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Introduction

This is a guide to using the Financial and Consumer Affairs Authority (“FCAA”) online portal called the
“Registration and Licensing System” (“RLS”). This guide is specific to mortgage associates, mortgage
brokers, mortgage brokerages and mortgage administrators to provide guidance for each licence type
on specific processes and is not intended to provide an overview of the functionality of RLS.

Please take a moment to review our publication “Registration and Licensing System (RLS) Basics” (“RLS
Basics Guide”) to learn the basic functionality of RLS, including how to create a user account, how to
navigate within RLS and how to submit information through RLS. The RLS Basics guide is available on our
webpage and while general in nature, the RLS Basics Guide will assist users to fully learn and utilize the
functionality of RLS.

RLS is a secure electronic environment that allows a user to administer a licence or registration;
including applying for licensing or registration, submit required filings (collectively called “Submissions”
for the purpose of this guide), print a licence and view correspondence regarding a licence.

For the purposes of this guide, “submissions” include, but are not limited to, the following:
e Annual returns;
e Changes of information; and
e Surrendering a licence.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or

more information required) by our office.

RLS should be accessed using Google Chrome, Mozilla Firefox, Internet Explorer 11 or Microsoft Edge
browsers. Other browsers may result in the system not performing properly.

Microsoft ) |Internet g
Gchrome Edge Explorer 11 G)Flrefux

Please note that all images shown in this guide are for illustration purposes only and may not be an exact
representation of the RLS online portal.
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General Navigation

In addition to the guidance that you will find the RLS Basics Guide, this page provides the very basic RLS
navigation tips.

General Navigation Tips

Mewt

To proceed to the next step in the submission, Click “Next” ~ found at the top of the
right-hand corner of the most submission screens. Your page will be saved automatically.

As you save and/or exit a screen, the following message will appear if your details have been
saved successfully:

\/ Details Saved Successfully

To go back to a previous step in the submission, click “Prev” + found at the top of the
right-hand corner of the screen. Your page will be saved automatically.

i
For additional help, review any “information bubbles” and instruction text boxes
found throughout the submission screens.

=

addition, where a screen performs calculations, in most situations, you will be asked to click

You can also press “Save” to save the entries you have made on the screen. In

“Save” to perform the calculations.
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Navigating the Home Screen

In addition to the guidance that you will find the RLS Basics Guide, this page provides a summary of your

RLS home screen basic navigation.

Welcome to

FCAA Registration and

Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. -
Your Licences /
Registrations /
Endorsements / Film

Classifications

1

Usethe —  button fo foggle
the panel open or closed.

At the bottom of this navigation
panel you can find your account
options, including log out

Account -CCD_TD2TEST
Go to my profile o

Log Out Q

Dashboard Buttons

Al
Apply for a Licence /
Registration /

Endorsement / Or
Film Classification

Your Email
Correspondences

3

1. “Your Licences” button allows you to view all active licences currently associated with your user
account. By clicking any item in this list, you will be taken to the licence page where you can
view/print your licence and review other important details.

2. “Apply for a Licence” button allows you to start the application process for a new licence.

3. “Your Email Correspondences” button allows you to view correspondence documents.

Navigation Panel

4. “Go to my Profile” allows you to view your RLS account information.
5. “Log Out” allows you to log out of RLS.

6. To hide or show the navigation panel on the left hand side of the screen, click the E

Portals

7. “My Pending Submissions” includes all submission that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for

more information.

8. “My Submissions in Review” portal list includes all submissions that you have successfully submitted

to FCAA for review.

9. “My Active Licences/Registrations” includes all active licences currently associated with your user
account. By clicking any item in this list, you will be taken to the licence page where you can
view/print your licence and review other important details.

“My Licences/Registrations that Require Action” portal will show you if you have any submissions due

for your licence that you have not started or not completed.
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Mortgage Associates

This section of the guide is specific to mortgage associates to provide guidance on specific mortgage
associate processes. If you are not currently licensed as a mortgage associate or seeking licensing as a
mortgage associate, please refer the appropriate section of this guide.

Compliance with Legislation

The Mortgage Brokerages and Mortgage Administrators Act (the “Act”) and The Mortgage Brokerages
and Mortgage Administrators Regulations (the “Regulations”) provide the legislative framework for the
regulation of mortgage brokerages, brokers, associates and mortgage administrators in Saskatchewan.
The Act applies to all persons carrying on the business of brokering or administering mortgages in
Saskatchewan.

Once you are licensed as a mortgage associate, you must comply with all aspects of the legislation.
Mortgage associates are responsible for ensuring they are familiar with and in compliance with all
legislative requirements, including annual, ongoing and notification requirements. If you are unsure of
your specific legislative requirements or need additional help or guidance, please contact our office (see
the “Contact Us” in this guide) or review the guidance available on our webpage.

Licensing Requirements

Mortgage associates are individuals that broker mortgages on behalf of a licensed mortgage brokerage.
Mortgage associate applicants need to meet both education and experience requirements, or be
exempt from these requirements, and be found suitable for licensing.

Under the Regulations, an individual is exempt from the mortgage associate education requirement if
they have authorization as any of the following:

e  British Columbia — Sub-mortgage broker

o Alberta — Mortgage Associate

e Manitoba — Salesperson

e Ontario — Mortgage Agent

e Québec - Mortgage Broker

e Québec - Fully Qualified Real Estate Broker

e New Brunswick - Mortgage Associate

Individuals who do not hold one of the above authorizations are not exempted from the mortgage
associate education and experience requirements, and need to demonstrate they meet the education
and experience requirements when they apply for a licence. You can access a summary of the
application and the supporting material requirements in the Mortgage Broker Associate Toolkit which
has been included in “Appendix A” of this guide and is also available on our webpage.

If you are unsure of your specific licensing requirements or need additional help or guidance, please
contact our office (see the “Contact Us” in this guide.)
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Apply for a Licence

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “Act”) and The Mortgage Brokerages and Mortgage Administrators Regulations
(the “Regulations”) which outlines the requirements to carry on business as a mortgage associate in
Saskatchewan.

Mortgage associates are individuals that broker mortgages on behalf of a licensed mortgage brokerage.
Mortgage associate applicants need to meet education requirements and be found suitable for
licensing. Mortgage associates are supervised by a mortgage broker with the brokerage. You can accesss
a summary of the application and the supporting material requirements in the Mortgage Associate
Licence Toolkit which has been included in “Appendix A” of this guide and is also available on our
webpage.

To apply as a mortgage associate, you need to be invited by a Mortgage Brokerage. The invitation is sent
from the Mortgage Brokerage’s RLS account. You will receive an invitation by email and are then
responsible for completing the licence application.

All applications made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your application. You will be notified of the status of an application (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. A “Mortgage Brokerage — Broker/Associate Invitation” will be sent from RLS on behalf of the
mortgage brokerage.

Mortgage Brokerage - Broker / Associate Invitation

You have been invited by the ing mortgage brokerage to be a broker or associate for their brokerage:

EXTERNAL USER GUIDE

Message from morigage brokerags;

Extermal User Gusde MBMA

To respond to this mvitation, you must click the “Respond to Invitation” button below. After you have clicked that button, you will be taken to the login page for the Financial and Consumser Affawr Authority’s (FCAA) online Registration and Licensing System (RLS). If you do mot have a
User ID and password for LS, you will need to create an account. Instractions related to wsing RLS can be found on our website

» I you are applying 1o be & mongage brokes, pleass visit this webpuge:

hetp://fcan gov sk ca'regulated-businesses-persoss persons mortgage-brokers

+ i you are applying to be a mortgage associate. pleass visit this webpage:
hitp://Fean Rove sk ca/fegulated- businesses perions perions MOrRIRC-AEECREE

1f you bave questions related to this invitation, please contact the above mortgage brokerage.

2. To accept the invitation, click the link in the email. In order to proceed with your application, you will
need to have an RLS account already. If you do not have an account, you will need to register one.

You will be brought to the RLS login page.

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password?

Enter your User ID and Password and click “Login”.
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3. You will be brought the invite screen. To continue with your application, click

Broker/Associate Invite

Brokerage Information

Brokerage Name: EXTERNAL USER GUIDE
DBA Name

The Brokerage listed above has stated that you are a Broker or Associate for their Brokerage. By accepting this invitation you are declaring that this is true

Broker/Associate Invite Details

nvite Status
Pending Acceptance

Are you inviting a new broker or associate or inviting an existing broker or New
associate, who's licence is currently suspended?

First Name External User

Last Name Broker

Email Address jennifer atkinson@gov.sk.ca
Confirm Email Address jennifer.atkinson@gov.sk.ca
Message that will be inserted into the invitation email External User Guide MBMA

Accept Invitation H Reject Invitation

Account - CCD_MBROKER
Go to my profile [~)

Log Out Q

To continue with your application, click “Accept Invitation”.

4. You will be brought to the first step of your application — “Event”.

Mortgage Broker or Associate

Step 1 Status
e 122310-00 - MRT_ASC - NEW pendingéu'bmission
S »
S8ty d Fc

Step 3
Suitability for Licensing

Actons

After completing the form click the ﬁ button on the right to proceed. Your information will be
saved.

Step 4
Supporting Documents
Submission Instructions

Step 5
Declaration

‘Welcome to the Financial and Consumer Affairs Authority’s (FCAA) online Registration and Licensing System (RLS)

Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different pages.
of the submission (the "Steps"} in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any time
You can also review information on our website at www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700.

Submission Information

Submission Number 122310-00
Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below and
complete the remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information.

Are you the primary contact person for this application?

Account - CCD_MBROKER

Go to my profile ()

Log Out Q
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On the left side is your navigation menu where you can navigate to the different steps within the
application, log out or access your RLS account.

On the right side is your tools and actions menu where you can:

Save

e Save your filing if you need to walk away and come back to it;

Actions
&

e Cancel your filing if you have started an application and didn’t intend to; " and

Mewt Prev

e Move forward and backwards one step using the next and previous arrow buttons. o

Please note that you will not be able to submit the application if a step has any blank or missed

questions or required documentation uploads.

5. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Mortgage Broker or Associate =" Z 2
Step 1 Step 1 Status 1
Event 122310-00 - MRT_ASC - NEW oo

Pending Submission

Vil

Step 2 ,

Step 3 .
Suitability for Licensing £ Acions
After completing the form click the ﬁ) button on the right to proceed. Your information will be ﬁ}

Step 4 saved.

Supporting Documents

Submission Instructions
Step 5

Declaration

‘Welcome to the Financial and Consumer Affairs Autherity’s (FCAA) online Registration and Licensing System (RLS).

Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different
pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any
time. You can also review information on our website at- www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission Number 122310-00

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below
and complete the remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information

Are you the primary contact persen for this application?

Prefix First Name Last Name’ Middle Name

Title / Position

Account - CCD_MBROKER

Go to my profile [~) Email Address’

Log Out Q

[Please enter a valid email address.

Phone Number’

The individual listed as the primary contact for the application will receive emails and may be contacted
by our office regarding the application and/or licence.

Once the primary contact information has been completed, click on the next arrow button on the right

side of the application. ™=
-~
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6. You will be brought to the “Business Activity” step of your application.

Mortgage Broker or Associate

Step 2 = f
Evnt Business Activity NH
~»

Step 2
Business Activity F Cw 5
&

Step 3
Suitability for Licensing
After completing the form click the = button on the right to proceed. Your information will be saved
Step 4

Supporting Documents 122310-00 -

Step 5 Business Activity Information

Declaration Name of Applicant:
Prefix First Name Middle Name Last Name
Previous Legal Name(s) Also known as name(s)

-
Are you applying to be an associate or a broker e [ S——
Mortgage Brokerage you will be acting on behalf o Licensee Name: EXTERNAL USER GUIDE, Operating Name: N/A

Mailing Address Information

Mailing Address Lookup

Street
City
Postal Code

Province/State’ SASKATCHEWAN

Telephone Fax Email

Account - CCD_MBROKER

Go to my profile Q - x_ - x

Log Out
< O | Rusiness Address

Answer the questions accurately and completely and upload all requested supporting documentation.
Please refer to the Mortgage Broker/Associate Licence Toolkit for specific guidance on the application
fields and supporting material requirements.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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7. On the “Suitability for Licensing” step, you will need to answer the questions and upload a criminal
record check.

Martgage Broker o Ansociate

)| Suitabllity for Licensing

¥
Sultabllity for Licensing

12231000 - External Guide

Step 4
Supporting Documents

Criminal Record Detads

Stap 5
Declaration

During the past ten years, have you

istrmtive proc

Yes No

Yes No

Yes No

Yos No

Yes Mo

Yes No

If you have any additional information or if you answered “Yes" to any of the above questions please upload These may provide additional
Information, detalls and specifics including dates, fines imposed and actions taken. Be sure to label the documents accordingly.

If you have any additional information or if you answered “Yes" to any of the above questions please upload These may provide additional
information, detalls and specifics including dates, fines imposed and actions taken. Be sure to label the documents accordingly.

Criminal Record Checks

Agcount - CCO_MBROKER
G by peolile o

Leg Out ()

Criminal record checks should be dated no earlier than 3 months from the date you submit the
application to us.

If a criminal record check is required, persons resident in Canada will need to obtain it from any police
agency (RCMP, municipal police in any province) or a credit reporting agency registered in
Saskatchewan. You can obtain a list of registered credit reporting agencies under the Consumer
Protection heading at https://fcaa.gov.sk.ca/fcaadl1l.

Persons who are not resident in Canada can provide a CRC from a police agency, or another provider. If
using another provider, applicants should contact the appropriate regulatory division at the FCAA
(https://fcaa.gov.sk.ca/contact-us ) to ensure that provider will be acceptable.
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Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.

8. You will be brought to the “Supporting Documents” step. Upload all the requested supporting
documentation.

Mortgage Broker or Associate =) Z ?
=

Step 4

Step 1 .

Event & Supporting Documents MH

Step 2

CET % FCIYY .

Step 3 V)

Suitability for Licensing
After completing the form click the = button on the right to proceed. Your information will be saved

Step 4

Supporting Documents 122310-00 - External Guide

Step5 ll | supporting Materials

T Upload the names, addresses and phone number for three references,
together with an athorization for the Superintendent o contact these Upload File
references L]

Do you have any other supporting information regarding this application?
¥ y PP 9 & 9 pp! Yes No

Account - CCD_MBROKER

Go to my profile [~)

Log Out Q

Please refer to the Mortgage Broker/Associate Licence Toolkit for specific guidance on the application
fields and supporting material requirements.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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9. The final step in the application is the “Declaration” step. You will need to read and complete the
Statutory Declaration form. A link to the declaration form is provided on this page.

Upload the completed and signed Statutory Declaration form. Please note that the Statutory Declaration
must be sworn before a Commissioner for Oaths or Notary Public.

Click the “I Agree” box to agree to it.

Mortgage Broker or Associate '

NS
~)

T'p

Step 5
Declaration ]

| ~m%

122310-00 - External Guide

b Y

Submission Instructions

Step 5

Declaration
Prior to checking "I Agree" and clicking the "Submit to FCAA" button, the submitter/applicant is encouraged to carefully review all information provided in the submission

By checking " Agree” and clicking the "Submit to FCAA” button, the following will occur

o The submission will be forwarded to FCAA for review,

o The submission will be locked down and the Subm\tler/app\loantwl\l not be able to make any changes to the submission,

o If FCAA identifies changes or requires additional information, the submission will be returned to the submitter/applicant (v\a RLS) and the submission will be available for updates,

o If, prior to FCAA this review, the identifies changes or wishes to provide additional information the submitter/applicant will need to contact FCAA directly.

Atter checking "I Agree" and clicking the "Submit to FCAA" button, an invoice will be created. A submission may not be considered complete until the application fees have been remitted to
FCAA

| Agree”

Please upload the completed Statutory Declaration.”
1 Upload File

Click here for the Statutory Declaration Form to be completed and uploaded by the applicant

Account - CCD_MBROKER

Go to my profile

)

Log Out

Click “Submit to Brokerage”.
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10. A notification will be sent from RLS to the brokerage that sent the invitation. Once the brokerage has
reviewed your application, you will be prompted to pay for the application and licence fees and submit
your application to our office for review.

Mortgage Broker or Associate

B
¥ Declaration

et
B FClV-Y %
1211000 « External Guide
Submission Insinsctions

Declaration

Pria b chedking *| Agies" and chcking the “Submi b FEAA" bulfon, B submierapplcant s ancouraged b cartfuly roview all nformalion provided i (e submisson

By checking * Agrea” and chcking the “Submit 1o FCAR” button, the Solkraing wil occus

s The submission will be forwardod 1o FCAA for review

. penission will b lockod down and the submstienapedcint wil nol be abl 1o make By CHangos 1o 1 submission

+ I FGAA ionshes. changes of requires addonal Infomation, tho submission wil bo rahamed 1 the submittee/appic ant Iwn RLS) and the submission will be available for updates.
# It pror o FCAA complotrg hes review, the submitierapphicant idantites changes o wishes to provids ol tha submitioeapphcant will need io contact FCAM directly

After chacking ") Agree” and clickong tho “Submit 1 FCAA" bution, an imvoice wil ba cranted. A submssion mary not ba considered complatis unél tha application foes hawe been ramimed 1o

FCAM

Yers 1201

Phiane upiond B compieted Statulory Declaation Exformal_User_Gusde doce

Upownioad Eile
Click heve for the Statwtary Declaration Form to be comploted and uploadied by the appiicant
The Brokerage has tbeen notiied and is reviewing your submission, You will be natified when the Brokerage has completed that review, At which time you will be prompted to pay the
application and lieence foes, if any, snd submit your application 1o the FCAA
Thank you

Account - CCO_MBRONER
o 1o my profie [~
Liog Cut 2 d

You can navigate to your RLS home screen or log out of RLS. Please refer to the RLS Basics Guide for
additional information on navigating the RLS dashboard.

11. You can print a copy your completed application from your browser if you need to reference it or
would like to keep a copy for your records.

Using the navigation portal on the left side of the screen, you can move to the first step of your
application “Event” by clicking on it. You will be brought back to the licence screen.

Actions

et
On the right side of the screen, click the “Action” button %" and select “Print Submission”.
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12. You can see if your licence is in progress or requires more information from the RLS home screen.

The “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

The “My Pending Submissions” includes all submission that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for more
information.

—_— K]

FCAA Registration and
Licensing System |

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

LI

Your Email f
Correspondences

Your Licences / Apply for a Licence /

— Registrations / Registration /

Usethe ~— butfon fo toggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account -CCD_TD2TEST
Go tomy profile o

Log Out Q

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Request for More Information

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”). In carrying out the review of your submission, the Superintendent
may require clarification or additional information. You will be notified by email if the Superintendent is
requesting more information regarding your submission.

You can also see if your licence is in progress or requires more information from the RLS home screen
using the portals on the right side of the screen:

e The “My Submissions in Review” portal list includes all submissions that you have successfully
submitted to FCAA for review.

e The “My Pending Submissions” includes all submission that you are currently working on and
have not submitted. This portal also includes submissions that have been returned to you by our
office for more information.

o
Registration and
Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for aLicence / Your Email
— Registrations / Registration / -
Usethe —— button fo foggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile (A}

Log Out Q:
In order to have your submission processed in a timely manner ensure that you carefully read any emails
sent to you to ensure that all actions required are completed and all information we may request in RLS
is provided.

Please ensure that the email address in your RLS account information is checked regularly as all
communications from our office will be sent to this email address. To ensure that you receive all of your
RLS account communications, please add the RLS email address fcaarls@gov.sk.ca to your contact list.
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1. A “More Information Request” email will be sent from RLS if more information is required to
complete the review of your submission.

FCAARLS@gov.sk.ca
Mare Information Requested - Mortgage Brokerage with Endarsemnent - Mew Application - 122313-00 - EXTERNAL USER GUIDE (Endorsement)

This message 15 to notify you that we have carmed out a review of the Mortgage Brokerage with Endorsement - New Apphication and a communication requesting clanfications or
additional nfarmation 15 now available

You can secess this commuanication by clicking the link at the bottom of this emasl (note: the link is below the emnil signatare an confidentialiny notice information). Abernaiely,
vou can acoess this communication by legging in to the Financial and Consamer Affazrs Authogity’s (FCAA) Registration and Licensing Svsiem (RLS)

{https-//fraa saskatchewan ca), clicking on the "My Email Correspondence” button and locating a comnunicatson with the dats of this smail

To provide the requested mfcemation, please log in to BLS and chick on the portal "My Pending Submussions”. Locate the submissaon by using the infarmation in the subgect line of
this emanl Each step in the submussion that requires clanficatons or sdditional information will be highlighted m yvellow and mstroctions will be svailable on esch step. Steps
where changes of information are not needed are shown in green, and are locked down. Please contact us directly if changes are needed 10 one of more of these steps

Please do not reply to this message as this emadl inbox is oot mondtored, If vou nasd to contact us cutseds of RLE, please do so by email at fid & gov.sk ca or by phore at (306) TET-
G700,

Thank you.

2. To access the RLS login page, go to https://fcaa.saskatchwan.ca or click the link to the RLS login page
from the email.

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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3. Click the link for the submission that requires more information from the “My Pending Submissions”
portal on the right side of the home screen.

Please note that it may take a few seconds for the submission to load.

et %2

FCAA Registration and

Licensing System

This is the Navigation Panel. .
This area is dynamic based on 4
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. L.

Apply for a Licence /
Registration /

Endorsement / Or

Your Licences /
_— Registrations /

Usethe — butfon fo toggle Endorsements / Film
the panel open or closed. Classifications

Your Email
Correspondences

Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile Q

Log Out Q
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4. You will be brought to the licence screen. Each step in the submission that requires clarification or
additional information will be highlighted in yellow and instructions will be available for completing each
step.

Mortgage Brokerage with Endorsement

—
stop 1 I
Event Requested more information =
Stap 2 -~
Business Activity
Stop 3 o
Supporting Documents e

Aftar complating tha form ciick the s butinn on the right to proceed. Your information wil be

Stop 4
Daclaration o

Plaase lake o me
pagos o
fime. You can

I you have any quesbons aboul kcensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (308) 787-8700

Submission Information

12231300

Licence Event Type Naw Application

Primary Contact Information

The primary contact s the indrvicual wha will be receiving communications and mformation from the FCAA regarding this request. If you are the primary contact, please select “Yes™ below
and complete the remaining fieids. If anothar indeidual should be the primary contact, please select "No® below and provide he required information

Are you the pranary contact person for this application?
Prafix First Name Last Name Middle Name

o External User

Account - CCD_TD2TEST

o 10y profile ) Email Address

Log Out Q

The submission steps where changes or additional information are not required will be shown in green
and are locked down.

You can navigate to the submission steps that require more information using the navigation panel on
the left hand side of the screen by clicking on each yellow step. You can also move through the
submission using the next and previous arrows on the right side of the screen.

You will only be able to make changes to the steps that are highlighted in yellow and the rest of the
application is locked down. If you need to make changes to information on a submission step that is
locked (i.e. shown in green and not yellow), please contact our office (see the “Contact Us” in this
guide).

Once you have completed all changes or provided the required supporting documents, use the next
arrow button to proceed to the “Declaration” step of the submission.
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5. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Click “Submit to FCAA”.
6. You can print a copy of your updated submission from your browser if you need to reference it or
would like to keep a copy for your records.

On the right side of the licence screen click the “Action” button and select “Print Submission”.

Mortgage Brokerage with Endorsement % ¥
= Steg 1
Step 1 Stat:
Event 122313-00 - MRT_END - NEW I Review -
d FcNY
po—
B Arer completing the form ciick the s bution on the right 1o proceed. Your information wil be G

Submission INstructions

Weicome to the Financial and Consumer Affairs Authonity's (FCAA) online Registration and Licensing System (RLS)

Please take a moment 1o famikianze yoursell with the licensing requirements and the information you will need 1o complete the submission process. You may wish to review the different
pages of the submission (the “Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fislds have been completed, you can view the screens at
any ime. You can also review informabon on our websits all www.feaa.gov.sk.ca Whan on the main FCAA webpage, please navigale to the appropriate program for further information

1 you have any questions about Beensing requirements of about how to use RLS 1o make a submission 1o FCAA, pleass contact us al fid@gov.sk.ca o (306) 787-6700

Submission Information

Submisson Number 122313-00

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be fecaiving comMmuNICAbONS and mformation from the FCAM regarding this fequest. If you afe the primary contact, please select “Yes™ below
and complete the remaining fiekds. If another indwidual should be the primary contact, please select "No” below and provide the required information

Are you the primary contact person for this application? Yes
Prafix First Name Last Name Middle Name
Externa User
Title / Position
Account - CCD_TD2TEST
Email Address
Go tomy profile [~]
Phone Number
Log Out o
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Print a Licence

In order to print your licence, you will need to have an RLS account already. If you currently have a
licence and do not know your user ID or password, please review the RLS Basics Guide before

proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% Saskatche

: GOVERNMENT OF SAS

AAZH

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
o ew

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /

Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Ema
Correspo

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

3. Click the link for the Mortgage Associate licence.
Please note that it may take a few seconds for the licence information to load.

FCAA Registration and Licensing System

This is the Navigation Panel_ This area is

= /
Use tha button fo foggle the panel open ol Your Licenci Apply fora L
d Registration /

Endorsement / Or Film

Your Email

Registrations |
Endorsements / Film

Cormrespondences
Licence # Program

Classification

Classifications
Classification: sy

Mangage Broken

ottom of this navigation panel you car
your account options, including log out
+

Account - CCD_TD2TEST
Go to my profile. @

Log Out [x]
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4. You will be brought to the licence screen. Ensure that your pop-up blocker is disabled or you can
permit pop-ups from this site.

Click the “View Licence” button on the right hand side.

# k7

Livence Informadon

Accours - COD_MBROKER
G 43 ey il 2
g Ons o

5. Your licence will pop-up in a new window. Ensure that you have a PDF viewer or reader installed on
your computer. From the pop-up window you can print your licence.

Morgage BeokerAsaccisie Loencs - 1 Maortgage BrokerAss D1 G B o] W
M. 8

ch PR S ——— -

cenco Indormaton

IO

Cpen in Acrotat

Diata o buiom [ = .
Mas 04, 2019 [ 08T
Mdairg #0180 Basna FoHEwan R
e REGHA SASEATEHEWAN B4F $

= B (o e BAaT on Danad o MARCH 5. 1970 MOSTGAGE SRONERASE LLP
o b T i it vl WiV i Bl A1

. cypecily Only menions
|5 Please conset FCAA B

Ciradinsl. NOWE

Account - COD_MBRCHER:

Gtz oy paniile o

LagOns a

22|Page



Provide Information Update

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “Act”) and The Mortgage Brokerages and Mortgage Administrators Regulations
(the “Regulations”) which outlines the requirements to carry on business as a mortgage associate in
Saskatchewan. The Act also requires mortgage associates to provide notification of significant changes
to your business.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not
have an account, you will need to register one. If you currently have a licence and do not know your user

ID or password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

| % Saskatche

AELL

GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

= Al
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Em
Correspc

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

3. Click on the link for the licence that you would like to update. Please note that it may take a few
seconds for the licence information to load.

