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Introduction

This is a guide to using the Financial and Consumer Affairs Authority (“FCAA”) online portal called the
“Registration and Licensing System” (“RLS”). This guide is specific to mortgage associates, mortgage
brokers, mortgage brokerages and mortgage administrators to provide guidance for each licence type
on specific processes and is not intended to provide an overview of the functionality of RLS.

Please take a moment to review our publication “Registration and Licensing System (RLS) Basics” (“RLS
Basics Guide”) to learn the basic functionality of RLS, including how to create a user account, how to
navigate within RLS and how to submit information through RLS. The RLS Basics guide is available on our
webpage and while general in nature, the RLS Basics Guide will assist users to fully learn and utilize the
functionality of RLS.

RLS is a secure electronic environment that allows a user to administer a licence or registration;
including applying for licensing or registration, submit required filings (collectively called “Submissions”
for the purpose of this guide), print a licence and view correspondence regarding a licence.

For the purposes of this guide, “submissions” include, but are not limited to, the following:
e Annual returns;
e Changes of information; and
e Surrendering a licence.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or

more information required) by our office.

RLS should be accessed using Google Chrome, Mozilla Firefox, Internet Explorer 11 or Microsoft Edge
browsers. Other browsers may result in the system not performing properly.

Microsoft Internet N .
Gchrome Edge e Explorer 11 @Flrefux

Please note that all images shown in this guide are for illustration purposes only and may not be an exact
representation of the RLS online portal.
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General Navigation

In addition to the guidance that you will find in the RLS Basics Guide, this page provides the very basic
RLS navigation tips.

General Navigation Tips

Mewt

To proceed to the next step in the submission, click “Next” # i found at the top of the
right-hand corner of the most submission screens. Your page will be saved automatically.

As you save and/or exit a screen, the following message will appear if your details have been
saved successfully:

\/ Details Saved Successfully

To go back to a previous step in the submission, click “Prev” + found at the top of the
right-hand corner of the screen. Your page will be saved automatically.

i
For additional help, review any “information bubbles” and instruction text boxes
found throughout the submission screens.

addition, where a screen performs calculations, in most situations, you will be asked to click
“Save” to perform the calculations.

You can also press “Save” to save the entries you have made on the screen. In
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Navigating the Home Screen

In addition to the guidance that you will find in the RLS Basics Guide, this page provides a summary of
your RLS home screen basic navigation.

—_— K]

FCAA Registration and

Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool fo
navigate subsections of the
application. -
Your Licences /
Registrations /
Endorsements / Film

Classifications

1

Al
Apply for a Licence /
Registration /

Usethe —  button fo foggle
the panel open or closed.

Endorsement / Or
Film Classification

Your Email
Correspondences

3

At the bottom of this navigation
panel you can find your account
options, including log out

Account -CCD_TD2TEST
Go to my profile ()

Log Out Q

Dashboard Buttons

1. “Your Licences” button allows you to view all active licences currently associated with your user
account. By clicking any item in this list, you will be taken to the licence page where you can
view/print your licence and review other important details.

2. “Apply for a Licence” button allows you to start the application process for a new licence.

3. “Your Email Correspondences” button allows you to view correspondence documents.

Navigation Panel
4. “Go to my Profile” allows you to view your RLS account information.
5. “Log Out” allows you to log out of RLS.

6. To hide or show the navigation panel on the left-hand side of the screen, click the E

Portals

7. “My Pending Submissions” includes all submission that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for
more information.

8. “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

9. “My Active Licences/Registrations” includes all active licences currently associated with your user
account. By clicking any item in this list, you will be taken to the licence page where you can
view/print your licence and review other important details.

10. “My Licences/Registrations that Require Action” portal will show you if you have any submissions
due for your licence that you have not started or not completed.
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Mortgage Associates and Brokers

This section of the guide is specific to mortgage associates and brokers to provide guidance on specific
application and compliance processes.

Compliance with Legislation

The Mortgage Brokerages and Mortgage Administrators Act and The Mortgage Brokerages and
Mortgage Administrators Regulations provide the legislative framework for the regulation of mortgage
brokerages, brokers, associates and mortgage administrators in Saskatchewan. The Act applies to all
persons carrying on the business of brokering or administering mortgages in Saskatchewan.

Once you are licensed as a mortgage associate or broker, you must comply with all aspects of the
legislation. Mortgage associates and brokers are responsible for ensuring they are familiar with and in
compliance with all legislative requirements, including annual and ongoing notification requirements. If
you are unsure of your specific legislative requirements or need additional help or guidance, please
contact our office (see the “Contact Us” in this guide) or review the guidance available on our webpage.

Licensing Requirements
Mortgage associates and brokers are individuals that broker mortgages on behalf of a licensed mortgage
brokerage. Mortgage associate or mortgage broker applicants need to meet both education and

experience requirements, or be exempt from these requirements, and be found suitable for licensing.

Educational and Experience Requirements:

Requirement Associate Broker
Education Saskatchewan Mortgage Saskatchewan Mortgage
Associate Course offered by Brokers Course offered by
Mortgage Professionals Canada. | Mortgage Professionals Canada.
Experience None Has been licensed as an

associate for 24 of the 36
months preceding the licence
application.

Under the Regulations, an individual is exempt from the mortgage associate or mortgage broker
education requirement if they have authorization as any of the following:

Mortgage Associate Mortgage Broker
e British Columbia — Sub-mortgage broker e British Columbia — Designated Individual
e Alberta — Mortgage Associate e Alberta — Mortgage Broker
e Manitoba — Salesperson e Manitoba — Authorized Official
e Ontario — Mortgage Agent Level 1 or e Ontario — Mortgage Broker
Level 2 e Québec - Mortgage Broker Qualified to
e Québec - Mortgage Broker Manage an Agency or
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e Québec— Fully Qualified Real Estate e Québec - Fully Qualified Real Estate
Broker Broker Qualified to Manage an Agency

e New Brunswick - Mortgage Associate e New Brunswick - Mortgage Broker

e Nova Scotia — Mortgage Associate

If you are unsure of your specific licensing requirements or need additional help or guidance, please
contact our office (see the “Contact Us” section in this guide.)

Apply for a Licence

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act and The Mortgage Brokerages and Mortgage Administrators Regulations which
outlines the requirements to carry on business as a mortgage associate or mortgage broker in
Saskatchewan.

To apply as a mortgage associate or broker, you need to be invited by a Mortgage Brokerage. The
invitation is sent from the Mortgage Brokerage’s RLS account. You will receive an invitation to apply by
email. Before you can accept the invitation and proceed with the application, you will need to have
already set up an RLS account. Please ensure you have reviewed the RLS Basics Guide before accepting
the invitation.

All applications made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your application. You will be notified of the status of an application (i.e., approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can continue to make changes to your application until you submit the application to our office. If
you need to make changes to a submitted application, please contact our office (see the “Contact Us”
section in this guide).
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1. A “Mortgage Brokerage — Broker/ Invitation” will be sent from RLS on behalf of the mortgage
brokerage.

Mortgage Brokerage - Broker / Associate Invitation

You have been invited by the ing mortgage brokerage to be a broker or associate for their brokerage:

EXTERNAL USER GUIDE

Message from morigage brokerags;

Extermal User Gusde MBMA

To respond to this mvitation, you must click the “Respond to Invitation” button below. After you have clicked that button, you will be taken to the login page for the Financial and Consumser Affawr Authority’s (FCAA) online Registration and Licensing System (RLS). If you do mot have a

User ID and password for LS, you will need to create an account. Instractions related to wsing RLS can be found on our website

» I you are applying 1o be & mongage brokes, pleass visit this webpuge:

hetp://fcan gov sk ca'regulated-businesses-persoss persons mortgage-brokers

«  if yon are applying to be 2 mortgage assocsate, please visit this webpage:
et/ fran gov sk sa regulated-busmesses-perions pErsons MOCIRARE-AFEOTIMES

1f you bave questions related to this invitation, please contact the above mortgage brokerage.

2. To accept the invitation, click the link in the email. To proceed with your application, you will need to
have an RLS account already. If you do not have an account, you will need to register one.

You will be brought to the RLS login page.

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password?

Enter your User ID and Password and click “Login”.
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3. You will be brought the invite screen. To continue with your application, click

Broker/Associate Invite

Brokerage Information

Brokerage Name: EXTERNAL U
DBA Name

GUIDE
The Brokerage listed above has stated that you are a Broker or Associate for their Brokerage. By accepting this invitation you are declaring that this is true

Broker/Associate Invite Details

Pending Acceptance

Are you inviting & new broker or associate or inviting an existing broker or New
associale, who's licence is currently suspended?

First Name External User

Last Name Broker

Email Address jennifer atkinson@gov.sk ca
Confirm Email Address jennifer atkinson@gov sk ca
Message that will be inserted into the invilation emait External User Guide MBMA

Account - CCD_MBROKER
Go to my profile (]

Log Out (]

To continue with your application, click “Accept Invitation”.

4. You will be brought to the first step of your application — “Event”.

Mortgage Broker or Associate

Step 1
Event

122310-00 - MRT_ASC - NEW Pending Submission Hext

Buniness Activity F CD ~

3
o
Suitability for Licensing

After complating the form click the P button on the right o proceed. Your information will ba
saved

Step 4
Supporting Documents
Submission Instructions

fep 5
Declaration
Welcoma to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)
Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish 1o review the different pages
of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA untl all required fiekds have been completed, you can view the screens al any time
You can also review information on our website at www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

f you hava any questions about licansing requirements or about how 1o use RLS o make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission Number 122310-00

cence Event Type New Applic

Primary Contact Information

The primry contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary conlact, please select “Yes” below and
complete the remaining fieids. If another individual should be the primary contact, please select "No™ below and provide the required information

Are you the primary contact person for this application?

Account - CCD_MBROKER
Go to my profile (]

Log Out (]
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On the left side is your navigation menu where you can navigate to the different steps within the
application, log out or access your RLS account.

On the right side is your tools and actions menu where you can:

Save

=

e Save your filing if you need to walk away and come back to it;
Actions
o

e Cancel your filing if you have started an application and didn’t intend to; %4 and

Mewt Prev

-

e Move forward and backwards one step using the next and previous arrow buttons.
Please note that you will not be able to submit the application if a step has any blank or missed

guestions or required documentation uploads.

5. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Mortgage Broker or Associate = @ % ?
tep 1
Step 1 "y =
Event 122310-00 - MRT_ASC - NEW Pending Submission =
Stop 2 ~
Business Activity Fcy
Stey
Suitability for Licensing Actons
After complating the form click the P button on the right to proceed. Your information will be c,

Siep 4 saved

Supporting Documents
Submission Instructions
Step 5

Declaration

Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)

Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish 1o review the different
pages of the submission (the “Steps’) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens al any
time. You can also review information on our website al. www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate 1o the appropriate program for further information

f you have any questions about licensing requirements or about how o use RLS 1o make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission Number 12231000

icence Event Type New Application

Primary Contact Information

The primary conlact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary conlact, please select “Yes" below
and complete the remaining fields If another individual should be the primary conlact, please select "No™ below and provide the required information

Are you the primary contact person for this application?

Prefix First Name Last Name Middie Name

Title / Position

Account - CCD_MBROKER

Go to my profile (~] Email Address F ;

Log Out
2y o Phone Number

The individual listed as the primary contact for the application will receive emails and may be contacted
by our office regarding the application and/or licence.

Once the primary contact information has been completed, click on the next arrow button on the right
side of the application. ™=

~
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6. You will be brought to the “Business Activity” step of your application.

Answer the questions accurately and completely and upload all requested supporting documentation.
Please refer to the Mortgage Broker/Associate Licence Toolkit for specific guidance on the application
fields and supporting material requirements.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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7. On the “Suitability for Licensing” step, you will need to answer the questions and upload a criminal
record check.

Mortgage Broker or Assoclate

)| Suitability for Licensing

| - Xw

loting the form cAck the A button on the ng to proceed Your mformaton will be saved

12231000 - External Guide

Sultabllity for Licensing

Step 4
Supporting Documents

Cnminal Record Detass

Stop 5
Declaration

During the past ten years, have you:

Yes No

Yes No

Yes No

Yos No

I you have any additional information or if you answered “Yes" to any of the above questions please upload These may provide additional
Information, detalls and specifics including dates, fines Imposed and actions taken. Be sure to label the documents accordingly.

If you have any additional information or If you answered “Yes" to any of the above questions please upload These may provide additional
Information, details and specifics including dates, fines imposed and actions taken Be sure to label the documents accordingly.

Cnminal Record Checks

Account - CCD_MBROKER
Goto my peolile Q

Log Out (]

Criminal record checks should be dated no earlier than 3 months from the date you submit the
application to us.

If a criminal record check is required, persons resident in Canada will need to obtain it from any police
agency (RCMP, municipal police in any province) or a credit reporting agency registered in
Saskatchewan. You can obtain a list of registered credit reporting agencies under the Consumer
Protection heading at https://fcaa.gov.sk.ca/fcaad11.

Persons who are not resident in Canada can provide a CRC from a police agency, or another provider. If
using another provider, applicants should contact the appropriate regulatory division at the FCAA
(https://fcaa.gov.sk.ca/contact-us ) to ensure that provider will be acceptable.
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Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.

8. You will be brought to the “Supporting Documents” step. Upload any other information you believe is
relevant to the application.

Step 1
Event °

Stepa [}
Step2 H
e [V} Supporting Documents

~

Step 3
Suitability for Licensing o FC )
Step 4
Supporting Documents After completing the form click the P button on the right to proceed. Your information will be saved.

123768-00 - External User
Supporting Materials

Do you have any other supporting information regarding this application?* . .
fos o

Please refer to the Mortgage Broker/Associate Licence Toolkit for specific guidance on the application
fields and supporting material requirements.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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9. The final step in the application is the “Declaration” step. You will need to read and complete the
Statutory Declaration form. A link to the declaration form is provided on this page.

Upload the completed and signed Statutory Declaration form. Please note that the Statutory Declaration
must be sworn before a Commissioner for Oaths or Notary Public.

Click the “I Agree” box to agree to it.

Mortgage Broker or Associate

Declaration o semesdene W
-~
FCIEW 2

122310-00 - External Guide

Submission Instructions

Step 5

Declaration

Prior fo checking *I Agres™ and clicking the "Submit fa FCAA" button, the is to carefully review all information provided in the submission
By checking " Agree” and clicking the “Submit to FCAA" button, the following will occur.

« The submission will be forwarded to FCAA for raview,

= The submission will be locked down and the submitter/applicant will not be able to make any changes to the submission

= IFFCAA identifies changes or requires additional information, the submission will be returned to the submitter/applicant (via RLS) and the submission will be available for updates,
= If, prior 1o FCAA completing this review, the submitter/applicant identifies changes or wishes to provide additional information the submitter/applicant will need to contact FCAA directly.

After checking "I Agree” and clicking the "Submit to FCAA" button, an invoice will be crealed A submission may not be considered complete until the application fees have been remitied fo
FCAA

1| Agree

Please upload the completed Statutory Declaration.
| Upload File

Click here for the Statutory Declaration Form to be compieted and uploaded by the appiicant

Account - CCD_MBROKER
Go to my profile [~]
Log Out a

Click “Submit to Brokerage”.
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10. A notification will be sent from RLS to the brokerage that sent the invitation. Once the brokerage has
reviewed your application, you will be prompted to pay for the application and licence fees and submit
your application to our office for review.

Mortgage Broker or Assoclate

12231000 - External Guide

Submssion Instructions

Declaration

Priof 10 checung | Apred* and cheking the “Subenit 1o FCAA™ button, e submerappicant s encournged 1o carofully roview all nloemation provided 1 the submisson
By chackong *| Agres” and chcking the “Submit 1o FCAA" button, the foliowing wil occur

* The submission will be forwarded 10 FGAA for review

« Tho submission will be Jacked down and the submserapplcant wil 1ot be abde 10 make Ay chingos to he submisson

o I FCAA idonsfios changos of requines adasonsl Informabon, the submission wil bo retuned 1o the submittersppicant (wa RLS) and the submasion wil be available for updates
« I poiot 30 FCAA comploting thes roview, the submitiec/apphicant identifios changes or wishas 10 provide addsonal information the submitior/apphcant will need to contact FCAA directly

Aftor chacking *) Agroa” and chicking tha “Submit 80 FCAA" bution, an ivoice wil bo created. A submission mery Not be considerod comphote undl tho application foes hisve been remmed 10
FCAA

Ploase upload the completod Statutory Declaratior Extornal_User_Guxde docx
Yoownioad File
Click here for the Statutory Declaration Form to be comploted and upioaded by the applicant

The Brokerage has been notified and s reviewing your submission. You will be notified when the Brokerage has completad that review. At which time you will be prompted to pay the
application and licence fees, If any, and submit your application to the FCAA

Thank you

Account - CCO_MBROKER

Gatomy profie o

Log Ot o |

You can navigate to your RLS home screen or log out of RLS. Please refer to the RLS Basics Guide for
additional information on navigating the RLS dashboard.

11. You can print a copy of your completed application from your browser if you need to reference it or
would like to keep a copy for your records.

Using the navigation portal on the left side of the screen, you can move to the first step of your
application “Event” by clicking on it. You will be brought back to the licence screen.

Actions

™
On the right side of the screen, click the “Action” button 2" and select “Print Submission”.
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12. You can see if your licence is in progress or requires more information from the RLS home screen.

The “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

The “My Pending Submissions” includes all submissions that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for more
information.

—_— K]

FCAA Registration and
Licensing System |

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for a Licence / Your Email
— Registrations / Registration / Correspondences

Usethe ~— butfon fo toggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account -CCD_TD2TEST
Go tomy profile o

Log Out Q- I

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Request for More Information

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”). In carrying out the review of your submission, the Superintendent
may require clarification or additional information. You will be notified by email if the Superintendent is
requesting more information regarding your submission.

You can also see if your licence is in progress or requires more information from the RLS home screen
using the portals on the right side of the screen:

e The “My Submissions in Review” portal list includes all submissions that you have successfully
submitted to FCAA for review.

e The “My Pending Submissions” includes all submissions that you are currently working on and
have not submitted. This portal also includes submissions that have been returned to you by our
office for more information.

o
Registration and
Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for aLicence / Your Email
— Registrations / Registration / -
Usethe —— button fo foggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile (A}

Log Out ) Q: )
In order to have your submission processed in a timely manner ensure that you carefully read any emails
sent to you to ensure that all actions required are completed and all information we may request in RLS
is provided.

Please ensure that the email address in your RLS account information is checked regularly as all
communications from our office will be sent to this email address. To ensure that you receive all of your
RLS account communications, please add the RLS email address fcaarls@gov.sk.ca to your contact list.

15|Page


mailto:fcaarls@gov.sk.ca

1. A “More Information Request” email will be sent from RLS if more information is required to
complete the review of your submission.

FCAARLS@gov.sk.ca
Mare Information Requested - Mortgage Brokerage with Endarsemnent - Mew Application - 122313-00 - EXTERNAL USER GUIDE (Endorsement)

This message 15 to notify you that we have carmed out a review of the Mortgage Brokerage with Endorsement - New Apphication and a communication requesting clanfications or
additional nfarmation 15 now available

You can secess this commuanication by clicking the link at the bottom of this emasl (note: the link is below the emnil signatare an confidentialiny notice information). Abernaiely,
Vou can acoess this communication by logging in to the Financial and Consamer Affasrs Authogity’s (FCAA) Registraticn and Licemsing Svstem (RLS)

{https-//fraa saskatchewan ca), clicking on the "My Email Correspondence” button and locating a comnunicatson with the dats of this smail

To provide the requested mfcemation, please log in to BLS and chick on the portal "My Pending Submussions”. Locate the submissaon by using the infarmation in the subgect line of
this emanl Each step in the submussion that requires clanficatons or sdditional information will be highlighted m yvellow and mstroctions will be svailable on esch step. Steps
where changes of information are not needed are shown in green, and are locked down. Please contact us directly if changes are needed 10 one of more of these steps

Please do not reply to this message as this email inbox is oot mondtored, If vou nesd to comtact us cutseds of RLE, please do so by email at fid&gov.sk ca or by phone at (306) TET-
G700,

Thank you.

