EXTERNAL USER

Doing Business as Name

Date of Issue 10-0ct-2019
Expiry Date Continuous Licence
Next Expected Submission Loan Broker Annual Return

Note: The "Next Expected Submission” is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for
details.

Next Expected Annual Return / Renewal Due Date 31-Dec-2019

Account - CCD_TD2TEST

Go to my profile [~)

Log Out Q
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4. You will be brought to the “Termination” screen. Answer the questions accurately and completely and
upload all requested supporting documentation.

LNB Surrender Licence H®

N
~

o 122351-01 - LNB - TRMNTN P k;l
Request i - Pending Submission st
~»

FCIAVA d

) L

Licence: 100894 - EXTERNAL USER

Details
Submission Number 122351-01

Please provide a detailed explanation of the circumstances of your
request.*

Please indicate the date you would like your request to become effective. DD-Mon-YYYY )

Please provide any documents that support your request by uploading
them to the system (optional) Upload File

Submit Licence Surrender Request H Cancel Licence Surrender Request

Account - CCD_TD2TEST

Go to my profile ()

Log Out Q

Click “Submit Licence Surrender Request”.

5. All submissions made through RLS are subject to review and approval by the Superintendent who may
require additional information regarding your submission. You will be notified of the status of a
submission (i.e. approved, rejected or more information required) by our office.
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Contact Us

General Information

Consumer Credit Division

Financial and Consumer Affairs Authority
Suite 601, 1919 Saskatchewan Drive
Regina, SK  S4P 4H2

Phone: (306) 787-6700
Fax: (306) 787-9006
Email: fid@gov.sk.ca
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