FCAA Registration and Licensing System

i
Apply fora L
Registration /
Endorsement / O Film

Usathe ~ button fo foggle the panel open of Your ] e
d

Registrations |

Cormrespondences
Licence # Program

Classification

Classifications

100884 Mongage Broksrage

Al the bottom of this navigation panel you cz
your account options, including log out

Account - CCD_TD2TEST
Go to my profile. @
Log Out [x]
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4. You will be brought to the licence screen. Click on “Provide Information Update”.

Mortgage Broker/Assoclate Licence - 100652

Active

Actount - CO0_MDRCKER
iy prodie [
Lo Or L} |

5.You will be brought to the first page of the licence event.

Mortgage Broker or Associate

Step 1 -
Step 1 s
Event 121724-01 - MRT_ASC - CHNG Pending Submission et

FCAET4

Step
Suitability for Licensing N [acioms
After completing the form click the s button on the right to proceed. Your information will be saved

Step 4

Supporting Documents Submission Instructions

te
ZoraEin Welcome to the Financial and Gonsumer Affairs Authority's (FGAA) online Registration and Licensing System (RLS).

Please take a moment to familiarize yourseff with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different pages of the
submission (the "Steps") in advance. While you will not be able to submit the submission to FGAA until all required fields have been completed, you can view the screens at any time. You can also review
information on our website at: www.feaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information.

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700.

Submission Information
Submission Number 121724-01
Licence Event Type Information Update

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the: primary contact, please select "Yes" below and complete the
remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information.

Are you the primary contact person for this application?

Yes | No
Prefix First Name Last Name Middle Name
Account - CCD_MBROKER
| o External User
Go tomy profile Q
Log out [x) Title / Position
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On the right side is your tools and actions menu where you can:

Save

e Save your filing if you need to walk away and come back to it;

Actions

e
e Cancel your filing if you have started an application and didn’t intend to; %% and

Mewt Prev

e

e Move forward and backwards one step using the next and previous arrow buttons.

Please note that you will not be able to submit the application if a step has any blank or missed
guestions or required documentation uploads.

Click the next arrow button on the right side of the application until you reach the application step you
would like to change information on.

6. Click the “Make Changes” button to unlock the application step you would like to change the
information on.

~ QEETEETRLET

Harme ol Apslizant

Licannes Hame: WIARTH & AT A ] HA Oparating Hame

Change the information or documentation on the application step as you need to.

Click the next arrow button on the right side of the application, and continue to review and answer all
guestions on each step of the application.
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7. 0On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

o Broker or Avsociais

Declaration

-

vy z'im

ey
aclaration _
| e gware ar d 5 20 oflence 1 Make 3 fise o maleddig Sanemen 10 e Supermiendent under The borigage Brosenages and boripage Admevsiraions Aot

AN rformanon peoded i i submeBOn 1§ e

| hgran

Kocoum . TN MBROKIR

R o
Log Ot o

Click “Submit to FCAA”.
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8. Our office will review the filing and communicate using the email address and contact information
you provided to us at the beginning of the filing.

You can see if your licence is in progress or requires more information from the RLS home screen under
the “My Submissions in Review” portal. This list includes all submissions that you have successfully
submitted to FCAA for review.

Welcome to

FCAA Registration and

Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. A -
Your Licences / Apply for a Licence / Your Email

— Registrations / Registration / Correspondences

Usethe ~— butfon fo toggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out.

Account -CCD_TD2TEST
Go tomy profile ()

Log Out 07

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Submit Annual Return

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “Act”) and The Mortgage Brokerages and Mortgage Administrators Regulations
(the “Regulations”) which outlines the requirements to carry on business as a mortgage associate in
Saskatchewan. The Act also requires mortgage associates to provide notification of significant changes
to your business.

Once you are licensed as a mortgage associate, you must comply with all aspects of the legislation.
Mortgage associates are responsible for ensuring they are familiar with and in compliance with all
legislative requirements, including annual, ongoing and notification requirements.

Annual returns are due June 30 of every year, as is the annual fee. You are able to start your annual
return submission in RLS one month prior to the due date (i.e. June 1 of each year). You can access a
summary of the requirements and supporting materials required in the Mortgage Broker Associate
Licence Toolkit and also on our webpage.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? o

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

2. Click on the “My Licences/Registrations that Require Action” portal.

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

[r—
FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Email

Correspondancas

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST

Go to my profile ()

Log Out Q
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3. You will be brought to the licence screen. Click on the “Start Annual Return” button.

Mortgage Broker/Associate Licence - 100658

FeaY

Accoum . CCD MBROKIR
0 10 st Q

Log O o L]

4. You will be brought to the first step of your annual return application — “Event”.

Mortgage Broker or Associate

Step 1 -
Step 1 S
Event 121741-03 - MRT_ASC - RNWL Pending Submission =

Step 3

Business Activity FCIAVA ‘

Step 4 .

Suitability for Licensing A o
After completing the form click the & button on the right to proceed. Your information will be saved

Step 5
Supporting Documents Submission Instructions

Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS).

Please take a moment to familiarize yourseif with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different pages of the
submission (the "Steps") in advance. While you will not be able to submit the submission to FGAA until all required fields have been completed, you can view the screens at any time. You can also review
information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information.

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700,

Submission Information

Submission Number 12174103
Licence Event Type Annual Return

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the: primary contact, please select "Yes" below and complete the
remaining fields. If another individual should be the primary contact, please select"No" below and provide the required information.

Are you the primary contact person for this application?

Yes | No
Prefix First Name Last Name Middle Name
Account - CCD_MBROKER
o External User
Go to my profile [~}
Log Out Q Title / Position
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On the right side is your tools and actions menu where you can:

Save
e Save your filing if you need to walk away and come back to it;
Actions
P
e Cancel your filing if you have started an application and didn’t intend to; " ** and

Mewt Prev

ﬁ.

e Move forward and backwards one step using the next and previous arrow buttons.
Please note that you will not be able to submit the application if a step has any blank or missed

guestions or required documentation uploads.

5. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Mortgage Broker or Associate

Step 1 Status
e 121741-03 - MRT_ASC - RNWL Pending Submission

. ~»
Step 3

Step 4
Suitability for Licensing

After completing the form click the s button on the right to proceed. Your information will be saved. (}

Step 5
Supporting Documents Submission Instructions

Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS).

Please take a moment to familiarize yourseif with the licensing requirements and the information you will need to complete the submission process. You may wish 1o review the different pages of the
submission (the "Steps") in advance. While you will not be able to submit the submission to FGAA until all required fields have been completed, you can view the screens at any time. You can also review
information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information.

Ifyou have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700,

Submission Information
Submission Number 12174103

Licence Event Type Annual Return

Primary Contact Information

The primary contact s the individual who will be receiving
remaining fields. If another individuzl should be the primary co)

rmation from the FCAA regarding this request. If you are the primary contact, please select "Yes" below and complete the
NG" below and provide the required information

Are you the primary contact person for this application?

Yes | No
Prefix First Name Last Name Middle Name
Account - CCD_MBROKER
o External User
Go to my profile [~}
Log Out Q Title / Position

The individual listed as the primary contact for the annual return submission will receive emails and may
be contacted by our office regarding the filing and/or licence.

Click on the next arrow button on the right side of the annual return submission.
6. Review all of the information and documentation on each step of the annual return application. If
nothing has changed, click the next arrow button to move to the next step of the application.

Review each step and make sure you have answered all of the questions accurately and completely and
uploaded all supporting documentation required.
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7. 0On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Mortgage Broker or Associate

Step 6
Declaration

121741-03 - External User

ARSI

Submission Instructions

| am aware that it is an offence to make a false or misleading statement to the Superintendent under The Mortgage Brokerages and Mortgage Administrators Act (the "Act’)

gfﬂpl 6 " Allinformation provided in this annual return is true and reflects any changes in the reporting period from that previously reported in the licence application or preceding annual return submitted by me. All other
eclaration information provided to the Superintendent in the licence application or preceding annual return remains accurate.

1 have complied with the Act in the reporting period.

1 Agree”

Account - CCD_MBROKER

Gotomy profile [~

Log Out Q

Click “Submit to FCAA”.
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8. You will be brought to the “Invoice” step.

Mortgage Broker or Associate =) ﬂ‘ ?
Sten 1 Step7 -
P e S
Event & Invoice - 001804 Pending -
Step 2 - ~
‘Annual Return Info (4 [ m:y
Step 3 )
Business Activity E
Step 4 o C /
Suitability for Licensing
Order Details
Step 5 )
ST TR Order Description: Merchant Name: FCAA
Annual Return — Licence #100659 - Submission #121741-03 Merchant URL: https//fcaa-uat saskatchewan ca/
Step 6 )
Gzdiiicn Item Details:
Step7 Descrition Product Code Quantiy Price Subtotal
Invoice Mortgage Broker or Associate Annual Retum 1 1 $400.00 $400.00
Gsm so00
ps so00
HsT: so00
Shipping Cost: so00
Payable Information
If the invoice amount is less than 52,500, then you can pay as follows:
1. Online using Interac Online, VISA, or MasterCard - Please cick "Proceed to Online Payment’
2. Via Cheque - Please print this invoice page and attach a cheque payable to
Minister of Finance
Consumer Credit Division, Financial and Consumer Affairs Authority of Saskatchewan
Suite 601, 1919 Saskatchewan Drive
Regina SK S4P 4H2
If the invoice amount is $2,500 o greater, then you must pay via cheque
Account-CCO_NBROKER “vorers [ [visa
Gotomy profile [~
aymen anextemal

I you will be transfer

Log Out @ Bypressing Procecd P

An annual return fee must be submitted along with your application. Online payment options are only
available for invoices that are less than $2,500. Payments greater than $2,500 must be made by cheque
and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
Suite 601, 1919 Saskatchewan Drive
Regina, Saskatchewan S4P 4H2

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click the “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you
will be transferred to an external site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and privacy policies of the payment
processor. By choosing to use make a payment using this service, you agree to pay us, through the
payment processor, the listed "Charge Total". You must provide current, complete and accurate billing
information. The billing address and transaction result will be collected by FCAA RLS. Please note that
no full credit card numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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9. Our office will review the annual submission and communicate using the email address and contact
information you provided us at the beginning of the submission.

You can see if your submission is in progress or requires more information from the RLS home screen

under the “My Submissions in Review” portal. This list includes all submissions that you have
successfully submitted to FCAA for review.

Welcome to
FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

Usethe — button to toggie the panel open or
closed.

dl
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Your Email
Correspondences

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST

Go to my profile ()

Log Out 07

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

annual return is approved, you will receive an approval completion email notice and can login to print
your licence.
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Transferring Brokerages

Licensed mortgage associates who wish to transfer brokerages trigger the automatic suspension
provisions of The Mortgage Brokerages and Mortgage Administrators Act ( the “Act”). If you would like
to resign from your current brokerage your licence will be automatically suspended and you will have to
apply for reinstatement and pay the reinstatement fee.

Mortgage brokerages are required to make a termination submission to the Superintendent which will
automatically suspend your associate licence. To be reinstated under a different mortgage brokerage,
you need to be invited by a Mortgage Brokerage. The invitation is sent from the Mortgage Brokerage’s
RLS account. You will receive an invitation by email and are then responsible for completing the licence
reinstatement application.

If you are unsure of your specific requirements or need additional help or guidance, please contact our
office (see the “Contact Us” in this guide) or review the guidance available on our webpage.
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Mortgage Brokers

This section of the guide is specific to mortgage brokers to provide guidance on specific mortgage broker
processes. If you are not currently licensed as a mortgage broker or seeking licensing as a mortgage
broker, please refer the appropriate section of this guide.

Compliance with Legislation

The Mortgage Brokerages and Mortgage Administrators Act (the “Act”) and The Mortgage Brokerages
and Mortgage Administrators Regulations (the “Regulations”) provide the legislative framework for the
regulation of mortgage brokerages, brokers, associates and mortgage administrators in Saskatchewan.
The Act applies to all persons carrying on the business of brokering or administering mortgages in
Saskatchewan.

Once you are licensed as a mortgage broker, you must comply with all aspects of the legislation.
Mortgage brokers are responsible for ensuring they are familiar with and in compliance with all
legislative requirements, including annual, ongoing and notification requirements. If you are unsure of
your specific legislative requirements or need additional help or guidance, please contact our office (see
the “Contact Us” in this guide) or review the guidance available on our webpage.

Licensing Requirements

Mortgage brokers are individuals that broker mortgages on behalf of a licensed mortgage brokerage.
Mortgage broker applicants need to meet both education and experience requirements, or be exempt
from these requirements, and be found suitable for licensing.

Under the Regulations, an individual is exempt from the mortgage broker education and experience
requirements if they have authorization as any of the following:

e  British Columbia — Designated Individual

e Alberta — Mortgage Broker

e Manitoba — Authorized Official

e Ontario — Mortgage Broker

e Québec - Mortgage Broker Qualified to Manage an Agency or

e Québec - Fully Qualified Real Estate Broker Qualified to Manage an Agency

e New Brunswick - Mortgage Broker

Individuals who do not hold one of the above authorizations are not exempted from the mortgage
broker education and experience requirements, and need to demonstrate they meet the education and
experience requirements when they apply for a licence. You can access a summary of the application
and the supporting material requirements in the Mortgage Broker Associate Toolkit which has been
included in “Appendix A” of this guide and is also available on our webpage.

If you are unsure of your specific licensing requirements or need additional help or guidance, please
contact our office (see the “Contact Us” in this guide.)
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Apply for a Licence

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “Act”) and The Mortgage Brokerages and Mortgage Administrators Regulations
(the “Regulations”) which outlines the requirements to carry on business as a mortgage broker in
Saskatchewan.

Mortgage brokers are individuals that broker mortgages on behalf of a licensed mortgage brokerage.
Mortgage broker applicants need to meet both education and experience requirements and be found
suitable for licensing. You can accesss a summary of the application and the supporting material
requirements in the Mortgage Associate Licence Toolkit which has been included in “Appendix A” of this
guide and is also available on our webpage.

To apply as a mortgage broker, you need to be invited by a Mortgage Brokerage. The invitation is sent
from the Mortgage Brokerage’s RLS account. You will receive an invitation by email and are then
responsible for completing the licence application.

All applications made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your application. You will be notified of the status of an application (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. A “Mortgage Brokerage — Broker/Associate Invitation” will be sent from RLS on behalf of the
mortgage brokerage.

Mortgage Brokerage - Broker / Associate Invitation

You have been invited by the ing mortgage brokerage to be a broker or associate for their brokerage:

EXTERNAL USER GUIDE

Message from morigage brokerags;

Extermal User Gusde MBMA

To respond to this mvitation, you must click the “Respond to Invitation” button below. After you have clicked that button, you will be taken to the login page for the Financial and Consumser Affawr Authority’s (FCAA) online Registration and Licensing System (RLS). If you do mot have a
User ID and password for LS, you will need to create an account. Instractions related to wsing RLS can be found on our website

» I you are applying 1o be & mongage brokes, pleass visit this webpuge:

hetp://fcan gov sk ca'regulated-businesses-persoss persons mortgage-brokers

+ i you are applying to be a mortgage associate. pleass visit this webpage:
hitp://Fean Rove sk ca/fegulated- businesses perions perions MOrRIRC-AEECREE

1f you bave questions related to this invitation, please contact the above mortgage brokerage.

2. To accept the invitation, click the link in the email. In order to proceed with your application, you will
need to have an RLS account already. If you do not have an account, you will need to register one.

You will be brought to the RLS login page.

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password?

Enter your User ID and Password and click “Login”.
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3. You will be brought the invite screen. To continue with your application, click

Broker/Associate Invite

Brokerage Information

Brokerage Name: EXTERNAL USER GUIDE
DBA Name

The Brokerage listed above has stated that you are a Broker or Associate for their Brokerage. By accepting this invitation you are declaring that this is true

Broker/Associate Invite Details

nvite Status
Pending Acceptance

Are you inviting a new broker or associate or inviting an existing broker or New
associate, who's licence is currently suspended?

First Name External User

Last Name Broker

Email Address jennifer atkinson@gov.sk.ca
Confirm Email Address jennifer.atkinson@gov.sk.ca
Message that will be inserted into the invitation email External User Guide MBMA

Accept Invitation H Reject Invitation

Account - CCD_MBROKER
Go to my profile [~)

Log Out Q

To continue with your application, click “Accept Invitation”.

4. You will be brought to the first step of your application — “Event”.

Mortgage Broker or Associate

Step 1 Status
e 122310-00 - MRT_ASC - NEW pendingéu'bmission
S »
S8ty d Fc

Step 3
Suitability for Licensing

Actons

After completing the form click the ﬁ button on the right to proceed. Your information will be
saved.

Step 4
Supporting Documents
Submission Instructions

Step 5
Declaration

‘Welcome to the Financial and Consumer Affairs Authority’s (FCAA) online Registration and Licensing System (RLS)

Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different pages.
of the submission (the "Steps"} in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any time
You can also review information on our website at www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700.

Submission Information

Submission Number 122310-00
Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below and
complete the remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information.

Are you the primary contact person for this application?

Account - CCD_MBROKER

Go to my profile ()

Log Out Q
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On the left side is your navigation menu where you can navigate to the different steps within the
application, log out or access your RLS account.

On the right side is your tools and actions menu where you can:

Save

e Save your filing if you need to walk away and come back to it;

Actions
&

e Cancel your filing if you have started an application and didn’t intend to; " and

Mewt Prev

e Move forward and backwards one step using the next and previous arrow buttons. o

Please note that you will not be able to submit the application if a step has any blank or missed

questions or required documentation uploads.

5. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Mortgage Broker or Associate =" Z 2
Step 1 Step 1 Status 1
Event 122310-00 - MRT_ASC - NEW oo

Pending Submission

Vil

Step 2 ,

Step 3 .
Suitability for Licensing £ Acions
After completing the form click the ﬁ) button on the right to proceed. Your information will be ﬁ}

Step 4 saved.

Supporting Documents

Submission Instructions
Step 5

Declaration

‘Welcome to the Financial and Consumer Affairs Autherity’s (FCAA) online Registration and Licensing System (RLS).

Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different
pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any
time. You can also review information on our website at- www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission Number 122310-00

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below
and complete the remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information

Are you the primary contact persen for this application?

Prefix First Name Last Name’ Middle Name

Title / Position

Account - CCD_MBROKER

Go to my profile [~) Email Address’

Log Out Q

[Please enter a valid email address.

Phone Number’

The individual listed as the primary contact for the application will receive emails and may be contacted
by our office regarding the application and/or licence.

Once the primary contact information has been completed, click on the next arrow button on the right

side of the application. ™=
-~
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6. You will be brought to the “Business Activity” step of your application.

Mortgage Broker or Associate

Step 2 = f
Evnt Business Activity NH
~»

Step 2
Business Activity F Cw 5
&

Step 3
Suitability for Licensing
After completing the form click the = button on the right to proceed. Your information will be saved
Step 4

Supporting Documents 122310-00 -

Step 5 Business Activity Information

Declaration Name of Applicant:
Prefix First Name Middle Name Last Name
Previous Legal Name(s) Also known as name(s)

-
Are you applying to be an associate or a broker e [ S——
Mortgage Brokerage you will be acting on behalf o Licensee Name: EXTERNAL USER GUIDE, Operating Name: N/A

Mailing Address Information

Mailing Address Lookup

Street
City
Postal Code

Province/State’ SASKATCHEWAN

Telephone Fax Email

Account - CCD_MBROKER

Go to my profile Q - x_ - x

Log Out
< O | Rusiness Address

Answer the questions accurately and completely and upload all requested supporting documentation.
Please refer to the Mortgage Broker/Associate Licence Toolkit for specific guidance on the application
fields and supporting material requirements.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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7. On the “Suitability for Licensing” step, you will need to answer the questions and upload a criminal
record check.

Martgage Broker o Ansociate

)| Suitabllity for Licensing

¥
Sultabllity for Licensing

12231000 - External Guide

Step 4
Supporting Documents

Criminal Record Detads

Stap 5
Declaration

During the past ten years, have you

istrmtive proc

Yes No

Yes No

Yes No

Yos No

Yes Mo

Yes No

If you have any additional information or if you answered “Yes" to any of the above questions please upload These may provide additional
Information, detalls and specifics including dates, fines imposed and actions taken. Be sure to label the documents accordingly.

If you have any additional information or if you answered “Yes" to any of the above questions please upload These may provide additional
information, detalls and specifics including dates, fines imposed and actions taken. Be sure to label the documents accordingly.

Criminal Record Checks

Agcount - CCO_MBROKER
G by peolile o

Leg Out ()

Criminal record checks should be dated no earlier than 3 months from the date you submit the
application to us.

If a criminal record check is required, persons resident in Canada will need to obtain it from any police
agency (RCMP, municipal police in any province) or a credit reporting agency registered in
Saskatchewan. You can obtain a list of registered credit reporting agencies under the Consumer
Protection heading at https://fcaa.gov.sk.ca/fcaadl1l.

Persons who are not resident in Canada can provide a CRC from a police agency, or another provider. If
using another provider, applicants should contact the appropriate regulatory division at the FCAA
(https://fcaa.gov.sk.ca/contact-us ) to ensure that provider will be acceptable.
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Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.

8. You will be brought to the “Supporting Documents” step. Upload all the requested supporting
documentation.

Mortgage Broker or Associate = A Z 4
ES

Step 4

Step 1 .

Event & Supporting Documents MH

Step 2

E— 8 F IV, E

Step 3 o

Suitability for Licensing
After completing the form click the » button on the right to proceed. Your information will be saved.

Supporting Documents 122310-00 - External Guide

Step5 ll | supporting Materials

EEEEEET Upload the names, addresses and phone number for three references,
together with an authorization for the Superintendent o contact these Upload File
references L]

Do you have any other supporting information regarding this application?
¥ y PP 9 & 9 pp! Yes No

Account - CCD_MBROKER

Go to my profile [~)

Log Out Q

Please refer to the Mortgage Broker/Associate Licence Toolkit for specific guidance on the application
fields and supporting material requirements.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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9. The final step in the application is the “Declaration” step. You will need to read and complete the
Statutory Declaration form. A link to the declaration form is provided on this page.

Upload the completed and signed Statutory Declaration form. Please note that the Statutory Declaration
must be sworn before a commissioner for oaths or notary public.

Click the “I Agree” box to agree to it.

Mortgage Broker or Associate '

NS
~)

T'p

Step 5
Declaration ]

| ~m%

122310-00 - External Guide

b Y

Submission Instructions

Step 5

Declaration
Prior to checking "I Agree" and clicking the "Submit to FCAA" button, the submitter/applicant is encouraged to carefully review all information provided in the submission

By checking " Agree” and clicking the "Submit to FCAA” button, the following will occur

o The submission will be forwarded to FCAA for review,

o The submission will be locked down and the Subm\tler/app\loantwl\l not be able to make any changes to the submission,

o If FCAA identifies changes or requires additional information, the submission will be returned to the submitter/applicant (v\a RLS) and the submission will be available for updates,

o If, prior to FCAA this review, the identifies changes or wishes to provide additional information the submitter/applicant will need to contact FCAA directly.

Atter checking "I Agree" and clicking the "Submit to FCAA" button, an invoice will be created. A submission may not be considered complete until the application fees have been remitted to
FCAA

| Agree”

Please upload the completed Statutory Declaration.”
1 Upload File

Click here for the Statutory Declaration Form to be completed and uploaded by the applicant

Account - CCD_MBROKER

Go to my profile

)

Log Out

Click “Submit to Brokerage”.
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10. A notification will be sent from RLS to the brokerage that sent the invitation. Once the brokerage has
reviewed your application, you will be prompted to pay for the application and licence fees and submit
your application to our office for review.

Mortgage Broker or Associate

B
¥ Declaration

et
B FClV-Y %
1211000 « External Guide
Submission Insinsctions

Declaration

Pria b chedking *| Agies" and chcking the “Submi b FEAA" bulfon, B submierapplcant s ancouraged b cartfuly roview all nformalion provided i (e submisson

By checking * Agrea” and chcking the “Submit 1o FCAR” button, the Solkraing wil occus

s The submission will be forwardod 1o FCAA for review

. penission will b lockod down and the submstienapedcint wil nol be abl 1o make By CHangos 1o 1 submission

+ I FGAA ionshes. changes of requires addonal Infomation, tho submission wil bo rahamed 1 the submittee/appic ant Iwn RLS) and the submission will be available for updates.
# It pror o FCAA complotrg hes review, the submitierapphicant idantites changes o wishes to provids ol tha submitioeapphcant will need io contact FCAM directly

After chacking ") Agree” and clickong tho “Submit 1 FCAA" bution, an imvoice wil ba cranted. A submssion mary not ba considered complatis unél tha application foes hawe been ramimed 1o

FCAM

Yers 1201

Phiane upiond B compieted Statulory Declaation Exformal_User_Gusde doce

Upownioad Eile
Click heve for the Statwtary Declaration Form to be comploted and uploadied by the appiicant
The Brokerage has tbeen notiied and is reviewing your submission, You will be natified when the Brokerage has completed that review, At which time you will be prompted to pay the
application and lieence foes, if any, snd submit your application 1o the FCAA
Thank you

Account - CCO_MBRONER
o 1o my profie [~
Liog Cut 2 d

You can navigate to your RLS home screen or log out of RLS. Please refer to the RLS Basics Guide for
additional information on navigating the RLS dashboard.

11. You can print a copy your completed application from your browser if you need to reference it or
would like to keep a copy for your records.

Using the navigation portal on the left side of the screen, you can move to the first step of your
application “Event” by clicking on it. You will be brought back to the licence screen.

Actions

et
On the right side of the screen, click the “Action” button %" and select “Print Submission”.
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12. You can see if your licence is in progress or requires more information from the RLS home screen.

The “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

The “My Pending Submissions” includes all submission that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for more
information.

—_— K]

FCAA Registration and
Licensing System |

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

LI

Your Email f
Correspondences

Your Licences / Apply for a Licence /

— Registrations / Registration /

Usethe ~— butfon fo toggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account -CCD_TD2TEST
Go tomy profile o

Log Out Q

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Request for More Information

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”). In carrying out the review of your submission, the Superintendent
may require clarification or additional information. You will be notified by email if the Superintendent is
requesting more information regarding your submission.

You can also see if your licence is in progress or requires more information from the RLS home screen
using the portals on the right side of the screen:

e The “My Submissions in Review” portal list includes all submissions that you have successfully
submitted to FCAA for review.

e The “My Pending Submissions” includes all submission that you are currently working on and
have not submitted. This portal also includes submissions that have been returned to you by our
office for more information.

o
Registration and
Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for aLicence / Your Email
— Registrations / Registration / -
Usethe —— button fo foggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile (A}

Log Out Q:
In order to have your submission processed in a timely manner ensure that you carefully read any emails
sent to you to ensure that all actions required are completed and all information we may request in RLS
is provided.