2. To access the RLS login page, go to https://fcaa.saskatchewan.ca or click the link to the RLS login page
from the email.

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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3. Click the link for the submission that requires more information from the “My Pending Submissions”
portal on the right side of the home screen.

Please note that it may take a few seconds for the submission to load.

et %2

FCAA Registration and

Licensing System

This is the Navigation Panel. .
This area is dynamic based on 4
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. L.

Apply for a Licence /
Registration /

Endorsement / Or

Your Licences /
_— Registrations /

Usethe — butfon fo toggle Endorsements / Film
the panel open or closed. Classifications

Your Email
Correspondences

Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile Q

Log Out Q
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4. You will be brought to the licence screen. Each step in the submission that requires clarification or
additional information will be highlighted in yellow and instructions will be available for completing each
step.

Mortgage Brokerage with Endorsement

tap 1 =
Stop 1
Event 122313-00 - MRT_END - NEW Requested more information ot
Step 2 ~
Butiness Activity o Fcy
xuiimDT ° P
AoaN Docume the form chck the s bution on the right to proceed. Your information wil be o |
Stop 4
Dcmglrlllon o

Subn truct
Step 5 o

Welcoma to the Financial and Consumaer Affairs Authority's (FCAA) onkine Registration and Licensing System (RLS)

Please take a moment 1o f e yoursel wih the censing
pages of the su n ady ‘Whila you will not >\n able to
time. You can also revi o Tt e o gov.sk.ca | 1 the SAA wel please navigate o the appropriate program for further information.

If you have any quesbons about kcensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (308) 787-8700

Primary Contact Information

The primary contact is the individual who will be receiving communicabons and information from the FCAA regarding this request. If you are the primary contact, please select “Yes" below
and complete the remaining fiekds. If another indwidual should be the primary contact, please select "No" below and provide e required mformation

Are you the primary contact person for this application?
Prafix First Name Last Name Middle Name

o Extornal User

Account - CCD_TD2TEST

Go 1oy profile (-]

Log Out o Phona Numbe

The submission steps where changes or additional information are not required will be shown in green
and are locked down.

You can navigate to the submission steps that require more information using the navigation panel on
the left hand side of the screen by clicking on each yellow step. You can also move through the
submission using the next and previous arrows on the right side of the screen.

You will only be able to make changes to the steps that are highlighted in yellow and the rest of the
application is locked down. If you need to make changes to information on a submission step that is
locked (i.e. shown in green and not yellow), please contact our office (see the “Contact Us” in this
guide).

Once you have completed all changes or provided the required supporting documents, use the next
arrow button to proceed to the “Declaration” step of the submission.
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5. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Click “Submit to FCAA”.
6. You can print a copy of your updated submission from your browser if you need to reference it or
would like to keep a copy for your records.

On the right side of the licence screen click the “Action” button and select “Print Submission”.

Mortgage Erokerage with Endorsement % ?

Step 1
Stop 1

In Review =

Event 122313-00 - MRT_END - NEW
|-
ARer completing the form click the = bution on the right to proceed. Your information will be E

saved

Submiession INSrUckons

Weicome to the Financial and Consumer Affairs Authority's (FCAA) online Regisiration and Licensing System (RLS)

Ploase take a moment fo famikarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish o review the different
pages of the submission (the “Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fislds have been completed, you can view the screens at
any lime. You can also review informabon on our website al: www.feaa.gov.sk.ca. When on the main FCAA webpage, please navigale 1o the appropriate program for further information

1f you have any quesbions about keensing requirements of abaut how 1o use RLS 1o make a submission 1o FGAA, pleass contact us al fid@gov.sk.ca o (306) 787-6700

Submissien Information
Submission Number 122313-00

Licence Event Type New Application

Primary Contact Information

‘The primary contact is the individual whao will be receiving communicabions and mformation from the FGAA regarding this request. If you are the primary contact, piease select Yes™ below
and complete the remaining fiekis. If another individual should be the primary contact, please select “No” below and provide the required information.

Are you the primary contact person for this application? Yes
Prefix First Name Last Name Middle Name
xterna T
Titke / Position
Account - CED_TD2TEST
Email Address
Go to my profile
Phone Number
Log Out L]
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Provide Information Update
Information Updates are required when there has been a change in the information previously
submitted (e.g., contact information, address for service, criminal record check, etc). Please note that

many updates are required to be submitted within seven days of the change occurring.

1. To access the RLS login page, go to https://fcaa.saskatchewan.ca

Financial and Consumer Affairs Authority

| % Saskatche

GOVERNMENT OF SAS

AACH

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? o

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right-hand side.

ey K

FCAA Registration and Licensing System

/
Apply for a Licence |
Registration /

Endorsement / Or Film

avigation panal you can find
including log out

Aceount - CCD_TOITEST
Go to my profile @

Log Out [x}

3. Click on the link for the licence that you would like to update. Please note that it may take a few
seconds for the licence information to load.

FCAA Registration and Licensing System

his area is

This is Ihe Navigation Panel
d he appl

T
dynamic based on your place in th
1

/
Apply fora Licence |
Registration /
Endorsement / Or Film

T buiton fo toggle the panel open ol Your Licences | Your Email

Registrations /
Endorsements | Film

Cormrespondences
Licence # Program Name

Classification

Classifications
100884  Mongags Brokerage EXTERNAL USER GUIDE

Al the bottom of this navigation panel you can find
your account options, including log out

Account -CCD_TD2TEST
Goto my profike (~]
Log Out (]
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4. You will be brought to the licence screen. Click on “Provide Information Update”.

Martgage Broker/Assoclate Licence - 100652

Active

FC“J

iy
Actount - CC0_MBRCHER

Gty prodie o

Lo O L] i

5.You will be brought to the first page of the licence event.

Mortgage Broker or Associate

121724-01 - MRT_ASC - CHNG bl

Pending Submission -
AWA
Sultability for Licensing oy

After ce

sleting the form click the = button on the right to proceed. Your inform

ol
Supporting Documents Submission Instructions

Step 5
Declaration Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)

Please take a moment to familiarize yourselt with the ficensing requirements and the information you will need to complete the submission process You may wish to review the diferent pages of the
submission (the “Steps”) in advance. While you will not be able 1o submit the submission to FCAA until all required fieids have been completed, you can view the screens at any ime You can also review
information on our website at www.fcaa.gov.sk.ca When on the main FCAA wabpage, please navigate to the appropriate program for further information

11 you have any questions about licensing requirements of about how fo use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca of (306) 787-6700

Submission Information

Submission Number 121724-01
Licence Event Type Information Update

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Y
remaining fields. If another individual shoukd be the primary contact, please select "No™ below and provide the required information

* below and complete the

Are you the primary contact person for this applicatior |
Prefix First N Last Name Middie Name
Account . CCD_MBROKER
Gotomy profie [~ ° e e
Log Out o Title / Position
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On the right side is your tools and actions menu where you can:

Save

=

e Save your filing if you need to walk away and come back to it;

Actions

ek
e Cancel your filing if you have started an application and didn’t intend to; %% and

Mewt Prev

e

e Move forward and backwards one step using the next and previous arrow buttons.

Please note that you will not be able to submit the application if a step has any blank or missed
guestions or required documentation uploads.

Click the next arrow button on the right side of the application until you reach the application step you
would like to change information on.

6. Click the “Make Changes” button to unlock the application step you would like to change the
information on.

- IR

Harme ol g ieant

Licenses Hame: |55 TG MCRTGAGE BRORERA Operating Hame

Change the information or documentation on the application step as you need to.

Click the next arrow button on the right side of the application and continue to review and answer all
guestions on each step of the application.

23| Page



7. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Supporang Detumanty

Siep 5

Dalaration .

|2 uedte TR o6 30 OenCe 10 Mk 3 e o medleddng SUREMEN 10 e Suptriiendend under The bongage Erohenages s Biompage Aomeeayaions Ao

A informarbon peorded n e Submeson 18 e

| Agra

Kocoun . CCO_ MORORIR

iha 12 g e o
Log Ot o

Click “Submit to FCAA”.
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8. Our office will review the filing and communicate using the email address and contact information
you provided to us at the beginning of the filing.

You can see if your licence is in progress or requires more information from the RLS home screen under
the “My Submissions in Review” portal. This list includes all submissions that you have successfully
submitted to FCAA for review.

Welcome to

FCAA Registration and

Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. A -
Your Licences / Apply for a Licence / Your Email

— Registrations / Registration / Correspondences

Usethe ~— butfon fo toggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out.

Account -CCD_TD2TEST
Go tomy profile ()

Log Out 07

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Transferring Brokerages

Licensed mortgage associates and mortgage brokers who wish to transfer brokerages need to notify
their current brokerage and ask that they make a termination submission to the FCAA. Mortgage
brokerages are required to notify the FCAA when a mortgage associate or mortgage broker is no longer
authorized to broker mortgages on behalf of the brokerage.

The termination submission will trigger the automatic suspension provisions of The Mortgage
Brokerages and Mortgage Administrators Act. To be reinstated under a different mortgage brokerage,
you need to be invited by a Mortgage Brokerage. The invitation is sent from the Mortgage Brokerage’s
RLS account. You will receive an invitation by email and are then responsible for completing the licence
reinstatement application and paying the licence reinstatement fee.

If you are unsure of your specific requirements or need additional help or guidance, please contact our
office (see the “Contact Us” section in this guide) or review the guidance available on our webpage.
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Mortgage Brokerage

This section of the guide is specific to mortgage brokerages to provide guidance on specific mortgage
brokerage application and compliance processes.

Compliance with Legislation

The Mortgage Brokerages and Mortgage Administrators Act and The Mortgage Brokerages and
Mortgage Administrators Regulations provide the legislative framework for the regulation of mortgage
brokerages, brokers, associates and mortgage administrators in Saskatchewan. The Act applies to all
persons carrying on the business of brokering or administering mortgages in Saskatchewan.

Once you are licensed as a mortgage brokerage, you must comply with all aspects of the legislation. The
brokerage is also responsible for ensuring that every broker and every associate brokering mortgages on
its behalf also complies with the legislation.

The legislation requires the mortgage brokerage to have policies and procedures in place that are
reasonably designed to ensure compliance with all legislative requirements. These policies and
procedures must be reviewed annually by the brokerage’s principal broker, who is required to make
written submissions to the brokerage if the policies and procedures are not adequate.

If you are unsure of your specific legislative requirements or need additional help or guidance, please
contact our office (see the “Contact Us” section in this guide) or review the guidance available on our
webpage.

Mortgage Brokerages with an Endorsement

A mortgage brokerage that obtains an endorsement for Money Handling business activities needs to
first be approved for licensure as a mortgage brokerage without endorsements. A subsequent
submission to demonstrate that the brokerage meets the additional requirements for an endorsement
can be made.

These requirements are complex, and mortgage brokerages that have an endorsement need to ensure
they have a thorough understanding of them.

Mortgage brokerages with an endorsement must maintain compliance with the financial security
requirements set by the Superintendent. They must also provide the necessary annual filings, including
audited financial statements and an audit report confirming compliance with the legislation. Additional
information on these requirements can be found on our webpage.
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Licensing Requirements

The Act requires that mortgage brokerages carrying on the business of brokering or administrating
mortgages in Saskatchewan obtain a licence to carry on business in Saskatchewan.

If you are unsure of your specific licensing requirements or need additional help or guidance, please
contact our office (see the “Contact Us” section in this guide).
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Apply for a Mortgage Brokerage Licence

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act and The Mortgage Brokerages and Mortgage Administrators Regulations which
outlines the requirements to carry on business as a mortgage brokerage in Saskatchewan.

A mortgage brokerage is a corporation, partnership, or sole proprietorship that:
e Solicits another person to obtain a mortgage loan or to make an investment in a mortgage, but
only if the soliciting is done on behalf of another person;
e Negotiates or arranges a mortgage loan or an investment in a mortgage on behalf of another
person; and
e Provides advice to a person with respect to the appropriateness of obtaining a particular
mortgage loan; or making a particular investment in a mortgage.

You can access a summary of the application and the supporting material requirements in the Mortgage
Brokerage Licence Toolkit which has been included in “Appendix B” of this guide and is also available on
our webpage.

All applications made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your application. You will be notified of the status of an application (i.e., approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.
You can access a summary of the application and supporting material requirements in the Mortgage
Brokerage Licence Toolkit.

All mortgage brokerages must have a broker invited to join the brokerage prior to review and approval
by the Superintendent. submitting your application in RLS. The broker must also be designated as the
principal broker. Please refer to the “Invite Brokers/Associates” section of the guide for additional
guidance or contact our office (see the “Contact Us” section in this guide).

To proceed with your application, you will need to have an RLS account already. If you do not have an

account, you will need to register one. If you currently have a licence and do not know your user ID or
password, please review the RLS Basics Guide before proceeding.
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Apply for a Licence

1. To access the RLS login page, go to https://fcaa.saskatchewan.ca

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

2. Click on the “Apply for a New Licence” button.

Welcome to
FCAA Registration and
Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for aticence i Your Email
— Registrations / Registration /
Usethe — button fo foggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile Q

Log Out (x)
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3. Select “Consumer Credit” as the Licensing Division.

Save

Licence Selection Licence Wizard Records H
Licence Selection

Type of Licence

Select the Licencing Division O Consumer Credit

Consumer Protection

Insurance
Pensions
R
Select the Licence \ Registration you wish to apply for R e —— ©
Account - CCD_TD2TEST
Go to my profile (~]
Log Out Q
“ ”
4. Select “Mortgage Brokerage” from the dropdown menu.
Licence Selection Licence Wizard Records ‘E—‘
Licence Selection
Type of Licence
Select the Licencing Division
O Consumer Credit
Consumer Protection
Insurance
Pensions
Select tha Licence \ Registration you wish to apply for Please select to reveal list o

Mortgage Administrator
Mortgage Broker/Associate

jer - Physical Location
Trust, Loan, or Financing Corporation

Account - CCD_TD2TEST

Go to my profile (A)

Log Out [x)
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5. Carefully review the “Before You Begin” section. You can print this page from your browser if you
need to reference it.

Licence Selection Licence Wizard Records [
Licence Selection

Type of Licence
Select the Licencing Division ———
Consumer Protection
Insurance

Pensions

Select the Licence \ Registration you wish to apply for

Bafore You Begin

's (FCAA) online Registration and Licensing System (RLS)

ments and the information you will need
pages of the submission (the “Steps”) in advance. While you w
You can also review information on our website at. http:/ifcaa.gov.sk

the submission process
not be able to s

Please take a moment to familiar mplete
c tton b ¥

the green

administrators

f you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us (contact information available via the above link

After You Submit

e additional information in or
s ur submission electr

plete the review process. Your imely response to
emai

Once you have completed your sub
these requests will ensure the revie

ssion, it will be reviewed by FCAA. You may be contacted o proy
f your submission is not delayed. You will be advised of the prog

Unless otherwise directed, any correspondence irity of your information
Security Controls

For security purposes, remember that we will never ask you for your user name or password

Terms of Use

regulations ("Regulai
provide to FCAA andior

including the sharing of the

minister a number of rey
nation”), | acknawledge
y Divisions as au

tory programs pursuant to various legisial
cognize and understand that
ized by Regulatory Laws or other apy

Aceount - CCD_TD2TEST
Go to my profile (]

Log Out (]

Acknowledge

Click “l acknowledge”.

6. You will be brought to the first step of your application — “Event”.

Mortgage Administrator

st 1 [

Step ! 122331-00 - MRT_APP - NEW Pending Submission -

Busi ‘I.nss Entity FCD ~

ep
Business Activity —
Aftar complating the form click the s button on the right to proceed. Your information will ba
saved
p4
Locations
Submission Instructions

top 5
Suitability for Licensing
Walcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)
Supporting Documents Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different
pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any
time. You can also review informabion on our website al. www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate o the appropriate program for further information

fop
Declaration
f you have any questions about licensing requirements or about how o use RLS o make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information

Submission Number 12233100

cence Event Type New Application

Primary Contact Information

The primary conlact is the individual who will be receiving communicalions and information from the FCAA regarding this request. If you are the primary conlact, please select “Yes" below
and complete the remaining fields. If another individual should be the pnimary contact, please select "No” below and provide the required information

Are you the primary contact person for this application?

Yes  No
Prefix First Name: Last Name Name
o
Title / Position
Account - €CD_TD2TEST
Go to my profile [~] Email Address’ Plaase enter a valid em:

Log Out
°a L Phone Number
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On the left side is your navigation menu where you can navigate to the different steps within the
application, log out or access your RLS account.

On the right side is your tools and actions menu where you can:

Save

=

e Save your filing if you need to walk away and come back to it;

Actions
3

e Cancel your filing if you have started an application and didn’t intend to; %4 and

Mewt Prev

-

e Move forward and backwards one step using the next and previous arrow buttons.
Please note that you will not be able to submit the application if a step has any blank or missed

guestions or required documentation uploads.

7. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Mortgage Brokerage % ?

122250-00 - MRT_BRK - NEW Pending Submission

Step 2
Business Entity FC!:‘ !:‘ ,

Ste
Business Activity o
After completing the form click the = button on the right to proceed. Your information will be G
saved

~

Step 4

Locations

Submission Instructions

ility for Licensing

v Welcome to the Financial and Consumer Affairs Authority's (FCAA) anline Registration and Licensing System (RLS)

Step

Supporting Documents Please take a moment o familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different
pages of the submission (th "Steps’) in advance. While you will not be able to submit the submission to FCAA until all required fields have baen completed, you can view the screens af any
Step 7 time. You can also review information on our website al www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information
Declaration

f you have any questions about licensing requirements or about how to use RLS o make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information

Subm:

n Number

Licence Event Type

Primary Contact Information

The primary contact is the individual who will be
and complate the remaining fields If another individu:

gtiof and information from the FCAA regarding this request. If you are the primary contact, please select “Yes" below
ry contact, please select "No™ below and provide the required information

Are you the primary contact person for this application?

Yes  No
refix First Name: Last Name Middle Name
(~]
Title / Position
Account - CCD_TD2TEST
Go to my profile o Email Address

Log Out
Sl o Phona Number

The individual listed as the primary contact for the application will receive emails and may be contacted
by our office regarding the application and/or licence.

Once the primary contact information has been completed, click on the next arrow button on the right
side of the application. ™=
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8. You will be brought to the “Business Entity” step of your application. Select the type of business entity
exactly as you are registered with the Information Services Corporation (ISC) Corporate Registry.

The way you have registered your business will affect the application questions you fill out.

Mortgage Brokerage

Step 2 H

ﬁ' Business Entity

-~
OAA S 2
H

Step 3
Business Activity

After completing the form click the s button on the right to proceed. Your information will be saved
Step 4

Locations 122250-00 -

Business Entity Information

Suitability for Licensiny
il . The next fiscal year end of the applicant is Mon-YYYY o

i Pless selact the type of business snily as registered with ISC
nbest L * " Vas e Corporation  Partnership  Sole Proprietor

Step 7 = _
Declaration Mailing Address Information
Head office of the applicant

Mailing Address Lookup

Postal Code

Province/State TR

Answer the questions accurately and completely and upload all requested supporting documentation.
Please refer to the Mortgage Brokerage Licence Toolkit for specific guidance on the application fields
and supporting material requirements.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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9. On the “Business Activity” step, you will need to answer the questions and upload proof of your Errors
and Omissions Insurance. A link to guidance on the Errors and Omissions insurance is provided on this

page.

You will need to provide the name and email address of the proposed Principal Broker.