Please ensure that the email address in your RLS account information is checked regularly as all
communications from our office will be sent to this email address. To ensure that you receive all of your
RLS account communications, please add the RLS email address fcaarls@gov.sk.ca to your contact list.
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1. A “More Information Request” email will be sent from RLS if more information is required to
complete the review of your submission.

FCAARLS@gov.sk.ca
Mare Information Requested - Mortgage Brokerage with Endarsemnent - Mew Application - 122313-00 - EXTERNAL USER GUIDE (Endorsement)

This message 15 to notify you that we have carmed out a review of the Mortgage Brokerage with Endorsement - New Apphication and a communication requesting clanfications or
additional nfarmation 15 now available

You can secess this commuanication by clicking the link at the bottom of this emasl (note: the link is below the emnil signatare an confidentialiny notice information). Abernaiely,
vou can acoess this communication by legging in to the Financial and Consamer Affazrs Authogity’s (FCAA) Registration and Licensing Svsiem (RLS)

{https-//fraa saskatchewan ca), clicking on the "My Email Correspondence” button and locating a comnunicatson with the dats of this smail

To provide the requested mfcemation, please log in to BLS and chick on the portal "My Pending Submussions”. Locate the submissaon by using the infarmation in the subgect line of
this emanl Each step in the submussion that requires clanficatons or sdditional information will be highlighted m yvellow and mstroctions will be svailable on esch step. Steps
where changes of information are not needed are shown in green, and are locked down. Please contact us directly if changes are needed 10 one of more of these steps

Please do not reply to this message as this emadl inbox is oot mondtored, If vou nasd to contact us cutseds of RLE, please do so by email at fid & gov.sk ca or by phore at (306) TET-
G700,

Thank you.

2. To access the RLS login page, go to https://fcaa.saskatchwan.ca or click the link to the RLS login page
from the email.

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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3. Click the link for the submission that requires more information from the “My Pending Submissions”
portal on the right side of the home screen.

Please note that it may take a few seconds for the submission to load.

et %2

FCAA Registration and

Licensing System

This is the Navigation Panel. .
This area is dynamic based on 4
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. L.

Apply for a Licence /
Registration /

Endorsement / Or

Your Licences /
_— Registrations /

Usethe — butfon fo toggle Endorsements / Film
the panel open or closed. Classifications

Your Email
Correspondences

Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile Q

Log Out Q
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4. You will be brought to the licence screen. Each step in the submission that requires clarification or
additional information will be highlighted in yellow and instructions will be available for completing each
step.

Mortgage Brokerage with Endorsement

—
stop 1 I
Event Requested more information =
Stap 2 -~
Business Activity
Stop 3 o
Supporting Documents e

Aftar complating tha form ciick the s butinn on the right to proceed. Your information wil be

Stop 4
Daclaration o

Plaase lake o me
pagos o
fime. You can

I you have any quesbons aboul kcensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (308) 787-8700

Submission Information

12231300

Licence Event Type Naw Application

Primary Contact Information

The primary contact s the indrvicual wha will be receiving communications and mformation from the FCAA regarding this request. If you are the primary contact, please select “Yes™ below
and complete the remaining fieids. If anothar indeidual should be the primary contact, please select "No® below and provide he required information

Are you the pranary contact person for this application?
Prafix First Name Last Name Middle Name

o External User

Account - CCD_TD2TEST

o 10y profile ) Email Address

Log Out Q

The submission steps where changes or additional information are not required will be shown in green
and are locked down.

You can navigate to the submission steps that require more information using the navigation panel on
the left hand side of the screen by clicking on each yellow step. You can also move through the
submission using the next and previous arrows on the right side of the screen.

You will only be able to make changes to the steps that are highlighted in yellow and the rest of the
application is locked down. If you need to make changes to information on a submission step that is
locked (i.e. shown in green and not yellow), please contact our office (see the “Contact Us” in this
guide).

Once you have completed all changes or provided the required supporting documents, use the next
arrow button to proceed to the “Declaration” step of the submission.
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5. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Click “Submit to FCAA”.
6. You can print a copy of your updated submission from your browser if you need to reference it or
would like to keep a copy for your records.

On the right side of the licence screen click the “Action” button and select “Print Submission”.

Mortgage Brokerage with Endorsement % ¥
= Steg 1
Step 1 Stat:
Event 122313-00 - MRT_END - NEW I Review -
d FcNY
po—
B Arer completing the form ciick the s bution on the right 1o proceed. Your information wil be G

Submission INstructions

Weicome to the Financial and Consumer Affairs Authonity's (FCAA) online Registration and Licensing System (RLS)

Please take a moment 1o famikianze yoursell with the licensing requirements and the information you will need 1o complete the submission process. You may wish to review the different
pages of the submission (the “Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fislds have been completed, you can view the screens at
any ime. You can also review informabon on our websits all www.feaa.gov.sk.ca Whan on the main FCAA webpage, please navigale to the appropriate program for further information

1 you have any questions about Beensing requirements of about how to use RLS 1o make a submission 1o FCAA, pleass contact us al fid@gov.sk.ca o (306) 787-6700

Submission Information

Submisson Number 122313-00

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be fecaiving comMmuNICAbONS and mformation from the FCAM regarding this fequest. If you afe the primary contact, please select “Yes™ below
and complete the remaining fiekds. If another indwidual should be the primary contact, please select "No” below and provide the required information

Are you the primary contact person for this application? Yes
Prafix First Name Last Name Middle Name
Externa User
Title / Position
Account - CCD_TD2TEST
Email Address
Go tomy profile [~]
Phone Number
Log Out o
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Print A License

In order to print your licence, you will need to have an RLS account already. If you currently have a
licence and do not know your user ID or password, please review the RLS Basics Guide before

proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% Saskatche

: GOVERNMENT OF SAS

AAZH

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
o ew

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /

Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Ema
Correspo

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

3. Click the link for the Mortgage Broker licence.
Please note that it may take a few seconds for the licence information to load.

FCAA Registration and Licensing System

This is the Navigation Panel_ This area is

= /
Use tha button fo foggle the panel open ol Your Licenci Apply fora L
d Registration /

Endorsement / Or Film

Your Email

Registrations |
Endorsements / Film

Cormrespondences
Licence # Program

Classification

Classifications
Classification: sy

Mangage Broken

ottom of this navigation panel you car
your account options, including log out
+

Account - CCD_TD2TEST
Go to my profile. @

Log Out [x]
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4. You will be brought to the licence screen. Ensure that your pop-up blocker is disabled or you can
permit pop-ups from this site.

Click the “View Licence” button on the right hand side.

# k7

Livence Informadon

Accours - COD_MBROKER
G 43 ey il 2
g Ons o

5. Your licence will pop-up in a new window. Ensure that you have a PDF viewer or reader installed on
your computer. From the pop-up window you can print your licence.

Morgage BeokerAsaccisie Loencs - 1 Maortgage BrokerAss D1 G B o] W
M. 8

ch PR S ——— -

cenco Indormaton

IO

Cpen in Acrotat

Diata o buiom [ = .
Mas 04, 2019 [ 08T
Mdairg #0180 Basna FoHEwan R
e REGHA SASEATEHEWAN B4F $

= B (o e BAaT on Danad o MARCH 5. 1970 MOSTGAGE SRONERASE LLP
o b T i it vl WiV i Bl A1

. cypecily Only menions
|5 Please conset FCAA B

Ciradinsl. NOWE

Account - COD_MBRCHER:

Gtz oy paniile o

LagOns a
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Provide Information Update

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “Act”) and The Mortgage Brokerages and Mortgage Administrators Regulations
(the “Regulations”) which outlines the requirements to carry on business as a mortgage broker in
Saskatchewan. The Act also requires mortgage brokers to provide notification of significant changes to
your business.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not
have an account, you will need to register one. If you currently have a licence and do not know your user

ID or password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

| % Saskatche

AELL

GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

= Al
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Em
Correspc

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

3. Click on the link for the licence that you would like to update. Please note that it may take a few
seconds for the licence information to load.

FCAA Registration and Licensing System

i
Apply fora L
Registration /
Endorsement / O Film

Usathe ~ button fo foggle the panel open of Your ] e
d

Registrations |

Cormrespondences
Licence # Program

Classification

Classifications

100884 Mongage Broksrage

Al the bottom of this navigation panel you cz
your account options, including log out

Account - CCD_TD2TEST
Go to my profile. @
Log Out [x]
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4. You will be brought to the licence screen. Click on “Provide Information Update”.

Mortgage Broker/Assoclate Licence - 100652

Active

Actount - CO0_MDRCKER
iy prodie [
Lo Or L} |

5.You will be brought to the first page of the licence event.

Mortgage Broker or Associate

Step 1 -
Step 1 s
Event 121724-01 - MRT_ASC - CHNG Pending Submission et

FCAET4

Step
Suitability for Licensing N [acioms
After completing the form click the s button on the right to proceed. Your information will be saved

Step 4

Supporting Documents Submission Instructions

te
ZoraEin Welcome to the Financial and Gonsumer Affairs Authority's (FGAA) online Registration and Licensing System (RLS).

Please take a moment to familiarize yourseff with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different pages of the
submission (the "Steps") in advance. While you will not be able to submit the submission to FGAA until all required fields have been completed, you can view the screens at any time. You can also review
information on our website at: www.feaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information.

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700.

Submission Information
Submission Number 121724-01
Licence Event Type Information Update

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the: primary contact, please select "Yes" below and complete the
remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information.

Are you the primary contact person for this application?

Yes | No
Prefix First Name Last Name Middle Name
Account - CCD_MBROKER
| o External User
Go tomy profile Q
Log out [x) Title / Position

58| Page



On the right side is your tools and actions menu where you can:

Save

e Save your filing if you need to walk away and come back to it;

Actions

e
e Cancel your filing if you have started an application and didn’t intend to; %% and

Mewt Prev

e

e Move forward and backwards one step using the next and previous arrow buttons.

Please note that you will not be able to submit the application if a step has any blank or missed
guestions or required documentation uploads.

Click the next arrow button on the right side of the application until you reach the application step you
would like to change information on.

6. Click the “Make Changes” button to unlock the application step you would like to change the
information on.

~ QEETEETRLET

Harme ol Apslizant

Licannes Hame: WIARTH & AT A ] HA Oparating Hame

Change the information or documentation on the application step as you need to.

Click the next arrow button on the right side of the application, and continue to review and answer all
guestions on each step of the application.
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7. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

o Broker or Avsociais

Declaration

-

vy z'im

ey
aclaration _
| e gware ar d 5 20 oflence 1 Make 3 fise o maleddig Sanemen 10 e Supermiendent under The borigage Brosenages and boripage Admevsiraions Aot

AN rformanon peoded i i submeBOn 1§ e

| hgran

Kocoum . TN MBROKIR

R o
Log Ot o

Click “Submit to FCAA”.
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8. Our office will review the filing and communicate using the email address and contact information
you provided to us at the beginning of the filing.

You can see if your licence is in progress or requires more information from the RLS home screen under
the “My Submissions in Review” portal. This list includes all submissions that you have successfully
submitted to FCAA for review.

Welcome to

FCAA Registration and

Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. A -
Your Licences / Apply for a Licence / Your Email

— Registrations / Registration / Correspondences

Usethe ~— butfon fo toggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out.

Account -CCD_TD2TEST
Go tomy profile ()

Log Out 07

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Submit Annual Return

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “Act”) and The Mortgage Brokerages and Mortgage Administrators Regulations
(the “Regulations”) which outlines the requirements to carry on business as a mortgage broker in
Saskatchewan. The Act also requires mortgage brokers to provide notification of significant changes to
your business.

Once you are licensed as a mortgage broker, you must comply with all aspects of the legislation.
Mortgage brokers are responsible for ensuring they are familiar with and in compliance with all
legislative requirements, including annual, ongoing and notification requirements.

You are able to start your annual return submission in RLS one month prior to the due date. You can
access a summary of the requirements and supporting materials required in the Mortgage Broker
Associate Licence Toolkit and also on our webpage.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? o

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

2. Click on the “My Licences/Registrations that Require Action” portal.

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

[r—
FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Email

Correspondancas

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST

Go to my profile ()

Log Out Q
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3. You will be brought to the licence screen. Click on the “Start Annual Return” button.

Mortgage Broker/Associate Licence - 100658

FeaY

Accoum . CCD MBROKIR
0 10 st Q

Log O o L]

4. You will be brought to the first step of your annual return application — “Event”.

Mortgage Broker or Associate

Step 1 -
Step 1 S
Event 121741-03 - MRT_ASC - RNWL Pending Submission =

Step 3

Business Activity FCIAVA ‘

Step 4 .

Suitability for Licensing A o
After completing the form click the & button on the right to proceed. Your information will be saved

Step 5
Supporting Documents Submission Instructions

Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS).

Please take a moment to familiarize yourseif with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different pages of the
submission (the "Steps") in advance. While you will not be able to submit the submission to FGAA until all required fields have been completed, you can view the screens at any time. You can also review
information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information.

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700,

Submission Information

Submission Number 12174103
Licence Event Type Annual Return

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the: primary contact, please select "Yes" below and complete the
remaining fields. If another individual should be the primary contact, please select"No" below and provide the required information.

Are you the primary contact person for this application?

Yes | No
Prefix First Name Last Name Middle Name
Account - CCD_MBROKER
o External User
Go to my profile [~}
Log Out Q Title / Position
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On the right side is your tools and actions menu where you can:

Save
e Save your filing if you need to walk away and come back to it;
Actions
P
e Cancel your filing if you have started an application and didn’t intend to; " ** and

Mewt Prev

ﬁ.

e Move forward and backwards one step using the next and previous arrow buttons.
Please note that you will not be able to submit the application if a step has any blank or missed

guestions or required documentation uploads.

5. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Mortgage Broker or Associate

Step 1 Status
e 121741-03 - MRT_ASC - RNWL Pending Submission

. ~»
Step 3

Step 4
Suitability for Licensing

After completing the form click the s button on the right to proceed. Your information will be saved. (}

Step 5
Supporting Documents Submission Instructions

Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS).

Please take a moment to familiarize yourseif with the licensing requirements and the information you will need to complete the submission process. You may wish 1o review the different pages of the
submission (the "Steps") in advance. While you will not be able to submit the submission to FGAA until all required fields have been completed, you can view the screens at any time. You can also review
information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information.

Ifyou have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700,

Submission Information
Submission Number 12174103

Licence Event Type Annual Return

Primary Contact Information

The primary contact s the individual who will be receiving
remaining fields. If another individuzl should be the primary co)

rmation from the FCAA regarding this request. If you are the primary contact, please select "Yes" below and complete the
NG" below and provide the required information

Are you the primary contact person for this application?

Yes | No
Prefix First Name Last Name Middle Name
Account - CCD_MBROKER
o External User
Go to my profile [~}
Log Out Q Title / Position

The individual listed as the primary contact for the annual return submission will receive emails and may
be contacted by our office regarding the filing and/or licence.

Click on the next arrow button on the right side of the annual return submission.
6. Review all of the information and documentation on each step of the annual return application. If
nothing has changed, click the next arrow button to move to the next step of the application.

Review each step and make sure you have answered all of the questions accurately and completely and
uploaded all supporting documentation required.

65|Page



7. 0On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Mortgage Broker or Associate

Step 6
Declaration

121741-03 - External User

ARSI

Submission Instructions

| am aware that it is an offence to make a false or misleading statement to the Superintendent under The Mortgage Brokerages and Mortgage Administrators Act (the "Act’)

gfﬂpl 6 " Allinformation provided in this annual return is true and reflects any changes in the reporting period from that previously reported in the licence application or preceding annual return submitted by me. All other
eclaration information provided to the Superintendent in the licence application or preceding annual return remains accurate.

1 have complied with the Act in the reporting period.

1 Agree”

Account - CCD_MBROKER

Gotomy profile [~

Log Out Q

Click “Submit to FCAA”.

66 |Page



8. You will be brought to the “Invoice” step.

Mortgage Broker or Associate =) ﬂ‘ ?
Sten 1 Step7 -
P e S
Event & Invoice - 001804 Pending -
Step 2 - ~
‘Annual Return Info (4 [ m:y
Step 3 )
Business Activity E
Step 4 o C /
Suitability for Licensing
Order Details
Step 5 )
ST TR Order Description: Merchant Name: FCAA
Annual Return — Licence #100659 - Submission #121741-03 Merchant URL: https//fcaa-uat saskatchewan ca/
Step 6 )
Gzdiiicn Item Details:
Step7 Descrition Product Code Quantiy Price Subtotal
Invoice Mortgage Broker or Associate Annual Retum 1 1 $400.00 $400.00
Gsm so00
ps so00
HsT: so00
Shipping Cost: so00
Payable Information
If the invoice amount is less than 52,500, then you can pay as follows:
1. Online using Interac Online, VISA, or MasterCard - Please cick "Proceed to Online Payment’
2. Via Cheque - Please print this invoice page and attach a cheque payable to
Minister of Finance
Consumer Credit Division, Financial and Consumer Affairs Authority of Saskatchewan
Suite 601, 1919 Saskatchewan Drive
Regina SK S4P 4H2
If the invoice amount is $2,500 o greater, then you must pay via cheque
Account-CCO_NBROKER “vorers [ [visa
Gotomy profile [~
aymen anextemal

I you will be transfer

Log Out @ Bypressing Procecd P

An annual return fee must be submitted along with your application. Online payment options are only
available for invoices that are less than $2,500. Payments greater than $2,500 must be made by cheque
and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
Suite 601, 1919 Saskatchewan Drive
Regina, Saskatchewan S4P 4H2

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click the “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you
will be transferred to an external site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and privacy policies of the payment
processor. By choosing to use make a payment using this service, you agree to pay us, through the
payment processor, the listed "Charge Total". You must provide current, complete and accurate billing
information. The billing address and transaction result will be collected by FCAA RLS. Please note that
no full credit card numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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9. Our office will review the annual submission and communicate using the email address and contact
information you provided us at the beginning of the submission.

You can see if your submission is in progress or requires more information from the RLS home screen

under the “My Submissions in Review” portal. This list includes all submissions that you have
successfully submitted to FCAA for review.

Welcome to
FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

Usethe — button to toggie the panel open or
closed.

dl
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Your Email
Correspondences

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST

Go to my profile ()

Log Out 07

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

annual return is approved, you will receive an approval completion email notice and can login to print
your licence.
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Transferring Brokerages

Licensed mortgage brokers who wish to transfer brokerages trigger the automatic suspension provisions
of The Mortgage Brokerages and Mortgage Administrators Act ( the “Act”). If you would like to resign
from your current brokerage your licence will be automatically suspended and you will have to apply for
reinstatement and pay the reinstatement fee.

Mortgage brokerages are required to make a termination submission to the Superintendent which will
automatically suspend your broker licence. To be reinstated under a different mortgage brokerage, you
need to be invited by a Mortgage Brokerage. The invitation is sent from the Mortgage Brokerage’s RLS
account. You will receive an invitation by email and are then responsible for completing the licence
reinstatement application.

If you are unsure of your specific requirements or need additional help or guidance, please contact our
office (see the “Contact Us” in this guide) or review the guidance available on our webpage.
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Mortgage Brokerage

This section of the guide is specific to mortgage brokerages to provide guidance on specific mortgage
brokerage processes. If you are not currently licensed as a mortgage brokerage or seeking licensing as a
mortgage brokerage, please refer the appropriate section of this guide.

Compliance with Legislation

The Mortgage Brokerages and Mortgage Administrators Act (the “Act”) and The Mortgage Brokerages
and Mortgage Administrators Regulations (the “Regulations”) provide the legislative framework for the
regulation of mortgage brokerages, brokers, associates and mortgage administrators in Saskatchewan.
The Act applies to all persons carrying on the business of brokering or administering mortgages in
Saskatchewan.

Once you are licensed as a mortgage brokerage, you must comply with all aspects of the legislation. The
brokerage is also responsible to ensure that every broker and every associate brokering mortgages on its
behalf also complies with the legislation.

The legislation requires the mortgage brokerage to have policies and procedures in place that are
reasonably designed to ensure compliance with all legislative requirements. These policies and
procedures must be periodically reviewed by the brokerage’s principal broker, who is required to make
written submissions to the brokerage if the policies and procedures are not adequate.

If you are unsure of your specific legislative requirements or need additional help or guidance, please
contact our office (see the “Contact Us” in this guide) or review the guidance available on our webpage.

Mortgage Brokerages with an Endorsement

A mortgage brokerage that obtains an endorsement needs to comply with the requirements mortgage
brokerages without endorsements need to meet, as well as the additional provisions such as those
relating to money handling, reporting, and financial security.

These requirements are complex, and mortgage brokerages that have an endorsement need to ensure
they have a thorough understanding of all requirements.

Mortgage brokerages with an endorsement must maintain compliance with the financial security
requirements set by the Superintendent. They must also provide the necessary annual filings, including
audited financial statements and an audit report confirming compliance with the legislation. Additional
information on these requirements can be found on our webpage.
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Licensing Requirements

The Act requires that mortgage brokerages carrying on the business of brokering or administrating
mortgages in Saskatchewan obtain a licence to carry on business in Saskatchewan.

If you are unsure of your specific licensing requirements or need additional help or guidance, please
contact our office (see the “Contact Us” in this guide).

71| Page



Apply for a Mortgage Brokerage Licence

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “MBMA Act”) and The Mortgage Brokerages and Mortgage Administrators
Regulations (the “MBMA Regulations”) which outlines the requirements to carry on business as a
mortgage brokerage in Saskatchewan.

A mortgage brokerage is a corporation, partnership or sole proprietorship that:
e Solicits another person to obtain a mortgage loan or to make an investment in a mortgage, but
only if the soliciting is done on behalf of another person;
e Negotiates or arranges a mortgage loan or an investment in a mortgage on behalf of another
person; and
e Provides advice to a person with respect to the appropriateness of obtaining a particular
mortgage loan; or, making a particular investment in a mortgage.

You can access a summary of the application and the supporting material requirements in the Mortgage
Brokerage Licence Toolkit which has been included in “Appendix B” of this guide and is also available on
our webpage.

All applications made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your application. You will be notified of the status of an application (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can access a summary of the application and supporting material requirements in the Mortgage
Brokerage Licence Toolkit.

If you are a brand new Mortgage Brokerage (i.e. have not been licensed) you will need to invite a broker
to join your brokerage prior to submitting your application in RLS. Inviting a broker can be done at any
point during the application by clicking on the “My Brokers/Associates” tab in the navigation portal on
the left hand side of the screen. Please refer to the “Invite Brokers/Associates” section of the guide for
additional guidance or contact our office (see the “Contact Us” in this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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Apply for a Licence

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password?

Financial and Consumer Affairs Authority

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

2. Click on the “Apply for a New Licence” button.

Welcome to

FCAA Registration and

Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for aticence i Your Email
— Registrations / Registration /
Usethe — button fo foggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile Q

Log Out (x)
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3. Select “Consumer Credit” as the Licencing Division.

Sve
Licence Selection Licence Wizard Records H
Licence Selection
Type of Licence
Select the Licencing Division & Consumer Credit
Consumer Protection
Insurance
Pensions
R
Select the Licence \ Registration you wish to apply for R e —— ©
Account - CCD_TD2TEST
Go to my profile (~]
Log Out Q
“ ”
4. Select “Mortgage Brokerage” from the dropdown menu.
Licence Selection Licence Wizard Records SE:‘

Licence Selection

Type of Licence

Select the Licencing Division ' Consumer Credit

Consumer Protection
Insurance
Pensions

\
Select the Licence | Registration you wish to apply for T —— °
Please select fo reveal list

Loan Broker

Mortgage Administrator

Mortgage Broker/Associate

Mortgage Brokerage

Mortgage Brokerage with Endorsement

Payday Lender - Legal Entity

Payday Lender - Physical Location

[Trust, Loan, or Financing Corporation

Account - CCD_TD2TEST

Go to my profile [~)

Log Out Q

74| Page



5. Carefully review the “Before You Begin” section. You can print this page from your browser if you
need to reference it.

e

Licence Selection Licence Wizard Records H
Licence Selection

Type of Licence

Select the Licencing Division Consumer Credit.

o

Consumer Protection
Insurance
Pensions

Select the Licence \ Registration you wish to apply for (e o A e ©

Before You Begin

Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)

Please take a moment fo familiarize yourself with the licensing requirements and the information you will need to complete the submission process. Once you have triggered the submission (by
clicking the green button below), you may wish to review the different pages of the submission (the "Steps") in advance. While you will not be able to submit the submission to FCAA until all required
fields have been completed, you can view the screens at any time. You can also review information on our website at: http://fcaa.gov.sk i i

administrators.

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us (contact information available via the above link).

After You Submit

Once you have completed your submission, it will be reviewed by FCAA. You may be contacted to provide additional information in order to complete the review process. Your timely response to
these requests will ensure the review of your submission is not delayed. You will be advised of the progress of your submission electronically by email

Unless otherwise directed, any correspondence you receive from FCAA will direct or require you to return to the RLS portal to ensure the security of your information
Security Controls

For security purposes, remember that we will never ask you for your user name or password

Terms of Use

FCAA a regulatory body comprised of the different divisions ("Regulatory Divisions") that administer a number of regulatory programs pursuant to various legislation and regulations (‘Regulatory
Laws"). By accessing this system, including providing or submitting any ( ).l a recognize and that any and all I provide to FCAA and/or
any of its Regulatory Divisions may be used, disclosed or shared by FCAA or any of its Regulatory Divisions as authorized by Regulatory Laws or other applicable laws, including the sharing of the
information amongst the different Regutory Divisions

Account - CCD_TD2TEST

Go to my profile ()

Log Out Q

Click “l acknowledge”.

6. You will be brought to the first step of your application — “Event”.

Step 1 Status
122331-00 - MRT_APP - NEW P =

Pending Submission ext
Step 2 ~
Business Entity FC
Step
Business Activity Acions
After completing the form click the 4= button on the right to proceed. Your information will be
Step 4 saved
Locations
Submission Instructions
Sten 6 Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)
Step
Supporting Documents Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different
pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any
Step 7 time. You can also review information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

Declaration
If you have any questions about licensing requirements or about how o use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission Number 122331-00

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below
and complete the remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information

Are you the primary contact person for this application?

Yes No
Prefix First Name Last Name’ Middle Name
o
Account - CCD_TD2TEST Title / Position |
oo < EmaAddress Please enter a valid email address.

Log Out
000 o Phone Number .
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On the left side is your navigation menu where you can navigate to the different steps within the
application, log out or access your RLS account.