Mortgage Brokerage

Step 3

%| Business Activity j‘l’.“

N P

|-,
S A 0

After completing the form click the > button on the right to proceed. Your information will be saved

Step 3

Business Activity

Step 4

Locations 122250-00 - EXTERNAL USER GUIDE

Errors and Omissions Insurance

Step 5
Suitability for Licensing

Insurer Name: -
Step 6
Supporting Documents Policy #
Step 7 Expiry Date’ D-Mon-YYYY o

Declaration
Please upload proof of insurance
Upload File

Click here to view guidance related to “Errors and Omissions Insurance®,

Proposed Principal Broker

Middle Name Last Name' Email address

Money Handling

Will the applicant receive money from Saskatchewan consumers for:
Fees

Yes No
Trust Money - Syndicated Mortgages'
g o Yes  No
Trust Money from other than syndicated mortgages
X ) Yes No
Other
Yes No

Brokering Activities

Does the applicant plan to undertake any of the following mortgage brokering activities?

Private Investors

Yes No

Reverse Mortgage Loans

Reverse Mortgage Loan: il

Syndicated Mortgage:

yndicated Mortgages |
Account - CCD_TD2TEST Advance Fees il
Gotomy profile o
Log Out )

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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11. You will be brought to the “Locations” step. Answer the questions accurately and completely for the
principal business address from which you plan to carry on mortgage brokering activities.

Step 1
Event o
Steps n
Swep2 Locations
‘Business Entity o
~
Step 3 v ANA
Business Activity F C -
Step 4
Locations Afer completing the form click the b button on the right to proceed. Your information will be saved.
Step 5 123771-00 - EXTERNAL USER
Suitability for Licensing
Principal Business Address
Step 6
Supporting Documents Street:
Step 7
Declaration
City
Postal Code’
Province’ .
Telephone’ Email address

Web Address (if applicable]

If you have additional business office(s) from which you will conduct mortgage brokering activities, click
the “Add an Additional Office(s)” green button at the bottom of the screen.

Click the next arrow button on the right side of the application.
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11. On the “Suitability for Licensing” step, you will need to answer the questions and upload a criminal
record check for the sole proprietor, each partner, or each director or officer of the applicant.

Mortgage Brokerage

“sll.illtability for Licensing

FC““

that appicants submi avidenco of thes sutabikty lor kcensng. I your iconse applcaton is spproved, you will be requined 1o update this evidence pariodically 1o ensure

Borm chick tha e butlon on 1he gt 1o procesd. Your informaton wil be soved

12226000 - EXTERNAL USER GUIDE

Crminal Record Datails

During the past ten years, has the applicant, ary pariner, or any director, officer or employes of the applicant

You No
Yes L
Yoo No
Yes Mo
Yeu Mo
Yeu No.
4 i
r thas lnwes oF any pec ey Yeu No

If s v amy additional infarmation of If you answared "Yes” to any of the above questions please upload urmnents. These may provide
infarmation, detalls and specifics including dates, fines imposed and acticns taken. B sure to label the documents accordingly

During the past ten years, has the applicant, oF Ay panmer, difector, oizsr of substantisl sharehelder (10% of more] of the Applicant been & PAFtNST, directar, Sfficer of substantsl
sharshalder {10% or more) of a firm or corporation that has:

Yes No
[
NSGCHon, excluging Yes Mo
Bewn cormactad of a criminal offen: Yes No
Yes L
Yes No
Yes L
Yes Mo
If you have any additional information or if you answered “Yes” to any of the above questions please uplcad uments. These may provide additional

information, details and specifics including dates, fines impased and actions taken. Be sure to label the documents accordingly.

Cnminal Record Chacks

Please provide Criminal Record Checks (CRC) for the following individuals:
Exeornal User

Account - CCO_TDITEST

G 0 vy il [~ ]
Log Out (=]

Criminal record checks should be dated no earlier than 3 months from the date you submit the
application to us.

If a criminal record check is required, persons resident in Canada will need to obtain it from any police
agency (RCMP, municipal police in any province) or a credit reporting agency registered in
Saskatchewan. You can obtain a list of registered credit reporting agencies under the Consumer
Protection heading at https://fcaa.gov.sk.ca/fcaad11.
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Persons who are not resident in Canada can provide a CRC from a police agency, or another provider. If
using another provider, applicants should contact the appropriate regulatory division at the FCAA
(https://fcaa.gov.sk.ca/contact-us ) to ensure that provider will be acceptable.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.

12. You will be brought to the “Supporting Documents” step. Answer the questions accurately and
completely and upload all requested supporting documentation.

Mortgage Brokerage

Step
/ Supporting Documents

] -y

After compieting the form ¢ ..~-\~A button on the nght 10 proceed. Your information wil be saved

12226000 - EXTERNAL USER GUIDE

Supporting Matenals

§ Upload File

Step 6
Supporting Documents

Declaration
§ Upload File

3 Upload File

| Upload File

1 Upload File

| Upload File

{ Upload File

Gescrip Clua! ¢ o 1gage
Account - CCO_TDITEST brokerage has wit ancal nstiy 1 clen &d 1o | Upload File
G0 1o my profie [~}

Log Ot o

Do you have any other supporming informabion regarding s application”

Yes No

Please refer to the Mortgage Brokerage Licence Toolkit for specific guidance on the application fields
and supporting material requirements.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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13. You will be brought to the “Declaration” step. You will need to read and complete the Statutory
Declaration form. A link to the declaration form is provided on this page.

Upload the completed and signed Statutory Declaration form. Please note that the Statutory Declaration
must be sworn before a commissioner for oaths or notary public.

Click the “I Agree” box to agree to it.

Mortgage Brokerage “ % ?

T
Step 7 H
e

Declaration

EAA =

122250-00 - EXTERNAL USER GUIDE

Submission Instructions

Priof to checking "I Agree” and clicking the "Submit to FCAA" button, the submitter/applicant is encouraged to carefully review all information provided in the submission

By checking "I Agree" and clicking the “Submit to FCAA” button, the following will occur

© The submission will be forwarded to FCAA for review,

Step 7 o The submission will be locked down and the submitter/applicant will not be able to make any changes 10 the submission,

Declaration o If FCAA identifies changes or requires additional information, the submission will be returned to the submitter/applicant (via RLS) and the submission will be available for updates,

o If, prior to FCAA completing this review, the submitter/applicant identifies changes or wishes to provide additional information the submitter/apphicant will need to contact FCAA directly.

After checking “I Agree” and clicking the "Submit to FCAA" button, an invoice will be created A submission may not be considered complete until the application fees have been remitted 1o
FCAA

| Agree
Please upload the completed Statutory Dec)

1 Upload File

Click here for the Statutory Declaration Form to be completed and uploaded by the applicant

Account - CCD_TD2TEST
Goto my profile Q
Log Out (%)

Click “Submit to FCAA”.
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14. The final step in the application is the “Invoice” step.

Mortgage Brokerage = ﬁ % ‘7

Invoice - 001779 Pending

Print Invoice

FC

Order Detalls

Order Description: Merchant Name: FCAA
New Application — Submission #122250-0¢ Merchant URL: hitps /fcaa-ual

£

Item Details

Description Product Cade Quantity Price Subtotal

Invoice
GST,
PST:
HST

Shipping Cost:

Account - CCD_TD2TEST

Go o my profile [A]

Log Out (] Moneris Wm WSA‘ m Proceed to Payment

An application fee and a non-refundable licence fee must be submitted along with your application.
Online payment options are only available or by cheque and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
4™ Floor, 2365 Albert St
Regina, SK S4P 4K1

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you will
be transferred to an external site powered by Moneris to process your payment. The processing of your
payment will be subject to the terms, conditions, and privacy policies of the payment processor. By
choosing to make a payment using this service, you agree to pay us, through the payment processor, the
listed "Charge Total". You must provide current, complete, and accurate billing information. The billing
address and transaction result will be collected by FCAA RLS. Please note that no full credit card numbers
will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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15. You will be brought back to the first page of the application.

Mortgage Brokerage a i’/‘ ?

. Step 1
Step 1

Event 122250-00 - MRT_BRK - NEW In Review -
-~

After completing the form click maﬂ button on the right to procead. Your information will be
saved

ol

Submission Instructions

Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)
Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish to review the different

pages of the submission (the "Steps”) in advance. While you will not be able to submil the submission to FCAA until all required fields have been completed, you can view the screens at
any ime. You can also review information on our websile al. www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate 1o the appropriale program for further information

If you have any questions about licensing requirements or about how to use RLS to make a submission lo FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission Number 122250-00

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from tha FCAA regarding ihis request. If you are the primary contact, please select "Yes" below
and complete the remaining fields If another individual should be the pnmary contact, please select "No” below and provide the required information.

Are you the primary contact person for ihis application? Yes
Prefix First Name Last Name Middle Name
External User
Title / Position CEO
Account - CCD_TD2TEST
Email Address jennifer atkinson@gov. sk ca
Go to my profile o
Log Ot o Phone Number (555) 555-5555 x55555

You can print a copy your completed application from your browser if you need to reference it or would
like to keep a copy for your records.

Actions

e
On the right side of the screen, click the “Action” button %" and select “Print Submission”.

From the licence screen, you can navigate to your RLS home screen or log out of RLS. Please refer to the
RLS Basics Guide for additional information on navigating the RLS dashboard.
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16. You can see if your licence is in progress or requires more information from the RLS home screen.

The “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

The “My Pending Submissions” includes all submissions that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for more
information.

—_— [ K]

FCAA Registration and
Licensing System |

P

Your Email f
Correspondences

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for a Licence /
— Registrations / Registration /

Usethe — butfon fo toggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account -CCD_TD2TEST
Go tomy profile o

Log Out Q- I

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Inviting the Principal Broker
All brokerages must have a broker associated with it. Further, one broker must be designated as the
principal broker. The applications must be reviewed and assessed concurrently.

Select the submission for the brokerage. The submission may be under:

Step 1 I

Event Step1
P Status

123502-00 - MRT_BRK - NEW In Review

ZEAA e

After completing the form click the ﬁ button on the
right to proceed. Your information will be saved. ‘

Select the green [Maintain Broker Associates] button. This will take you to the screen to invite the
broker to complete the application for licensing.

Follow the steps in the Invite Brokers/Associates section below.
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Request for More Information

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”). In carrying out the review of your submission, the Superintendent
may require clarification or additional information. You will be notified by email if the Superintendent is
requesting more information regarding your submission.

You can also see if your licence is in progress or requires more information from the RLS home screen
using the portals on the right side of the screen:

e The “My Submissions in Review” portal list includes all submissions that you have successfully
submitted to FCAA for review.

e The “My Pending Submissions” includes all submissions that you are currently working on and
have not submitted. This portal also includes submissions that have been returned to you by our
office for more information.

o
Registration and
Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for aLicence / Your Email
— Registrations / Registration / -
Usethe —— button fo foggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile (A}

Log Out ) Q: )
In order to have your submission processed in a timely manner ensure that you carefully read any emails
sent to you to ensure that all actions required are completed and all information we may request in RLS
is provided.

Please ensure that the email address in your RLS account information is checked regularly as all
communications from our office will be sent to this email address. To ensure that you receive all of your
RLS account communications, please add the RLS email address fcaarls@gov.sk.ca to your contact list.
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1. A “More Information Request” email will be sent from RLS if more information is required to
complete the review of your submission.

FCAARLS@gov.sk.ca
Mare Information Requested - Mortgage Brokerage with Endarsemnent - Mew Application - 122313-00 - EXTERNAL USER GUIDE (Endorsement)

This message 15 to notify you that we have carmed out a review of the Mortgage Brokerage with Endorsement - New Apphication and a communication requesting clanfications or
additional nfarmation 15 now available

You can secess this commuanication by clicking the link at the bottom of this emasl (note: the link is below the emnil signatare an confidentialiny notice information). Abernaiely,
Vou can acoess this communication by logging in to the Financial and Consamer Affasrs Authogity’s (FCAA) Registraticn and Licemsing Svstem (RLS)

{https-//fraa saskatchewan ca), clicking on the "My Email Correspondence” button and locating a comnunicatson with the dats of this smail

To provide the requested mfcemation, please log in to BLS and chick on the portal "My Pending Submussions”. Locate the submissaon by using the infarmation in the subgect line of
this emanl Each step in the submussion that requires clanficatons or sdditional information will be highlighted m yvellow and mstroctions will be svailable on esch step. Steps
where changes of information are not needed are shown in green, and are locked down. Please contact us directly if changes are needed 10 one of more of these steps

Please do not reply to this message as this email inbox is oot mondtored, If vou nesd to comtact us cutseds of RLE, please do so by email at fid&gov.sk ca or by phone at (306) TET-
G700,

Thank you.

2. To access the RLS login page, go to https://fcaa.saskatchewan.ca or click the link to the RLS login page
from the email.

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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3. Click the link for the submission that requires more information from the “My Pending Submissions”
portal on the right side of the home screen.

Please note that it may take a few seconds for the submission to load.

et %2

FCAA Registration and

Licensing System

This is the Navigation Panel. .
This area is dynamic based on 4
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. L.

Apply for a Licence /
Registration /

Endorsement / Or

Your Licences /
_— Registrations /

Usethe — butfon fo toggle Endorsements / Film
the panel open or closed. Classifications

Your Email
Correspondences

Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile Q

Log Out Q
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4. You will be brought to the licence screen. Each step in the submission that requires clarification or
additional information will be highlighted in yellow and instructions will be available for completing each
step.

Mortgage Brokerage with Endorsement

tap 1 =
Stop 1
Event 122313-00 - MRT_END - NEW Requested more information ot
Step 2 ~
Butiness Activity o Fcy
xuiimDT ° P
AoaN Docume the form chck the s bution on the right to proceed. Your information wil be o |
Stop 4
Dcmglrlllon o

Subn truct
Step 5 o

Welcoma to the Financial and Consumaer Affairs Authority's (FCAA) onkine Registration and Licensing System (RLS)

Please take a moment 1o f e yoursel wih the censing
pages of the su n ady ‘Whila you will not >\n able to
time. You can also revi o Tt e o gov.sk.ca | 1 the SAA wel please navigate o the appropriate program for further information.

If you have any quesbons about kcensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (308) 787-8700

Primary Contact Information

The primary contact is the individual who will be receiving communicabons and information from the FCAA regarding this request. If you are the primary contact, please select “Yes" below
and complete the remaining fiekds. If another indwidual should be the primary contact, please select "No" below and provide e required mformation

Are you the primary contact person for this application?
Prafix First Name Last Name Middle Name

o Extornal User

Account - CCD_TD2TEST

Go 1oy profile (-]

Log Out o Phona Numbe

The submission steps where changes or additional information are not required will be shown in green
and are locked down.

You can navigate to the submission steps that require more information using the navigation panel on
the left-hand side of the screen by clicking on each yellow step. You can also move through the
submission using the next and previous arrows on the right side of the screen.

You will only be able to make changes to the steps that are highlighted in yellow. Steps highlighted in
green have been marked as Complete by the FCAA and are locked to prevent any further changes. If you
need to make changes to information on a submission step that is locked (i.e., shown in green and not
yellow), please contact our office (see the “Contact Us” section in this guide).

Once you have completed all changes or provided the required supporting documents, use the next
arrow button to proceed to the “Declaration” step of the submission.
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5. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Click “Submit to FCAA”.
6. You can print a copy of your updated submission from your browser if you need to reference it or
would like to keep a copy for your records.

On the right side of the licence screen click the “Action” button and select “Print Submission”.

Mortgage Erokerage with Endorsement % ?

Step 1
Stop 1

In Review =

Event 122313-00 - MRT_END - NEW
|-
ARer completing the form click the = bution on the right to proceed. Your information will be E

saved

Submiession INSrUckons

Weicome to the Financial and Consumer Affairs Authority's (FCAA) online Regisiration and Licensing System (RLS)

Ploase take a moment fo famikarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish o review the different
pages of the submission (the “Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fislds have been completed, you can view the screens at
any lime. You can also review informabon on our website al: www.feaa.gov.sk.ca. When on the main FCAA webpage, please navigale 1o the appropriate program for further information

1f you have any quesbions about keensing requirements of abaut how 1o use RLS 1o make a submission 1o FGAA, pleass contact us al fid@gov.sk.ca o (306) 787-6700

Submissien Information
Submission Number 122313-00

Licence Event Type New Application

Primary Contact Information

‘The primary contact is the individual whao will be receiving communicabions and mformation from the FGAA regarding this request. If you are the primary contact, piease select Yes™ below
and complete the remaining fiekis. If another individual should be the primary contact, please select “No” below and provide the required information.

Are you the primary contact person for this application? Yes
Prefix First Name Last Name Middle Name
xterna T
Titke / Position
Account - CED_TD2TEST
Email Address
Go to my profile
Phone Number
Log Out L]
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Apply for an Endorsement

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act and The Mortgage Brokerages and Mortgage Administrators Regulations which
outlines the requirements to carry on a business as mortgage brokerage in Saskatchewan.

You must be currently licensed in Saskatchewan as a mortgage brokerage prior to applying for an
endorsement. If you are unsure of your specific licensing requirements or need additional help or
guidance, please contact our office (see the “Contact Us” section in this guide).

All applications made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your application. You will be notified of the status of an application (i.e., approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to. In
order to proceed with your application, you will need to have an RLS account already. If you do not have
an account, you will need to register for one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchewan.ca

Financial and Consumer Affairs Authority

% Saskatchequg

GOVERNMENT O

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right-hand side.

ey K

FCAA Registration and Licensing System

/
Apply for a Licence |
Registration /

Endorsement / Or Film

avigation panal you can find
including log out

Aceount - CCD_TOITEST
Go to my profile @

Log Out [x}

3. Click the link for the Mortgage Brokerage licence.

Please note that it may take a few seconds for the licence information to load.

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the appl
can be use: primary tool to navigate

— #
Use the button to toggle the panel open o Your Licences | ‘Apply for a Licence |
d Registration /

Endorsement / Or Film

Your Email

Registrations /
Endorsements / Film

Cormrespondences
Licence # Program

Classification

Classifications

100884 Mangage Broken

n panel you can find
your account options, including log ou

Account - CCD_TDZTEST
Gotomy profike (]
Log Out [x]
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4. You will be brought to the licence screen. Click on the “Apply for an Endorsement” button.

w

NTRe uemgs LiSeRce v I0os S Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE

= FC Y%

Mortgage Brokerage with Endors:

Active

My Brokers/Associates

Licence Information
Licence Type Mortgage Brokerage
ence # 100884

ensee Name EXTERNAL USER GUIDE

Doing Business as Name

04-0ct-2019

Expiry Date Continuous Licence
Next Expected Submission Mortgage Brokerage Annual Return

of reference purposes only, typically only mentions
uired fiings or submissions. Please contact FCAA fc

sion” is provided for e

y not reflect al

Note: The "Next Expected Subm
the next annual renewal, and m
de

)-Jun-2020

sxt Expected Annual Return / Renewal Due Date
Next Expected Part VI of the Act Filing Due (Endorsement only)

Fiscal Year End Date 31-Dec-2019

Account - CCD_TD2TEST
Go to my profile [~}
Log Out O

5. You will be brought to the first step of your application — “Event”.

Mortgage Brokerage with Endorsement

Step 1

Step 1
122312-00 - MRT_END - NEW Pending Subm

Event

YV,
3
Supporting Documents Arcions
After completing the form click the & bution an the right to proceed. Your information will ba 0
saved

4
Declaration
Submission Instructions.

Waelcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)

Please lake a moment 1o familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish 10 review the different pages
of the submission (Ihe "Steps”) in advance. While you will nol be able to submil the submission to FCAA until all required fields have been completed, you can view the screens al any ime
You can also review information on our website al. www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigale lo the appropriale program for further information

If you have any questions about licansing requirements or about how to use RLS to make a submission fo FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information

mission Number

Licence Event Type New Application

Primary Cantact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select “Yes" below and
complete the remaining fields. If another individual should be the primary contact, please select "No" below and provide the required information

Are you the primary contact person for this application?”
4 primary P Yes  No

Account - CCD_TD2TEST

Ga to my profile o
Log Out [x]
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On the left side is your navigation menu where you can navigate to the different steps within the
application, log out or access your RLS account.

On the right side is your tools and actions menu where you can:

Save

=

e Save your filing if you need to walk away and come back to it;

Actions
3

e Cancel your filing if you have started an application and didn’t intend to; %4 and

Mewt Prev

ﬁ\

e Move forward and backwards one step using the next and previous arrow buttons.
Please note that you will not be able to submit the application if a step has any blank or missed

guestions or required documentation uploads.

6. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Mortgage Brokerage with Endorsement % ?

=
Step bl
122312-00 - MRT_END - NEW Pending Submission s
; -~
ess Activity FC!:‘ !:‘ !
Step 3
D Do Aftar completing the form click the = button on the right to proceed. Your information will ba G

Stop 4 saved
Declaration
Submission Instructions.

Waelcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)

Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish 1o review the different pages
of the submission (the "Steps") in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens al any ime
You can also review information on our website at www.fcaa.gov.sk.ca When on the main FCAA webpage, please navigate to the appropriate program for further information

f you have any questions about licansing requirements or about how 1o use RLS 1o make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information

Primary Contact Information

The primary contact is the individual who will be rec
complete the remaining fields. If another individual shou

tionsgand information from the FCAA regarding this raquest. If you are the primary contact, please select “Yes" below and
ntact, please select "No” below and provide the required information

Are you the primary contact person for this application?

Account - CCD_TD2TEST

Go o my profile [A]

Log Owt o

The individual listed as the primary contact for the application will receive emails and may be contacted
by our office regarding the application and/or licence.

Once the primary contact information has been completed, click on the next arrow button on the right
side of the application. ™=

by
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7. You will be brought to the “Business Activity” step of your application.

Mortgage Brokerage with Endorsement

:
Step 2
4 Business Activity lt‘
Step 2
5 e QoA S

Siep 3

Supporting Documents

<

After completing the form click the = button on the right to proceed. Your information will ba saved

Step 4

Declaration 122313-00 - EXTERNAL USER GUIDE (Endorsement)

Business Activity

Complete legal name of the Applicant applying for an endorsement to EXTERNAL USER GUIDE
receve or hold Irust money under the Act
The next fiscal year end of the applicant is 31-Dec-2019

Location of Trust Account(s)

Name of financial institution maintaining the brokerage trust account i
Street
City

Postal Code

Province . .
ovine ASKATCHEWAN
Transit # Institution # Account &

se provide evidence that the trust account s held in the province of
wan in the name of the applicant Upload File

Signatories
Aosoust - 60D, TOETRST Mame 3| Relationship

Go tomy profile [~

wow °

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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8. On the “Supporting Documents” step, you will need to answer the questions and upload all requested
supporting documentation.

Mortgage Brokerage with Endorsement

Step 3

Supporting Documents

Y%

After completing the form click the = button on the right o proceed. Your information will be say

Step 3
Supporting Documents

Stop 4
Declaration

122313-00 - EXTERNAL USER GUIDE (Endorsement)

Supporting Materials

ney from
in that capacity

the training
to thy
@ Act, Incle

dge 10 fulfil their duty

ance of staff of the

e

Do you have any other supporting infor

tion regarding this application?

Financial Security Details

Description of Financial Security

Amount

What type of financial securty document do you need o upload?

Capital Letter of Credit Bond Other

Jpload Document
§ Upload File

Do you have another financial security document to upload?

Account - CCD_TD2TEST Yes No
Go to my profile (A)
Log Out [

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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9. You will be brought to the “Declaration” step. You will need to read and complete the Statutory
Declaration form. A link to the declaration form is provided on this page.

Upload the completed and signed Statutory Declaration form. Please note that the Statutory Declaration
must be sworn before a commissioner for oaths or notary public.

Click the “I Agree” box to agree to it.

Mortgage Brokerage with Endorsement

Step 4
Declaration

| -

122313.00 - EXTERNAL USER GUIDE (Endorsement)

Step 4
Declaration Submission Instructions

Priof 10 checking "I Agree” and clicking the “Submit to FCAA" button, the submitter/applicant is encouraged to carefully review all information provided in the submission.
By checking "I Agree” and clicking the “Submit to FCAA" button, the following will occur

© The submission will be forwarded to FCAA for review,

o The submission will be locked down and the submitter/applicant will not be able to make any changes to the submission,

o If FCAA identifies changes or requires additional information, the submission will be retumed to the submitter/applicant (via RLS) and the submission will be available for updates,

o If, prior to FCAA completing this review, the submitter/applicant identifies changes or wishes 1o provide additional information the submitter/applicant will need to contact FCAA directly,

After checking *| Agree” and clicking the "Submit to FCAA" button, an invoice will be created A submission may not be considered completa until the application fees have been remitted to
FCAA

| Agree

Ploase upload the completed Statutory Decle
§ Upload File

Click here for the Statutory Doclaration Form to be completed and uploaded by the applicant

Account - CCD_TD2TEST

Go to my profile [~

Log Out %)

Click “Submit to FCAA”.
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10. The final step is the “Invoice” step.

Mortgage Brokerage with Endorsement = ﬁ % 9
o Step 5
Event ) Invoice - 001783 Pending et
stop2 " (o
& Q Print Involce ,V’
Step 3 /)
Step 4
Declaration 9
Step § Order Details
Involce Order Description: Merchant Name: FCAA
New Application — Submission #122313.0 Merchant URL: hitps /fcaa-ual
Item Details:
Description Product Code Quantity Price Subtotal
ok o
; ool
GST:
PST.
HST:
Shipping Cost
bl 1
mount gre " heg
Account - €CD_TO2TEST
Go'o my profile ()
o e & gl visa BT Proceed o Payment

A licensing fee and a non-refundable application fee must be submitted along with your application.
Online payment options are only available or by cheque and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
4™ Floor, 2365 Albert St
Regina, SK S4P 4K1

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you will
be transferred to an external site powered by Moneris to process your payment. The processing of your
payment will be subject to the terms, conditions, and privacy policies of the payment processor. By
choosing to make a payment using this service, you agree to pay us, through the payment processor, the
listed "Charge Total". You must provide current, complete, and accurate billing information. The billing
address and transaction result will be collected by FCAA RLS. Please note that no full credit card
numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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11. You will be brought back to the first page of the application.

Blosrigags Arcaersgs with Fadorensn

Evam 122313-00 - MRT_END - NEW In Review -
-~
FClNY
x - o

Wadcom i e Franoal g Consume Agrs Agingnty's (FOAR) pnine Regrarsbon and Liosssag System (RLS)

Pigursa lnke 3 moment i larskange yourseld mih Fue Sermng pqearements. and e nlormaton you el need i compisle e submeson process Vou Fuy wesh i seviess e defleneng
e O e STk (T “Sis ) 1 chemec. VWi o wll et D i i vl o st By FCAA, omtl i ripumod st Mo Bl Cormpiitind | o £ voerw Tl ST B
vy T Yol can sk revees mkonmeton on o sebade A wwer foss gowisl.ca Whaen o fhe maen FLAA sebcane s revagels i e aporopnate program bor furfes slosmaton

Hipoui s ey quenbor, sbou icemng naguremensy. o gboul how i i HUS i risks 8 whmescs i FIAL pans nonkac un sl Ragigow sk ca or {306) TITSM8

Thea premary COnbact P Sonadudl o el D FeCenTE) COMImUnEoEbons, and micrmuion fom Tr FOAA nQardng P reguctl 1 poe 6 B prvery COnUBC] femr Sl “Yis" ek
wnd coampists e remaaning Bl B snofter ndrediusl whouid be e pamany confsct. plaass wskec] "hio” below 8nd provids e seguinsd mlaeTton

Accourt - 08 _TOEMAT

by oy il [~}

Lt O

You can print a copy your completed application from your browser if you need to reference it or would
like to keep a copy for your records.

Actions

s
I
On the right side of the screen, click the “Action” button 2" and select “Print Submission”.

From the licence screen, you can navigate to your RLS home screen or log out of RLS. Please refer to the
RLS Basics Guide for additional information on navigating the RLS dashboard.
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12. You can see if your licence is in progress or requires more information from the RLS home screen.

The “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

The “My Pending Submissions” includes all submissions that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for more
information.

—_— K]

FCAA Registration and
Licensing System |

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for a Licence / Your Email
— Registrations / Registration / Correspondences

Usethe ~— butfon fo toggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account -CCD_TD2TEST
Go tomy profile o

Log Out Q- I

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Invite Brokers/Associates

Mortgage associates and mortgage brokers are individuals that broker mortgages on behalf of a licensed
mortgage brokerage. For individuals to apply as a mortgage associate or mortgage broker, they need to
be invited by a Mortgage Brokerage. The invitation is sent from your Mortgage Brokerage’s RLS account.
The proposed Mortgage Associate or Mortgage Broker will receive an invitation by email and is then
responsible for completing the licence application.

To invite individuals to apply to broker mortgages on behalf of your mortgage brokerage, you will need
to have an RLS account already. If you currently have a licence and do not know your user ID or
password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchewan.ca

Financial and Consumer Affairs Authority

| % Saskatche

GOVERNMENT OF SAS

L

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right-hand side. Please note that you can
invite an associate or broker at any time during the application process. See the “Apply for Licence”
section of the guide or contact us for additional guidance.

[ree—
FCAA Registration and Licensing System

button to toggle the pan

tion panal you can find

Account - 0CD_TD2TEST
Go to my profile [~]
Log Out [x}

3. Click the link for the Mortgage Brokerage licence.

Please note that it may take a few seconds for the licence information to load.

FCAA Registration and Licensing System

This is the Navigation Panel This area is
dynamic your place in the application and
ry tool to navigale

/
Apply fora Licence |
Registration /

Endorsement / Or Film

anel open or ?
panel open or Your Email

Correspondences

Endorsements / Film Licence 8 Program Name

Classification

Classifications -

Al the bottom of this navigation panel you can find 100884 Martgage Brokerage EXTERNAL USER GUIDE

——— _
+ i

Account - CCD_TD2TEST

Go o my profile (]

Log Out Q
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4. You will be brought to the licence screen. Click on “My Brokers/Associates” in the navigation panel on
the left-hand side of the screen.

Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE

RAA S

Active

Mortgage Brokerage with Endorsement Folder

My BrokersiAssociates

Licence Information

Licence Type Mortgage Brokerage
Licence # 100884

Licensee Name EXTERNAL USER GUIDE
Doing Business as Name

of Issue

Contint

Next Expected Submission Mortgage E

Note y only mentions
the next annual contact FCAA for
details

Next Expected Annual Return / Renewal Due Date 30-Jun-2020

Next Expected Part VIl of the Act Filing Due (Endorsement only)

Fiscal Year End Date 31-Dec-2019

Account - CCD_TD2TEST
Go to my profile (A

Log Out [x)

5. You will be brought to your Broker/Associate screen. This screen will list all brokers and associates
linked to your brokerage. You can manage your listing from this screen and invite new individuals to
apply to broker mortgages on behalf of your mortgage brokerage.

Click the “Add another Broker/Associate Invite” button.

Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE [
My Brokers/Associates

My Brokers/Associates
Below is a list of the Brokers and Associates currently linked to your Brokerage. Click on the BrokeriAssociate Name to access more information and select for payment

Broker/Associate Name Type Principal Licence Status Next Renewal Date Status

Broker/Associate Invites

Account - CCO_TDZTEST

Go to my profile [~]

Log Out a
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6. You can invite a new broker or associate or invite an existing broker or associate whose licence is
currently suspended.

To invite an existing broker or associate, select the “Existing” button.

Mortgage Brokerage Licence - 100884 -... Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE
My Brokers/Associates

My Brokers/Associates
My BrokersiAssaciates Below is 8 list of the Brokers and Associales currently linked to your Brokerage. Click on the Broker/Associate Name [0 access more information and select for payment

BrokeriAssociate Name Type Principal Licence Status Next Renewal Date Status.

Broker/Associate Invites.

Pending

Are you inviting a new broker or associate o
associale, who's licence is currently suspen

Existing New

Message that will be inserted inta the invitation emar

Account - CCD_TD2TEST

Go to my profile [~]

Log Out a

You will be brought to a search menu. Type the name of the individual you would like to invite. If the
existing associate or broker is in our RLS system, a list of possible matches will be generated.

Search for an Option

After you enter at least three characters all possible matches will appear

Start typing to reveal options

Ihewal Date Status

Select the appropriate person from the list.
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To invite a new broker or associate to apply for licensing, select the “New” button. Complete the
required fields with the appropriate contact information and confirm the email address. You can include
a message that will be in the RLS generated invitation.

Mortgage Brokerage Licence - 100884 -... Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE
My Brokers/Associates

Licence Events

My Brokers/Associates

My BrokersiAssociates Below is a list of the Brokers and Associates currently linked to your Brokerage. Click on the Broker/Associate Name 1o access more information and select for payment
BrokeriAssociate Name Type Principal Licence Status Next Renewal Date Status

Broker/Associate Invites.

Pending

@r or associate or inviting an existing broker o

curmently suspended Existing  New

ast Name

Email Address

Confirm Email Address

Message that will be inserted info the invitation emai

Aceount - CCD_TD2TEST

Go to my profile [~]

Log Out (]

You can add multiple brokers or associates from this page. Click the “Add another Broker/Associate
Invite” for each broker or associate you would like to invite.

If you do not have any additional brokers or associates to invite, click “Send Invitation”.
Please ensure that the email address of the individual you are inviting is checked regularly. To ensure

that the individual you are inviting receives the RLS invitation, please communicate to the individual you
have invited to add the RLS email address fcaarls@gov.sk.ca to their contact list.
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7. A “Mortgage Brokerage — Broker/Associate Invitation” will be sent from RLS to the individual you have
invited.

Martgage Brokerage - Broker / Associate Inv

You have been invited by the ing mortgage b ge to be a broker or associate for their brokerage:

EXTERNAL USER GUIDE

Message from morigage brokerags;
Extesmal User Guade MEMA

To respond to this mvitation, you must click the “Respond to Invitation” button below. After you have clicked that button, you will be taken to the login page for the Financial and Consumser Affawr Authority’s (FCAA) online Registration and Licensing System (RLS). If you do mot have a
User ID and password for LS, you will need to create an account. Instractions related to wsing RLS can be found on our website

» 1 you are applving to be & mongage brokes, pleass visit this webpage
hop://fcan gov sk ca/regulated-businesses-persoas persons mortgage-brokers
if you are applying to be 2 mortgage associate, please visit this webpage:
hetp foan pove. sk caregulated-by e 1RARS

1f you bave questions related to this invisation, please contact the above morgage brokerage

Please do not reply 1o this message s this email inbes it not mesitored., [f you need 1o contact the Consumner Credst Divisicn of FCAA, please do 30 by emasl ot i@ sk ea of by phone af (306) 7675700,

8. If you need to cancel the invitation, click “View/Edit Invitation”.

S Mongage Brokerage Licence - 100884 - .. Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE
My Brokers/Associates

Licence Eves

Hotificatior My Brokers/Associates

Brokerage with Endorsement Folder

My Brokers/Assaciates Below is a st of the Brokers and Associates currently linked to your Brokerage. Click on the BrokeriAssociats Name to access more information and selec for payment

Broker/Associate Name Type Principal Licence Status Mext Renewal Date Status.
Broker/Associate Invites

Pending Acceptance

nviting an existing broker or ~ New
ed?

First Name External
Last Name User Broker

Email Addréss

Confirm Email Address

Message that will be inserted into the invitati External User Guide MBMA

Account - CCD_TDITEST
Ga to my profile [~
Log Out 9 ]
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9. From the invitation screen, click “Revoke Invitation”.

Broker/Assaciate Invite

Broker/Associate Invite

Namo EXTERNAL USER GUIDE

This Brokinags stod Above has statd INal you Bre & Brokr of ASSocile 1of thir Brokerage. By SCCApting Mis svitalion you are GHclanng al Bis  ruo

Broker/Associate lnvite Details

Pending Acceptance

Extornal Usor Guide MBMA

Ageount - CCO_TOITRST
G to my prolile o

Log Out o

10.You will be taken back to the Broker/Associate screen. You can see the status change of the
invitation.

My Brokers/Associates

Ii

My Brokers/Associates

My Brokers/Associates

s a list of the Brokers and Assc

rrently linked to your Brokerage. Click on the Broker/Associate Name to

e information and selsict for payment

Broker/Associate Name Type Principal Licence Status Next Renewal Date Status

Broker/Associate Invites

Revoked
= New
Extoma
User Broke
Extemal User Guide MBMA

Account - CCD_TD2TEST

Gotomy peotile [~)

L Out o
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11. Once the individual you have invited has completed the Broker/Associate application, the
application will be returned to you for review.

From the Broker/Associate screen, you can select the link to the application.

=
Wy SreRaniaseosives My Brokers/Associates [
My Brokers/Associates
a kst of % sociates currently inked 10 your Brokerage. Click on the Broker/Assoclate Name to access o
Broker/Associate Name Type Principal Licence Status Next Renewal Date Status
(N/A) No Inactive Poodeg Ao
Broker/Associate Invites

Revoked
Ne
Exte
User Bros
E L MB
Pending Acceptance
an existin Now
Nevw
E mat L
Account - CCD_TO2TEST
Go o my geolile (~)
Log Out Q d int 3 ma € User Gui
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12. You will be brought to the “Broker/Associate” link page. You will need to review the
broker/associate application and provide authorization for the broker/associate. A link to the Brokerage
Authorization is provided on this page.

Upload the completed and signed Brokerage Authorization. The Brokerage authorization must be
completed by the Principal Broker.

If further revisions are required by the broker or associate, then answer the question as [Yes]. If there
are no further revisions required by the broker or associate, answer the question as [No]. A second
prompt will then come up for you to send the application back to the broker or associate to make
payment and submit it to the FCAA.

Please note that the broker/associate application is still subject to review and approval by the
Superintendent. Providing authorization does not mean that the application has been approved.

QR Svetmons’- et gmmnin .k - M Brokerage - Broker/Associate Link bt

Prinispal Bsbes of Marigage Bicherage mant (orgiete T dulsweng

§ Uslosd Fie

Che 8 ARy 30 (P b rerarecreent Rprm 13 A £ omiered s Lveeredt by (hw P el Babe

Acoewnt - OC0_TmETENT

e L

Q0

Lag Ot
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Terminate Relationship with Broker/Associate

Mortgage associates and mortgage brokers are individuals that broker mortgages on behalf of a licensed
mortgage brokerage. Mortgage brokerages are required to make a termination submission to the
Superintendent within 7 days of when a broker or associate ceases to be authorized to broker
mortgages on behalf of the brokerage.

In order to terminate a relationship with a broker/associate, you will need to have an RLS account

already. If you currently have a licence and do not know your user ID or password, please review the RLS
Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchewan.ca

Financial and Consumer Affairs Authority

| % Saskatchewa

GOVERNMENT OF SASKATCHEWAN

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right-hand side.

ey K

FCAA Registration and Licensing System

/
Apply for a Licence |
Registration /

Endorsement / Or Film

avigation panal you can find
including log out

Aceount - CCD_TOITEST
Go to my profile @

Log Out [x}

3. Click the link for the Mortgage Brokerage licence.

Please note that it may take a few seconds for the licence information to load.

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the appl
can be use: primary tool to navigate

— #
Use the button to toggle the panel open o Your Licences | ‘Apply for a Licence |
d Registration /

Endorsement / Or Film

Your Email

Registrations /
Endorsements / Film

Cormrespondences
Licence # Program

Classification

Classifications

100884 Mangage Broken

n panel you can find
your account options, including log ou

Account - CCD_TDZTEST
Gotomy profike (]
Log Out [x]
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4. You will be brought to the licence screen. Click on “My Brokers/Associates” in the navigation panel on
the left-hand side of the screen.