On the right side is your tools and actions menu where you can:

Save

e Save your filing if you need to walk away and come back to it;

Actions
&

e Cancel your filing if you have started an application and didn’t intend to; " and

Mewt Prev

e Move forward and backwards one step using the next and previous arrow buttons. o

Please note that you will not be able to submit the application if a step has any blank or missed

questions or required documentation uploads.

7. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Mortgage Brokerage = /ﬁ‘ Z 7
E
Step 1 S H
Step 1 Status
Event 122250-00 - MRT_BRK - NEW Pending Submission st
Step 2 , »
Step 3
Business Activity o [Actioms
After completing the form click the ﬁ) button on the right to proceed. Your information will be ﬁ
saved
Step 4
Locations
Submission Instructions
Step 5
Suitability for Licensing
. ‘Welcome to the Financial and Consumer Affairs Authority’s (FCAA) online Registration and Licensing System (RLS)
Step
Supporting Documents Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different
pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any
Step 7 N time. You can also review information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information.

Declaration
If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission Number 122250-00

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be
and complete the remaining fields. If another individu:

iogfl and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below
y contact, please select "No" below and provide the required information

Are you the primary contact person for this application?

Prefix First Name Last Name’ Middle Name

Title / Position

Account - CCD_TD2TEST

Go to my profile [~) Email Address’

Log Out Q

Please enter a valid email address.

Phone Number’

The individual listed as the primary contact for the application will receive emails and may be contacted
by our office regarding the application and/or licence.

Once the primary contact information has been completed, click on the next arrow button on the right

side of the application. ™=
~
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8. You will be brought to the “Business Entity” step of your application. Select the type of business entity
exactly as you are registered with Information Services Corporation (ISC) Corporate Registry.

The way you have registered your business will affect the application questions you fill out.

Mortgage Brokerage Z ?
=T,
Step2
2’2”,.{ Business Entity MH
Step 2 ~/2 »
Business Entity FC =
£ 4

Step 3
Business Activity
After completing the form click the = button on the right to proceed. Your information will be saved
Step 4
Locations 122250-00 -
Step5 Business Entity Information
Suitability for Licensing

The next fiscal year end of the applicant is: DD-Mon-YYYY (=)

Step 6 )
i < Pl lect the type of by tit tered with ISC*
Er T EErD ease selectine ype of business entily as registered wi Corporation | Partnership | Sole Proprietor

Step 7
Declaration Mailing Address Information
Head office of the applicant

Mailing Address Lookup Please enter address to search.

Street

City

Postal Code

Province/State SASKATCHEWAN
Telephone’ Fax

) - X [ — X,

Email address’

Address for Service

Account - CCD_TD2TEST

Is the head office mailing address the address for service in

Yes  No
Go tomy profile o Saskatchewan?

The address for service must be a location in Saskatchewan that maintains regular business hours and has
Log Out [x) staff available to receive documents at all times. Typically this address would be a law firm or your principal

Answer the questions accurately and completely and upload all requested supporting documentation.
Please refer to the Mortgage Brokerage Licence Toolkit for specific guidance on the application fields
and supporting material requirements.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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9. On the “Business Activity” step, you will need to answer the questions and upload proof of your Errors
and Omissions Insurance. A link to guidance on the Errors and Omissions insurance is provided on this

page.

You will need to provide the name and email address for the proposed Principal Broker.

Mortgage Brokerage

B Step3
& Business Activity

™
: P
fl - o 2

After completing the form click the = bution on the right to proceed. Your information will be saved

Stop 3
Business Activity

]

i_qc;lﬁm“ 122250-00 - EXTERNAL USER GUIDE

Errors and Omissions Insurance

Step 5
Suitability for Licensing

Insurer Name .
[
ing Documents Policy #
Stop 7 Expiry Date’ DD-Mon-YYYY o
Declaration

Please upload proof of insurance
Upload File

Click here 1o view guidance related to “Errors and Omissions Insurance®,

Propased Principal Broker

First Name' Middle Name Last Name Email address

Meney Handiing

Will the applicant receive money from Saskatchewan consumers for.
Foes

Yes No
Trust Money - Syndicated Mortgages Yoo No
Trust Monay from ather than syndicated morigages

Yes No
Other

Yes  No

Brokering Activities

Does the applicant plan to undertake any of the following mortgage brokering activities?
Privale Investors

Yes  No
Reverse Martgage Loans ol
Syndicated Mortgages ]
Account - CCD_TD2TEST Advance Fees
— Yes  No
Goto my profile ')
Log Out 9

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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10. You will be brought to the “Locations” step. Answer the questions accurately and completely for the
principal business address from which you plan to carry on mortgage brokering activities.

a8
Mortgage Brokerage 7 //‘ ?
Eraa
Step 4 [
Step 1 .
Event @ Locations =
Step 2 ~
Business Entity 9 F Cw prev
Step 3 )
Business Activity
After completing the form click the = button on the right to proceed. Your information will be saved
Step 4
Locations 122250-00 - EXTERNAL U SER GUIDE
Step5 N Principal Business Address
Suitability for Licensing Stest
Step 6 )
Supporting Documents £ City
Step 7 X Postal Code
Declaration £
Province ©
Telephone Fax Email address

) - x [

Web Address (if applicable)

Supporting Information
What are the hours of business maintained by the office?
Name of broker responsible for supervision of mortgage brokering
activities undertaken at the office

Please provide a description of the location taking into consideration
accessibility and being easily identifiable to current and prospective
clients’

Additional Business Office(s)

Indicate the address for any additional business office(s) from which you will conduct mortgage brokering activities, along with the other supporting information set out for the principal

Account - CCD_TD2TEST business office.
Go to my profile ()
Log Out Ix) l AAdd an Additional Office(s) +) ‘

If you have additional business office(s) from which you will conduct mortgage brokering activities, click
the “Add an Additional Office(s)” green button at the bottom of the screen.

Click the next arrow button on the right side of the application.
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11. On the “Suitability for Licensing” step, you will need to answer the questions and upload a criminal
record check for the sole proprietor, each partner, or each director or officer of the applicant.

Mortgage Brokerage

) éllilltablmy for Licensing l"‘
~ ~
£ A e
4§ FC 4 P
hal appiicants subm avidenco of ther sutabibty lor lCensng H youw hoonse applcadaon (s approved you will be requited to update ths evidence penodically 10 ensure
After B Chk 0 o bution on this fight 1o procosd. Your infarmation wil be saved

12226000 - EXTERNAL USER GUIDE

Creminal Record Dotails

During the past ten years, has the applicant, any pariner, or any director, officer or employes of the applicant

Yes No
Yoo No
Yes No
Yoo No
Yeu No
You No
Yes No

If e v amy additional information or If you andwered "Yes" to any of the above questions please upload nants. These may provide
information, cetalls and specifics including dates, fines imposed and actions taken Be sure 1o label the documants accordingly.

During the past ten years, has the spplicant, of any panmer, difector, oficsr of SUbSANA| sharehelder (10% of more) of the Applicant baen & PAFtNST, directar, Sfficed of substantisl
shareholder (10% or more) of a fiem of corporation that has;

g brought agamst il alleging
el Yes No
\aw o any
i laww of 8y gl [
Yes No
nsurance, frust and loan, Yos Mo
Yos No
Yes Mo
Yes  No
it you have any additional information or if you answered “Yes" to any of the please upload uments. These may provide additional

@
information, details and specifics including dates, fines impased and actions taken. Be sure to label the documents accordingly.

Crminal Record Chacks

Please provide Criminal Record Checks (CRC) for the following individuals:
Exeornal User

Account - CCO_TDITEST

5 s g il [~

Log Out (%)

Criminal record checks should be dated no earlier than 3 months from the date you submit the
application to us.

If a criminal record check is required, persons resident in Canada will need to obtain it from any police
agency (RCMP, municipal police in any province) or a credit reporting agency registered in
Saskatchewan. You can obtain a list of registered credit reporting agencies under the Consumer
Protection heading at https://fcaa.gov.sk.ca/fcaadll.
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Persons who are not resident in Canada can provide a CRC from a police agency, or another provider. If
using another provider, applicants should contact the appropriate regulatory division at the FCAA
(https://fcaa.gov.sk.ca/contact-us ) to ensure that provider will be acceptable.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.

12. You will be brought to the “Supporting Documents” step. Answer the questions accurately and
completely and upload all requested supporting documentation.

Martpage Brokerage

- Step 6
4 Supporting Documents

LY e

FCrAVa A

After compieting the form chck the s bution on the right I proceed. Your infrmation wil be saved

12225000 - EXTERNAL USER GUIDE

Siog 8 | Upioad File
Supparting Documents

et 1o e conduciad

i Uplcad File

1 Ypload File

§ Upload File

i Uplcad File

busingss, inciuding desd

c 4 Upload File
egulations and a cogn o

7 A kst of &l lendersinveston with whom the & ] @
deal with Upicad File

B A descrighion of any contractual of Corporale relatianshaps e morgage
Accsount - GED_TDZTEST Brokerage has win the financel srstiubors that chents are reermed to | Upload File
"
3R ] Do you have any other supparting information regarding this agplicabion? e | Mo
Log Ot o

Please refer to the Mortgage Brokerage Licence Toolkit for specific guidance on the application fields
and supporting material requirements.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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13. You will be brought to the “Declaration” step. You will need to read and complete the Statutory
Declaration form. A link to the declaration form is provided on this page.

Upload the completed and signed Statutory Declaration form. Please note that the Statutory Declaration
must be sworn before a commissioner for oaths or notary public.

Click the “I Agree” box to agree to it.

Mortgage Brokerage = Z 4
£
Step 7
Declaration MH

HeAA /

v

122250-00 - EXTERNAL USER GUIDE

Submission Instructions

Prior to checking "I Agree" and clicking the "Submit to FCAA" button, the submitter/applicant is encouraged to carefully review all information provided in the submission

By checking " Agree” and clicking the "Submit to FCAA” button, the following will occur

o The submission will be forwarded to FCAA for review,
Step7 o The submission will be locked down and the submitter/applicant will not be able to make any changes to the submission,
Declaration o If FCAA identifies changes or requires additional information, the submission wil be returned to the submitter/applicant (via RLS) and the submission will be available for updates,
o If, prior to FCAA this review, the identifies changes or wishes to provide additional information the submitter/applicant will need to contact FCAA directly.

Atter checking "I Agree" and clicking the "Submit to FCAA" button, an invoice will be created. A submission may not be considered complete until the application fees have been remitted to
FCAA

| Agree”

Please upload the completed Statutory Dec]
) Upload File

Click here for the Statutory Declaration Form to be completed and uploaded by the applicant

Account - CCD_TD2TEST

Go to my profile [~)

Log Out 0’

Click “Submit to FCAA”.
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14. The final step in the application is the “Invoice” step.

= a
Mortgage Brokerage =™ ,/,A ?
Sten 1 Step 8
tep . Status
Event @/ Invoice - 001779 Pending .
Step 2 . . ~
Buainess Entity V) Print Invoice e
Step 3 o
Business Activity F
Step 4 o : ;
Locations -
Step 5 ° Order Details
Suitability for Lit il -
WY (el Order Description: Merchant Name: FCAA
New Application — Submission #122250-00 Merchant URL: https://fcaa-uat saskatchewan ca/
Step 6 o
STy 2D ltem Details:
Step 7 V) Description Product Code Quantity Price Subtotal
Declaration
Morigage Brokerage Licensing Fee 2 1 $400.00 540000
Step 8 Mortgage Brokerage New Application Fes 1 1 5250.00 525000
Invoice
GST: 50.00
PST: 50.00
HST: 50.00
Shipping Cost: 50.00
sesn 20
Payable Information
If the invoice amount is less than $2,500, then you can pay as follows
1. Online using Interac Online, VISA, or MasterCard — Please click "Proceed to Online Payment”
2. Via Cheque - Please print this invoice page and attach a cheque payable to.
Minister of Finance
Consumer Credit Division, Financial and Consumer Affairs Authority of Saskatchewan
Suite 601, 1919 Saskatchewan Drive
Regina SK S4P 4H2
If the invoice amount is $2,500 or greater, then you must pay via cheque
Account - CCD_TD2TEST
Go to my profile [~)
Checkout powered by ]
Log Out (x] Moneris Wm VISA @ [FleEEe i Pyl

An application fee and a non-refundable licence fee must be submitted along with your application.
Online payment options are only available for invoices that are less than $2,500. Payments greater than
$2,500 must be made by cheque and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
Suite 601, 1919 Saskatchewan Drive
Regina, Saskatchewan S4P 4H2

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click the “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you
will be transferred to an external site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and privacy policies of the payment
processor. By choosing to use make a payment using this service, you agree to pay us, through the
payment processor, the listed "Charge Total". You must provide current, complete and accurate billing
information. The billing address and transaction result will be collected by FCAA RLS. Please note that no
full credit card numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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15. You will be brought back to the first page of the application.

Mortgage Brokerage '
i 122250-00 - MRT_BRK - NEW N
Event =00 = - - In Review ext

FClNY -

Actons

After completing the form click the = button on the tight to proceed. Your information will be

Submission Instructions

Welcome to the Financial and Consumer Affairs Authority’s (FCAA) online Registration and Licensing System (RLS).
Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different

pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at
any time. You can also review information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission Number 122250-00

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below
and complete the remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information

Are you the primary contact person for this application? Yes
Prefix First Name Last Name Middle Name
External User
Title / Position CEO
Account - CCD_TD2TEST
- Email Address jennifer atkinson@gov.sk ca
Go tomy profile
| Phone Number (555) 555-5555 x55555
Log Out Q

You can print a copy your completed application from your browser if you need to reference it or would
like to keep a copy for your records.

Actions

e
On the right side of the screen, click the “Action” button %" and select “Print Submission”.

From the licence screen, you can navigate to your RLS home screen or log out of RLS. Please refer to the
RLS Basics Guide for additional information on navigating the RLS dashboard.
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16. You can see if your licence is in progress or requires more information from the RLS home screen.

The “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

The “My Pending Submissions” includes all submission that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for more
information.

—_— [ K]

FCAA Registration and
Licensing System |

P

Your Email f
Correspondences

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for a Licence /
— Registrations / Registration /

Use the button fo foggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account -CCD_TD2TEST
Go to my profile o

Log Out Q

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.

85| Page



Request for More Information

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”). In carrying out the review of your submission, the Superintendent
may require clarification or additional information. You will be notified by email if the Superintendent is
requesting more information regarding your submission.

You can also see if your licence is in progress or requires more information from the RLS home screen
using the portals on the right side of the screen:

e The “My Submissions in Review” portal list includes all submissions that you have successfully
submitted to FCAA for review.

e The “My Pending Submissions” includes all submission that you are currently working on and
have not submitted. This portal also includes submissions that have been returned to you by our
office for more information.

o
Registration and
Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for aLicence / Your Email
— Registrations / Registration / -
Usethe —— button fo foggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile (A}

Log Out Q:
In order to have your submission processed in a timely manner ensure that you carefully read any emails
sent to you to ensure that all actions required are completed and all information we may request in RLS
is provided.

Please ensure that the email address in your RLS account information is checked regularly as all
communications from our office will be sent to this email address. To ensure that you receive all of your
RLS account communications, please add the RLS email address fcaarls@gov.sk.ca to your contact list.
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1. A “More Information Request” email will be sent from RLS if more information is required to
complete the review of your submission.

FCAARLS@gov.sk.ca
Mare Information Requested - Mortgage Brokerage with Endarsemnent - Mew Application - 122313-00 - EXTERNAL USER GUIDE (Endorsement)

This message 15 to notify you that we have carmed out a review of the Mortgage Brokerage with Endorsement - New Apphication and a communication requesting clanfications or
additional nfarmation 15 now available

You can secess this commuanication by clicking the link at the bottom of this emasl (note: the link is below the emnil signatare an confidentialiny notice information). Abernaiely,
vou can acoess this communication by legging in to the Financial and Consamer Affazrs Authogity’s (FCAA) Registration and Licensing Svsiem (RLS)

{https-//fraa saskatchewan ca), clicking on the "My Email Correspondence” button and locating a comnunicatson with the dats of this smail

To provide the requested mfcemation, please log in to BLS and chick on the portal "My Pending Submussions”. Locate the submissaon by using the infarmation in the subgect line of
this emanl Each step in the submussion that requires clanficatons or sdditional information will be highlighted m yvellow and mstroctions will be svailable on esch step. Steps
where changes of information are not needed are shown in green, and are locked down. Please contact us directly if changes are needed 10 one of more of these steps

Please do not reply to this message as this emadl inbox is oot mondtored, If vou nasd to contact us cutseds of RLE, please do so by email at fid & gov.sk ca or by phore at (306) TET-
G700,

Thank you.

2. To access the RLS login page, go to https://fcaa.saskatchwan.ca or click the link to the RLS login page
from the email.

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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3. Click the link for the submission that requires more information from the “My Pending Submissions”
portal on the right side of the home screen.

Please note that it may take a few seconds for the submission to load.

et %2

FCAA Registration and

Licensing System

This is the Navigation Panel. .
This area is dynamic based on 4
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. L.

Apply for a Licence /
Registration /

Endorsement / Or

Your Licences /
_— Registrations /

Usethe — butfon fo toggle Endorsements / Film
the panel open or closed. Classifications

Your Email
Correspondences

Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile Q

Log Out Q
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4. You will be brought to the licence screen. Each step in the submission that requires clarification or
additional information will be highlighted in yellow and instructions will be available for completing each
step.

Mortgage Brokerage with Endorsement

—
stop 1 I
Event Requested more information =
Stap 2 -~
Business Activity
Stop 3 o
Supporting Documents e

Aftar complating tha form ciick the s butinn on the right to proceed. Your information wil be

Stop 4
Daclaration o

Plaase lake o me
pagos o
fime. You can

I you have any quesbons aboul kcensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (308) 787-8700

Submission Information

12231300

Licence Event Type Naw Application

Primary Contact Information

The primary contact s the indrvicual wha will be receiving communications and mformation from the FCAA regarding this request. If you are the primary contact, please select “Yes™ below
and complete the remaining fieids. If anothar indeidual should be the primary contact, please select "No® below and provide he required information

Are you the pranary contact person for this application?
Prafix First Name Last Name Middle Name

o External User

Account - CCD_TD2TEST

o 10y profile ) Email Address

Log Out Q

The submission steps where changes or additional information are not required will be shown in green
and are locked down.

You can navigate to the submission steps that require more information using the navigation panel on
the left hand side of the screen by clicking on each yellow step. You can also move through the
submission using the next and previous arrows on the right side of the screen.

You will only be able to make changes to the steps that are highlighted in yellow and the rest of the
application is locked down. If you need to make changes to information on a submission step that is
locked (i.e. shown in green and not yellow), please contact our office (see the “Contact Us” in this
guide).

Once you have completed all changes or provided the required supporting documents, use the next
arrow button to proceed to the “Declaration” step of the submission.
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5. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Click “Submit to FCAA”.
6. You can print a copy of your updated submission from your browser if you need to reference it or
would like to keep a copy for your records.

On the right side of the licence screen click the “Action” button and select “Print Submission”.

Mortgage Brokerage with Endorsement % ¥
= Steg 1
Step 1 Stat:
Event 122313-00 - MRT_END - NEW I Review -
d FcNY
po—
B Arer completing the form ciick the s bution on the right 1o proceed. Your information wil be G

Submission INstructions

Weicome to the Financial and Consumer Affairs Authonity's (FCAA) online Registration and Licensing System (RLS)

Please take a moment 1o famikianze yoursell with the licensing requirements and the information you will need 1o complete the submission process. You may wish to review the different
pages of the submission (the “Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fislds have been completed, you can view the screens at
any ime. You can also review informabon on our websits all www.feaa.gov.sk.ca Whan on the main FCAA webpage, please navigale to the appropriate program for further information

1 you have any questions about Beensing requirements of about how to use RLS 1o make a submission 1o FCAA, pleass contact us al fid@gov.sk.ca o (306) 787-6700

Submission Information

Submisson Number 122313-00

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be fecaiving comMmuNICAbONS and mformation from the FCAM regarding this fequest. If you afe the primary contact, please select “Yes™ below
and complete the remaining fiekds. If another indwidual should be the primary contact, please select "No” below and provide the required information

Are you the primary contact person for this application? Yes
Prafix First Name Last Name Middle Name
Externa User
Title / Position
Account - CCD_TD2TEST
Email Address
Go tomy profile [~]
Phone Number
Log Out o
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Apply for an Endorsement

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “MBMA Act”) and The Mortgage Brokerages and Mortgage Administrators
Regulations (the “MBMA Regulations”) which outlines the requirements to carry on a business as
mortgage brokerage in Saskatchewan.

You must be currently licensed in Saskatchewan as a mortgage brokerage prior to applying for an
endorsement. If you are unsure of your specific licensing requirements or need additional help or
guidance, please contact our office (see the “Contact Us” in this guide).

All applications made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your application. You will be notified of the status of an application (i.e. approved, rejected or
more information required) by office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to. In
order to proceed with your application, you will need to have an RLS account already. If you do not have
an account, you will need to register for one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

| % Saskatche

AELL

GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /

Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Ema
Correspo

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

3. Click the link for the Mortgage Brokerage licence.
Please note that it may take a few seconds for the licence information to load.

FCAA Registration and Licensing System

This is the Navigation Panel_ This area is

= /
Use tha button fo foggle the panel open ol Your Licenci Apply fora L
d Registration /

Endorsement / Or Film

Your Email

Registrations |
Endorsements / Film

Cormrespondences
Licence # Program

Classification

Classifications
Classification: sy

Mangage Broken

ottom of this navigation panel you car
your account options, including log out
+

Account - CCD_TD2TEST
Go to my profile. @

Log Out [x]
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4. You will be brought to the licence screen. Click on the “Apply for an Endorsement” button.

=4 K

Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE Statt
Active

Licence Events
SRAA T

Mortgage Brokerage with Endorsement Folder

View Licence

My Brokers/Asst

Surrender Licence

Provide Information Update

Licence Information

Licence Type Mortgage Brokerage
Licence # 100884
Licensee Name EXTERNAL USER GUIDE

Doing Business as Name

Date of Issue 04-0ct-2019
Expiry Date Continuous Licence
Next Expected Submission Mortgage Brokerage Annual Return

Note: The "Next Expected Submission” is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for

details.
Next Expected Annual Return / Renewal Due Date 30-Jun-2020
Next Expected Part VIl of the Act Filing Due (Endorsement only)
Fiscal Year End Date 31-Dec-2019

Account - CCD_TD2TEST
Go to my profile (A)

Log Out Q

5. You will be brought to the first step of your application — “Event”.

Mortgage Brokerage with Endorsement

Step 1 Stat
Step 1 Status
Event 122312-00 - MRT_END - NEW Pending Submission et

Step2 ~

Actons

Step 3
Supporting Documents

After completing the form click the » button on the right to proceed. Your information will be
saved

Step 4
Declaration
Submission Instructions

Welcome to the Financial and Consumer Affairs Authority’s (FCAA) online Registration and Licensing System (RLS).
Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different pages.
of the submission (the "Steps") in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any time.
You can also review information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700.

Submission Information

Submission Number 122312-00

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below and
complete the remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information.

Are you the primary contact person for this application?

Account - CCD_TD2TEST

Go to my profile ()

Log Out Q
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On the left side is your navigation menu where you can navigate to the different steps within the
application, log out or access your RLS account.

On the right side is your tools and actions menu where you can:

Save

e Save your filing if you need to walk away and come back to it;

Actions
&

e Cancel your filing if you have started an application and didn’t intend to; " and

Mewt Prev

e Move forward and backwards one step using the next and previous arrow buttons. o

Please note that you will not be able to submit the application if a step has any blank or missed

questions or required documentation uploads.

6. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Mortgage Brokerage with Endorsement = A Z ?
=
Step 1 i
Event 12231200 - MRT_END - NEW Status (|

Pending Submission

Step 2 .

Step 3
Supporting Documents
After completing the form click the 4= button on the right to proceed. Your information will be

Ol

Step 4
Declaration
Submission Instructions

Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)

Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different pages.
of the submission (the "Steps") in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any time
‘You can also review information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission Number 122312-00

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be rece)
complete the remaining fields. If another individual shou

tionsgand information from the FGAA regarding this request. If you are the primary contact, please select "Yes" below and
ntact, please select "No" below and provide the required information.

Are you the primary contact person for this application?

Account - CCD_TD2TEST

Go to my profile [~)

Log Out Q

The individual listed as the primary contact for the application will receive emails and may be contacted
by our office regarding the application and/or licence.

Once the primary contact information has been completed, click on the next arrow button on the right

side of the application. ™=
-~
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7. You will be brought to the “Business Activity” step of your application.

Mortgage Brokerage with Endorseme: )

Step 2
Business Activity

FCIV:

Step 1
Event

Business Activity

Step 3
Supporting Documents
After completing the form click the = button on the right to proceed. Your information will be saved
Step 4

Declaration 122313-00 - EXTERNAL U SER GUIDE (Endorsement)

Business Activity

Complete legal name of the Applicant applying for an endorsement to
receive or hold trust money under the Act:
The next fiscal year end of the applicant is

EXTERNAL USER GUIDE
31-Dec-2019

Location of Trust Account(s)

Name of financial institution maintaining the brokerage trust account
Street’

City

Postal Code AGA OAQ

Province

Transit # Institution #

Please provide evidence that the trust account is held in the province of

Saskatchewan in the name of the applicant Upload File

SASKATCHEWAN

Account #

‘Add a Trust Account Location

Signatories

Account - CCD_TD2TEST

Name + 1 Relationship

Go to my profile

(x3{(>)

Log Out | Add a Signatory

al

Once you have completed all fields on this step of the application, click the next arrow button on the

right side of the application.
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8. On the “Supporting Documents” step, you will need to answer the questions and upload all requested
supporting documentation.

Mortgage Brokerage with Endorseme: ' ,/,4 ?

e

Step 3
& Supporting Documents

R
] - LY.y,

Step 3
Supporting Documents

Next

After completing the form click the = button on the right to proceed. Your information will be saved

Step 4
Declaration

122313-00 - EXTERNAL U SER GUIDE (Endorsement)

Supporting Materials

1. A description of the activities that will result in the mortgage brokerage

holding money in trust, as well as the expected amount of trust money that Upload File

will be held, both in total and on behalf of Saskatchewan residents that -

intend to receive money from borrowers for repayment of a morigage are

administrators and need to also be licensed in that capacity.”
We remind you that trust money in the context of operating as a mortgage brokerage means any money
received by a mortgage brokerage from a single investor looking to purchase or fund an entire mortgage, but
does not include money that is clearly made as payment to the mortgage brokerage for fees or other
remuneration earned by the mortgage brokerage. It also does not include money received from an
investorflender for purposes of funding a syndicated mortgage. Entities that intend to receive money from
borrowers for repayment of a mortgage are brokerages and need to also be licensed in that capacity:

2. A description of the training and experience of staff of the morigage
brokerage relating to the record keeping requirements of trust money as Upload File
prescribed in the Act, including how the principal broker has gained the =

required knowledge to fulfil their duty to review the monthly trust account

reconciliations;*

Do you have any other supporting information regarding this application?*
¥ Y pporting garding this appl Yes | No
Financial Security Details
Description of Financial Security

Amount*

o
What type of financial security document do you need to upload T | o @Es | D | G

Upload Document®

Upload File
Do you have another financial security document to upload?*
Account - CCD_TD2TEST Yes No
Go to my profile Q
Log Out Q

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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9. You will be brought to the “Declaration” step. You will need to read and complete the Statutory
Declaration form. A link to the declaration form is provided on this page.