Marigege Beokarage Licence = 00684~ Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE

Active

Mortgage Brokerage with Endorsement Folder

My BrokersiAssociates

Licence Information

Licence Type Mortgage Brokerage
Licence # 100884

Licensee Name EXTERNAL USER GUIDE
Doing Business as Name

of Issue

Contint

Next Expected Submission Mortgage E sal Return

Note Submission” s proy y only mentions
the next annual newal, and may not reflec contact FCAA for
details

Next Expected Annual Return / Renewal Due Date 30-Jun-2020

Next Expected Part VIl of the Act Filing Due (Endorsement only)

Fiscal Year End Date 31-Dec-2019

Account - CCD_TD2TEST
Go to my profile (A

Log Out [x)

5. You will be brought to your Broker/Associate screen. This screen will list all brokers and associates
linked to your brokerage. You can manage your listing from this screen.

Click the link for the broker/associate you would like to terminate the relationship with.

£ Morigage Brokerage Licence - 100834 Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE
My Brokers/Associates

L ot
My BrokersiAssociates

Mortgege Brokerage with Endorsement Foldes |

My Brokers Avscciates Below iz a list of the Brokers an y finked to your Brokerage. Click o the Broker/Associate Name to access more information and select for payment

Principsl Liconce Status Noxt Ronewal Date Status
No nactive Panding Approval
No nactive Active
Revoked
g brok " Ne
Extornal
User Broker
External Use: 1B

Pending Acceptance

Account . CCD_TOZTEST
G010 my protie ()

Log Out (x]
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6. Please ensure that you intend to terminate the relationship, since submitting a "termination of
relationship" is not reversible. Should you need to restore the relationship, you will need to re-invite the
broker or associate and new licensing fees may be required.

Dk - Beasihoion Link - K8 Brokerage - Broker/Associate Link - Kit Kat

Active

Principal sk ar ol Boripege Bickerage rust corpleie e lolowing
Voownicad i
ik e oo B a5 ek evin! f v 53 Do ¢ compitnd a4eh cpbicind iy b Prioe i fircsas
By ibeciveg “Tis". pou will I aulberiibog Won bessbai o1 abirchot B3 el b 64 bav appc o 13 FOAR fod Rirvive

¥ poe winh b proceesd. pheaws chick “S4WE” fappe right bard come

Actows -CLD_TOITE ST

i b i e

[ o

Click “Terminate Relationship”.
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7. You will be brought to the “Terminate Relationship” step of the Notice of Termination. Answer the
guestions accurately and completely.

Terminate Broker Relati

Torminate Relationship Notice of Termination - Pending Submission -

FoE% .

Morigage Brokerages are recure

i o provide notficaion withen seven days of a preacribed chnage, mcluding where 8 marigage broker or & Morgage Bssociale 0930 1o e authonzed o broker morigages on benalf of the brokerage. Plesse
200 M oormaton of Mitp:/Tcaa.gov. sk i

» Numbae 122345-00

o wil be used to activate the Scence whan this event is appeoved

Yes Mo

Resigned - voluntary
Resigned - at the firm’s request

Dismissed in good standing

Dismissod for cause

Completed temporary employment contract
Retired

Other

1 corty the folio

dmiestrators Act and The Mortgege Broverages and Uargage Admmisyatora Reguiabcns

Account - CCO_TDZTEST

G0 t0 my peotie ()

You will need to read the declaration and click the “I Agree” box to agree to it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specifically requested by the FCAA.

Click “Submit to FCAA”.
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8. Our office will review the submission and communicate using the email address and contact
information you provided to us at the beginning of the filing.

s
Torminats Relationship Motice of Termination -

In Review -
-~
oA /
s sting the form cick the s baion on tha right o pracesd. Your information wil be saved o

braber or & mortynge 8as0cine ceased to be #ulharted o broker morigages on buhal o the brokarage Plesse

Submission Number

date | effective dase of bemination 5-0c1:2019

tu wil be used 1o Inactivate the Scance when this event is approved

Account - CCD_TORTEST

Ga 1o my prosis

(3> )

Log Bt

You can print a copy of your completed application from your browser if you need to reference it or
would like to keep a copy for your records.

Actions
AT

s
On the right side of the screen, click the “Action” button 2" and select “Print Submission”.

From the licence screen, you can navigate to your RLS home screen or log out of RLS. Please refer to the
RLS Basics Guide for additional information on navigating the RLS dashboard.
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Provide Information Updates
Information Updates are required when there has been a change in the information previously
submitted (e.g. contact information, address for service, criminal record check, etc). Please note that

many updates are required to be submitted within seven days of the change occurring.

1. To access the RLS login page, go to https://fcaa.saskatchewan.ca

Financial and Consumer Affairs Authority

| %‘ Saskatchewqﬁ

GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right-hand side.

ey K

FCAA Registration and Licensing System

/
Apply for a Licence |
Registration /

Endorsement / Or Film

avigation panal you can find
including log out

Aceount - CCD_TOITEST
Go to my profile @

Log Out [x}

3. Click on the link for the licence that you would like to update. Please note that it may take a few
seconds for the licence information to load.

FCAA Registration and Licensing System

his area is

This is Ihe Navigation Panel
d he appl

T
dynamic based on your place in th
1

/
Apply fora Licence |
Registration /
Endorsement / Or Film

T buiton fo toggle the panel open ol Your Licences | Your Email

Registrations /
Endorsements | Film

Cormrespondences
Licence # Program Name

Classification

Classifications
100884  Mongags Brokerage EXTERNAL USER GUIDE

Al the bottom of this navigation panel you can find
your account options, including log out

Account -CCD_TD2TEST
Goto my profike (~]
Log Out (]
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4. You will be brought to the licence screen. Click on “Provide Information Update”.

@

Mortgage Brokerage Licence - 100884 -

Licence Events

N
-~

Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE

Active

Mortgage Brokerage with Endorsement Folder

My BrokersiAssociates

Licence Information

Licence Type Mortgage Brokerage
Licence # 100884
Licensee Name EXTERNAL USER G

Doing Business as Name
Date of Issue

Expiry Date

Next Expected Submission e Brokerage Annual Return

Note' The "Next Expected Submission” is or ease of reference purposes only, typically only mentions
the next annual return / renewal, and may all required fii ubmissions. Please contact FCAA for
details

Next Expected Annual Return / Renewal Due Date 30-Jun-2020

Next Expected Part VIl of the Act Filing Due (Endorsement

Fiscal Year End Date 31-Dec-2019

Account - CCD_TD2TEST
Go to my profile [~
Log Out (]

5.You will be brought to the first page of the licence event.

i 12233101 - MRT_APP - CHNG Pending Submission

AL

Burtrvess Ertity

Dusineas Activity

Wescom 1o T Francsl snd Cormames ABars Astorty's (FOAR) oniee Regrarsbon and Liosssng Sy (ALY

Pinicia Ui ) e Tl ) DRl pinsiianll ) Dol Bk i sl ] Wl 3T oms sl i) |2 T Do SulaPoichale) [0k ‘Yo Pty el 0 birwales Pl il
peages of e submevuon (e “Siees"] n adwance:. VWde you will nol be sbis o i B sabrmevnaon ko FCAR anll sl regueed i have been compisted you can v B scieers ol ay
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On the right side is your tools and actions menu where you can:

Save

=

e Save your filing if you need to walk away and come back to it;

Actions

ek
e Cancel your filing if you have started an application and didn’t intend to; %% and

Mewt Prev

-5

e Move forward and backwards one step using the next and previous arrow buttons.

Please note that you will not be able to submit the application if a step has any blank or missed
guestions or required documentation uploads.

Click the next arrow button on the right side of the application until you reach the application step you

would like to change information on.

6. Click the “Make Changes” button to unlock the application step you would like to change the
information on.

Mortgage Administrator

Step 2

€ Business Entity Make Changes .
Step 2 ~
Business Entity FC ANy A prew
Stop 3
Business Activity
Aftar completing the form click the = bution on the right to proceed. Your information will be
Step 4 saved
Locations 122331.01 - EXTERNAL USER
Suitabllity for Licensing Business Entity Information
The next fiscal year end of the apphicant is 31-Dec-2019
Stop 6
Supporting Documents
Corporation
Please provide the following information about the corporation
ation name (Entity name) R
SC Registration Number of the Corporation (Entity number)
ase upload the ISC Corporate Profile Report of the Corporatior Exta de docx
Ypownioad File
1 you do ot have your ISC Corporata Profile Report please ga 1o https:fiwww.isc.ca to cbtain it

Please provide the names of all corporate officers/directors
Name of Officer or Director Extarnal Use

Do you conduct bu:

s a mortgage administrator under any other No
businessioperating name(s)?

Mailing Address Information

Please provide the address for the principal business office of the applicant, as well as the other indicated information. It cannot be a PO Box Number.

Account - CCD_TD2TEST

This address is the main location from which you will conduct your mortgage administration activities.
Go to my profile (~)

Log Out ()
Change the information or documentation on the application step as you need to.

Click the next arrow button on the right side of the application and continue to review and answer all
guestions on each step of the application.
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7. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Mortgage Administrator

Step 7
€ Declaration —

8 LYY

122331-01 - EXTERNAL USER

p3
Business Activity
Stop 4
Locations Submission Instructions
Step 5
Suitability for Licensing
am aware that it is an offence to make a false or misleading statement to the Superintendent under The Mortgage Brokerages and Morigage Administrators Act

All information provided in this submission is true.

porting Documents

Step 7
Declaration | Agres

Account - CCD_TD2TEST
Go'to my profile [~}
Log Out [x]

Click “Submit to FCAA”.
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8. Our office will review the filing and communicate using the email address and contact information
you provided to us at the beginning of the filing.

You can see if your licence is in progress or requires more information from the RLS home screen under
the “My Submissions in Review” portal. This list includes all submissions that you have successfully
submitted to FCAA for review.

Welcome to

FCAA Registration and

Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. A -
Your Licences / Apply for a Licence / Your Email

— Registrations / Registration / Correspondences

Usethe ~— butfon fo toggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out.

Account -CCD_TD2TEST
Go tomy profile ()

Log Out 07

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Surrender a Licence

The Mortgage Brokerages and Mortgage Administrators Act and The Mortgage Brokerages and
Mortgage Administrators Regulations requires mortgage brokerages to provide notification of
significant changes to your business. If you cease carrying on business in Saskatchewan, you can apply to
surrender your licence to FCAA which may result in the cancellation of your licence.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e. approved, rejected or
more information required) by our office.

If you need to make changes to a submitted application, please contact our office (see the “Contact Us”
section in this guide).

1. To access the RLS login page, go to https://fcaa.saskatchewan.ca

Financial and Consumer Affairs Authority

| W Saskatche

A2,

GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? o

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal.

ey K

FCAA Registration and Licensing System

/
Apply for a Licence |
Registration /

panel open or

tion panal you can find
ding log out

Aceount - CCD_TOITEST
Go to my profile @

Log Out [x}

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

3. You will be brought to the licence screen. Click on the “Surrender Licence” button.

A % 2

Mortgage Brokerage Licence - 100884 - EXTERNAL USER GUIDE

A

Active

Licence Information

Licence Type Mortgage Brokerage
Licence # 100884
Licensee Name EXTERNAL USER GUIDE

Doing Business as Name
Date of Issue
Ex Date

Next Expected Submission

‘@ purposes only, typical
or submissions. Please

only mentions

ntact FCAA for

Next Expected Annual Return / Renewal Due Date
Next Expected Part VIl of the Act Filing Due (Endorsement only)

Fiscal Year End Date 31-Dec-2018

Account - CCD_TD2TEST

Go to my profile o
Log Out [x}
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4. You will be brought to the “Termination” screen. Answer the questions accurately and completely and
upload all requested supporting documentation.

MRT Surrender Licence % ?

v

o 1 Step 1
ep Lt 122331-02 - MRT_APP - TRMNTN &

Pending Submission Nest
nn -

Licence: 100890 - EXTERNAL USER

Details

Submission Number 122331-02

ovide a detailed explanation of the circumstances of your

Upload File

Account - €CD_TD2TEST

Go'to my profle o
Log Out [

Click “Submit Licence Surrender Request”.

5. All submissions made through RLS are subject to review and approval by the Superintendent who may
require additional information regarding your submission. You will be notified of the status of a
submission (i.e., approved, rejected or more information required) by our office.
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Mortgage Administrator

This section of the guide is specific to mortgage administrators to provide guidance on specific mortgage
administrator processes. If you are not currently licensed as a mortgage administrator or seeking
licensing as a mortgage administrator, please refer to the appropriate section of this guide.

Compliance with Legislation

The Mortgage Brokerages and Mortgage Administrators Act and The Mortgage Brokerages and
Mortgage Administrators Regulations provide the legislative framework for the regulation of mortgage
brokerages, brokers, associates and mortgage administrators in Saskatchewan. The Act applies to all
persons carrying on the business of brokering or administering mortgages in Saskatchewan.

Once you are licensed as a mortgage administrator, you must maintain compliance with the financial
security requirements set by the Superintendent. Mortgage administrators must also provide the
necessary annual filings, including audited financial statements and an audit report confirming
compliance with legislation. If you are unsure of your specific legislative requirements or need additional
help or guidance, please contact our office (see the “Contact Us” in this guide) or review the guidance
available on our webpage.

Licensing Requirements

Mortgage administrators are corporations that either receives payments made by a borrower and
remits those payments to the investor; or monitors the performance of a borrower with respect to his
or her obligations under the mortgage. Brokers and associates do not work on behalf of a mortgage
administrator; however, it is possible that a mortgage administrator will also undertake the activities of
a mortgage brokerage in which case separate licences are needed for each activity.

You can access a summary of the application and the supporting material requirements on our
webpage.
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Apply for a Mortgage Administrator Licence

Before you begin, please ensure you are familiar with The Mortgage Brokerages and Mortgage
Administrators Act and The Mortgage Brokerages and Mortgage Administrators Regulations which
outlines the requirements to carry on business as a mortgage administrator in Saskatchewan.

All applications made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your application. You will be notified of the status of an application (i.e. approved, rejected or
more information required) by our office.

You should have your documentation in order before you begin. If you forget or need to change some of
your information, you can save your progress through the application and return to it as you need to.

In order to proceed with your application, you will need to have an RLS account already. If you do not

have an account, you will need to register one. If you currently have a licence and do not know your user
ID or password, please review the RLS Basics Guide before proceeding.

1. To access the RLS login page, go to https://fcaa.saskatchewan.ca

% Saskatchewan Financial and Consumer Affairs Authority
/4 e ——

GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password
e

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “Apply for a New Licence” button.

Welcome to

FCAA Registration and
Licensing System

This is the Navigation Panel.

This area is dynamic based on

your place in the application and

can be used as a primary tool to

navigate subsections of the

application. . -
Your Licences / Apply for a Licence / Your Email
Registrations / Registration / Correspondences

Usethe — button fo foggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile (~)

Log Out (x)

3. Select “Consumer Credit” as the Licensing Division.

Save

Licence Selection Licence Wizard Records H
Licence Selection

Type of Licence
Select the Licencing Division & Consumer Credit
Consumer Protection
Insurance

Pensions

\
Select the Licence \ Registration you wish to apply for Please select to reveal list ... )

Account -CCD_TD2TEST

Go tomy profile @

Log Out Q
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4. Select “Mortgage Administrator” from the dropdown menu.

{f

Licence Selection Licence Wizard Records
Licence Selection

Type of Licence
Select the Licencing Division O Consumer Credit
Consumer Protection
Insurance
Pensions
Select tha Licence \ Registration you wish to apply for

Please select to reveal list ... (v}

Loan Broker

Mortgage Administrator

Mortgage Broker/Associate

Mortgage Brokerage

Morigage Brokerage with Endorsement
Payday Lender - Legal Entty

Payday Lender - Physical Location
Trust, Loan, or Financing Corporation

Account - CCD_TD2TEST
Go to my profile (A)

Log Out [

5. Carefully review the “Before You Begin” section. You can print this page from your browser if you
need to reference it.

Licence Selection Licence Wizard Records H
Licence Selection

Type of Licence
Select the Licencing Division Y ——
Consumer Protection
Insurance

Pensions

Select the Licence \ Registration you wish to apply for

Bafore You Begin

Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)

Please take a moment o familiarize yourself with the licensing requirements and tha information you will need to complate the submission process, Once you have triggered the submission (by
you may wish 10 review the different pages of the submission (the “Steps”) in advance. While you will not be able to submit the submission to FCAA until all
can view the screens at any ime. You can also review information on our websile at. http:ifcaa.gov.sk i i

administrators

us (contact information available via the above link)

to use RLS to make a submission to FCAA, please con

f you have any questions about licensing requirements or about h

After You Submit

Qnce you have completed your submission, it will be reviewed by FCAA, You may ba contacted to provide additional information in order to complete the review process. Your timely response to
these requests will ensure the review of your submission is not delayed. You will be advised of the p ur submission electronicall

Unless otherwise directed, any correspondence you receive from FCAA will direct of require you to return to the RLS portal to ensure the security of your information
Security Controls

For security purposes, remember that we will never ask you for your user nams or password

Terms of Use

CAA a regulatory body comprised of the different divisions ("Requiatory Divisions") that administer a number of regulatory programs pursuant to various legislation and regulations ("Regulatory
vs'). By accessing this system, including providing or submitting any information (‘Information, | acknowledge, recognize and understand that any and all information | provide to FCAA andior
any of its Regulatory Divisions may be used, disclosed or shared by FCAA or any of its Regulatory Divisions as authorized by Regulatory Laws or other applicable laws, including the sharing of the
information amongst the different Reguikery Divisions

Aceount - CCD_TD2TEST
Go to my profile (]

Log Out (]

Click “l acknowledge”.
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6. You will be brought to the first step of your application — “Event”.

Mortgage Administrator f/‘ ?

sep 1 e | [

Event 122331-00 - MRT_APP - NEW Pending Submission =

Business Entity Fcy ~»

iness Activity Acmons
After completing the form click the = button on the night to proceed. Your information will ba c,
saved

Step 4
Locations
Submission Instructions

Suitability for Licensing

s Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)

Supporting Documents Please lake a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish fo review the different
pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until all required fields have been completed, you can view the screens at any
time. You can also review information on our website at www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

f you hava any questions about licansing requirements or about how o use RLS fo make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission Mumber 12233100

icence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select “Yes" below
and complete the remaining fields. If another individual should be the pnmary contact, please select "No” below and provide the required information

Are you the primary contact person for this application?

Prefix First Name' Last Name Middle Name

Title / Position

Account - CCD_TD2TEST

Go to my profile (] Email /

e ) Phone Number
On the left side is your navigation menu where you can navigate to the different steps within the
application, log out or access your RLS account.

On the right side is your tools and actions menu where you can:

Save

=

e Save your filing if you need to walk away and come back to it;

Actions

ke
e Cancel your filing if you have started an application and didn’t intend to; %% and

Mewt Prev

ﬁ\

e Move forward and backwards one step using the next and previous arrow buttons.

Please note that you will not be able to submit the application if a step has any blank or missed
guestions or required documentation uploads.

87|Page



7. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Mortgage Administrator

122331-00 - MRT_APP - NEW

Pending Submission =
~
FCIV:
nctons
After completing the form click the s button an the right to proceed. Your information will be Q
saved
Locations
Submission Instructions
Step 5
uitability for Licensing
R Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)
Stop 6
Supporting Documents Please lake a moment 1o familiarize yourself with the licensing requirements and the information you will need to complete the submissicn process. You may wish to review the different

pages of the submission (the "Steps”) in advance. While you will not be able to submit the submission to FCAA until allrequired fields have been completed, you can view the screens at any
7 time. You can also review information on our website at www.fcaa.gov.sk.ca. When on the main FCAA webpage, please navigate to the appropriate program for further information

Declaration

f you hava any questions about licansing requirements or about how o use RLS fo make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700

Submission Information
Submission Number 12233100

cence Event Type New Application

Primary Contact Information

The primary contact is the individual who wall
and complete the remaining fields. If another indivi

ationg and information from the FCAA regarding this request. If you are the primary conlact, please select “Yes" below
y contact, please select "No™ below and provide the required information

Are you the primary contact person for this application?