Upload the completed and signed Statutory Declaration form. Please note that the Statutory Declaration
must be sworn before a commissioner for oaths or notary public.

Click the “I Agree” box to agree to it.

Mortgage Brokerage

Step 4
& Declaration
F C = A
122313-00 - EXTERNAL USER GUIDE (Endorsement)

Step 4
Declaration Submission Instructions

Prior to checking "I Agree" and clicking the "Submit to FCAA" button, the submitter/applicant is encouraged to carefully review all information provided in the submission
By checking " Agree” and clicking the "Submit to FCAA” button, the following will occur

o The submission will be forwarded to FCAA for review,
o The submission will be locked down and the submitter/applicant will not be able to make any changes to the submission,

o If FCAA identifies changes or requires additional information, the submission will be returned to the submitter/applicant (via RLS) and the submission will be available for updates,

o If, prior to FCAA this review, the identifies changes or wishes to provide additional information the submitter/applicant will need to contact FCAA directly.

Atter checking "I Agree" and clicking the "Submit to FCAA" button, an invoice will be created. A submission may not be considered complete until the application fees have been remitted to
FCAA

| Agree”

Please upload the completed Statutory Decla}
Upload File

Click here for the Statutory Declaration Form to be completed and uploaded by the applicant

Account - CCD_TD2TEST

Go to my profile [~)

Log Out Q

Click “Submit to FCAA”.
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10. The final step is the “Invoice” step.

Mortgage Brokerage with Endorsement = A //,‘ ?
[ Step 5 Stat
tey . Status
Event @ Invoice - 001783 Pending .
Step 2 . . ~
Buainess Activity V) Print Invoice e
Step 3 o
‘Supporting Documents F
Step 4 : ;
Declaration 9 ]
Step 5 Order Details
Invoice
Order Description: Merchant Name: FCAA
New Application — Submission #122313-00 Merchant URL: https://fcaa-uat saskatchewan ca/
Item Details:
Description Product Code Quantity Price Subtotal
Mortgage Endorsement Licensing Fee 2 1 $350.00 $350.00
Mortgage Endorsement Application Fee 1 1 5250.00 525000
GST: 50.00
PST: 50.00
HST: 50.00
Shipping Cost: 50.00
seonn a0
Payable Information
If the invoice amount is less than $2,500, then you can pay as follows
1. Online using Interac Online, VISA, or MasterCard — Please click "Proceed to Online Payment”
2. Via Cheque - Please print this invoice page and attach a cheque payable to:
Minister of Finance
Consumer Credit Division, Financial and Consumer Affairs Authority of Saskatchewan
Suite 801, 1919 Saskatchewan Drive
Regina SK S4P 4H2
If the invoice amount is $2,500 or greater, then you must pay via cheque
Account - CCD_TD2TEST
Go to my profile ()
Checkout powered by ]
Log Out (x] Moneris Ww VISA @ [FleEEe i Pyl

A licensing fee and a non-refundable application fee must be submitted along with your application.
Online payment options are only available for invoices that are less than $2,500. Payments greater than
$2,500 must be made by cheque and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
Suite 601, 1919 Saskatchewan Drive
Regina, Saskatchewan S4P 4H2

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click the “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you
will be transferred to an external site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and privacy policies of the payment
processor. By choosing to use make a payment using this service, you agree to pay us, through the
payment processor, the listed "Charge Total". You must provide current, complete and accurate billing
information. The billing address and transaction result will be collected by FCAA RLS. Please note that
no full credit card numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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11. You will be brought back to the first page of the application.

Rrocsrags with Frdoresment

122313-00 - MRT_END - NEW In Review

] .

Weicorws io e Franosl i Conmame Al Asonky's (FOA) onins Regaasbon i Licssaing Sysem (ALS

Pioarsa lake 3 moment 10 Berskacss wouried s Fie Soemng igsenoments and S nlomeson you sl aeesd 19 compisle e submeson prooess Vou Fuy west 0 evies B gl
ik O Wl e Toriad (el “Shge ") o) @feRACE NPk 0L wvell sl Dei il Sl I e ariace’ I PO, ol i o) Sk S i (O] i D0 el Tl ST
vy T Vel AN sl revees bt on oo sebule o wwes foms gowad oo Whaee o e mamn FLAA sebcage St ruwsgale B e apcrcpnate program bor furfer ssloematon

Hpoai s ey quanbor sbnud cemung raguremey o pioud how o se HI S B risks 8 submesses i FOAA piene contact un sl Rafigow ek ca o [366) TET8T00

Tres ey CONaI i o aivatunl il il Lo HIOOATE) COMAPLYRCENORS i inkormurion iom T FLAA mQanine I requinl 1 pow a5 D prevery Coniel, Do sect “Ves" Dok
i Crempiste i g Bodds. B anofer moneciusl thocid be B prmary contsct. piessse sedsct Thin” below snd peowids e requined mioemerson

Accourt - 08 _TOEMAT

ot ey (~]
o a Phors Kumbs ‘

You can print a copy your completed application from your browser if you need to reference it or would
like to keep a copy for your records.

Actions

b
On the right side of the screen, click the “Action” button %" and select “Print Submission”.

From the licence screen, you can navigate to your RLS home screen or log out of RLS. Please refer to the
RLS Basics Guide for additional information on navigating the RLS dashboard.
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12. You can see if your licence is in progress or requires more information from the RLS home screen.

The “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

The “My Pending Submissions” includes all submission that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for more
information.

—_— K]

FCAA Registration and
Licensing System |

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

LI

Your Email f
Correspondences

Your Licences / Apply for a Licence /

— Registrations / Registration /

Usethe ~— butfon fo toggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account -CCD_TD2TEST
Go tomy profile o

Log Out Q

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Invite Brokers/Associates

Mortgage associates and mortgage brokers are individuals that broker mortgages on behalf of a licensed
mortgage brokerage. In order for individuals to apply as a mortgage associate or mortgage broker, they
need to be invited by a Mortgage Brokerage. The invitation is sent from your Mortgage Brokerage’s RLS
account. The proposed Mortgage Associate or Mortgage Broker will receive an invitation by email and is
then responsible for completing the licence application.

In order to invite individuals to apply to broker mortgages on behalf of your mortgage brokerage, you

will need to have an RLS account already. If you currently have a licence and do not know your user ID or
password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

| % Saskatche

L

GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side. Please note that you can
invite an associate or broker at any time during the application process. See the “Apply for Licence”
section of the guide or contact us for additional guidance.

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

dl
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button fo toggle the panel open or
closed.

Your Ema
Correspo

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST

Go to my profile [~)

Log Out Q

3. Click the link for the Mortgage Brokerage licence.

Please note that it may take a few seconds for the licence information to load.

FCAA Registration and Licensing System

This is the Navigation Panel. This area is

/
Apply for a Licence |
Registration /

Endorsement / Or Film

panel open or Your Licences |
Registrations |
Endorsements / Film

Your Email

Cormrespondences
Licence # Program Name

Classification

Classifications . iy

Al the bottom of this navigation panel you can find 100884 Morigage Brokerage EXTERNAL USER GUIDE

e _
+ i

Account - CCD_TD2TEST
Go to my profile. (~]
Log Out Q
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4. You will be brought to the licence screen. Click on “My Brokers/Associates” in the navigation panel on
the left hand side of the screen.

Mortgage Brokerage Licence - 100884 - Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE Status

Licence Events Active
Notifications F CW‘ Apply for an Endorsement
Mortgage Brokerage with Endorsement Folder - View Li
My BrokersiAssociates - "
rrender Licence
Provide Information Update

Licence Information

Licence Type Mortgage Brokerage
Licence # 100884

Licensee Name EXTERNAL USER GUIDE

Doing Business as Name

Date of Issue 04-0ct-2019

Expiry Date Continuous Licence

Next Expected Submission Mortgage Brokerage Annual Return

Note: The "Next Expected Submission" is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for

details.
Next Expected Annual Return / Renewal Due Date 30-Jun-2020
Next Expected Part VI of the Act Filing Due (Endorsement only)
Fiscal Year End Date 31-Dec-2019

Account - CCD_TD2TEST
Go to my profile (~)

Log Out Q

5. You will be brought to your Broker/Associate screen. This screen will list all brokers and associates
linked to your brokerage. You can manage your listing from this screen and invite new individuals to
apply to broker mortgages on behalf of your mortgage brokerage.

Click the “Add another Broker/Associate Invite” button.

S Mortgage Brokerage Licence - 100884 - ... Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE
My Brokers/Associates

Licence Events.

Notifications My Brokers/Associates

Mortgage Brokerage with Endorsement Folder

Below is a list of the Brokers and Associates currently linked to your Brokerage. Click on the Broker/Associate Name to access more information and select for payment

My Brokers/Associates

Broker/Associate Name Type Principal Licence Status Next Renewal Date Status

Broker/Associate Invites

‘Add a Broker/Associate Invite +)

Account - CCD_TD2TEST
Go to my profile [~)

Log Out Q
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6. You can invite a new broker or associate or invite an existing broker or associate whose licence is
currently suspend.

To invite an existing broker or associate, select the “Existing” button.

S Mortgage Brokerage Licence - 100884 - ... Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE
My Brokers/Associates

Licence Events

Notifications My Brokers/Associates

Mortgage Brokerage with Endorsement Folder

My Brokers/Associates Below is a list of the Brokers and Associates currently linked to your Brokerage. Click on the Broker/Associate Name to access more information and select for payment

Broker/Associate Name Type Principal Licence Status Next Renewal Date Status

Broker/Associate Invites

nvite Status n

Pending

Are you inviting a new broker or associate of

associate, who's licence is currently suspen Existing  New

Message that will be inserted into the invitation email

Account - CCD_TD2TEST
Go to my profile [~)

Log Out Q

You will be brought to a search menu. Type the name of the individual you would like to invite. If the
existing associate or broker is in our RLS system, a list of possible matches will be generated. Select the
appropriate person from the listing.

2866,3652861,368286181c5=3B989821756186AD782EE32F6DIFCATED * B W@ O :

. A Center Home [ Fina.. @ CUPSA - Credit Ui

& Mortgage Stress Te.

E

- Search for an Option
£ Mortgage Brokerage Licence - 100884 - ... Mortgagl !
My Bf After you enter at least three characters all possible matches will appear 1w |

Start typing to reveal options

Ihewal Date Status

Select the appropriate person from the list.
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To invite a new broker or associate to apply for licensing, select the “New” button. Complete the
required fields with the appropriate contact information and confirm the email address. You can include
a message that will be in the RLS generated invitation.

S Mortgage Brokerage Licence - 100884 - ... Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE
My Brokers/Associates

Licence Events 7 | ©

Notifications My Brokers/Associates

Mortgage Brokerage with Endorsement Folder

My Brokers/Associates Below is a list of the Brokers and Associates currently linked to your Brokerage. Click on the Broker/Associate Name to access more information and select for payment

Broker/Associate Name Type Principal Licence Status Next Renewal Date Status

Broker/Associate Invites

nvite Status u
Pending

Are you inviting a new broker or associate or inviting an existing broker or

associate, who's licence is currently suspended? Existing  New

First Name

Last Name’

Email Address’
Confirm Email Address’

Message that will be inserted into the invitation email

‘Add another Broker/Associate Invite +)

Account - CCD_TD2TEST

Go to my profile ()

Log Out Q

You can add multiple brokers or associates from this page. Click the “Add another Broker/Associate
Invite” for each broker or associate you would like to invite.

If you do not have any additional brokers or associates to invite, click “Send Invitation”.
Please ensure that the email address the individual you are inviting is checked regularly. To ensure that

the individual you are inviting receives the RLS invitation, please communicate to the individual you
have invited to add the RLS email address fcaarls@gov.sk.ca to their contact list.
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7. A “Mortgage Brokerage — Broker/Associate Invitation” will be sent from RLS to the individual you have
invited.

Martgage Brokerage - Broker / Associate Inv

You have been invited by the ing mortgage b ge to be a broker or associate for their brokerage:

EXTERNAL USER GUIDE

Message from morigage brokerags;
Extesmal User Guade MEMA

To respond to this mvitation, you must click the “Respond to Invitation” button below. After you have clicked that button, you will be taken to the login page for the Financial and Consumser Affawr Authority’s (FCAA) online Registration and Licensing System (RLS). If you do mot have a
User ID and password for LS, you will need to create an account. Instractions related to wsing RLS can be found on our website

» 1 you are applving to be & mongage brokes, pleass visit this webpage
hop://fcan gov sk ca/regulated-businesses-persoas persons mortgage-brokers
if you are applying to be 2 mortgage associate, please visit this webpage:
et/ fran go. sk sa'regulated-b ) 1RARS

1f you bave questions related to this invisation, please contact the above morgage brokerage

Please do not reply 1o this message s this email inbes it not mesitored., [f you need 1o contact the Consumner Credst Divisicn of FCAA, please do 30 by emasl ot i@ sk ea of by phone af (306) 7675700,

8. If you need to cancel the invitation, click “View/Edit Invitation”.

S Mongage Brokerage Licence - 100884 - .. Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE
My Brokers/Associates

Licence Event

MHotificati My Brokers/Associates

Morigage Brokerage with Endorsement Folder

My Brokers/Associates Below i a list of the Brokers and Associates currently linked to your Brokerage Click

n the Broker/Associate Name to access more information and salect for payment

Broker/Associate Name Type Principal Licence Status Mext Renewal Date Status.
Broker/Associate Invites

Pending Acceptance

nviting an existing broker o~ New
ed?

Extornal
Last Name User Broker
Email Address
onfirm Emad Address
Message that will be inserted inta the invitation ema External User Guide MBMA

Account - CCO_TD2TEST
Go to my profile [~ ]
Log Out Q !
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9. From the invitation screen, click “Revoke Invitation”.

BrokeriAssociate Invite

Broker/Associate Invite

Brokerage Information

Namo EXTEF

This Brokragpo skod above has stated el you 1o & Broker of Associnte 1of Thoir Brokerage By aCcepting Bis svitalion you are Soclanng mal Bis is ruo

BrokerAssociate invite Details

Pending Acceptance

Extormnl Usie Guido MBSMA

Agcount - CCO_TOITRAT
Gty peolie o

Lo Dut o

10.You will be taken back to the Broker/Associate screen. You can see the status change of the
invitation.

i Sroeratiemesisin. My Brokers/Associates

If

My Brokers/Associates

Balow is a fist of the Brokers and Associates curmantly linked fo your Brokerage. Click on the BrokerAssociate Name to acc

ormation and sedect for pay

Broker/Associate Name Type Principal Licence Status MNext Renewal Date Status
BrokerAssociate Invites

Revoked

an existing b

Extoma

tad into the invitatior

Extemal Liser Gu

Account - CCD_TD2TEST

Goto my peotle o

LogOut o
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11. Once the individual you have invited has completed the Broker/Associate application, the
application will be returned to you for review.

From the Broker/Associate screen, you can select the link to the application.

Ef

My Brokeraiiasociates My Brokers/Associates

My Brokers/Associates

mora infor

@ Chcik on the BrokeriAssociate Name fo

Below is a kst of ciales currently inked 1o your B
BrokerlAssociate Name Type Principal Licence Status Next Renewal Date Status
(NiA) Broker No Inactive Pending Approval

Broker/Assaciate Invites

Revoked

invitation email

Pending Acceptance

New

Extemal User

Emai Address

Account - CCD_TDITEST

ot my protile o Confirm Email A

Log Out (] Message that i@ inwitation email Extemal User Guide MEMA
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12. You will be brought to the “Broker/Associate” link page. You will need to review the
broker/associate application and provide authorization for the broker/associate. A link to the Brokerage
Authorization is provided on this page.

Upload the completed and signed Brokerage Authorization. The Brokerage authorization must be
completed by the Principal Broker.

Please note that the broker/associate application is still subject to the review and approval by the
Superintendent. Providing authorization does not mean that the application has been approved.

Brokueags. - Sreberifanocies Link - Kt Brokerage - BrokeriAssociate Link kel

AR

sl Bt of Borigage Bk siage ] | or bR Teh babiweg

| ek Fin

i e B v i rowerigerr=i fe 1 e comlered e spraced by (B Srecpal Bk

gt - SLD_WHTEET

by e

2]

(B R o
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Terminate Relationship with Broker/Associate

Mortgage associates and mortgage brokers are individuals that broker mortgages on behalf of a licensed
mortgage brokerage. Mortgage brokerages are required to make a termination submission to the
Superintendent within 7 days of when a broker or associate ceases to be authorized to broker
mortgages on behalf of the brokerage.

In order to terminate a relationship with a broker/associate, you will need to have an RLS account
already. If you currently have a licence and do not know your user ID or password, please review the RLS
Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

| % Saskatchewa

GOVERNMENT OF SASKATCHEWAN

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /

Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Ema
Correspo

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

3. Click the link for the Mortgage Brokerage licence.
Please note that it may take a few seconds for the licence information to load.

FCAA Registration and Licensing System

This is the Navigation Panel_ This area is

= /
Use tha button fo foggle the panel open ol Your Licenci Apply fora L
d Registration /

Endorsement / Or Film

Your Email

Registrations |
Endorsements / Film

Cormrespondences
Licence # Program

Classification

Classifications
Classification: sy

Mangage Broken

ottom of this navigation panel you car
your account options, including log out
+

Account - CCD_TD2TEST
Go to my profile. @

Log Out [x]
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4. You will be brought to the licence screen. Click on “My Brokers/Associates” in the navigation panel on

the left hand side of the screen.

A b2

Mortgage Brokerage Licence - 100884 - Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE Status

Mortgage Brokerage with Endorsement Folder

Active

My BrokersiAssociates

Licence Information

Licence Type Mortgage Brokerage
Licence # 100884

Licensee Name EXTERNAL USER GUIDE
Doing Business as Name

Date of Issue 04-0ct-2019

Expiry Date Continuous Licence

Next Expected Submission Mortgage Brokerage Annual Return

Note: The "Next Expected Submission" is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for

details.
Next Expected Annual Return / Renewal Due Date 30-Jun-2020
Next Expected Part VI of the Act Filing Due (Endorsement only)
Fiscal Year End Date 31-Dec-2019

Account - CCD_TD2TEST
Go to my profile [~)

Log Out 07

5. You will be brought to your Broker/Associate screen. This screen will list all brokers and associates
linked to your brokerage. You can manage your listing from this screen.

Click the link for the broker/associate you would like to terminate the relationship with.

Morigage Brokerage L 00 - Morigage Brokerage Licence - 100884 - EXTERNAL U SER GUIDE
My Brokers/Associates

Licence Events,

Notficatons My Brokers/Associates

Morigege Brokesage with Endorsement Foldes

My BrokessiAsscciates Below is a list of the Brokers and Associates curreny Enked ta your Brokerage. Click on the BrokerlAssociate Name fo access more information and select for payment

Broker/Associate Name Type Principal Licance Stats Noxt Ronewal Date Status
¢ Kat (NIR) Brokar Mo Panding Approval

it Kat (NIA) Broker Ho

Active
BrokerlAssociate Invites.

Revoked

ciste of inviting wha's

t Name

Last Name User Broker
Email Asdress
Conlirm Emaill Address

A nserted into the invitation email External Uses Guide MEMA

age

Pending Acceptance

r o7 associate or inviling an existing brokss or associate. who's New

Naw

Last Name Extamal Usar

Ascount - CCR_TDZTEST Emal Address

Gato my protie [}

ail

Logou o
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6. Please ensure that you intend to terminate the relationship, since submitting a "termination of
relationship" is not reversible. Should you need to restore the relationship, you will need to re-invite the
broker or associate and new licensing fees may be required.

e o Brokerage - Broker/Associate Link - Kit Kat

Frincipat ok e of Borigage Hicsrags reas om plake b blosing

Voowmicad File

R T it B 26 ot | Frva ) fo 1 o g el i Crp o Prion st (vt

By sabectineg “Wes™. pou wil I audberiiing Pos Desbhas o4 avsiniote 1 fubend Bk oo ba

¥y wish I proscid. plaase clich “340E b

Actvs - U0 TOITE ST

o e i

o8

Lo

Click “Terminate Relationship”.
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7. You will be brought to the “Terminate Relationship” step of the Notice of Termination. Answer the
questions accurately and completely.

Tarminate Ralationship Notice of Termination -

Pending Submission —
-~
=an

Uortgage Brakerages are requied 1o provide noticatan wihin seven daye of a proscnbed chrage, meludng Whare @ mcrigage broker or & morigage assaciele coases fo be aubhonzed 1o broker morigages on bahalf of e Srokerage Pleass
544 the migrmation a! hitp:iicas.pov. sk

Resigned . voluntary

Resigned - at the Frmy's requast

Dismissed in good anding

Dismissad for cause

Campleted tenparary smployment comiact
Rutived

Citvor

Deciaration

1 ety the fabowing

- Al infarmation in this subsmission is sccurate; and
Tha brokarags has compiiad wh The Marigage Brorerges and Morfage Admmiatvators Act and The Worigage Brokerages and Morigege Adminisradors Reguatians

Agghcant Name Dated

Account - CCD_TDZTEST
0 1o my pechle

You will need to read the declaration and click the “I Agree” box to agree to it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specifically requested by the FCAA.

Click “Submit to FCAA”.
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8. Our office will review the submission and communicate using the email address and contact
information you provided to us at the beginning of the filing.

Relationship

Step
Terminats Relationship Motice of Termination =

In Review =
P
FCRaYd

Uarigage Brokermges are requred lo orovids notfcabon mithin sevan days of 4 preacabed chnage, incly % 380018 88083 1 be #uthonzed 10 broker Morigages on behall of the brakarage. Plesse

ses thae mfarmatan a hitpiifc

Azcount - CCD_TORTEST
90 10 my e [~

Log Ot (]

You can print a copy your completed application from your browser if you need to reference it or would
like to keep a copy for your records.

Actions
AT

On the right side of the screen, click the “Action” button %" and select “Print Submission”.

From the licence screen, you can navigate to your RLS home screen or log out of RLS. Please refer to the
RLS Basics Guide for additional information on navigating the RLS dashboard.
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Print a Licence

In order to print your licence, you will need to have an RLS account already. If you currently have a
licence and do not know your user ID or password, please review the RLS Basics Guide before

proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% Saskatche

: GOVERNMENT OF SAS

AAZH

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
o ew

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /

Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Ema
Correspo

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

3. Click the link for the Mortgage Brokerage licence.
Please note that it may take a few seconds for the licence information to load.

FCAA Registration and Licensing System

This is the Navigation Panel_ This area is

= /
Use tha button fo foggle the panel open ol Your Licenci Apply fora L
d Registration /

Endorsement / Or Film

Your Email

Registrations |
Endorsements / Film

Cormrespondences
Licence # Program

Classification

Classifications
Classification: sy

Mangage Broken

ottom of this navigation panel you car
your account options, including log out
+

Account - CCD_TD2TEST
Go to my profile. @

Log Out [x]
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4. You will be brought to the licence screen. Ensure that your pop-up blocker is disabled or you can
permit pop-ups from this site.

Click the “View Licence” button on the right hand side.

=& K

Mortgage Brokerage Licence - 100384 - Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE Status
Active

Licence Events
Notifications F Cy

Mortgage Brokerage with Endorsement Folder

My Brokers/Associates

Licence Information

Licence Type Mortgage Brokerage
Licence # 100884
Licensee Name EXTERNAL USER GUIDE

Doing Business as Name

Date of Issue 04-Oct-2019
Expiry Date Continuous Licence
Next Expected Submission Mortgage Brokerage Annual Return

Note: The "Next Expected Submission” is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for
details.

Next Expected Annual Return / Renewal Due Date 30-Jun-2020

Next Expected Part VIl of the Act Filing Due (Endorsement only)

Fiscal Year End Date 31-Dec-2019

Account - CCD_TD2TEST
Go to my profile (A)

Log Out Q

5. Your licence will pop-up in a new window. Ensure that you have a PDF viewer or reader installed on
your computer. From the pop-up window you can print your licence.

=& E:

Wortgage Brokerage Licence - 100884 - Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE Status

Licence Events Active
Notifications F Cv
Mortgage Brokerage with Endorsement Folder
My Brokers/Associates
@ - Google Chrome. - o X

Licence Information

@ httpsy/fcaa- 7 2000:11536841933992:DOC_CACHE::IDOC_TBL_GRP_ID,IDOC_CNTRL CD:3682... @

Licence Type

Licence #

Licensee Name

Doing Business as Name
o Financial and Date of Issue Continuous Licence Number
100884

J-| Open in Acrobat

onsumer Oct 04, 2019 Licence
Date of Issue Affairs Authority [

EXTERNAL USER GUIDE

Maing 1919 SASKATCHEWAN DR lce purposes only, typically only mentions
Adcress  REGINA SASKATCHEWAN S4P 4H2 or submissions. Please contact FCAA for
Next Expected Annual Retur
Next Expected Part VIl of the]
Fiscal Year End Date Endorsement Granted: NO

Condtions: NONE

Business 1919 Saskatchewan Drive
Locaon  Regina SASKATCHEWAN S4S 585

Account - CCD_TD2TEST

Go to my profile [~)

Log Out Q
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Provide Information Updates

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “Act”) and The Mortgage Brokerages and Mortgage Administrators Regulations
(the “Regulations”) which outlines the requirements to carry on business as a mortgage brokerage in
Saskatchewan. The Act also requires mortgage brokerages to provide notification of significant changes
to your business.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not
have an account, you will need to register one. If you currently have a licence and do not know your user

ID or password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

| % Saskatche

AELL

GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

= Al
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Em
Correspc

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

3. Click on the link for the licence that you would like to update. Please note that it may take a few
seconds for the licence information to load.

FCAA Registration and Licensing System

i
Apply fora L
Registration /
Endorsement / O Film

Usathe ~ button fo foggle the panel open of Your ] e
d

Registrations |

Cormrespondences
Licence # Program

Classification

Classifications

100884 Mongage Broksrage

Al the bottom of this navigation panel you cz
your account options, including log out

Account - CCD_TD2TEST
Go to my profile. @
Log Out [x]
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4. You will be brought to the licence screen. Click on “Provide Information Update”.

=& K

Mortgage Brokerage Licence - 100384 - Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE Status

Licence Events Active
Notifications F Cyl

Mortgage Brokerage with Endorsement Folder

My Brokers/Associates

Licence Information

Licence Type Mortgage Brokerage
Licence # 100884
Licensee Name EXTERNAL USER GUIDE

Doing Business as Name

Date of Issue 04-Oct-2019
Expiry Date Continuous Licence
Next Expected Submission Mortgage Brokerage Annual Return

Note: The "Next Expected Submission” is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for

details.
Next Expected Annual Return / Renewal Due Date 30-Jun-2020
Next Expected Part VIl of the Act Filing Due (Endorsement only)
Fiscal Year End Date 31-Dec-2019

Account - CCD_TD2TEST
Go to my profile [~)

Log Out Q

5.You will be brought to the first page of the licence event.

il 122331-01 - MRT_APP - CHNG Pending Submission

ML

44 Entity

Dumness Activity

5

o ol e o ARary Aoty (FOMR) ontew Regrsaton i Liosssrg Sy

rPraie ol will e |5 OOTDR M Sule Vol (RO0EG You Py ec B Srwdw P Sl
satumevnn o FCAN ordd el regueed e faww Seen coimpleted | rou can v
Pl 0 W PPt Ak et Dol T 0 WPl OO0l [0 Bt B

wpportng Documests P Lk i POt B 1Beubsae yourtied wilh T SCHMriasg mie
o 0 i sutmesnas (Be a0y | N advance Whda you will i
Yimi ClY S vl A (Y Gl el A W Pl e b g

P N By GO TR0 BOOUR ML 5 AlDul N B0 B0 FLS W0 Paale @ Submesseon 10 FOAR, papics COMSC! uo o Mapow sl ca or [308) TET-6T98

g raqunet B o o
ki I s

primery fonlsct pedn W Vs Deloe
ity

FRCENTN] COTITLNRC GRS, 30 edor
il Aol b P (rran

g 4o, v FCAA regasding
T e N w8

Ascount - COD_TOEREAT

by . o Erud Ao

g L] F—
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On the right side is your tools and actions menu where you can:

Save
e Save your filing if you need to walk away and come back to it;
Actions
i3
e Cancel your filing if you have started an application and didn’t intend to; " ** and

Mewt Prev

e Move forward and backwards one step using the next and previous arrow buttons. ==

Please note that you will not be able to submit the application if a step has any blank or missed
guestions or required documentation uploads.

Click the next arrow button on the right side of the application until you reach the application step you

would like to change information on.

6. Click the “Make Changes” button to unlock the application step you would like to change the
information on.

Mortgage Administrator

Step 2
Business Entity

Fc %

After completing the form click the 4= button on the right to proceed. Your information will be

Step 1
Event

Make Changes

tep 2
Business Entity

Step 3
Business Activity

Step 4

Locations 12233101 - EXTERNAL USER

Step 5 N
Suitability for Licensing C Business Entity Information

The next fiscal year end of the applicant is 31-Dec-2019
Step 6

Supporting D ts

e — Corporation

Step 7
Declaration
Please provide the following information about the corporation:

Corporation name (Entity name) EXTERNAL USER
ISC Registration Number of the Corporation (Entity number) 123456
Please upload the ISC Corporate Profile Report of the Corporation External_User_Guide.docx

Ypownload File
If you do not have your ISC Corporate Profile Report please go to https:/iwww.isc.ca to obtain it.
Please provide the names of all corporate officers/directors
Name of Officer or Director External User

Do you conduct business as a mortgage administrator under any other No
business/operating name(s)?

Mailing Address Information

Please provide the address for the principal business office of the applicant, as well as the other indicated information. It cannot be a PO Box Number.

Account - CCD_TD2TEST

This address is the main location from which you will conduct your mortgage administration activities.
Go to my profile [~)

Log Out Q
Change the information or documentation on the application step as you need to.

Click the next arrow button on the right side of the application, and continue to review and answer all
guestions on each step of the application.
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7. 0On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

=
] H
o

Mortgage Administrator = /ﬁ\

Step 7

Sl Declaration =
step2 ~»
Business Entity 9 F C AWA r:;/

Step 3
Business Activity

122331-01 - EXTERNAL USER
Step 4

Locations Submission Instructions

Step 5
Suitability for Licensing

I am aware that it is an offence to make a false or misleading statement to the Superintendent under The Mortgage Brokerages and Mortgage Administrators Act

Step 6 N
Supporting Documents L Al information provided in this submission is true

Step 7
Declaration 1 Agree

. suhmnth

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

Click “Submit to FCAA”.
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8. Our office will review the filing and communicate using the email address and contact information
you provided to us at the beginning of the filing.

You can see if your licence is in progress or requires more information from the RLS home screen under
the “My Submissions in Review” portal. This list includes all submissions that you have successfully
submitted to FCAA for review.

Welcome to

FCAA Registration and

Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. A -
Your Licences / Apply for a Licence / Your Email

— Registrations / Registration / Correspondences

Usethe ~— butfon fo toggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out.

Account -CCD_TD2TEST
Go tomy profile ()

Log Out 07

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Submit an Annual Return

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “Act”) and The Mortgage Brokerages and Mortgage Administrators Regulations
(the “Regulations”) which outlines the requirements to carry on business as a mortgage brokerage in
Saskatchewan. The Act also requires mortgage brokerages to provide notification of significant changes
to your business.

Once licensed, a mortgage brokerage must ensure that it complies with all aspects of the legislation. The
brokerage is also responsible to ensure that every broker and every associate brokering mortgages on its
behalf also complies with the legislation.

A mortgage brokerage that obtains an endorsement needs to comply with the requirements mortgage
brokerages without endorsements need to meet, as well as the additional provisions such as those
relating to money handling, reporting, and financial security. These requirements are complex, and
mortgage brokerages that have an endorsement need to ensure they have a thorough understanding of
all requirements. Mortgage brokerages with an endorsement must maintain compliance with the
financial security requirements set by the Superintendent. They must also provide the necessary annual
filings, including audited financial statements and an audit report confirming compliance with the
legislation.

This section of the guide shows the process for the annual return submission. Similar procedures are
used for the annual filing and are not expressly set out in this guide. If you require additional guidance,
please contact our office (see the “Contact Us” in this guide).

You are able to start your annual return submission in RLS one month prior to the due date. You can
access a summary of the requirements and supporting materials required in the Mortgage Brokerage
Licence Toolkit and also on our webpage.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? o

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

2. Click on the “My Licences/Registrations that Require Action” portal.

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

[r—
FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Email

Correspondancas

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST

Go to my profile ()

Log Out Q
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3. You will be brought to the licence screen. Click on the “Start Annual Return” button.

Martgage Brokerage

Licence Events 2 USER GUIDE

Mongage Brokerage wit

My Brokersitssaciates

Licence Information

Licanos Type

Lisanos #

Licar:

v Narme

as Hame

of lssua

Expiry Data

Mortgage Brokerage Licence - 100884 - EXTERNAL

Active

100884

EXTERNAL USER GUIDE

i-2019

Continuous Licance

Next Expected Submission

rigage Brokerage Ar

al Return

The "Naxt Expected S 200" |8 provided 107 aasa of refarence puUpd
Account - CCD_TDITEST &
Go o my profie o
Nead Expectad Annual Retum ! Renewal Due Date H-Jun-2019
Log Duk (3 |

4. You will be brought to the first step of your annual return application — “Event”.

Mortgage Brokerage
Step 1 Step 1 -
Event 122250-02 - MRT_BRK - RNWL

Status
Pending Submission

Next

Step 2
B s o » ch'
3

Step &

Business Activity s
After completing the form click the = button on the right to proceed. Your information will be

- aved

Step 4

Locations

Submission Instructions

ity for Licensing

Welcome to the Financial and Consumer Affairs Authority’s (FCAA) online Registration and Licensing System (RLS).
Supporting Documents Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different

pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any
time. You can also review information on our website at www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information.

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information

Submission Number 122250-02

Licence Event Type Annual Retum

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below
and complete the remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information

Account - CCD_TD2TEST

o
Are you the primary contact person for this application’ Y N
Go tomy profile

Prefix First Name* Last Name* Middle Name
Log Out Q
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On the right side is your tools and actions menu where you can:

Save
e Save your filing if you need to walk away and come back to it;
Actions
P
e Cancel your filing if you have started an application and didn’t intend to; " ** and

Mewt Prev

»

e Move forward and backwards one step using the next and previous arrow buttons.
Please note that you will not be able to submit the application if a step has any blank or missed

guestions or required documentation uploads.

5. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Mortgage Brokerage — /ﬁ‘ ,/A 7
=
Step 1 Step ! Status
Event 122250-02 - MRT_BRK - RNWL

Pending Submission

NiE

Sﬁffi:ess Entity a2 FC

Step 3
Business Activity

After completing the form click the ﬁ) button on the right to proceed. Your information will be

Step 4

Locations

Submission Instructions

Step 5

Suitability for Licensing

. ‘Welcome to the Financial and Consumer Affairs Authority’s (FCAA) online Registration and Licensing System (RLS)
Step

Supporting Documents Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different
pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any
time. You can also review information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information.

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information

Submission Number 122250-02

Licence Event Type Annual Return

Primary Contact Information

The primary contact is the individual who will
and complete the remaining fields. If another i

icatiogs and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below
ry contact, please select "No" below and provide the required information

Account - CCD_TD2TEST Are you the primary contact person for this application?’

Go to my profile

Prefix First Name Last Name’ Middle Name
Log Out

The individual listed as the primary contact for the annual return submission will receive emails and may
be contacted by our office regarding the filing and/or licence.

Click on the next arrow button on the right side of the annual return submission.
6. Review and complete all of the information and documentation on each step of the annual return
application. If nothing has changed, click the next arrow button to move to the next step of the

application.

Review each step and make sure you have answered all of the questions accurately and completely and
uploaded all supporting documentation required.
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7. 0On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Mortgage Administrator — /ﬁ‘ ,/,A 9
Step 8 -
Declaration =

E

th

HeAA /

122331-01 - EXTERNAL USER

Submission Instructions

1 certify the following
« Allinformation in this submission is accurate;

= This annual return reflects any changes from that which was previously reported in the licence application or preceding annual return submitted by the administrator, and

« The administrator has complied with The Mortgage Brokerages and Mortgage Administrators Act and The Mortgage and Mortgage in the
reporting period

Step 8
Declaration

1 Agree”

Account - CCD_TD2TEST

Go to my profile [~)

Log Out Q

Click “Submit to FCAA”.
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8. You will be brought to the “Invoice” step.

?_ Invoice - 001800 Pending

2
mmm

owp
e
Slop 5
Lezations

Print invoies

Owaer Dutails

Crder Descripsion Msrchant Rame:
A 3 Rt Lics &1 g} Marehant URL: heps Aosa-ust saskaich

e Cetaily.

Dancript o produ Code Chuaaiy Price Sabintal

glolo sleo|lol ol

moice

Manister of Finance

Accound - CED_TEITRST

vy rf‘ Moneris v r‘m VISA m  Procesd o Paymant i
An annual return fee must be submitted along with your application. Online payment options are only
available for invoices that are less than $2,500. Payments greater than $2,500 must be made by cheque
and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
Suite 601, 1919 Saskatchewan Drive
Regina, Saskatchewan S4P 4H2

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click the “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you
will be transferred to an external site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and privacy policies of the payment
processor. By choosing to use make a payment using this service, you agree to pay us, through the
payment processor, the listed "Charge Total". You must provide current, complete and accurate billing
information. The billing address and transaction result will be collected by FCAA RLS. Please note that
no full credit card numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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9. Our office will review the annual submission and communicate using the email address and contact
information you provided us at the beginning of the submission.

You can see if your annual return submission is in progress or requires more information from the RLS

home screen under the “My Submissions in Review” portal. This list includes all submissions that you
have successfully submitted to FCAA for review.

Welcome to
FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

Usethe — button to toggie the panel open or
closed.

dl
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Your Email
Correspondences

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST

Go to my profile ()

Log Out 07

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

annual return submission is approved, you will receive an approval completion email notice and can
login to print your licence.
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Surrender a Licence

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “Act”) and The Mortgage Brokerages and Mortgage Administrators Regulations
(the “Regulations”) which outlines the requirements to carry on business as a mortgage administrator in
Saskatchewan. The Act also requires mortgage brokerages to provide notification of significant changes
to your business. If you cease carrying on business in Saskatchewan, you can apply to surrender your
licence to FCAA which may result in the cancellation of your licence.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

%A Saskatchewan

GOVERNMENT OF CHEWA

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /

Endorsement / Or Film

Your Licences /

Usethe — button to toggie the panel open or
closed.

Your Ema
Correspo

Registrations /
Endorsements / Film
Classifications

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

3. You will be brought to the licence screen. Click on the “Surrender Licence” button.

=& K

Mortgage Brokerage Licence - 100384 - Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE Status
Active

Licence Events
Notifications F Cy
Mortgage Brokerage with Endorsement Folder

My Brokers/Associates

Licence Information

Licence Type Mortgage Brokerage
Licence # 100884
Licensee Name EXTERNAL USER GUIDE

Doing Business as Name

Date of Issue 04-0ct-2019
Expiry Date Continuous Licence
Next Expected Submission Mortgage Brokerage Annual Return

Note: The "Next Expected Submission” is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for

details.
Next Expected Annual Return / Renewal Due Date 30-Jun-2020
Next Expected Part V1| of the Act Filing Due (Endersement only)
Fiscal Year End Date 31-Dec-2019

Account - CCD_TD2TEST

Go to my profile [~)

Log Out Q
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4. You will be brought to the “Termination” screen. Answer the questions accurately and completely and
upload all requested supporting documentation.

MRT Surrender Licence = A ,/,4 ?

Step 1 Step 1 Status
Pending Submission e

Request 122331-02 - MRT_APP - TRMNTN

(ROAA

Licence: 100890 - EXTERNAL USER

Details

Submission Number 122331-02

Please provide a detailed explanation of the circumstances of your
request.*

Please indicate the date you would like your request to become effective. DD-Mon-YYYY [

Please provide any documents that support your request by uploading
them to the system (optional) Upload File

Submit Licence Surrender Request H Cancel Licence Surrender Request

Account - CCD_TD2TEST

Go to my profile Q

Log Out Q

Click “Submit Licence Surrender Request”.

5. All submissions made through RLS are subject to review and approval by the Superintendent who may
require additional information regarding your submission. You will be notified of the status of a
submission (i.e. approved, rejected or more information required) by our office.
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Mortgage Administrator

This section of the guide is specific to mortgage administrators to provide guidance on specific mortgage
administrator processes. If you are not currently licensed as a mortgage administrator or seeking
licensing as a mortgage administrator, please refer the appropriate section of this guide.

Compliance with Legislation

The Mortgage Brokerages and Mortgage Administrators Act (the “Act”) and The Mortgage Brokerages
and Mortgage Administrators Regulations (the “Regulations”) provide the legislative framework for the
regulation of mortgage brokerages, brokers, associates and mortgage administrators in Saskatchewan.
The Act applies to all persons carrying on the business of brokering or administering mortgages in
Saskatchewan.

Once you are licensed as a mortgage administrator, you must maintain compliance with the financial
security requirements set by the Superintendent. Mortgage administrators must also provide the
necessary annual filings, including audited financial statements and an audit report confirming
compliance with legislation. If you are unsure of your specific legislative requirements or need additional
help or guidance, please contact our office (see the “Contact Us” in this guide) or review the guidance
available on our webpage.

Licensing Requirements

Mortgage administrators are corporations that either receives payments made by a borrower and
remits those payments to the investor; or monitors the performance of a borrower with respect to his
or her obligations under the mortgage. Brokers and associates do not work on behalf of a mortgage
administrator; however, it is possible that a mortgage administrator will also undertake the activities of
a mortgage brokerage in which case separate licences are needed for each activity.

You can access a summary of the application and the supporting material requirements on our
webpage.
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Apply for a Mortgage Administrator Licence

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “Act”) and The Mortgage Brokerages and Mortgage Administrators Regulations
(the “Regulations”) which outlines the requirements to carry on business as a mortgage administrator in
Saskatchewan.

All applications made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your application. You will be notified of the status of an application (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

% Saskatchewan Financial and Consumer Affairs Authority
= (ATCHEWAN

GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “Apply for a New Licence” button.

Welcome to

FCAA Registration and
Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Usethe ~— button fo foggle
the panel open or closed.

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile

Log Out

Apply for aticem:e 1
Registration /
Endorsement / Or
Film Classification

Your Licences /
Registrations /
Endorsements / Film
Classifications

Your Email
Correspondences

3. Select “Consumer Credit” as the Licencing Division.

Licence Selection

Account -CCD_TD2TEST

Go tomy profile

Log Out

Licence Wizard Records
Licence Selection

Type of Licence

Select the Licencing Division

Select the Licence \ Registration you wish to apply for

O Consumer Credit
Consumer Protection
Insurance

Pensions

Please select to reveal list ...

Save
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4. Select “Mortgage Administrator” from the dropdown menu.

=
Licence Selection Licence Wizard Records
Licence Selection

Type of Licence
Select the Licencing Division ) EITITETD
Consumer Protection
Insurance

Pensions

\
Select the Licence \ Registration you wish to apply for S —— °

Please select fo reveal list
Loan Broker
Mortgage Administrator
Mortgage Broker/Associate
Mortgage Brokerage
Mortgage Brokerage with Endorsement
Payday Lender - Legal Entity
Payday Lender - Physical Location
rust, Loan, or Financing Corporation

Account - CCD_TD2TEST
Go to my profile [~)

Log Out Q

5. Carefully review the “Before You Begin” section. You can print this page from your browser if you
need to reference it.

=
Licence Selection Licence Wizard Records
Licence Selection

Type of Licence
Select the Licencing Division ' Consumer Credit
Consumer Protection
Insurance

Pensions

Select the Licence \ Registration you wish to apply for T o

Before You Begin

Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)

Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. Once you have triggered the submission (by
clicking the green button below), you may wish to review the different pages of the submission (the "Steps") in advance. While you will not be able to submit the submission to FCAA unti all required
fields have been completed, you can view the screens at any time. You can also review information on our website at: http://fcaa.gov.sk

administrators

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us (contact information available via the above link).

After You Submit

Once you have completed your submission, it will be reviewed by FCAA. You may be contacted to provide additional information in order to complete the review process. Your timely response to
these requests will ensure the review of your submission is not delayed. You will be advised of the progress of your submission electronically by email.

Unless otherwise directed, any correspondence you receive from FCAA will direct or require you to return to the RLS portal to ensure the security of your information
Security Controls

For security purposes, remember that we will never ask you for your user name or password.

Terms of Use

FCAA a regulatory body comprised of the different divisions ("Regulatory Divisions") that administer a number of regulatory programs pursuant to various legislation and regulations (‘Regulatory
Laws”). By accessing this system, including providing or submitting any I a recognize and that any and all I provide to FCAA and/or
any of its Regulatory Divisions may be used, disclosed or shared by FCAA or any of its Regulatory Divisions as authorized by Regulatory Laws or other applicable laws, including the sharing of the
information amongst the different Regulajgry Divisions

Account - CCD_TD2TEST

Go tomy profile (~]

Log Out Q

Click “l acknowledge”
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6. You will be brought to the first step of your application — “Event”.

Mortgage Administrator

Step 1
et 122331-00 - MRT_APP - NEW

Step 2 ,
Blfginess Entity < F CW

Step 3
Business Activity

Status

Pending Submission

Vi

0l

After completing the form click the = button on the tight to proceed. Your information will be
Step 4

Locations

Submission Instructions

Step 5
Suitability for Licensing
Welcome to the Financial and Consumer Affairs Authority’s (FCAA) online Registration and Licensing System (RLS)

Step 6

Supporting Documents Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different

pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any
Step 7 N time. You can also review information on our website at www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information.
Declaration

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information

Submission Number 12233100
Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Yes" below
and complete the remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information

Are you the primary contact person for this application?

Prefix First Name Last Name Middle Name

Title / Position |
Account - CCD_TD2TEST

Go to my profile () Email Address’

Log Out Q

Please enter a valid email address.

Phone Number’

On the left side is your navigation menu where you can navigate to the different steps within the
application, log out or access your RLS account.

On the right side is your tools and actions menu where you can:

Save

-

e Save your filing if you need to walk away and come back to it;

Actions
&

e Cancel your filing if you have started an application and didn’t intend to; " and

Mewt Prev

e Move forward and backwards one step using the next and previous arrow buttons. o

Please note that you will not be able to submit the application if a step has any blank or missed
qguestions or required documentation uploads.
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7. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

“

Step 1

Status

122331-00 - MRT_APP - NEW Pending Submission =
Step 2 .
Business Entity - F Cv
Step 3
Business Activity Acions

After completing the form click the = button on the right to proceed. Your information will be
Step 4
Locations

Submission Instructions
Step 5
Suitability for Licensing
e Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)
Step
Supporting Documents Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different
pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any

Step7 N time. You can also review information on our website at: www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information.

Declaration
If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700.

Submission Information
Submission Number 122331-00

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will b
and complete the remaining fields. If another indivi

ationgand information from the FGAA regarding this request. If you are the primary contact, please select "Yes” below
y contact, please select "No" below and provide the required information

Are you the primary contact person for this application?

Prefix First Name Last Name Middle Name

Title / Position |

Account - CCD_TD2TEST

Go to my profile Email Address’

Please enter a valid email address.

(x3{(>]

Log Out
000 Phone Number

The individual listed as the primary contact for the application will receive emails and may be contacted
by our office regarding the application and/or licence.

Once the primary contact information has been completed, click on the next arrow button on the right
side of the application. ™=

>
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8. You will be brought to the “Business Entity” step of your application.

“

Step 2
I Business Entity

Y

Step 2
Business Entity F CW

3
Business Activity

After completing the form click the = button on the right to proceed. Your information will be saved

Step 4
Locations 12233100 -
Step 5 Business Entity Information
Suitability for Licensing
The next fiscal year end of the applicant is DD-Mon-YYYY (=)
Step 6
Supporting Documents Corporation

Step 7

Declaration Please provide the following information about the corporation:

Corporation name (Enfity name) Corporate name as registered with ISC i

ISC Registration Number of the Corporation (Entity number)

Please upload the ISC Corporate Profile Report of the Corporation:
Upload File

If you do not have your ISC Corporate Profile Report please go to https:/iwww.isc.ca to obtain it.
Please provide the names of all corporate officers/directors

Name of Officer or Director

‘Add another Officer or Director Record +)

Do you conduct business as a mortgage administrator under any other
business/operating name(s)? Yes  No

Please upload an organizational chart showing the structure of the

e corporations, including any parent, subsidiary or associated company Upload File
Go to my profile [~ relationships’
Lo (x] Provide a brief history of the applicant

Answer the questions accurately and completely and upload all requested supporting documentation..

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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9. On the “Business Activity” step, you will need to answer the questions and upload proof of your Errors
and Omissions Insurance. A link to guidance on the Errors and Omissions insurance is provided on this

page.

Morigage Adminiatrator

Bﬁnlne:n Activity

i FCLY.Y -

Sy
Nusinsan Actiary

Al ieting the form cick e gl Suts
12233100 - EXTERHAL USER

Deciarason

1 Upload File

Tk hare 2o wiew quidance related 1o "Errova and Omizsions issarance”

shcPeravin 11 T fuliene ol o sl | Uplond File

Aageamt - G5 TOTSAT

S — o

Lo (=)

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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10. You will be brought to the “Locations” step. Answer the questions accurately and completely for any
additional business office(s) from which you will conduct mortgage administration activities, along with
the other supporting information set out for the principal business address.

Mortgage Administrator = A Z ?
=
Step 4
Step 1 )
Event @ Locations MH
Step 2 ~
Business Entity 9 F Cw prev
Step 3 o
Business Activity
After completing the form click the = button on the right to proceed. Your information wil be saved

Step 4

Locations 122331-00 - EXTERNAL USER

Additional Business Office(s)

Step 5
Suitability for Licensing

Step 6 . Indicate the address for any additional business office(s) from which you will conduct mortgage administration activities, along with the other supporting information set out for the
Supporting Documents £ principal business office.

Step 7
Declaration

Add an Additional Office(s) +)

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

If you have additional business office(s) from which you will conduct mortgage administration activities,
click the “Add an Additional Office(s)” green button at the bottom of the screen.

Click the next arrow button on the right side of the application.
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11. On the “Suitability for Licensing” step, you will need to answer the questions and upload a criminal
record check for the sole proprietor, each partner, or each director, officer or employee of the applicant.

gage Adminiraion

)| Suitability for Licensing

L 12213100 - EXTERHAL USER

nal Fpcom Dt

Sad1pLdbTy 104 Lol aging

Curing the past ten yesmn, has T apelicest, sy partsar, of any direcion, officer or smployes of the seplicant
rting Documsst

Declarson

]
FIF F ¥

i
F

i
F

Ve | e

1 ivirad e iy aENLRSTR W IOPTE LG O0f T il i "Vl * DO by 8 Tt GDEerd GueriBoss Pl upboad BUS{OTLIRY Jolurrerila. Thiskn didufrdrli My S00vidd bodiisi
information detadn and specifics inchuding Sates finea imcoued and sctions taken [e sure o labal the docurrants sccordingly

Curing tha past ien years, has S spelcant, or any drecion, ofcer ar subsbmisl sharshaldsr (107 o2 mons] of B sppiicand basn o parings. Jirecion cMicer or subiiankial sharshoiter
116r% of maded of a8 fem of corporatan thil has

]
E F F|E

E
¥

]
F

H yorus P iy adetiorsl informiation o If e angssred “Yas© 10 sy of (he pliere o phens uploas suptieg Thasts dewranty may proios sdepn
ISFEELAN (AN 8P AP TH T R TOEE (NN ETARORET B0 BCHHATE LEERN (18 §LEE 50 AR IR Oy TR N 6800 gl

Pladie provids Criminal Racord Checks (GRS for the babowing indvdisis
Lo 4

Adusuni - SO0 TOIRIAT
s e i [~}

Lo O3t &

Criminal record checks should be dated no earlier than 3 months from the date you submit the
application to us.

If a criminal record check is required, persons resident in Canada will need to obtain it from any police
agency (RCMP, municipal police in any province) or a credit reporting agency registered in
Saskatchewan. You can obtain a list of registered credit reporting agencies under the Consumer
Protection heading at https://fcaa.gov.sk.ca/fcaad11.

Persons who are not resident in Canada can provide a CRC from a police agency, or another provider. If
using another provider, applicants should contact the appropriate regulatory division at the FCAA
(https://fcaa.gov.sk.ca/contact-us ) to ensure that provider will be acceptable.
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Once you have completed all fields on this step of the application, click the next arrow button on the

right side of the application.

12. You will be brought to the “Supporting Documents” step. Answer the questions accurately and
completely and upload all requested supporting documentation.