Prefix First Name' Last Name Middle Name

Title / Position
Account - CCD_TD2TEST

Go'to my profile [~) Email Address

Log Out (]

Phane Number

The individual listed as the primary contact for the application will receive emails and may be contacted
by our office regarding the application and/or licence.

Once the primary contact information has been completed, click on the next arrow button on the right
side of the application. ™=
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8. You will be brought to the “Business Entity” step of your application.

Mortgage Administrator

Step 2
m Business Entity

Step 2 -~
SSAA N -

Step 3
Business Activity

After completing the form click the = button on the right to proceed. Your information will ba saved
Stop 4
Locations 12233100 -

Business Enlity Information

Stop 5
Suitability for Licensing

The next fiscal year end of the applicant is ; y o
porting Documents Corporation

Step 7

Declaration Please provide the following information about the corporation:
Corporation name (Entity name) als name as registere L]

SC Registration Number of tha Corporation (Entity number)

| Upload File

1 you do not have your ISC Corporate Profile Report 5@ 00 10 https:/iwww.ise.ca to obtain it
Please provide the names of all corporate officers/directors
Name of Officer or Director
‘Add another Officer or Director Record (+]

Do you conduct business as a morigage administrator under any othe:
business/operating name(s)? Yes No

an organizational chart showing the structure of the B

Account - CCD_TD2TEST ding any parent, subsid) ssocialed company Upload File

Go'to my profle o

Log Out [x]

> a brief history of the applicant

Answer the questions accurately and completely and upload all requested supporting documentation.

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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9. On the “Business Activity” step, you will need to answer the questions and upload proof of your Errors
and Omissions Insurance. A link to guidance on the Errors and Omissions insurance is provided on this

page.

Morigage Administratar

Bﬁnlne:n Activity

oy

FC““

12233100 - EXTERHAL USER

orting Document

Decianason

i Upload File

Tk hare 3o wiew guidance related 1o "Errovs and Omizsions issarance

ripa g b o | Upsoad Fie

Aggewnd » CE5_TRTSAT

[ — -

Lo e o

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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10. You will be brought to the “Locations” step. Answer the questions accurately and completely for any
additional business office(s) from which you will conduct mortgage administration activities, along with
the other supporting information set out for the principal business address.

Mortgage Administrator

Step 4

€ Locations

Step 2 [V} AWA vﬁ
- JSAA / s

3
ﬂmm

1
Even

l After completing the form click the = button an the right to proceed. Your information will be saved
Step 4
Locations 122331-00 - EXTERNAL USER

Additional Business Office(s)

ability for Licensing

Indicate the address for any additional business office(s) from which you will conduct mortgage administration activities, along with the other supporting information set out for the
ing Documents principal business office.

Add an Additional Office(s) +]

Account - CCD_TD2TEST
Go o my profile [A]

Log Out O

If you have additional business office(s) from which you will conduct mortgage administration activities,
click the “Add an Additional Office(s)” green button at the bottom of the screen.

Click the next arrow button on the right side of the application.
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11. On the “Suitability for Licensing” step, you will need to answer the questions and upload a criminal
record check for the sole proprietor, each partner, or each director, officer or employee of the applicant.

Mogage Adrminatratsr

12233100 - EXTERNAL USER

- 4 o Revcord Deta
Sultatibty for Licessing
— Duting the pest ten years, has Se apsiicant, any partser, o any directce, officer o¢ smpicyee of the sppiicant
Sepparting Documents
't 03
Yor Ne

Declaration

N
You Ne
N

|
¥

i
¥

You L3

M you hirve ary a3GLINE MICemation o If you answered Yot [0 any of The dDOVE GuEttond (Heate UPI0T HDPUMNING doturments These doCurrents may $rovide MdGLONN
Information, detals and specifics inchacing dates, fnes imposed and actisns taken. e sure 5 label the documants accordingly

During the past ten years, has D apolicant, or any Srectar, ofcer o substantisl shasehalder (107 Of mare] of the appiicant besen & partrer. director. SMcer or wabstantial sharehoider
(10% o mare) of & frm o conporation that has

Yes

i
F F F 3

i
¥

i
¥

Yo N

11 you harve oty SAEDOAST NErmation of If you Ansmered “You" 10 ary of The shove QuasBons [Hesse Uil HOPENIng docurents Thass docurments may provite sdmtons
IO aten Oead s are] AP MOIng Cates Tnes IMEosed nd CBons Wben Do 1ure % laDel the Jocuments o cordngly

Plaase provide Cruminet Record Chacks (CRC ) for Bhe fabowieg Indieduss
Exrennss Uses

AMasert | COD_TDIMEATY

-y o

e o

Criminal record checks should be dated no earlier than 3 months from the date you submit the
application to us.

If a criminal record check is required, persons resident in Canada will need to obtain it from any police
agency (RCMP, municipal police in any province) or a credit reporting agency registered in
Saskatchewan. You can obtain a list of registered credit reporting agencies under the Consumer
Protection heading at https://fcaa.gov.sk.ca/fcaad11.

Persons who are not resident in Canada can provide a CRC from a police agency, or another provider. If
using another provider, applicants should contact the appropriate regulatory division at the FCAA
(https://fcaa.gov.sk.ca/contact-us ) to ensure that provider will be acceptable.
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Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.

12. You will be brought to the “Supporting Documents” step. Answer the questions accurately and
completely and upload all requested supporting documentation.

Mortgage Administrator

Step 6

Supporting Documents

Y

After complating the form click the = button on the right to proceed Your information will be saved

Y TN

12233100 - EXTERNAL USER

Supporting Materials

1 Abusiness plan

Siep & Upload File
Step 6 -
Supporting Documents

10 be conducted in Saskal
old in trust for Saskatch jents, and
in total and on behalf of S

Step 7
Declaration

2. Adescription of the anticipated methods of advertising and how the
applicant will ensure compliance with Part VIll of the Act Upload File

Upload File

Do you have any other supporting information regarding this application?

Yes No
Financial Security Details
Description of Financial Security’ i
Amount
What type of financial security document do you need to upload?’

Capital Letter of Credit Bond Other

Upload Document
Upload File

Do you have another financial secunty document to upload? Yoo ~
Account - CCD_TD2TEST L o

Go to my profile [~}
Log Out [x}

Once you have completed all fields on this step of the application, click the next arrow button on the
right side of the application.
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13. You will be brought to the “Declaration” step. You will need to read and complete the Statutory
Declaration form. A link to the declaration form is provided on this page.

Upload the completed and signed Statutory Declaration form. Please note that the Statutory Declaration
must be sworn before a commissioner for oaths or notary public.

Click the “I Agree” box to agree to it.

Mortgage Administrator “ % ?
-~
Step 7
Declaration .Ed
~
AYa o
% ¥

122331-00 - EXTERNAL USER

Submission Instructions.

Priof to checking "I Agree” and clicking the "Submit 1o FCAA" button, the submitter/applicant is encouraged to carefully review all information provided in the submission

By checking "I Agree" and clicking the “Submit to FCAA" button, the following will occur

3 © The submission will be forwarded to FCAA for review,

Step 7 o The submission will be locked down and the submitter/applicant will not be able to make any changes 10 the submission,

Declaration o I FCAA identifies changes or requires additional information, the submission will be returned to the submitter/applicant (via RLS) and the submission will be available for updates,

o If, prior to FCAA completing this review, the submitter/applicant identifies changes or wishes to provide additional information the submitter/apphicant will need to contact FCAA directly

After checking I Agree” and clicking the "Submit to FCAA" button, an invoice will be created A submission may not be considered complete until the application fees have been remitted to
FCAA

| Agree

Please upload the completed Statutory Des
Upload File

Click here for the Statutory Declaration Form to be completed and uploaded by the applicant

Account - CCD_TD2TEST
Goto my profile (A}
Log Out ')

Click “Submit to FCAA”.
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14. The final step in the application is the “Invoice” step.

Mortgage Administrator = ﬁ % ‘7

Step 8
Invoice - 001798 Pending

Print Invoice

FC

Order Detalls

Order Description: Merchant Name: FCAA
New tion — Submission #122331.04 Merchant URL: hitps /fcaa-ual

£

Item Details:

Invoice

Account - €CD_TD2TEST

Go'to my profle

Log == = visa BET) Proceed to Payment

An application fee and a non-refundable licence fee must be submitted along with your application.
Online payment options are available or by cheque and are payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
4™ Floor, 2365 Albert St
Regina, SK S4P 4K1

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you will
be transferred to an external site powered by Moneris to process your payment. The processing of your
payment will be subject to the terms, conditions, and privacy policies of the payment processor. By
choosing to make a payment using this service, you agree to pay us, through the payment processor, the
listed "Charge Total". You must provide current, complete, and accurate billing information. The billing
address and transaction result will be collected by FCAA RLS. Please note that no full credit card
numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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15. You will be brought back to the first page of the application.

Siap 1

Riep T
Evemt 122331-00 - MRT_APP - NEW In Review
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You can print a copy of your completed application from your browser if you need to reference it or
would like to keep a copy for your records.

Actions

On the right side of the screen, click the “Action” button E::% and select “Print Submission”.

From the licence screen, you can navigate to your RLS home screen or log out of RLS. Please refer to the
RLS Basics Guide for additional information on navigating the RLS dashboard.
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16. You can see if your licence is in progress or requires more information from the RLS home screen.

The “My Submissions in Review” portal list includes all submissions that you have successfully submitted
to FCAA for review.

The “My Pending Submissions” includes all submissions that you are currently working on and have not
submitted. This portal also includes submissions that have been returned to you by our office for more
information.

—_— [ K]

FCAA Registration and
Licensing System |

P

Your Email f
Correspondences

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for a Licence /
— Registrations / Registration /

Usethe — butfon fo toggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account -CCD_TD2TEST
Go tomy profile o

Log Out Q- I

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Request for More Information

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”). In carrying out the review of your submission, the Superintendent
may require clarification or additional information. You will be notified by email if the Superintendent is
requesting more information regarding your submission.

You can also see if your licence is in progress or requires more information from the RLS home screen
using the portals on the right side of the screen:

e The “My Submissions in Review” portal list includes all submissions that you have successfully
submitted to FCAA for review.

e The “My Pending Submissions” includes all submissions that you are currently working on and
have not submitted. This portal also includes submissions that have been returned to you by our
office for more information.

o
Registration and
Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application.

Your Licences / Apply for a Licence / Your Email |© MyActiveLicences/Registrations @ |

— Registrations / Registration / R
Usethe —— button fo foggle Endorsements / Film Endorsement / Or
the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile (A}

Log Out ) Q: )
To have your submission processed in a timely manner ensure that you carefully read any emails sent to
you to ensure that all actions required are completed and all information we may request in RLS is
provided.

Please ensure that the email address in your RLS account information is checked regularly as all
communications from our office will be sent to this email address. To ensure that you receive all your
RLS account communications, please add the RLS email address fcaarls@gov.sk.ca to your contact list.
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1. A “More Information Request” email will be sent from RLS if more information is required to
complete the review of your submission.

FCAARLS@gov.sk.ca
Mare Information Requested - Mortgage Brokerage with Endarsemnent - Mew Application - 122313-00 - EXTERNAL USER GUIDE (Endorsement)

This message 15 to notify you that we have carmed out a review of the Mortgage Brokerage with Endorsement - New Apphication and a communication requesting clanfications or
additional nfarmation 15 now available

You can secess this commuanication by clicking the link at the bottom of this emasl (note: the link is below the emnil signatare an confidentialiny notice information). Abernaiely,
Vou can acoess this communication by logging in to the Financial and Consamer Affasrs Authogity’s (FCAA) Registraticn and Licemsing Svstem (RLS)

{https-//fraa saskatchewan ca), clicking on the "My Email Correspondence” button and locating a comnunicatson with the dats of this smail

To provide the requested mfcemation, please log in to BLS and chick on the portal "My Pending Submussions”. Locate the submissaon by using the infarmation in the subgect line of
this emanl Each step in the submussion that requires clanficatons or sdditional information will be highlighted m yvellow and mstroctions will be svailable on esch step. Steps
where changes of information are not needed are shown in green, and are locked down. Please contact us directly if changes are needed 10 one of more of these steps

Please do not reply to this message as this email inbox is oot mondtored, If vou nesd to comtact us cutseds of RLE, please do so by email at fid&gov.sk ca or by phone at (306) TET-
G700,

Thank you.

2. To access the RLS login page, go to https://fcaa.saskatchewan.ca or click the link to the RLS login page
from the email.

Financial and Consumer Affairs Authority

% Saskatchewan

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

Forgot your password? 0

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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3. Click the link for the submission that requires more information from the “My Pending Submissions”
portal on the right side of the home screen.

Please note that it may take a few seconds for the submission to load.

et %2

FCAA Registration and

Licensing System

This is the Navigation Panel. .
This area is dynamic based on 4
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. L.

Apply for a Licence /
Registration /

Endorsement / Or

Your Licences /
_— Registrations /

Usethe — butfon fo toggle Endorsements / Film
the panel open or closed. Classifications

Your Email
Correspondences

Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out

Account - CCD_TD2TEST
Go to my profile Q

Log Out Q
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4. You will be brought to the licence screen. Each step in the submission that requires clarification or
additional information will be highlighted in yellow and instructions will be available for completing each
step.

Mortgage Brokerage with Endorsement

tap 1 =
Stop 1
Event 122313-00 - MRT_END - NEW Requested more information ot
Step 2 ~
Butiness Activity o Fcy
xuiimDT ° P
AoaN Docume the form chck the s bution on the right to proceed. Your information wil be o |
Stop 4
Dcmglrlllon o

Subn truct
Step 5 o

Welcoma to the Financial and Consumaer Affairs Authority's (FCAA) onkine Registration and Licensing System (RLS)

Please take a moment 1o f e yoursel wih the censing
pages of the su n ady ‘Whila you will not >\n able to
time. You can also revi o Tt e o gov.sk.ca | 1 the SAA wel please navigate o the appropriate program for further information.

If you have any quesbons about kcensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (308) 787-8700

Primary Contact Information

The primary contact is the individual who will be receiving communicabons and information from the FCAA regarding this request. If you are the primary contact, please select “Yes" below
and complete the remaining fiekds. If another indwidual should be the primary contact, please select "No" below and provide e required mformation

Are you the primary contact person for this application?
Prafix First Name Last Name Middle Name

o Extornal User

Account - CCD_TD2TEST

Go 1oy profile (-]

Log Out o Phona Numbe

The submission steps where changes or additional information are not required will be shown in green
and are locked down.

You can navigate to the submission steps that require more information using the navigation panel on
the left-hand side of the screen by clicking on each yellow step. You can also move through the
submission using the next and previous arrows on the right side of the screen.

You will only be able to make changes to the steps that are highlighted in yellow, and the rest of the
application is locked down. If you need to make changes to information on a submission step that is
locked (i.e., shown in green and not yellow), please contact our office (see the “Contact Us” in this
guide).

Once you have completed all changes or provided the required supporting documents, use the next
arrow button to proceed to the “Declaration” step of the submission.
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5. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Mortgage Administrator

Step 7
€ Declaration

2 FoIYY, 2

122331-01 - EXTERNAL USER

Submission Instructions.

Stop 5
Suitability for Licensing

am aware that it is an offence to make a false or misleading statement to the Superintendent under The Mortgage Brokerages and Morigage Administrators Act

All information provided in this submission is true.

6
porting Documents

Step 7

Declaration

| Agree

Account - CCD_TD2TEST

Go'to my profile [~}

Log Out [x]

Click the “I Agree” box to agree to the Statutory Declaration. You will not be required to upload a new
Statutory Declaration. Once a statutory declaration has been completed and uploaded for an
application, it will not need to be replaced if changes are made, unless specially requested by the FCAA.

Click “Submit to FCAA”.
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6. You can print a copy of your updated submission from your browser if you need to reference it or
would like to keep a copy for your records.

On the right side of the licence screen click the “Action” button and select “Print Submission”.

with Endorsement

Slep 1
Step 1 1ot
Event 122313-00 - MRT_END - NEW In Review -
aaiors
ARer compieting the form click the s bution on the right 1o proceed. Your information will be iy

Submission Instruchions

Walcoms to the Financial and Consumar Affairs Authority's (FCAA) online Registration and Licensing Systam (RLS)

Plaasa take 8 moment to famikarize yoursell with tha licensing requirements and the information you wil nead 16 complata (e SUbMISSION Procass. You May wish 1o review the diffarent
pages of the submission (the “Steps”) in advance. While you will not be able to submit the submission 1o FCAA until all required fislds have been completed, you can view the screens at
any time. You can also review informabon on our websile at www.fcaa.gov.sk.ca. When on the man FCAA webpage, please navigale 1o the appropriate program for further information

It you have any questions about keensing requirements. or about how to use RLS 1o make a submission 1o FCAA, please contact us at fid@gov.sk ca or (306) 787-6700

Submission Information
Submission Number 12231300

Licence Event Type New Application

Primary Contact Information

The primary contact is the individual who will be receiving communications and information from the FCAA regarding this request. If you are the primary contact, please select "Yes” below
and complete the remaining fiekds. If another individual should be the primary contact, piease select "No” below and provide the required information

Are you the primary contact person for this application? Yes
Prafix First Name Last Name Middle Name
Externa User

Title / Position

Account - CCD_TD2TEST
Gatomy prafile
Log Cut Q !

Email Address

Phone Numbes

You can navigate to your RLS home screen or log out of RLS. Please refer to the RLS Basics Guide for
additional information on navigating the RLS dashboard.
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Provide Information Updates

Information Updates are required when there has been a change in the information previously
submitted (e.g. contact information, address for service, criminal record check, etc). Please note that
many updates are required to be submitted within seven days of the change occurring.

1. To access the RLS login page, go to https://fcaa.saskatchewan.ca

Financial and Consumer Affairs Authority

% Saskatche

: GOVERNMENT OF SAS

AAZH

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password?

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal on the right-hand side.

ey K

FCAA Registration and Licensing System

/
Apply for a Licence |
Registration /

Endorsement / Or Film

avigation panal you can find
including log out

Aceount - CCD_TOITEST
Go to my profile @

Log Out [x}

3. Click on the link for the licence that you would like to update. Please note that it may take a few
seconds for the licence information to load.

FCAA Registration and Licensing System

his area is

This is Ihe Navigation Panel
d he appl

T
dynamic based on your place in th
1

/
Apply fora Licence |
Registration /
Endorsement / Or Film

T buiton fo toggle the panel open ol Your Licences | Your Email

Registrations /
Endorsements | Film

Cormrespondences
Licence # Program Name

Classification

Classifications
100884  Mongags Brokerage EXTERNAL USER GUIDE

Al the bottom of this navigation panel you can find
your account options, including log out

Account -CCD_TD2TEST
Goto my profike (~]
Log Out (]
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4. You will be brought to the licence screen. Click on “Provide Information Update”.

Mortgage Administrator Licence - 1008

Active

Licence Events

Notifications

Licence Information

icence Type Administratos

Licence #
Licensee Name EXTERNAL USER
Doing Business as Name
Date of Issue )8-0ct-2019
Expiry Date Continuous Licence

Next Expected Submission Mortgage Administrator Annual Return

only, typicall
ons. Please

@ "Next Expected Submi

CAA for

jetails

Next Expected Annual Return / Renewal Due Date 30-Jun-2020

Next Expected Part VIl of the Act Filing Due

Year End Date

Account - CCD_TD2TEST
Go to my profile Q

Log Owt Q

5.You will be brought to the first page of the licence event.