Mortgage Administrator '

N
~

Step 6
$| Supporting Documents

v

02| 122331-00 - EXTERNAL USER

Supporting Materials

1. A business plan*

2
S
>
Q| [

e
Supporting Documents

Step7
Declaration

2.A of the g and how the
applicant will ensure compliance with Part VIl of the Act*

3. A description of the process used for resolving complaints from the
public with respect to the administration of mortgages by the applicant
along with the name of the person(s) designated to receive and attempt to
resolve the complaints®

Do you have any other supporting information regarding this application?*
Financial Security Details

Description of Financial Security*

Amount”

What type of financial security document do you need to upload?*

Upload Document®

Do you have another financial security document to upload?*
Account - CCD_TD2TEST

Go to my profile [~)

Log Out Q

ED

Z

Next

h

After completing the form click the = button on the right to proceed. Your information will be saved

1 Upload File

The business plan should include:
a) a detailed description of the proposed business activities to be conducted in Saskatchewan,

b) a summary of all activities that will result in property being held in trust for Saskatchewan residents; and
©) the expected amount of trust property that will be held, both in total and on behalf of Saskatchewan
residents

1 Upload File

Upload File

Capital Letter of Credit Bond Other

Upload File

Yes No

Once you have completed all fields on this step of the application, click the next arrow button on the

right side of the application.
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13. You will be brought to the “Declaration” step. You will need to read and complete the Statutory
Declaration form. A link to the declaration form is provided on this page.

Upload the completed and signed Statutory Declaration form. Please note that the Statutory Declaration
must be sworn before a commissioner for oaths or notary public.

Click the “I Agree” box to agree to it.

Mortgage Administrator = Z ?
=
Step7
Declaration MH

HeAA /

v

122331-00 - EXTERNAL USER

Submission Instructions

Prior to checking "I Agree" and clicking the "Submit to FCAA" button, the submitter/applicant is encouraged to carefully review all information provided in the submission

By checking " Agree” and clicking the "Submit to FCAA” button, the following will occur

o The submission will be forwarded to FCAA for review,
Step7 o The submission will be locked down and the submitter/applicant will not be able to make any changes to the submission,
Declaration o If FCAA identifies changes or requires additional information, the submission wil be returned to the submitter/applicant (via RLS) and the submission will be available for updates,
o If, prior to FCAA this review, the identifies changes or wishes to provide additional information the submitter/applicant will need to contact FCAA directly.

Atter checking "I Agree" and clicking the "Submit to FCAA" button, an invoice will be created. A submission may not be considered complete until the application fees have been remitted to
FCAA

| Agree”

Please upload the completed Statutory De
) Upload File

Click here for the Statutory Declaration Form to be completed and uploaded by the applicant

Account - CCD_TD2TEST

Go to my profile [~)

Log Out 0’

Click “Submit to FCAA”.
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14. The final step in the application is the “Invoice” step.

Mortgage Administrator = A //‘ ?
Sten 1 Step 8
tey . Status
Evant @ Invoice - 001798 Pending
Step 2 . . ~
Buainess Entity V) Print Invoice e
Step 3 o
Business Activity F
Step 4 o : ;
Locations ]
Step 5 ° Order Details
Suitability for Lit il -
WY (el Order Description: Merchant Name: FCAA
New Application — Submission #122331-00 Merchant URL: https://fcaa-uat saskatchewan ca/
Step 6 o
S REEITES Item Details:
Step 7 V) Description Product Code Quantity Price Subtotal
Declarati
claration Mortgage Administrator Licensing Fee 2 1 $1,000.00 $1,000.00
Step 8 Mortgage Administrator Application Fee 1 1 575000 750,00
Invoice
GST: $0.00
PST: 5000
HST: 5000
Shipping Cost: 5000
Payable Information
If the invoice amount is less than $2,500, then you can pay as follows
1. Online using Interac Online, VISA, or MasterCard — Please click "Proceed to Online Payment”
2. Via Cheque - Please print this invoice page and attach a cheque payable to
Minister of Finance
Consumer Credit Division, Financial and Consumer Affairs Authority of Saskatchewan
Suite 601, 1919 Saskatchewan Drive
Regina SK S4P 4H2
If the invoice amount is $2,500 or greater, then you must pay via cheque.
Account - CCD_TD2TEST
Go to my profile Q
Checkoutpavered by ]
Log Out (x] Moneris Wm VISA @ [FleEEe i Pyl

An application fee and a non-refundable licence fee must be submitted along with your application.
Online payment options are only available for invoices that are less than $2,500. Payments greater than
$2,500 must be made by cheque and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
Suite 601, 1919 Saskatchewan Drive
Regina, Saskatchewan S4P 4H2

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click the “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you
will be transferred to an external site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and privacy policies of the payment
processor. By choosing to use make a payment using this service, you agree to pay us, through the
payment processor, the listed "Charge Total". You must provide current, complete and accurate billing
information. The billing address and transaction result will be collected by FCAA RLS. Please note that
no full credit card numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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15. You will be brought back to the first page of the application.

as ]

sl 122331-00 - MRT_APP - NEW In Revlew o
e/ .

-

Alar compietng e koen cick fha i Sulion on B sght in procesd. Your rormaon will s 0

wrved

BT IS

Wkcom i e Franosl and Conseme ABars Asinanty's (FCAA) onine Regrsasion snd Liossseyg Syswm (RLS;

Py Lakie 8 maaman 0 larukarod wesrssd e D Wormang isguniTenes. 400 T muormason o el neasd ko compie e i subimassn process Vol Py e v e ddiee
fuinprs Off Wl SuibwTicia (i *Shgs | o it Wkl yOu il Al b i B Solwval b Sudeebsan’ I TN, il 0 Fiputind e, Saves S (OFRbin] ons £ vedo i i,
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Submmuon Islommaton
Sebrenamn Mumbsa:
Licenoe Event Type Mew Applcabon

Premany Comact indsrmanen

The premary CONBEc] s I el o well e MRCEWE) COMPIUNICEions o siormabon Fom T FCAA reQasts) P requenl 1y o8 W DOy Oonlc!, Ceear Sl “Yes” Delow
el Compinte e reTaming Seich. B anoher ncrecksl thosd b e rImary conact, pinase besct “Ho™ belcw 8nd provics B megunac miceTason
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Lo st o

You can print a copy your completed application from your browser if you need to reference it or would
like to keep a copy for your records.

Actions

On the right side of the screen, click the “Action” button ‘:‘% and select “Print Submission”.

From the licence screen, you can navigate to your RLS home screen or log out of RLS. Please refer to the
RLS Basics Guide for additional information on navigating the RLS dashboard.
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16. You can see if your licence is in progress or requires more information from the RLS home screen.

The “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

The “My Pending Submissions” includes all submission that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for more
information.

—_— [ K]

FCAA Registration and
Licensing System |

P

Your Email f
Correspondences

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for a Licence /
— Registrations / Registration /

Use the button fo foggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account -CCD_TD2TEST
Go to my profile o

Log Out Q

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Request for More Information

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”). In carrying out the review of your submission, the Superintendent
may require clarification or additional information. You will be notified by email if the Superintendent is
requesting more information regarding your submission.

You can also see if your licence is in progress or requires more information from the RLS home screen
using the portals on the right side of the screen:

e The “My Submissions in Review” portal list includes all submissions that you have successfully
submitted to FCAA for review.

e The “My Pending Submissions” includes all submission that you are currently working on and
have not submitted. This portal also includes submissions that have been returned to you by our
office for more information.

o
Registration and
Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for aLicence / Your Email
— Registrations / Registration / -
Usethe —— button fo foggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile (A}

Log Out Q:
In order to have your submission processed in a timely manner ensure that you carefully read any emails
sent to you to ensure that all actions required are completed and all information we may request in RLS
is provided.

Please ensure that the email address in your RLS account information is checked regularly as all
communications from our office will be sent to this email address. To ensure that you receive all of your
RLS account communications, please add the RLS email address fcaarls@gov.sk.ca to your contact list.
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1. A “More Information Request” email will be sent from RLS if more information is required to
complete the review of your submission.

FCAARLS@gov.sk.ca
Mare Information Requested - Mortgage Brokerage with Endarsemnent - Mew Application - 122313-00 - EXTERNAL USER GUIDE (Endorsement)

This message 15 to notify you that we have carmed out a review of the Mortgage Brokerage with Endorsement - New Apphication and a communication requesting clanfications or
additional nfarmation 15 now available

You can secess this commuanication by clicking the link at the bottom of this emasl (note: the link is below the emnil signatare an confidentialiny notice information). Abernaiely,
vou can acoess this communication by legging in to the Financial and Consamer Affazrs Authogity’s (FCAA) Registration and Licensing Svsiem (RLS)

{https-//fraa saskatchewan ca), clicking on the "My Email Correspondence” button and locating a comnunicatson with the dats of this smail

To provide the requested mfcemation, please log in to BLS and chick on the portal "My Pending Submussions”. Locate the submissaon by using the infarmation in the subgect line of
this emanl Each step in the submussion that requires clanficatons or sdditional information will be highlighted m yvellow and mstroctions will be svailable on esch step. Steps
where changes of information are not needed are shown in green, and are locked down. Please contact us directly if changes are needed 10 one of more of these steps

Please do not reply to this message as this emadl inbox is oot mondtored, If vou nasd to contact us cutseds of RLE, please do so by email at fid & gov.sk ca or by phore at (306) TET-
G700,

Thank you.

2. To access the RLS login page, go to https://fcaa.saskatchwan.ca or click the link to the RLS login page
from the email.

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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3. Click the link for the submission that requires more information from the “My Pending Submissions”
portal on the right side of the home screen.

Please note that it may take a few seconds for the submission to load.

et %2

FCAA Registration and

Licensing System

This is the Navigation Panel. .
This area is dynamic based on 4
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. L.

Apply for a Licence /
Registration /

Endorsement / Or

Your Licences /
_— Registrations /

Usethe — butfon fo toggle Endorsements / Film
the panel open or closed. Classifications

Your Email
Correspondences

Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile Q

Log Out Q
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4. You will be brought to the licence screen. Each step in the submission that requires clarification or
additional information will be highlighted in yellow and instructions will be available for completing each
step.

Mortgage Brokerage with Endorsement

—
stop 1 I
Event Requested more information =
Stap 2 -~
Business Activity
Stop 3 o
Supporting Documents e

Aftar complating tha form ciick the s butinn on the right to proceed. Your information wil be

Stop 4
Daclaration o

Plaase lake o me
pagos o
fime. You can

I you have any quesbons aboul kcensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (308) 787-8700

Submission Information

12231300

Licence Event Type Naw Application

Primary Contact Information

The primary contact s the indrvicual wha will be receiving communications and mformation from the FCAA regarding this request. If you are the primary contact, please select “Yes™ below
and complete the remaining fieids. If anothar indeidual should be the primary contact, please select "No® below and provide he required information

Are you the pranary contact person for this application?
Prafix First Name Last Name Middle Name

o External User

Account - CCD_TD2TEST

o 10y profile ) Email Address

Log Out Q

The submission steps where changes or additional information are not required will be shown in green
and are locked down.

You can navigate to the submission steps that require more information using the navigation panel on
the left hand side of the screen by clicking on each yellow step. You can also move through the
submission using the next and previous arrows on the right side of the screen.

You will only be able to make changes to the steps that are highlighted in yellow and the rest of the
application is locked down. If you need to make changes to information on a submission step that is
locked (i.e. shown in green and not yellow), please contact our office (see the “Contact Us” in this
guide).

Once you have completed all changes or provided the required supporting documents, use the next
arrow button to proceed to the “Declaration” step of the submission.
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5. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Mortgage Administrator = A Z ?
=
Step7
2 Declaration ME‘
step2 ~»
Business Entity o F C AWA =

Step 3
Business Activity

122331-01 - EXTERNAL USER
Step 4

Locations Submission Instructions

Step 5
Suitability for Licensing
I am aware that it is an offence to make a false or misleading statement to the Superintendent under The Mortgage Brokerages and Mortgage Administrators Act

Step 6
Supporting Documents

Al information provided in this submission is true

Step 7

Declaration 1 Agree

. s“hmnmmm

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q
Click the “I Agree” box to agree to the Statutory Declaration. You will not be required to upload a new

Statutory Declaration. Once a statutory declaration has been completed and uploaded for an
application, it will not need to be replaced if changes are made, unless specially requested by the FCAA.

Click “Submit to FCAA”.
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6. You can print a copy of your updated submission from your browser if you need to reference it or
would like to keep a copy for your records.

On the right side of the licence screen click the “Action” button and select “Print Submission”.

Mortgage Brokerage with Endorsement

Step 1
Step 1 tat
Evnt 122313-00 - MRT_END - NEW In Review -
dctors
After compieting the form Cick the s bution on the right to proceed. Your information will be iy
saved

Submission Instruchons

Walcome 1o the Financial and Consumar Affairs Authority's (FCAA) online Registration and Licensing Systam (RLS)

Plaase take 8 moment 1o famikanze yoursell wilh the licensing fequirements and tha information you Wil need 1o complate he SUBMISSION Process. You May wish 1o feview Me diffarant
pages of the submission (the “Sleps”) in advance While you will not be able to subma the submission 1o FCAA until ail required fislds have been completed, you can view the screens at
any time. You can also review informaton on our websito at www.fcaa.gov.sk.ca. Whan on the main FCAA webpage, please navigate 1o the appropriate program for further information

IF you have any questions about kcensing requirements of about how to use RLS 1o make a submission o FCAA, please contact us al fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission bumber 12231300

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please seliect "Yes™ balow
and complete the remaining fiekds. If another individual should be the primary contact, piease select "No” beiow and provide the required information

Are you the prmary contact person for this application? Yes
Prefix First Name Last Name Middle Name
Externa User

Title / Position

Account - CCD_TD2TEST
Go tomy profile
Log Out Q !

Email Address

Phone Numbes

You can navigate to your RLS home screen or log out of RLS. Please refer to the RLS Basics Guide for
additional information on navigating the RLS dashboard.
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Print a Licence

In order to print your licence, you will need to have an RLS account already. If you currently have a
licence and do not know your user ID or password, please review the RLS Basics Guide before

proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% Saskatche

: GOVERNMENT OF SAS

AAZH

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /

Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Ema
Correspo

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

3. Click the link for the Mortgage Administrator licence.
Please note that it may take a few seconds for the licence information to load.

FCAA Registration and Licensing System

This is the Navigation Panel_ This area is

= /
Use tha button fo foggle the panel open ol Your Licenci Apply fora L
d Registration /

Endorsement / Or Film

Your Email

Registrations |
Endorsements / Film

Cormrespondences
Licence # Program

Classification

Classifications
Classification: sy

Mangage Broken

ottom of this navigation panel you car
your account options, including log out
+

Account - CCD_TD2TEST
Go to my profile. @

Log Out [x]
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4. You will be brought to the licence screen. Ensure that your pop-up blocker is disabled or you can

permit pop-ups from this site.
Click the “View Licence” button on the right hand side.

w

Wertgage Administrator Licence - 1008 Mortgage Administrator Licence - 100890 - EXTERNAL USER Status
Active

Licence Events
Notifications F Cv

Licence Information

Licence Type Mortgage Administrator
Licence # 100890
Licensee Name EXTERNAL USER

Doing Business as Name

Date of Issue 08-0ct-2019
Expiry Date Continuous Licence
Next Expected Submission Mortgage Administrator Annual Return

details.

Next Expected Annual Return / Renewal Due Date 30-Jun-2020
Next Expected Part VII of the Act Filing Due 30-Mar-2020
Fiscal Year End Date 31-Dec-2019

Account - CCD_TD2TEST
Go tomy profile (~]

Log Out Q

Note: The "Next Expected Submission” is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for

5. Your licence will pop-up in a new window. Ensure that you have a PDF viewer or reader installed on

your computer. From the pop-up window you can print your licence.

=4 ) ?
Mortgage Adwinistrator Liconce - 1008 Mortgage Administrator Licence - 100890 - EXTERNAL USER S
Licence Events Active
Notifications F Cy
@ £- Google Chrome. - o X

Licence Information & https//fcaa-uat saskatchewan.ca 1DOC_CACHE:

Licence Type

Licence #

FORY

Doing Business as N4

Financial and Date of Issue Continuous Licence Number
Date of Issue Oct 08, 2019 Licence 100890
Affairs Authority [}
Expiry Date
EXTERNAL USER
Mailing 1919 SASKATCHEWAN DR
Address REGINA SASKATCHEWAN S4P 4H2
Next Expected Annual
is liconced to ope " pursantto: tgage Brokerages Act

Next Expected Part V)

Fiscal Year End Date

Conditions: NONE

Account - CCD_TD2TEST

Go to my profile [~)

Log Out (x]

s only, typically only mentions
sions. Please contact FCAA for
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Provide Information Updates

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “Act”) and The Mortgage Brokerages and Mortgage Administrators Regulations
(the “Regulations”) which outlines the requirements to carry on business as a mortgage administrator in
Saskatchewan. The Act also requires mortgage administrators to provide notification of significant
changes to your business.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

| %A Saskatchewan

GOVERNMENT OF {EWAN

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right hand side.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

= Al
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Em
Correspc

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

3. Click on the link for the licence that you would like to update. Please note that it may take a few
seconds for the licence information to load.

FCAA Registration and Licensing System

i
Apply fora L
Registration /
Endorsement / O Film

Usathe ~ button fo foggle the panel open of Your ] e
d

Registrations |

Cormrespondences
Licence # Program

Classification

Classifications

100884 Mongage Broksrage

Al the bottom of this navigation panel you cz
your account options, including log out

Account - CCD_TD2TEST
Go to my profile. @
Log Out [x]
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4. You will be brought to the licence screen. Click on “Provide Information Update”.

=

Wertgage Administrator Licence - 1008 Mortgage Administrator Licence - 100890 - EXTERNAL USER

Licence Events

[ -, FC AWA

Licence Information

Licence Type

Licence #

Licensee Name

Doing Business as Name
Date of Issue

Expiry Date

Next Expected Submission

Next Expected Annual Return / Renewal Due Date
Next Expected Part VII of the Act Filing Due

Fiscal Year End Date

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

Status

Active

View Licence

Surrender Licence

Provide Information Update

Mortgage Administrator
100890
EXTERNAL USER

08-Oct-2019

Continuous Licence

Mortgage Administrator Annual Return

Note: The "Next Expected Submission” is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for
details.

30-Jun-2020

30-Mar-2020

31-Dec-2019

5.You will be brought to the first page of the licence event.

122331.01 - MRT_APF - CHNG
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On the right side is your tools and actions menu where you can:

Save
e Save your filing if you need to walk away and come back to it;
Actions
i3
e Cancel your filing if you have started an application and didn’t intend to; " ** and

Mewt Prev

e Move forward and backwards one step using the next and previous arrow buttons. ==

Please note that you will not be able to submit the application if a step has any blank or missed
guestions or required documentation uploads.

Click the next arrow button on the right side of the application until you reach the application step you

would like to change information on.

6. Click the “Make Changes” button to unlock the application step you would like to change the
information on.

Mortgage Administrator

Step 2
Business Entity

Fc %

After completing the form click the 4= button on the right to proceed. Your information will be

Step 1
Event

Make Changes

tep 2
Business Entity

Step 3
Business Activity

Step 4

Locations 12233101 - EXTERNAL USER

Step 5 N
Suitability for Licensing C Business Entity Information

The next fiscal year end of the applicant is 31-Dec-2019
Step 6

Supporting D ts

e — Corporation

Step 7
Declaration
Please provide the following information about the corporation:

Corporation name (Entity name) EXTERNAL USER
ISC Registration Number of the Corporation (Entity number) 123456
Please upload the ISC Corporate Profile Report of the Corporation External_User_Guide.docx

Ypownload File
If you do not have your ISC Corporate Profile Report please go to https:/iwww.isc.ca to obtain it.
Please provide the names of all corporate officers/directors
Name of Officer or Director External User

Do you conduct business as a mortgage administrator under any other No
business/operating name(s)?

Mailing Address Information

Please provide the address for the principal business office of the applicant, as well as the other indicated information. It cannot be a PO Box Number.

Account - CCD_TD2TEST

This address is the main location from which you will conduct your mortgage administration activities.
Go to my profile [~)

Log Out Q
Change the information or documentation on the application step as you need to.

Click the next arrow button on the right side of the application, and continue to review and answer all
guestions on each step of the application.
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7. 0On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

=
] H
o

Mortgage Administrator = /ﬁ\

Step 7

Sl Declaration =
step2 ~»
Business Entity 9 F C AWA r:;/

Step 3
Business Activity

122331-01 - EXTERNAL USER
Step 4

Locations Submission Instructions

Step 5
Suitability for Licensing

I am aware that it is an offence to make a false or misleading statement to the Superintendent under The Mortgage Brokerages and Mortgage Administrators Act

Step 6 N
Supporting Documents L Al information provided in this submission is true

Step 7
Declaration 1 Agree

. suhmnth

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

Click “Submit to FCAA”.
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8. Our office will review the filing and communicate using the email address and contact information
you provided to us at the beginning of the filing.

You can see if your licence is in progress or requires more information from the RLS home screen under
the “My Submissions in Review” portal. This list includes all submissions that you have successfully
submitted to FCAA for review.

Welcome to

FCAA Registration and

Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. A -
Your Licences / Apply for a Licence / Your Email

— Registrations / Registration / Correspondences

Usethe ~— butfon fo toggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out.

Account -CCD_TD2TEST
Go tomy profile ()

Log Out 07

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Submit an Annual Return

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “Act”) and The Mortgage Brokerages and Mortgage Administrators Regulations
(the “Regulations”) which outlines the requirements to carry on business as a mortgage administrator in
Saskatchewan. The Act also requires mortgage administrators to provide notification of significant
changes to your business.

Once licensed, a mortgage administrator must ensure that it complies with all aspects of the legislation.
There are numerous requirements that mortgage administrators need to meet. The legislation is
complex, and mortgage administrators need to ensure they have a thorough understanding of all
requirements. Mortgage administrators must maintain compliance with the financial security
requirements set by the Superintendent. Mortgage administrators must also provide the necessary
annual filings, including audited financial statements and an audit report confirming compliance with
the legislation.

You are able to start your annual return submission in RLS one month prior to the due date. You can
access a summary of the requirements and supporting materials on our webpage.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.
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1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

% saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? o

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

2. Click on the “My Licences/Registrations that Require Action” portal.

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

[r—
FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Email

Correspondancas

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST

Go to my profile ()

Log Out Q
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3. You will be brought to the licence screen. Click on the “Start Annual Return” button.

A K
Viertgage Administrator Licence - 1008 Mortgage Administrator Licence - 100890 - EXTERNAL USER Status
Licence Events Active
FclNY M
B ‘Start Annual Return
Surrender Licence

Licence Information

Licence Type Mortgage Administrator
Licence # 100890
Licensee Name EXTERNAL USER

Doing Business as Name

Date of Issue 08-Oct-2019
Expiry Date Continuous Licence
Next Expected Submission Mortgage Administrator Annual Return

Note: The "Next Expected Submission” is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for

details.
Next Expected Annual Return / Renewal Due Date 31-Oct-2019
Next Expected Part VII of the Act Filing Due 31-Oct-2019
Fiscal Year End Date 31-Dec-2019

Account - CCD_TD2TEST
Go to my profile [~)

Log Out Q

4. You will be brought to the first step of your annual return application — “Event”.

12233101 « MRT_APP - RNWL

FCY

% (PR o Regri sion e | fessayg Fywiem

[
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On the right side is your tools and actions menu where you can:

Save

e Save your filing if you need to walk away and come back to it;

Actions
T

F
e Cancel your filing if you have started an application and didn’t intend to; %% and

Mewt Prev

»

e Move forward and backwards one step using the next and previous arrow buttons.
Please note that you will not be able to submit the application if a step has any blank or missed

guestions or required documentation uploads.

5. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Evern 12233101 - MRT_APP - RNWL Nt E"."
S 7 = g o~
Bunibesss Bty FCS_*%;&;;__!}’\
[ ]
g 1 :
Hussrsens. A arty -
. e = [~

o
aftabebty o Lissasing

iyt A
Bty (s wrvmets T*pan Lk

x 308 TRT-4TH0

Adewwsi - DOD_TOFREAT

s i o

LoV

The individual listed as the primary contact for the annual return submission will receive emails and may
be contacted by our office regarding the filing and/or licence.

Click on the next arrow button on the right side of the annual return submission.
6. Review all of the information and documentation on each step of the annual return application. If
nothing has changed, click the next arrow button to move to the next step of the application.

Review each step and make sure you have answered all of the questions accurately and completely and
uploaded all supporting documentation required.
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7. 0On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Mortgage Administrator — /ﬁ‘ ,/,A 9
Step 8 -
Declaration =

E

th

HeAA /

122331-01 - EXTERNAL USER

Submission Instructions

1 certify the following
« Allinformation in this submission is accurate;

= This annual return reflects any changes from that which was previously reported in the licence application or preceding annual return submitted by the administrator, and

« The administrator has complied with The Mortgage Brokerages and Mortgage Administrators Act and The Mortgage and Mortgage in the
reporting period

Step 8
Declaration

1 Agree”

Account - CCD_TD2TEST

Go to my profile [~)

Log Out Q

Click “Submit to FCAA”.
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8. You will be brought to the “Invoice” step.

Mortgage Administrator =H //,‘ ?

[ Step 9 Stat

tey . Status
ot @ Invoice - 001799 Pending
Sizp2 V) Print Invoice
Annual Return Info Prev
Step 3 o
Business Entity F
Step 4 o : ;
Business Activity %4
Step 5 Order Details

cations Order Description: Merchant Name: FCAA

Step 6 Annual Return — Licence #100890 - Submission #122331-01 Merchant URL: https://fcaa-uat saskatchewan ca/

tep
Suitability for Licensing o e —
Step 7 V) Description Product Code Quantity Price Subtotal
Supporting D its

e it Mortgage Administrator Licensing Fee 1 1 $1,000.00 $1,000.00
Step 8 o
Declaration GST: 50.00

PST: $0.00
Step 9
Iepice HST: 5000
Shipping Cost: 5000

Payable Information
If the invoice amount is less than $2,500, then you can pay as follows
1. Online using Interac Online, VISA, or MasterCard — Please click "Proceed to Online Payment”
2. Via Cheque - Please print this invoice page and attach a cheque payable to:
Minister of Finance
Consumer Credit Division, Financial and Consumer Affairs Authority of Saskatchewan
Suite 601, 1919 Saskatchewan Drive
Regina SK S4P 4H2

Ifthe invoice amount is $2,500 or greater, then you must pay via cheque.

Account - CCD_TD2TEST

o © [ (visa :
(x}

Log Out

A licensing fee must be submitted along with your application. Online payment options are only
available for invoices that are less than $2,500. Payments greater than $2,500 must be made by cheque
and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
Suite 601, 1919 Saskatchewan Drive
Regina, Saskatchewan S4P 4H2

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click the “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you
will be transferred to an external site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and privacy policies of the payment
processor. By choosing to use make a payment using this service, you agree to pay us, through the
payment processor, the listed "Charge Total". You must provide current, complete and accurate billing
information. The billing address and transaction result will be collected by FCAA RLS. Please note that
no full credit card numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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9. Our office will review the annual submission and communicate using the email address and contact
information you provided us at the beginning of the submission.