Pending Submission

AT

a4 Endity

Dusness Actiety E

Wilooms 1o Pel Foruraoil nd Corviamed ABirs Actharty's (AR ol Regriabon and Liossssng Systien (ALY

Piuria Lk 8 T 1 IRewianse yoursad sl P SCOTTng requneesonts, and Te mExmaon you wel seed |0 compists B Submasasn [roouss. Vou Py wesh 1o s P ol
S Of S SLbITEYLON (B “SiepY | I ACVEROE VWie yTU Wil ol e At B0 stimel B Sabmeaon i LA antd S Tequeed M e Deen COmpisted . Fou GBS Ve T ACIReT B Ay
1 Yo ) ) Tl TR () (nad e T o Pl QY A E VP £ Wl P AN o (ol Tty ol S D00 [0 o P e
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On the right side is your tools and actions menu where you can:

Save

=

e Save your filing if you need to walk away and come back to it;

Actions

ek
e Cancel your filing if you have started an application and didn’t intend to; %% and

Mewt Prev

-5

e Move forward and backwards one step using the next and previous arrow buttons.

Please note that you will not be able to submit the application if a step has any blank or missed
guestions or required documentation uploads.

Click the next arrow button on the right side of the application until you reach the application step you

would like to change information on.

6. Click the “Make Changes” button to unlock the application step you would like to change the
information on.

Mortgage Administrator

Step 2

€ Business Entity Make Changes .
Step 2 ~
Business Entity FC ANy A prew
Stop 3
Business Activity
Aftar completing the form click the = bution on the right to proceed. Your information will be
Step 4 saved
Locations 122331.01 - EXTERNAL USER
Suitabllity for Licensing Business Entity Information
The next fiscal year end of the apphicant is 31-Dec-2019
Stop 6
Supporting Documents
Corporation
Please provide the following information about the corporation
ation name (Entity name) R
SC Registration Number of the Corporation (Entity number)
ase upload the ISC Corporate Profile Report of the Corporatior Exta de docx
Ypownioad File
1 you do ot have your ISC Corporata Profile Report please ga 1o https:fiwww.isc.ca to cbtain it

Please provide the names of all corporate officers/directors
Name of Officer or Director Extarnal Use

Do you conduct bu:

s a mortgage administrator under any other No
businessioperating name(s)?

Mailing Address Information

Please provide the address for the principal business office of the applicant, as well as the other indicated information. It cannot be a PO Box Number.

Account - CCD_TD2TEST

This address is the main location from which you will conduct your mortgage administration activities.
Go to my profile (~)

Log Out ()
Change the information or documentation on the application step as you need to.

Click the next arrow button on the right side of the application and continue to review and answer all
guestions on each step of the application.
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7. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Mortgage Administrator

Step 7
€ Declaration —

8 LYY

122331-01 - EXTERNAL USER

p3
Business Activity
Stop 4
Locations Submission Instructions
Step 5
Suitability for Licensing
am aware that it is an offence to make a false or misleading statement to the Superintendent under The Mortgage Brokerages and Morigage Administrators Act

All information provided in this submission is true.

porting Documents

Step 7
Declaration | Agres

Account - CCD_TD2TEST
Go'to my profile [~}
Log Out [x]

Click “Submit to FCAA”.
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8. Our office will review the filing and communicate using the email address and contact information
you provided to us at the beginning of the filing.

You can see if your licence is in progress or requires more information from the RLS home screen under
the “My Submissions in Review” portal. This list includes all submissions that you have successfully
submitted to FCAA for review.

Welcome to

FCAA Registration and

Licensing System

This is the Navigation Panel.
This area is dynamic based on
your place in the application and
can be used as a primary tool to
navigate subsections of the
application. A -
Your Licences / Apply for a Licence / Your Email

— Registrations / Registration / Correspondences

Usethe ~— butfon fo toggle Endorsements / Film Endorsement / Or

the panel open or closed. Classifications Film Classification

At the bottom of this navigation
panel you can find your account
options, including log out.

Account -CCD_TD2TEST
Go tomy profile ()

Log Out 07

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

licence is approved, you will receive a proof of completion email notice and can login to print your
licence.
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Surrender a Licence

The Mortgage Brokerages and Mortgage Administrators Act and The Mortgage Brokerages and
Mortgage Administrators Regulations requires mortgage administrators to provide notification of
significant changes to your business. If you cease carrying on business in Saskatchewan, you can apply to
surrender your licence to FCAA which may result in the cancellation of your licence.

All submissions made through RLS are subject to review and approval by the Superintendent of Financial
Institutions (the “Superintendent”) and the Superintendent may require additional information
regarding your submission. You will be notified of the status of a submission (i.e., approved, rejected or
more information required) by our office.

While these instructions demonstrate how to surrender a licence in RLS, please contact our office to
discuss the orderly dissolution of business in Saskatchewan (see the “Contact Us” in this guide).

1. To access the RLS login page, go to https://fcaa.saskatchewan.ca

Financial and Consumer Affairs Authority

| W Saskatche

4420,

GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? o

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Active Licences/Registrations” portal.

[re—
FCAA Registration and Licensing System

/
button fo toggh vanel open or Apply for a Licence |

Registration /

wigation panal you can find
ncluding log out

Aceount - CCD_TOITEST
Go to my profile @

Log Out [x}

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

ent / Or Film

3. You will be brought to the licence screen. Click on the “Surrender Licence” button.

Mortgage Administrator Licence - 1008
genn /

Licence Information

Licence Type

Licence &

Licensee Name

Doing Business as Name
Date of Issue

Expiry Date

Next Expected Submission

Next Expected Annual Return / Renewal Due Date
Neaxt Expected Part VIl of the Act Filing Due

Fiscal Year End Dale

Account - €CD_TD2TEST

Go to my profile [~]

Log Out (]

Mortgage Administrator Licence - 100890 - EXTERNAL USER

Active

Mortgage Administrator

EXTERNAL USER

08-0ct-2019

Continuous Licence

Mortgage Administrator Annual Return

Note: Tha "Next Expected Submission’ is provided for ease of refarence purposes only, typically only mantions
the next annual return / renewal, and may not reflect all raquired filings or submissions. Please contact FCAA for
details.

31-0ct-2019

31-0ct-2019

31-Dec-2019
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4. You will be brought to the “Termination” screen. Answer the questions accurately and completely and
upload all requested supporting documentation.

MRT Surrender Licence % ?

v

o 1 Step 1
ep Lt 122331-02 - MRT_APP - TRMNTN &

Pending Submission Nest
nn -

Licence: 100890 - EXTERNAL USER

Details

Submission Number 122331-02

ovide a detailed explanation of the circumstances of your

Upload File

Account - €CD_TD2TEST

Go'to my profle o
Log Out [

Click “Submit Licence Surrender Request”.

5. All submissions made through RLS are subject to review and approval by the Superintendent who may
require additional information regarding your submission. You will be notified of the status of a
submission (i.e., approved, rejected or more information required) by our office.
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Other Regulatory Items

This section provides instructions for other types of submissions and functionality that are common
across all licence types.

Print a Licence

1. To access the RLS login page, go to https://fcaa.saskatchewan.ca

Financial and Consumer Affairs Authority

| )/ Saskatchewan

GOVERNMENT OF SAS

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password?

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.

113 |Page


https://fcaa.saskatchewan.ca/

2. Click on the “My Active Licences/Registrations” portal on the right hand side.

ey K

FCAA Registration and Licensing System

/
Apply for a Licence |
Registration /

Endorsement / Or Film

avigation panal you can find
including log out

Aceount - CCD_TOITEST
Go to my profile @

Log Out [x}

3. Click the link for the Mortgage Administrator licence.

Please note that it may take a few seconds for the licence information to load.

FCAA Registration and Licensing System

This is the Navigation Panel. This area is
dynamic based on your place in the appl
can be use: primary tool to navigate

— #
Use the button to toggle the panel open o Your Licences | ‘Apply for a Licence |
d Registration /

Endorsement / Or Film

Your Email

Registrations /
Endorsements / Film

Cormrespondences
Licence # Program

Classification

Classifications

100884 Mangage Broken

n panel you can find
your account options, including log ou

Account - CCD_TDZTEST
Gotomy profike (]
Log Out [x]
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4. You will be brought to the licence screen. Ensure that your pop-up blocker is disabled or you can
permit pop-ups from this site.

Click the “View Licence” button on the right hand side.

Mortgage Administrator Licence - 100890 - EXTERNAL USER

IO

Active

Licence Information

Licence Type Mortgage Administrator

100890

Licensee Name EXTERNAL USER

Doing Business as Name

Date of Issue

Expiry Date Contir

Next Expected Submission Mor
Note The "Next E
the next annual
details

lor ease of referance purposes only, typically only mentions
all required filings or submissions. Pleasa contact FCAA for

Next Expected Annual Return / Renewal Due Date

Next Expected Part VIl of the Act Filing Due

Fiscal Yoar End Date

Account - CCD_TD2TEST
G to my profile [~}

Log Owt Q

5. Your licence will pop up in a new window. Ensure that you have a PDF viewer or reader installed on
your computer. From the pop-up window you can print your licence.

= & ,l/‘ 2
Mortgage Administrator Licence - 100890 - EXTERNAL USER tatus
Active
%
@ £+ Google Chrome - [a] x
Licence Information & https;//fcaa-uatsaskatchewan.ca/apes/f7p 4574 AD4 ACHE T CNTI 684550, NCE Q

Licence Type

Licence #

FoRgY%

Doing Business as Ng

e Date of Issus Continuous Licence Number
Date of Issue Consumer Oct 08, 2019 Licence 100830
Affairs Authority [
Expiry Date
EXTERNAL USER
s only, typically only mentions
ssions. Please contact FCAA for
Waiing 1919 SASKATCHEWAN DR
Address REGINA SASKATCHEWAN S4F 4H2
Next Expected Annua)
s licanced 1o oparate as: pus and Mortgag Act

Next Expected Part V|

Fiscal Year End Date

Conditions: NONE

Account - CCD_TD2TEST
Ga to my profile (]

Log Out Q
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Submit Annual Return and Annual Licence Fee

The Mortgage Brokerages and Mortgage Administrators Act and The Mortgage Brokerages and
Mortgage Administrators Regulations require that all licence types submit and annual return and pay an
annual licence fee.

Annual returns are for June 1 — May 31 of each year and are due by June 30 of the year. The annual
licence fee is for the period of July 1 —June 30 of each year. The annual licence fee is due by June 30 of
each year and is submitted with the annual return

You can start your annual return submission in RLS one month prior to the due date (i.e., June 1 of each
year). You can access a summary of the requirements and supporting materials required in the

Mortgage Broker/Associate Licence Toolkit and on our webpage.

1. To access the RLS login page, go to https://fcaa.saskatchewan.ca

Financial and Consumer Affairs Authority

%‘ Saskatchewa

GOVERNMENT O ATCHEWAN

FCAA Registration and Licensing System

Welcome to FCAA RLS

User ID

Password

e

Forgot your password? o

Enter your User ID and Password and click “Login”. You will be brought to the RLS home screen.
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2. Click on the “My Licences/Registrations that Require Action” portal.

Click on the link for the licence that you would like to make a submission for. Please note that it may
take a few seconds for the licence screen to load.

[re—
FCAA Registration and Licensing System

/
hutton to toggle the panel open or Your Licences / Apply for a Licence | Your Email

Registration /

Registrations

Correspondences

ation panal you can find
ns, including log out

Aceount - CCD_TOITEST
Go to my profile @

Log Out [x}
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3. You will be brought to the licence screen. Click on the “Start Annual Return” button.

)
Wecoum . CCO_MDAGKIR
10 prns a
Log i o

4. You will be brought to the first step of your annual return application — “Event”.

Mortgage Broker or Associate

Step 1

Pl 121741.03 - MRT_ASC - RNWL b

Pending Submission
Step 3

Step 4
Suitability for Licensing

After completing the form click the s button on the right to proceed. Your information will be s

Step 5
Supporting Documents Submission Instructions

Welcome to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS)

Please take a moment to familiarize yourself with the licensing requirements and the information you will need to complete the submission process. You may wish o review the different pages of the
submission (the “Steps”) in advance. While you wil not be able to submit the submission 1o FCAA until all required fields have been completed, you can view the screens at any tme. You can also review
information on our website at www.fcaa.gov.sk.ca When on the main FCAA webpage. please navigate to the appropriate program for further information

If you have any questions about licensing requirements or about how to use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (306) 787-6700.

Submission Information

Submission Nu

Licence Event T:

nual Return

Primary Contact Information

The primary contact is the individual who will be receiving communications and inf
remaining flelds. If another individual should be the primary contact, please select

mation from the FCAA regarding ths request. If you are the primary contact, please select "Yes™ below and complete the
j0" beiow and provide the required information

Are you the primary contas

A for this application?

Prefix

Last Name Middie Name

Account - CCD_MBROKER

Goto my profie [~

Log Out ') Title / Position
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On the right side is your tools and actions menu where you can:

Save

=

e Save your filing if you need to walk away and come back to it;

Actions
o

e Cancel your filing if you have started an application and didn’t intend to; %% and

Mewt Prev

e Move forward and backwards one step using the next and previous arrow buttons. ~
Please note that you will not be able to submit the application if a step has any blank or missed

guestions or required documentation uploads.

5. Confirm that you are the primary contact. If you are not the primary contact, click “No” and provide
the contact information for the primary contact.

Mortgage Broker or Associate l/,‘ ?
tep 1 P Td
Event 121741-03 - MRT_ASC - RNWL Pending Submission
op 3 ”~
siness Activity A
Step 4 " acon
Suitability for Licensing the > bution on the fight 1o procesd. Your information wil bs seved o

Step 5
Supporting Documents Submission Instructions

Welcome to the Financial and Consumer Affairs Authority's (FCAA!

gistration and Licensing System (RLS)

w the different pages of the
atany time. You can also review

rma t www.fcaa.gov.sk.ca |

It you have any que

s about licensing requirements or about how 1o use RLS to make a submission to FCAA, please contact us at fid@gov.sk.ca or (308) 787-6700

Primary Contact Information

1 If you are the primary contact, please select "Yes” below and complete the

Account - CCD_MBROKER

Goto my profie [~

Log Out ) tle / Position

The individual listed as the primary contact for the annual return submission will receive emails and may
be contacted by our office regarding the filing and/or licence.

Click on the next arrow button on the right side of the annual return submission.
6. Review all the information and documentation on each step of the annual return application. If
nothing has changed, click the next arrow button to move to the next step of the application.

Review each step and make sure you have answered all the questions accurately and completely and
uploaded all supporting documentation required.
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7. On the “Declaration” step you will need to read the declaration and click the “I Agree” box to agree to
it.

Once a statutory declaration has been completed and uploaded for an application, it will not need to be
replaced if changes are made, unless specially requested by the FCAA.

Mortgage Broker or Associate

Step 6

Declaration —
~
A :

121741-03 - External User
Submission Instructions

| am aware that it s an offence to make a false or misleading statement o the Superintendent under The Morfgage Brokerages and Mortgage Administrators Act (the "Act”)

b All information provided in this annual return (s true and reflects any changes in the reporting period from that previously reported in the licence appiication or preceding annual retum submitied by me Al other
eclaration information provided to the Superintendent in the licence application of preceding annual return remains accurate.

1 have complied with the Act in the reporting period

1 Agree

Account - CCD_MBROKER
Go'to my profile [~}
Log Out o

Click “Submit to FCAA”.
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8. You will be brought to the “Invoice” step.

wp?
il Invoice - 001804 Pendin

2
Annual Return Info

Evtiness Ackviy

Suabily for Licsnsing

o
o
a9

FC
o
o
o

Procead 10 Paymant

An annual return fee must be submitted along with your application. Online payment options are
available or by cheque made payable to the Minister of Finance.

If you are paying by cheque, print and attach a copy of this invoice to the cheque payment. Cheques
along with a copy of the RLS invoice can be mailed to our office at:

Financial and Consumer Affairs Authority — Consumer Credit Division
4% Floor, 2365 Albert St
Regina, SK S4P 4K1

Once payment has been received by our office, we will review your licence application. Our office will
communicate using the email address and contact information you provided to us at the beginning of
the application.

Click “Proceed to Payment” to complete the online payment. By clicking “Proceed to Payment” you will
be transferred to an external site powered by Moneris to process your payment. The processing of your
payment will be subject to the terms, conditions, and privacy policies of the payment processor. By
choosing to make a payment using this service, you agree to pay us, through the payment processor, the
listed "Charge Total". You must provide current, complete, and accurate billing information. The billing
address and transaction result will be collected by FCAA RLS. Please note that no full credit card
numbers will be collected by FCAA RLS.

If you are paying by cheque, click the next arrow button on the right side of the application.
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9. Our office will review the annual submission and communicate using the email address and contact
information you provided us with at the beginning of the submission.

You can see if your submission is in progress or requires more information from the RLS home screen
under the “My Submissions in Review” portal. This list includes all submissions that you have
successfully submitted to FCAA for review.

=
=~

FCAA Registration and Licensing System

/
button to foggle the panel open or Apply for a Licence |

Your Eman

Registrations Registration /

ent / Or Film

Correspondences

Al the bottorr igation panal you can find
your account opl luding log out

Account - CCD_TDITEST

Go to my profile @

Log Out (]

Carefully read any emails sent to you to ensure all actions required are completed and all information
we may request in RLS is provided.

You will be notified by email of the progress of your submission through the review process. If your

annual return is approved, you will receive an approval completion email notice and can login to print
your licence.
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Contact Us

General Information

Consumer Credit Division

Financial and Consumer Affairs Authority
4™ Floor, 2365 Albert St

Regina, SK S4P 4K1

Phone: (306) 787-6700
Fax: (306) 787-9006
Email: mbma@gov.sk.ca

123 |Page



Appendix A: Mortgage Broker/Associate Licence Toolkit

This licensing toolkit has information relating to individuals applying for a mortgage broker or mortgage
associate licence (the “Applicant”), and the supporting information to be provided under The Mortgage
Brokerages and Mortgage Administrators Act.

Please note that as part of the licence review process, the Superintendent of Financial Institutions (the
“Superintendent”) may require the Applicant to provide additional information.

Effective November 1, 2019, all applications need to be completed using the Registration and Licensing
System (RLS). RLS is accessed at https://fcaa.saskatchewan.ca/

In RLS, an Applicant needs to be invited to apply for licensing by a mortgage brokerage. Should the
application be approved, the Applicant will then be licensed to broker mortgages on behalf of that
mortgage brokerage. An Applicant that has not received this invitation will not be able to submit an
application for licensing. Once completed, the application will go to the mortgage brokerage for its
review and confirmation. Should the mortgage brokerage confirm the application, it will be sent back to
the Applicant through RLS for the Applicant to pay the associated fees and to submit to the
Superintendent through RLS.

Once this invitation is received, Applicants are encouraged to go through each of the applicable licence
application screens in order to identify the information that will be required. While an Applicant will not
be able to submit an incomplete application, they will be able to review the RLS licence pages.

For information on the RLS system, such as how to navigate the system and how to set up one or more
delegates, please also see the RLS guides on the FCAA website at https://fcaa.gov.sk.ca/.

If you have any questions in regards to the application forms or the supporting information, please
contact the Financial and Consumer Affairs Authority of Saskatchewan — Consumer Credit Division, by
telephone at (306) 787-6700 or by email to mbma@gov.sk.ca.
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Application Form

The following items provide additional information regarding the fields of the online application form:

1.

Primary Contact: the individual listed as the primary contact for the application will receive emails
and may be contacted by our office regarding the application and/or licence.

The primary contact can be thought of as the “submission contact”. If an application is approved,
the user that was logged in to make the application will then become the “primary owner” of the
licence. While the primary owner can create delegates who can make future filings on behalf of
the licensee, it is important that the primary owner be properly established in RLS. It is anticipated
that the primary owner will be the person holding the licence. FCAA Staff will confirm the primary
owner during the application review process. Should the primary owner need to be changed in
RLS, please contact us at (306) 787-6700 or by email to mbma@gov.sk.ca.

Mailing Address: please provide the Applicant’s mailing address and contact information. Typically,
all mailed correspondence will be sent to this address.

Business Address: this address will be the location where you plan on conducting your business. It
cannot be a PO Box Number.