You can see if your annual return submission is in progress or requires more information from the RLS

home screen under the “My Submissions in Review” portal. This list includes all submissions that you
have successfully submitted to FCAA for review.

Welcome to
FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

Usethe — button to toggie the panel open or
closed.

dl
Apply for a Licence /
Registration /
Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Your Email
Correspondences

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST

Go to my profile ()

Log Out 07

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

annual return submission is approved, you will receive an approval completion email notice and can
login to print your licence.
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Surrender a Licence

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act (the “Act”) and The Mortgage Brokerages and Mortgage Administrators Regulations
(the “Regulations”) which outlines the requirements to carry on business as a mortgage administrator in
Saskatchewan. The Act also requires mortgage administrators to provide notification of significant
changes to your business. If you cease carrying on business in Saskatchewan, you can apply to surrender
your licence to FCAA which may result in the cancellation of your licence.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us” in
this guide).

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchwan.ca

Financial and Consumer Affairs Authority

%A Saskatchewan

GOVERNMENT OF CHEWA

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal.

o K

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the application and
can be used as a primary tool to navigate
subsections of the application.

il
Apply for a Licence /
Registration /

Endorsement / Or Film

Your Licences /
Registrations /
Endorsements / Film
Classifications

Usethe — button to toggie the panel open or
closed.

Your Ema
Correspo

Classification

At the bottom of this navigation panel you can find
your account options, including log out

Account - CCD_TD2TEST
Go to my profile ()

Log Out Q

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

3. You will be brought to the licence screen. Click on the “Surrender Licence” button.

=& K

Mertgage Administrator Licence - 1008 Mortgage Administrator Licence - 100890 - EXTERNAL USER Status

Licence Events Active

Licence Information

Licence Type Mortgage Administrator
Licence # 100890
Licensee Name EXTERNAL USER

Doing Business as Name

Date of Issue 08-Oct-2019
Expiry Date Continuous Licence
Next Expected Submission Mortgage Administrator Annual Return

Note: The "Next Expected Submission” is provided for ease of reference purposes only, typically only mentions
the next annual return / renewal, and may not reflect all required filings or submissions. Please contact FCAA for

details.
Next Expected Annual Return / Renewal Due Date 31-Oct-2019
Next Expected Part VI of the Act Filing Due 31-Oct-2019
Fiscal Year End Date 31-Dec-2019

Account - CCD_TD2TEST

Go to my profile [~)

Log Out Q
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4. You will be brought to the “Termination” screen. Answer the questions accurately and completely and
upload all requested supporting documentation.

MRT Surrender Licence = A ,/,4 ?

Step 1 Step 1 Status
Pending Submission e

Request 122331-02 - MRT_APP - TRMNTN

(ROAA

Licence: 100890 - EXTERNAL USER

Details

Submission Number 122331-02

Please provide a detailed explanation of the circumstances of your
request.*

Please indicate the date you would like your request to become effective. DD-Mon-YYYY [

Please provide any documents that support your request by uploading
them to the system (optional) Upload File

Submit Licence Surrender Request H Cancel Licence Surrender Request

Account - CCD_TD2TEST

Go to my profile Q

Log Out Q

Click “Submit Licence Surrender Request”.

5. All submissions made through RLS are subject to review and approval by the Superintendent who may
require additional information regarding your submission. You will be notified of the status of a
submission (i.e. approved, rejected or more information required) by our office.
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Contact Us

General Information

Consumer Credit Division

Financial and Consumer Affairs Authority
Suite 601, 1919 Saskatchewan Drive
Regina, SK  S4P 4H2

Phone: (306) 787-6700
Fax: (306) 787-9006
Email: fid@gov.sk.ca
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Appendix A: Mortgage Broker/Associate Licence Toolkit

This licensing toolkit has information relating to individuals applying for a mortgage broker or mortgage
associate licence (the “Applicant”), and the supporting information to be provided under The Mortgage
Brokerages and Mortgage Administrators Act (the “Act”).

Please note that as part of the licence review process, the Superintendent of Financial Institutions (the
“Superintendent”) may require the Applicant to provide additional information.

Effective November 1, 2019 all applications need to be completed using the Registration and Licensing
System (RLS). RLS is accessed at https://fcaa.saskatchewan.ca/

In RLS, an Applicant needs to be invited to apply for licensing by a mortgage brokerage. Should the
application be approved, the Applicant will then be licensed to broker mortgages on behalf of that
mortgage brokerage. An Applicant that has not received this invitation will not be able to submit an
application for licensing. Once completed, the application will go to the mortgage brokerage for its
review and confirmation. Should the mortgage brokerage confirm the application, it will be sent back to
the Applicant through RLS for the Applicant to pay the associated fees and to submit to the
Superintendent through RLS.

Once this invitation is received, Applicants are encouraged to go through each of the applicable licence
application screens in order to identify the information that will be required. While an Applicant will not
be able to submit an incomplete application, they will be able to review the RLS licence pages.

For information on the RLS system, such as how to navigate the system and how to set up one or more
delegates, please also see the RLS guides on the FCAA website at https://fcaa.gov.sk.ca/.

If you have any questions in regards to the application forms or the supporting information, please
contact the Financial and Consumer Affairs Authority of Saskatchewan — Consumer Credit Division, by
telephone at (306) 787-6700 or by email to fid@gov.sk.ca.

Filing Instructions
As the RLS licence application pages are self-explaining, the following filing instructions provide clarity
on certain areas where questions have arisen or deficiencies have been noted.
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Application Form

The following items provide additional information regarding the fields of the online application form:

1.

Primary Contact: the individual listed as the primary contact for the application will receive emails
and may be contacted by our office regarding the application and/or licence.

The primary contact can be thought of as the “submission contact”. If an application is approved,
the user that was logged in to make the application will then become the “primary owner” of the
licence. While the primary owner can create delegates who can make future filings on behalf of
the licensee, it is important that the primary owner be properly established in RLS. It is anticipated
that the primary owner will be the person holding the licence. FCAA Staff will confirm the primary
owner during the application review process. Should the primary owner need to be changed in
RLS, please contact us at (306) 787-6700 or by email to fid@gov.sk.ca.

Mailing Address: please provide the Applicant’s mailing address and contact information. Typically,
all mailed correspondence will be sent to this address.

Business Address: this address will be the location where you plan on conducting your business. It
cannot be a PO Box Number.

Address for Service: under Section 8 of the Act, the Applicant shall provide the Superintendent
with an address for service in Saskatchewan. The address for service must be a location that
maintains regular business hours and has staff available to receive documents at all times.
Typically, this address would be a law firm or the office of the mortgage brokerage that you broker
mortgages on behalf of. This address cannot be a PO Box number.

Education: The Mortgage Brokerages and Mortgage Administrators Regulations (the
“Regulations”) require that an Applicant must have successfully completed an approved
educational program for their licence type within 3 years of the application date, or meet an
equivalent. To meet this requirement:
a) You have completed the appropriate educational program approved by the Superintendent. If
you meet this requirement, state on the application the name of the approved educational
program, the date which you completed it, and upload a copy of your certificate of completion.
A listing of approved educational programs can be found on the FCAA website.
b) You can satisfy the Superintendent that you have a combination of education and/or
experience that is equivalent to an approved educational program for that licence type. Indicate
“Other” on the application, use the current date, and upload a detailed response describing your
combination of education and/or experience and why you feel that is equivalent to an approved
educational program. Applicants seeking this approval should contact us in advance in order to
obtain additional information.

Principal Broker: if the Applicant is applying for a mortgage broker licence and is the proposed
principal broker for that mortgage brokerage, indicate the Applicant’s relationship to the mortgage
brokerage:
a) if the mortgage brokerage is a corporation, he or she needs to be a director or officer;
b) if the mortgage brokerage is a partnership other than a limited partnership, he or she needs
to be a partner;
c) if the mortgage brokerage is a limited partnership, he or she needs to be the general partner
or a director or an officer of a corporation that is a general partner; or
d) if the mortgage brokerage is a sole proprietorship, he or she needs to be the sole proprietor.
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7. Disclosures — Personal: Check the appropriate boxes. If you are unsure about the nature or result of
any judicial, regulatory or administrative proceeding that impacts on the answer to a question,
consult legal counsel.

8. Disclosures — Business: Check the appropriate boxes. If you are unsure about the nature or result of
any judicial, regulatory or administrative proceeding that impacts on the answer to a question,
consult legal counsel.

Supporting Documents

To meet the requirements of the legislation and to assist the Superintendent’s review and assessment of
the Applicant’s suitability for licensing, RLS sets out the supporting information and/or documents to
accompany the licence application.

1. Criminal Record Checks. The legislation requires that criminal record checks be dated no more
than three months prior to the date of application.

If a criminal record check is required, persons resident in Canada will need to obtain it from any
police agency (RCMP, municipal police in any province) or a credit reporting agency registered in
Saskatchewan. You can obtain a list of registered credit reporting agencies under the Consumer
Protection heading at https://fcaa.gov.sk.ca/fcaad11.

Persons who are not resident in Canada can provide a CRC from a police agency, or another
provider. If using another provider, applicants should contact the appropriate regulatory division
at the FCAA (https://fcaa.gov.sk.ca/contact-us ) to ensure that provider will be acceptable.

2. Any other supporting information regarding this application: submit any other information the
Applicant believes would be useful to the Superintendent in assessing their suitability to be
licensed.

Statutory Declaration

RLS requires that the statutory declaration form be downloaded and signed. The statutory declaration
needs to be signed by both the Applicant, as well as by a Commissioner for Oaths or a Notary Public.
Once signed, the completed statutory declaration needs to be uploaded into RLS.

The declaration can be accessed from RLS, and is attached to this licence toolkit.

Fees

Pursuant to section 5 of the Regulations, the following fees must be submitted along with your
application:

1. an application fee of $250; and
2. a licence fee of $400. The licence fee will be refunded if a licence is not issued.

The Regulations establish that the “licence year” is July 1 to June 30. The licence fee is not pro-rated,
and you will need to pay the $400 licence fee no matter when in the licence year the licence is issued
(e.g. a licence issued June 20 will have a $400 licence fee). Refunds are not issued for any licenses
cancelled or surrendered.
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While the mortgage broker and mortgage associate licences are continuous, the licence fee needs to be
paid for each licence year in advance (i.e. for each subsequent licence year, you will be required to pay
the $400 licence fee no later than June 30 of each year).

Application fees and licence fees are not transferable between licence types. If you are licensed as an
associate, you will need to pay a new application fee and licence fee in order to obtain a broker licence.
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Payments can be made in RLS through the Moneris system. Alternatively, Applicants may pay by cheque
made payable to the Minister of Finance, and sent to us along with a copy of the RLS invoice to:

Financial and Consumer Affairs Authority of Saskatchewan
Consumer Credit Division

Suite 601, 1919 Saskatchewan Drive

Regina, Saskatchewan S4P 4H2

Please ensure that the RLS invoice is submitted along with the cheque.

The licence fee will be refunded if a licence is not issued. A $25 service charge will be applied for any
cheque returned from your financial institution.

The Act and the Regulations can be accessed at http://publications.saskatchewan.ca/#/freelaw

If you have any questions, please contact us at the above address, or by phone at (306) 787-6700 or

email at fid@gov.sk.ca.
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Attachment A — Statutory Declaration

Declaration

I, the undersigned, consent to the Superintendent of Financial Institutions (the Superintendent) requesting any
criminal record searches and also authorize and request any and all former employers and any other person
requested to furnish to the Superintendent, or any agent acting on the Superintendent’s behalf, any information
they may have concerning my creditworthiness, character, ahility, business activities, educational background,
general reputation, and, in the case of former employers, my employment history with them and the reason for
my leaving them. | hereby release each such employer and each such other person from any and all liability of
whatever nature by reason of furnishing such information to the Superintendent or any agent acting on the
Superintendent’s behalf.

| understand that the Superintendent may also request additional information from the applicant to enable the
Superintendent to evaluate this application.

I understand that | have certain duties and obligations imposed on me by The Mortgage Brokerages and Mortgage
Administrators Act (the Act) and it is my responsibility to fully comply with these duties and obligations.

| acknowledge and agree that all information provided to or received by the Superintendent as part of the
application process may be used or disclosed to any person by the Superintendent or the Financial and Consumer
Affairs Authority where the use or disclosure is required for the performance of the responsibilities and exercise of
the powers given to the Superintendent or the Financial and Consumer Affairs Authority by the Act, the regulations
thereunder or by any other financial services legislation as that term is defined in The Financial and Consumer
Affairs Authority of Saskatchewan Act (Saskatchewan).

lirrevocably and unconditionally submit to the non-exclusive jurisdiction of the judicial, quasi-judicial and
administrative tribunals of Saskatchewan and any administrative proceeding in Saskatchewan, in any action or
proceeding arising out of or related to or concerning my licensing pursuant to the Act or my business activities in
Saskatchewan.

Further, and without limiting my obligations under the Act, | agree to comply with any demand for the production
of any books, papers, documents, correspondence, and communications or records of my business (the records) by
the Superintendent pursuant to the Act by delivering the records to the office of the Superintendent located in
Saskatchewan upon demand.
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Statutory Declaration

1, the undersigned applicant, do solemnly declare as follows:

1. That the information and documents provided in support of this application are complete and truthful in all
respects.

2. That the applicant has complied with the requirement of the laws of Saskatchewan to which it has applied
for a licence and hereby undertake to notify the Superintendent immediately of any material change that
might affect this application.

3. That the applicant agrees to be bound to the forgoing promises throughout the term of any licence granted
by virtue of this Application.

4. | make this solemn declaration conscientiously believing it to be true, and knowing that it is of the same
force and effect as if made under oath, and by virtue of the Canada Evidence Act.

Declared before me at the of
#City. Town, Filizge. RM etc)

Signature of Applicant

in the Province of 4

Print Name and Position and Title

this day of .20

A Commissioner for Oaths in and for the Province of
My commission expires

Or:

A Notary Public in and for the Province of
My appointment expires
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Appendix B: Mortgage Brokerage Licence Toolkit

This licensing toolkit has information relating to applying for a licence as a mortgage brokerage, and the
supporting information to be provided by an applicant applying for a licence under The Mortgage
Brokerages and Mortgage Administrators Act (the “Act”).

Please note that as part of the licence review process, the Superintendent of Financial Institutions (the
“Superintendent”) may require the applicant to provide additional information.

Effective November 1, 2019 all applications need to be completed using the Registration and Licensing
System (RLS). RLS is accessed at https://fcaa.saskatchewan.ca/

Applicants are encouraged to go through each of the applicable licence application screens in order to
identify the information that will be required. While an applicant will not be able to submit an
incomplete application, once they select the legal form of the applicant (i.e. corporation, partnership or
sole proprietor) they will be able to review the remainder of the licence pages in RLS. Applicants who do
not select this field may get a warning message that a mandatory field is incomplete; selecting one of
these three options will allow the applicant to continue browsing the requirements.

Once the mortgage brokerage application is completed in RLS, the brokerage applicant will then be able
to invite an individual to apply for licensing as a mortgage broker. This invitation will occur prior to the
brokerage becoming licensed. The Act prohibits a brokerage from being licensed without at least one
licensed broker, accordingly both applications need to be received prior to either application being
approved.

Once invited by the brokerage, the mortgage broker applicant will then complete their licence
application and submit it through RLS to the brokerage for its review and the brokerage’s confirmation
that the brokerage is authorizing that individual to broker mortgages on its behalf, should licensing be
approved. The individual will then complete the application in RLS and provide their application and fees
to the Superintendent for review. Brokerages are required to carry out a diligent process to ensure they
are comfortable with all aspects of the application from the mortgage broker, and subsequently any
other mortgage brokers and mortgage associates.

If the brokerage becomes licensed, this invitation process will be used in the licensing process of all
subsequent mortgage brokers and mortgage associates.

For information on the RLS system, such as how to navigate the system and how to set up one or more
delegates, please also see the RLS guides on the FCAA website at https://fcaa.gov.sk.ca/.

If you have any questions in regards to the application forms or the supporting information, please
contact the Financial and Consumer Affairs Authority of Saskatchewan — Consumer Credit Division, by
telephone at (306) 787-6700 or by email to fid@gov.sk.ca.
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Filing Instructions
As the RLS licence application pages are self-explaining, the following filing instructions provide clarity
on certain areas where questions have arisen or deficiencies have been noted.

Application Form

The following items provide additional information regarding the fields of the online application form:

1.

Primary Contact: the individual listed as the primary contact for the application will receive emails
and may be contacted by our office regarding the application and/or licence.

The primary contact can be thought of as the “submission contact”. If an application is approved,
the user that was logged in to make the application will then become the “primary owner” of the
licence. While the primary owner can create delegates who can make future filings on behalf of
the licensee, it is important that the primary owner be properly established in RLS. FCAA Staff will
confirm the primary owner during the application review process. Should the primary owner need
to be changed in RLS, please contact us at (306) 787-6700 or by email to fid@gov.sk.ca.

Section 14 of The Mortgage Brokerages and Mortgage Administrators Regulations (the
“Regulations”) requires applicant or licensee to notify the Superintendent in writing of any change
in circumstance provided to the Superintendent in the licence application.

Business Name: if the mortgage brokerage will be operating using a business / trade / DBA (doing
business as) name other than its legal name please include that name as you would like it to
appear on your licence and include evidence that the name has been registered with the
Corporate Registry of Information Services Corporation. Section 53 of the Act prohibits licensees
from advertising or otherwise indicating that the licensee is a mortgage brokerage using a name
other than as set out on the licensee’s licence.

Address for Service: the address for service must be a location in Saskatchewan that maintains
regular business hours and has staff available to receive documents at all times. Typically, this
address would be a law firm or your principal business office. This address cannot be a PO Box
number.

Section 8 of the Act requires every applicant to provide an address for service in Saskatchewan,
and section 19 of the Act requires every licensee to immediately notify the Superintendent in
writing of a change to an address for service.

Errors and Omissions Insurance: the applicant must have errors and omissions insurance that
meets the criteria of Section 6 of the Regulations. Please provide the name of the insurer, the
policy number and the expiry date for the insurance you have obtained. A listing of insurers who
offer the required errors and omissions insurance can be found on the FCAA website.

Proposed Principal Broker: section 22 of the Act requires every mortgage brokerage to designate
one individual as its principal broker. The principal broker will serve as the main contact for the
mortgage brokerage and will have sole authority for granting a broker or associate the ability to
act on the mortgage brokerage’s behalf.

In RLS, when designating a principal broker, the brokerage will have to invite the broker to join the
brokerage. The broker will have to complete an application in RLS.

In addition to the requirement to become licensed as a broker, the principal broker has numerous
duties and responsibilities that are outlined in the Act and the Regulations. To gain a thorough
understanding of the duties and responsibilities of a principal broker please refer to the additional
information available on the FCAA website.
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6. Money Handling: indicate whether the mortgage brokerage will be receiving money from
Saskatchewan consumers, whether the money received relates to fees, trust money associated
with syndicated mortgages, trust money associated with non-syndicated mortgages, or from other
sources. Please provide full details for each “Yes” item, including the nature of the activities that
will result in the receipt of money and/or a listing of all fees, charges including the amounts and
methods of calculating such fees. This information can be uploaded in RLS in the “supporting
documents” screen where there is an opportunity to “add an additional form”.

Section 5 of the Act requires any mortgage brokerage that will receive or hold trust money relating
to non-syndicated mortgages to have an endorsement granted by the Superintendent prior to
receiving or holding any money. You need to apply for a trust endorsement separately, and if
granted, it will be clearly identified on the licence.

7. Activities: please indicate whether the activities of the mortgage brokerage will entail dealing with
private investors, reverse mortgage loans, syndicated mortgages or the collection of advance fees.
As part of your business plan ensure you provide a detailed explanation of how you intend to meet
the requirements of the legislation that are applicable to the activities you will undertake.

8. Principal Business Office: please provide the address for the principal business office of the
applicant, as well as the other indicated information. It cannot be a PO Box Number. This address
is the main location from which you will conduct your mortgage brokering activities. Typically, all
mailed correspondence will be sent to this address.

9. Additional Business Office(s): indicate the address for any additional business office(s) from which you
will conduct mortgage brokering activities, along with the other supporting information.

10. Disclosures — Personal: Check the appropriate boxes. If you are unsure about the nature or result of
any judicial, regulatory or administrative proceeding that impacts on the answer to a question,
consult legal counsel.

11. Disclosures — Business: Check the appropriate boxes. If you are unsure about the nature or result of
any judicial, regulatory or administrative proceeding that impacts on the answer to a question,
consult legal counsel.

12. Criminal Record Checks. Criminal record checks need to be dated no more than three months
prior to the date of application.

If a criminal record check is required, persons resident in Canada will need to obtain it from any
police agency (RCMP, municipal police in any province) or a credit reporting agency registered in
Saskatchewan. You can obtain a list of registered credit reporting agencies under the Consumer
Protection heading at https://fcaa.gov.sk.ca/fcaad11.

Persons who are not resident in Canada can provide a CRC from a police agency, or another
provider. If using another provider, applicants should contact the appropriate regulatory division
at the FCAA (https://fcaa.gov.sk.ca/contact-us ) to ensure that provider will be acceptable.

Supporting Documents

To meet the requirements of the legislation and to assist the Superintendent’s review and assessment of
the applicant’s suitability for licensing, RLS sets out the supporting information and/or documents to
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accompany the licence application.

It is important that the supporting material be an accurate reflection of the activities of the applicant.
The use of vague or overly general descriptions may result in processing delays. Providing incorrect
information may result in a refusal, suspension or cancellation of the licence applied for and prosecution
as an offence.

1. Supporting documents — upload another form: submit any other information the applicant
believes would be useful to the Superintendent in assessing their suitability to be licensed.
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Statutory Declaration

RLS requires that the statutory declaration form be downloaded and signed. The statutory declaration
needs to be signed by both the Applicant, as well as by a Commissioner for Oaths or a Notary Public.
Once signed, the completed statutory declaration needs to be uploaded into RLS.

The declaration can be accessed from RLS, and is attached to this licence toolkit.

Fees

Pursuant to section 5 of the Regulations, the following fees must be submitted along with your
application:

1. an application fee of $250; and
2. alicence fee of $400. The licence fee will be refunded if a licence is not issued.

The Regulations establish that the “licence year” is July 1 to June 30. The licence fee is not pro-rated,
and you will need to pay the $400 licence fee no matter when in the licence year the licence is issued
(e.g. a licence issued June 20 will have a $400 licence fee). Refunds are not issued for any licenses
cancelled or surrendered.

While the mortgage brokerage licence is continuous, the licence fee needs to be paid for each licence
year in advance (i.e. for each subsequent licence year, you will be required to pay the $400 licence fee
no later than June 30 of each year).

Payments can be made in RLS through the Moneris system. Alternatively, Applicants may pay by cheque
made payable to the Minister of Finance, and sent to us along with a copy of the RLS invoice to:

Financial and Consumer Affairs Authority of Saskatchewan
Consumer Credit Division

Suite 601, 1919 Saskatchewan Drive

Regina, Saskatchewan S4P 4H2

Please ensure that the RLS invoice is submitted along with the cheque.
The licence fee will be refunded if a licence is not issued. A $25 service charge will be applied for any

cheque returned from your financial institution.

The Act and the Regulations can be accessed at http://publications.saskatchewan.ca/#/freelaw

If you have any questions, please contact us at the above address, or by phone at (306) 787-6700 or

email at fid@gov.sk.ca
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Attachment A — Statutory Declaration

Declaration
Where the Applicant is an Individual:

I, the undersigned, consent to the Superintendent of Financial Institutions (the “Superintendent”) requesting any
criminal record searches and also authorize and request any and all former employers and any other person
requested to furnish to the Superintendent, or any agent acting on the Superintendent’s behalf, any information
they may have concerning my creditworthiness, character, ability, business activities, educational background,
general reputation, and, in the case of former employers, my employment histery with them and the reason for
my leaving them. | hereby release each such employer and each such other person from any and all liability of
whatever nature by reason of furnishing such information to the Superintendent or any agent acting on the
Superintendent’s behalf.

| understand that the Superintendent may also request additional information from the applicant to enable the
Superintendent to evaluate this application.

I understand that | have certain duties and obligations imposed on me by The Mortgage Brokerages and Mortgage
Administrators Act (the Act) and it is my responsibility to fully comply with these duties and obligations.

Where the Applicant is a Corporation:

I, the undersigned as representative of the corporation, authorize the Superintendent to verify any information
pursuant to this application from any source. | understand that the Superintendent may require further
infermation in order to evaluate this application, and | consent to the Superintendent collecting any additional
information as required.

In addition to the foregoing, | the undersigned (individual or representative of the corporation, as the case may
be):

*  Acknowledge and agree that all information provided to or received by the Superintendent as part of the
application process may be used or disclosed to any person by the Superintendent or the Financial and
Consumer Affairs Authority where the use or disclosure is required for the performance of the
responsibilities and exercise of the powers given to the Superintendent or the Financial and Consumer
Affairs Authority by the Act, the regulations thereunder or by any other financial services legislation as
that term is defined in The Financial and Consumer Affairs Authority of Saskatchewan Act (Saskatchewan).

# Irrevocably and unconditionally submit to the non-exclusive jurisdiction of the judicial, quasi-judicial and
administrative tribunals of Saskatchewan and any administrative proceeding in Saskatchewan, in any
action or proceeding arising out of or related to or concerning my licensing pursuant to the Act or my
business activities in Saskatchewan.

#  Further, and without limiting my obligations under the Act, | agree to comply with any demand for the
production of any books, papers, documents, correspondence, and communications or records of my
business (the “records”) by the Superintendent pursuant to the Act by delivering the recerds to the office
of the Superintendent located in Saskatchewan upon demand.
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Statutory Declaration
I, the undersigned, an authorized representative of the applicant, do solemnly declare as follows:

1. That the information and documents provided in support of this application are complete and truthful in all
respects.

2. That the applicant has complied with the requirement of the laws of Saskatchewan to which it has applied
for a licence and hereby undertake to notify the Superintendent immediately of any material change that
might affect this application.

3. That the applicant agrees to be bound to the forgoing promises throughout the term of any licence granted
by virtue of this Application.

4. 1 make this solemn declaration conscientiously believing it to be true, and knowing that it is of the same
force and effect as if made under oath, and by virtue of the Canada Evidence Act.

Declared before me at the of

Ty, Town, Fobere, AL ef)

Signature of Applicant

in the Province of 3

Print Name and Position and Title
this day of L20

A Commissioner for Oaths in and for the Province of
My commission expires

ar:

A Motary Public in and for the Province of
My appointment expires
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