Address for Service: under Section 8 of the Act, the Applicant shall provide the Superintendent
with an address for service in Saskatchewan. The address for service must be a location that
maintains regular business hours and has staff available to receive documents at all times.
Typically, this address would be a law firm or the office of the mortgage brokerage that you broker
mortgages on behalf of. This address cannot be a PO Box number.

Education: section 4 of the Regulations require that an applicant must have successfully completed
an approved educational program for their licence type within 3 years of the application date or
meet an equivalent. The approved educational programs are offered by Mortgage Professionals
Canada.

Course details can be found at: https://mortgageproscan.ca/education/licensing/saskatchewan.

If you can satisfy the Superintendent that you have a combination of education and/or experience
that is equivalent to an approved educational program for that licence type, indicate “Other” on
the application, use the current date, and upload a detailed response describing your combination
of education and/or experience and why you feel that is equivalent to an approved educational
program. Applicants seeking this approval should contact us in advance in order to obtain
additional information.

Principal Broker: if the Applicant is applying for a mortgage broker licence and is the proposed
principal broker for that mortgage brokerage, indicate the Applicant’s relationship to the mortgage
brokerage:

« if the mortgage brokerage is a corporation, he or she needs to be a director or officer;

« if the mortgage brokerage is a partnership other than a limited partnership, he or she
needs to be a partner;

« if the mortgage brokerage is a limited partnership, he or she needs to be the general
partner or a director or an officer of a corporation that is a general partner; or

« if the mortgage brokerage is a sole proprietorship, he or she needs to be the sole
proprietor.
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7. Disclosures — Personal: Check the appropriate boxes. If you are unsure about the nature or result of
any judicial, regulatory or administrative proceeding that impacts on the answer to a question,
consult legal counsel.

8. Disclosures — Business: Check the appropriate boxes. If you are unsure about the nature or result of
any judicial, regulatory or administrative proceeding that impacts on the answer to a question,
consult legal counsel.

Supporting Documents

To meet the requirements of the legislation and to assist the Superintendent’s review and assessment of
the Applicant’s suitability for licensing, RLS sets out the supporting information and/or documents to
accompany the licence application.

1. Criminal Record Checks. The legislation requires that criminal record checks be dated no more
than three months prior to the date of application.

If a criminal record check is required, persons resident in Canada will need to obtain it from any
police agency (RCMP, municipal police in any province) or a credit reporting agency registered in
Saskatchewan. You can obtain a list of registered credit reporting agencies under the Consumer
Protection heading at https://fcaa.gov.sk.ca/fcaad11.

Persons who are not resident in Canada can provide a CRC from a police agency, or another
provider. If using another provider, applicants should contact the appropriate regulatory division
at the FCAA (https://fcaa.gov.sk.ca/contact-us ) to ensure that provider will be acceptable.

2. Any other supporting information regarding this application: submit any other information the
Applicant believes would be useful to the Superintendent in assessing their suitability to be
licensed.

Statutory Declaration

RLS requires that the statutory declaration form be downloaded and signed. The statutory declaration
needs to be signed by both the Applicant, as well as by a Commissioner for Oaths or a Notary Public.
Once signed, the completed statutory declaration needs to be uploaded into RLS.

The declaration can be accessed from RLS and is attached to this licence toolkit.

Fees

Pursuant to section 5 of the Regulations, the following fees must be submitted along with your
application:

1. an application fee of $250; and
2. a licence fee of $400. The licence fee will be refunded if a licence is not issued.

The Regulations establish that the “licence year” is July 1 to June 30. The licence fee is not pro-rated,
and you will need to pay the $400 licence fee no matter when in the licence year the licence is issued
(e.g., a licence issued June 20 will have a $400 licence fee). Refunds are not issued for any licenses
cancelled or surrendered.
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While the mortgage broker and mortgage associate licences are continuous, the licence fee needs to be
paid for each licence year in advance (i.e. for each subsequent licence year, you will be required to pay
the $400 licence fee no later than June 30 of each year).

Application fees and licence fees are not transferable between licence types. If you are licensed as an
associate, you will need to pay a new application fee and licence fee to obtain a broker licence.

Payments can be made in RLS through the Moneris system. Alternatively, Applicants may pay by cheque
made payable to the Minister of Finance, and sent to us along with a copy of the RLS invoice to:

Financial and Consumer Affairs Authority of Saskatchewan
Consumer Credit Division

4™ Floor, 2365 Albert St

Regina, SK S4P 4K1

Please ensure that the RLS invoice is submitted along with the cheque.

The licence fee will be refunded if a licence is not issued. A $25 service charge will be applied for any
cheque returned from your financial institution.

The Act and the Regulations can be accessed at http://publications.saskatchewan.ca/#/freelaw

If you have any questions, please contact us at the above address, or by phone at (306) 787-6700 or
email at mbma@gov.sk.ca.
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Attachment A — Statutory Declaration

Declaration

I, the undersigned, consent to the Superintendent of Financial Institutions (the Superintendent) requesting any
criminal record searches and also authorize and request any and all former employers and any other person
requested to furnish to the Superintendent, or any agent acting on the Superintendent’s behalf, any information
they may have concerning my creditworthiness, character, ahility, business activities, educational background,
general reputation, and, in the case of former employers, my employment history with them and the reason for
my leaving them. | hereby release each such employer and each such other person from any and all liability of
whatever nature by reason of furnishing such information to the Superintendent or any agent acting on the
Superintendent’s behalf.

| understand that the Superintendent may also request additional information from the applicant to enable the
Superintendent to evaluate this application.

I understand that | have certain duties and obligations imposed on me by The Mortgage Brokerages and Mortgage
Administrators Act (the Act) and it is my responsibility to fully comply with these duties and obligations.

| acknowledge and agree that all information provided to or received by the Superintendent as part of the
application process may be used or disclosed to any person by the Superintendent or the Financial and Consumer
Affairs Authority where the use or disclosure is required for the performance of the responsibilities and exercise of
the powers given to the Superintendent or the Financial and Consumer Affairs Authority by the Act, the regulations
thereunder or by any other financial services legislation as that term is defined in The Financial and Consumer
Affairs Authority of Saskatchewan Act (Saskatchewan).

lirrevocably and unconditionally submit to the non-exclusive jurisdiction of the judicial, quasi-judicial and
administrative tribunals of Saskatchewan and any administrative proceeding in Saskatchewan, in any action or
proceeding arising out of or related to or concerning my licensing pursuant to the Act or my business activities in
Saskatchewan.

Further, and without limiting my obligations under the Act, | agree to comply with any demand for the production
of any books, papers, documents, correspondence, and communications or records of my business (the records) by
the Superintendent pursuant to the Act by delivering the records to the office of the Superintendent located in
Saskatchewan upon demand.
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Statutory Declaration

1, the undersigned applicant, do solemnly declare as follows:

1. That the information and documents provided in support of this application are complete and truthful in all
respects.

2. That the applicant has complied with the requirement of the laws of Saskatchewan to which it has applied
for a licence and hereby undertake to notify the Superintendent immediately of any material change that
might affect this application.

3. That the applicant agrees to be bound to the forgoing promises throughout the term of any licence granted
by virtue of this Application.

4. | make this solemn declaration conscientiously believing it to be true, and knowing that it is of the same
force and effect as if made under oath, and by virtue of the Canada Evidence Act.

Declared before me at the of
#City. Town, Filizge. RM etc)

Signature of Applicant

in the Province of 4

Print Name and Position and Title

this day of .20

A Commissioner for Oaths in and for the Province of
My commission expires

Or:

A Notary Public in and for the Province of
My appointment expires
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Appendix B: Mortgage Brokerage Licence Toolkit

This licensing toolkit has information relating to applying for a licence as a mortgage brokerage, and the
supporting information to be provided by an applicant applying for a licence under The Mortgage
Brokerages and Mortgage Administrators Act.

Please note that as part of the licence review process, the Superintendent of Financial Institutions (the
“Superintendent”) may require the applicant to provide additional information.

Effective November 1, 2019, all applications need to be completed using the Registration and Licensing
System (RLS). RLS is accessed at https://fcaa.saskatchewan.ca/

Applicants are encouraged to go through each of the applicable licence application screens in order to
identify the information that will be required. While an applicant will not be able to submit an
incomplete application, once they select the legal form of the applicant (i.e., corporation, partnership or
sole proprietor) they will be able to review the remainder of the licence pages in RLS. Applicants who do
not select this field may get a warning message that a mandatory field is incomplete; selecting one of
these three options will allow the applicant to continue browsing the requirements.

Once the mortgage brokerage application is completed in RLS, the brokerage applicant will then be able
to invite an individual to apply for licensing as a mortgage broker. This invitation must occur prior to the
brokerage becoming licensed. The Act prohibits a brokerage from being licensed without at least one
licensed broker, accordingly both applications need to be received prior to either application being
approved.

Once invited by the brokerage, the mortgage broker applicant will then complete their licence
application and submit it through RLS to the brokerage for its review and the brokerage’s confirmation
that the brokerage is authorizing that individual to broker mortgages on its behalf, should licensing be
approved. The individual will then complete the application in RLS and provide their application and fees
to the Superintendent for review. Brokerages are required to carry out a diligent process to ensure they
are comfortable with all aspects of the application from the mortgage broker, and subsequently any
other mortgage brokers and mortgage associates.

If the brokerage becomes licensed, this invitation process will be used in the licensing process of all
subsequent mortgage brokers and mortgage associates.

For information on the RLS system, such as how to navigate the system and how to set up one or more
delegates, please also see the RLS guides on the FCAA website at https://fcaa.gov.sk.ca/.

If you have any questions regarding the application forms or the supporting information, please contact
the Financial and Consumer Affairs Authority of Saskatchewan — Consumer Credit Division, by telephone
at (306) 787-6700 or by email to mbma@gov.sk.ca.
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Application Form

The following items provide additional information regarding the fields of the online application form:

1.

Primary Contact: the individual listed as the primary contact for the application will receive emails
and may be contacted by our office regarding the application and/or licence.

The primary contact can be thought of as the “submission contact”. If an application is approved,
the user that was logged in to make the application will then become the “primary owner” of the
licence. While the primary owner can create delegates who can make future filings on behalf of
the licensee, it is important that the primary owner be properly established in RLS. FCAA Staff will
confirm the primary owner during the application review process. Should the primary owner need
to be changed in RLS, please contact us at (306) 787-6700 or by email to mbma@gov.sk.ca.
Section 14 of The Mortgage Brokerages and Mortgage Administrators Regulations (the
“Regulations”) requires applicant or licensee to notify the Superintendent in writing of any change
in circumstance provided to the Superintendent in the licence application.

Business Name: if the mortgage brokerage will be operating using a business / trade / DBA (doing
business as) name other than its legal name please include that name as you would like it to
appear on your licence and include evidence that the name has been registered with the
Corporate Registry of Information Services Corporation. Section 53 of the Act prohibits licensees
from advertising or otherwise indicating that the licensee is a mortgage brokerage using a name
other than as set out on the licensee’s licence.

Address for Service: the address for service must be a location in Saskatchewan that maintains
regular business hours and has staff available to receive documents at all times. Typically, this
address would be a law firm or your principal business office. This address cannot be a PO Box
number. Section 8 of the Act requires every applicant to provide an address for service in
Saskatchewan, and section 19 of the Act requires every licensee to immediately notify the
Superintendent in writing of a change to an address for service.

Errors and Omissions Insurance: the applicant must have errors and omissions insurance that
meets the criteria of Section 6 of the Regulations. Please provide the name of the insurer, the
policy number and the expiry date for the insurance you have obtained. A listing of insurers who
offer the required errors and omissions insurance can be found on the FCAA website.

Proposed Principal Broker: section 22 of the Act requires every mortgage brokerage to designate
one individual as its principal broker. The principal broker will serve as the main contact for the
mortgage brokerage and will have sole authority for granting a broker or associate the ability to
act on the mortgage brokerage’s behalf.

In RLS, when designating a principal broker, the brokerage will have to invite the broker to join the
brokerage. The broker will have to complete an application in RLS. In addition to the requirement
to become licensed as a broker, the principal broker has numerous duties and responsibilities that
are outlined in the Act and the Regulations. To gain a thorough understanding of the duties and
responsibilities of a principal broker please refer to the additional information available on the
FCAA website.

Money Handling (endorsement required): indicate whether the mortgage brokerage will be
receiving money from Saskatchewan consumers, whether the money received relates to fees, trust
money associated with syndicated mortgages, trust money associated with non-syndicated
mortgages, or from other sources. Please provide full details for each “Yes” item, including the
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10.

11.

12.

nature of the activities that will result in the receipt of money and/or a listing of all fees, charges
including the amounts and methods of calculating such fees. This information can be uploaded in
RLS in the “supporting documents” screen where there is an opportunity to “add an additional
form”.

Section 5 of the Act requires any mortgage brokerage that will receive or hold trust money relating
to non-syndicated mortgages to have an endorsement granted by the Superintendent prior to
receiving or holding any money. You need to apply for a trust endorsement separately, and if
granted, it will be clearly identified on the licence.

Activities: please indicate whether the activities of the mortgage brokerage will entail dealing with
private investors, reverse mortgage loans, syndicated mortgages or the collection of advance fees.
As part of your business plan ensure you provide a detailed explanation of how you intend to meet
the requirements of the legislation that are applicable to the activities you will undertake.

Principal Business Office: please provide the address for the principal business office of the
applicant, as well as the other indicated information. It cannot be a PO Box Number. This address
is the main location from which you will conduct your mortgage brokering activities. Typically, all
mailed correspondence will be sent to this address.

Additional Business Office(s): indicate the address for any additional business office(s) from which you
will conduct mortgage brokering activities, along with the other supporting information.

Disclosures — Personal: Check the appropriate boxes. If you are unsure about the nature or result of
any judicial, regulatory or administrative proceeding that impacts on the answer to a question,
consult legal counsel.

Disclosures — Business: Check the appropriate boxes. If you are unsure about the nature or result of
any judicial, regulatory or administrative proceeding that impacts on the answer to a question,
consult legal counsel.

Criminal Record Checks. Criminal record checks need to be dated no more than three months
prior to the date of application.

If a criminal record check is required, persons resident in Canada will need to obtain it from any
police agency (RCMP, municipal police in any province) or a credit reporting agency registered in
Saskatchewan. You can obtain a list of registered credit reporting agencies under the Consumer
Protection heading at https://fcaa.gov.sk.ca/fcaad11.

Persons who are not resident in Canada can provide a CRC from a police agency, or another
provider. If using another provider, applicants should contact the appropriate regulatory division
at the FCAA (https://fcaa.gov.sk.ca/contact-us ) to ensure that provider will be acceptable.
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Supporting Documents

To meet the requirements of the legislation and to assist the Superintendent’s review and assessment of
the applicant’s suitability for licensing, RLS sets out the supporting information and/or documents to
accompany the licence application.

It is important that the supporting material be an accurate reflection of the activities of the applicant.
The use of vague or overly general descriptions may result in processing delays. Providing incorrect
information may result in a refusal, suspension or cancellation of the licence applied for and prosecution
as an offence.

1. Supporting documents — upload another form: submit any other information the applicant
believes would be useful to the Superintendent in assessing their suitability to be licensed.

Statutory Declaration

RLS requires that the statutory declaration form be downloaded and signed. The statutory declaration
needs to be signed by both the Applicant, as well as by a Commissioner for Oaths or a Notary Public.
Once signed, the completed statutory declaration needs to be uploaded into RLS.

The declaration can be accessed from RLS, and is attached to this licence toolkit.

Fees

Pursuant to section 5 of the Regulations, the following fees must be submitted along with your
application:

1. an application fee of $250; and
2. alicence fee of $400. The licence fee will be refunded if a licence is not issued.

The Regulations establish that the “licence year” is July 1 to June 30. The licence fee is not pro-rated,
and you will need to pay the $400 licence fee no matter when in the licence year the licence is issued
(e.g., a licence issued June 20 will have a $400 licence fee). Refunds are not issued for any licenses
cancelled or surrendered.

While the mortgage brokerage licence is continuous, the licence fee needs to be paid for each licence
year in advance (i.e. for each subsequent licence year, you will be required to pay the $400 licence fee
no later than June 30 of each year).

Payments can be made in RLS through the Moneris system. Alternatively, Applicants may pay by cheque
made payable to the Minister of Finance, and sent to us along with a copy of the RLS invoice to:

Financial and Consumer Affairs Authority of Saskatchewan
Consumer Credit Division

4% Floor, 2365 Albert St

Regina, SK S4P 4K1

Please ensure that the RLS invoice is submitted along with the cheque.

The licence fee will be refunded if a licence is not issued. A $25 service charge will be applied for any
cheque returned from your financial institution.
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The Act and the Regulations can be accessed at http://publications.saskatchewan.ca/#/freelaw

If you have any questions, please contact us at the above address, or by phone at (306) 787-6700 or
email at mbma@gov.sk.ca
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Attachment A — Statutory Declaration

Declaration
Where the Applicant is an Individual:

I, the undersigned, consent to the Superintendent of Financial Institutions (the “Superintendent”) requesting any
criminal record searches and also authorize and request any and all former employers and any other person
requested to furnish to the Superintendent, or any agent acting on the Superintendent’s behalf, any information
they may have concerning my creditworthiness, character, ability, business activities, educational background,
general reputation, and, in the case of former employers, my employment histery with them and the reason for
my leaving them. | hereby release each such employer and each such other person from any and all liability of
whatever nature by reason of furnishing such information to the Superintendent or any agent acting on the
Superintendent’s behalf.

| understand that the Superintendent may also request additional information from the applicant to enable the
Superintendent to evaluate this application.

I understand that | have certain duties and obligations imposed on me by The Mortgage Brokerages and Mortgage
Administrators Act (the Act) and it is my responsibility to fully comply with these duties and obligations.

Where the Applicant is a Corporation:

I, the undersigned as representative of the corporation, authorize the Superintendent to verify any information
pursuant to this application from any source. | understand that the Superintendent may require further
infermation in order to evaluate this application, and | consent to the Superintendent collecting any additional
information as required.

In addition to the foregoing, | the undersigned (individual or representative of the corporation, as the case may
be):

*  Acknowledge and agree that all information provided to or received by the Superintendent as part of the
application process may be used or disclosed to any person by the Superintendent or the Financial and
Consumer Affairs Authority where the use or disclosure is required for the performance of the
responsibilities and exercise of the powers given to the Superintendent or the Financial and Consumer
Affairs Authority by the Act, the regulations thereunder or by any other financial services legislation as
that term is defined in The Financial and Consumer Affairs Authority of Saskatchewan Act (Saskatchewan).

# Irrevocably and unconditionally submit to the non-exclusive jurisdiction of the judicial, quasi-judicial and
administrative tribunals of Saskatchewan and any administrative proceeding in Saskatchewan, in any
action or proceeding arising out of or related to or concerning my licensing pursuant to the Act or my
business activities in Saskatchewan.

#  Further, and without limiting my obligations under the Act, | agree to comply with any demand for the
production of any books, papers, documents, correspondence, and communications or records of my
business (the “records”) by the Superintendent pursuant to the Act by delivering the recerds to the office
of the Superintendent located in Saskatchewan upon demand.
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Statutory Declaration
I, the undersigned, an authorized representative of the applicant, do solemnly declare as follows:

1. That the information and documents provided in support of this application are complete and truthful in all
respects.

2. That the applicant has complied with the requirement of the laws of Saskatchewan to which it has applied
for a licence and hereby undertake to notify the Superintendent immediately of any material change that
might affect this application.

3. That the applicant agrees to be bound to the forgoing promises throughout the term of any licence granted
by virtue of this Application.

4. 1 make this solemn declaration conscientiously believing it to be true, and knowing that it is of the same
force and effect as if made under oath, and by virtue of the Canada Evidence Act.

Declared before me at the of

Ty, Town, Fobere, AL ef)

Signature of Applicant

in the Province of 3

Print Name and Position and Title
this day of L20

A Commissioner for Oaths in and for the Province of
My commission expires

ar:

A Motary Public in and for the Province of
My appointment expires
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